
West Fargo City Commission Meeting
West Fargo City Hall Commission Chambers

800 4th Ave E, West Fargo, 58078
Monday, June 6, 2022 5:30 PM

Meeting Items
 A.  Call to Order
 B.  Pledge of Allegiance
 C.  Approve Order of Agenda
 D.  Approval of Minutes – May 16, 2022 (Pages 3-5)
 E.  Building Permits (Pages 6-11)
Consent Agenda - Approve the Following:
 a.  Bills (Pages 12-23)
 b.  Games of Chance for Veterans Warrior Foundation 5013c Charity on August 18, 2022 at West 

 Fargo VFW at 444 Sheyenne St Suite 101 (Page 24)
 c.  Games of Chance for Roses for Ella Ride from June 7, 2022 to June 25, 2022 at Traditions 

 Restaurant & Bar at 3330 Sheyenne St, Suite 116 (Page 25)
 d.  Gaming Site Authorization for West Fargo Hockey Association from July 1, 2022 to 

 June 30, 2023 at Hooligans at 509 32nd Ave W (Pages 26-27)
 e.  Gaming Site Authorization for West Fargo Hockey Association from July 1, 2022 to 

 June 30, 2023 at M&J Saloon at 817 Main Ave W (Pages 28-29)
 f.   Gaming Site Authorization for West Fargo Hockey Association from July 1, 2022 to  

 June 30, 2023 at Traditions Restaurant & Bar at 333 Sheyenne St #116 (Pages 30-31)
 g.  Gaming Site Authorization for West Fargo Hockey Association from July 1, 2022 to 

 June 30, 2023 at Rookies Sports Bar at 715 13th Ave E (Pages 32-33)
 h.  Gaming Site Authorization for West Fargo Hockey Association from July 1, 2022 to

 June 30, 2023 at Pubwest at 3140 Bluestem Dr (Pages 34-35)
 i.   Gaming Site Authorization for West Fargo Hockey Association from July 1, 2022 to 

 June 30, 2023 at Blarney Stone Pub at 1910 9th St E (Pages 36-37)
 j.   Improvement District 1337 – Wilds 21st Addition (Pages 38-41)

•    Adopt Resolution Approving Contract and Contractor’s Bond
 k.  Application for Appropriation from Civil Asset Forfeiture Fund (Page 42)
 l.   Resolution to Approve Addition of Antennas for Commercial Wireless Telecommunication on

 Existing Tower at 4331 81 St S, Mapleton, ND (Pages 43-53)
 m.  Appointment of Aleyna Leibfried to the Planning & Zoning Commission (Page 54)
 n.  Reappointment of Melissa Richard, Communication Director to the Fargo-Moorhead

 Convention & Visitors Bureau 
 o.  Resolutions terminating Butler and Sterling TIF Districts - Jim Larson, Finance Director

 (Pages 55-65)
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Regular Agenda
 1.  Recommendation to appoint Dan Hanson as West Fargo City Engineer, Effective 

 June 20, 2022, contingent upon successful results of his Pre-Employment Screenings
 (Page 66)

 2.  Screening on South Side of City Hall Parking Lot - Duane Hanson
 3.  Expansion of the Campground Facilities at the Red River Valley Fairgrounds

 - Cody Cashman (Pages 67-68)
 4.  Public Hearing, Second Reading and Final Plat approval – Proposed Grant Addition Rezoning 

 from A: Agricultural to R-2: Limited Multiple Dwellings at 7802 52nd Avenue West
 - Aaron Nelson, Planning and Zoning Director (Pages 69-102)

 5.  Conditional Use Permit to allow for illuminated signs facing residential districts as per section
 4-460.7.14 of the General Sign Provisions within the Westview 4th Addition 
 - Lisa Sankey, City Planner (Pages 103-129)

 6.  Eagle Run Plaza 13th Addition, Final Plat Approval and Conditional Use Permit to allow for
 Multiple Dwellings in a C: Light Commercial Zoning District at 3255 6th St W & 
 661 32nd Ave W - Lisa Sankey, City Planner (Pages 130-151)

 7.  Second Reading & Final Plat Approval – Proposed North Pond at the Preserve 15th Addition 
 Rezoning from C-OP: Commercial Office Park to C: Light Commercial at 350 23rd Avenue 
 East (Lot 1, Block 1 of North Pond at the Preserve 2nd Addition) 
 - Lisa Sankey, City Planner (Pages 152-160)

 8.  Poplar River 1st Addition, a replat and Planned Unit Development Amendment for a proposed
 office building at 105 13th Ave E - Malachi Petersen, City Planner (Pages 161-173)

 9.  Presentation on NDDOT Funding Proposal - Cindy Gray, Executive Director of Fargo-
 Moorhead Metro COG (Pages 174-182)

 10. Resolution Directing Assessments to be Levied - John Shockley, City Attorney 
  (Pages 183-191)

•   Adopt Resolutions for Improvement District 1315.2, 1331, 1332, and 1334
 11. Revised Special Assessment Policy - John Shockley, City Attorney (Pages 192-208)
 12. Update to Ordinance 1212 - Liquor Control Board Established - John Shockley, City Attorney

  (Page 209)
 13. Review draft ballot language and draft ordinance regarding half-cent sales tax increase for 

 the Police and Fire Department - John Shockley, City Attorney (Pages 210-213)
 14. City Administrator’s Report - Tina Fisk, City Administrator 
 15. Correspondence
 16. Non-Agenda Items
 17. Adjourn
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West Fargo City Commission Meeting
Monday, May 16, 2022

Commission Chambers 5:30 PM

The West Fargo City Commission met on Monday, May 16, 2022, at 5:30 pm. Those present 
were Commissioners Bernie Dardis, Eric Gjerdevig, Brad Olson, Mark Simmons and Mandy 
George. President of the Board Bernie Dardis called the meeting to order at 5:30 PM.   

The Pledge of Allegiance was recited. 

Commissioner Olson moved and Commissioner Gjerdevig seconded to approve the order of 
the agenda as distributed with the change that agenda item number one be moved to the 
beginning of the meeting. No opposition. Motion carried.

Commissioner Simmons moved and Commissioner George seconded to approve the minutes 
of May 2, 2022 as distributed. No opposition. Motion carried.

Commissioner Gjerdevig moved and Commissioner Olson seconded to approve the Building 
Permit Reports as distributed. No opposition. Motion carried. 

Commissioner George moved and Commissioner Olson seconded to approve the following 
items from the Consent Agenda:

a. Bills (Pages 9-16)
b. Gaming Site Authorization for Companions for Children. Games to be conducted: 
 Electronic Pull Tab Device from July 1, 2022 to June 30, 2023 at Buffalo Wings and Rings  
 at 695 32nd Ave E (Pages 17-18)
c. Gaming Site Authorization for Team Makers Club, Inc. Games to be conducted:  
 Raffles, Pull Tab Jar, Pull Tab Dispensing Device, Electronic Pull Tab Device, Twenty-One,   
 Poker, and Paddlewheel Table from July 1, 2022 to June 30, 2023 at Town Hall at 
 103 Main Ave West (Pages 19-21)
d. Gaming Site Authorization for The Arc. Games to be conducted: Bingo, Raffles, Pull 
 Tab Dispensing Device, Electronic Pull Tab Device, and Poker from July 1, 2022 to 

  June 30, 2023 at The Piggy BBQ at 816 24th Ave #118 (Pages 22-23)
e. Gaming Site Authorization for Metro Sports Foundation. Games to be conducted: Pull   
 Tab Jar, Electronic Pull Tab Device, Twenty-One, and Paddlewheel from July 1, 2022 to 
 June 30, 2023 at Brewtus Brickhouse at 635 32nd Ave (Pages 24-25)
f. Financial Dashboard as of April 30, 2022 (Pages 26-27)
g. Approve the attached Parkland Dedication Agreement for The Wilds 21st Addition
 (Pages 28-39)
h. Reappointment of Jim Brownlee (term until 2025), Eddie Sheeley (term until 2027), 
 and Elliot Steinbrock (filling the vacated term until April 2023) to the Special Assessment 
 Committee
i. Renewal of Assessing Software Service Contract for Five Years (Pages 40-46)
j. Amendment to the Sheyenne Street Mowing Contract (Pages 47-53)

No opposition. Motion carried.

John Wilson appeared before the Commission to request a revision to the Truck Route 
Ordinance. Following discussion, Commissioners recommended the next step would be to 
have staff address the request internally. No action was taken. 
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West Fargo City Commission Meeting
Monday, May 16, 2022

Commission Chambers 5:30 PM

Denis Otterness, Police Chief appeared before the Commission for the request to move 
forward with the Body Worn Camera Program grant application. Following discussion, 
Commissioner Simmons moved and Commissioner Gjerdevig seconded to approve moving 
forward with the Body Worn Camera Program grant application. No opposition. Motion 
carried. 

Jim Larson, Finance Director appeared before the Commission for the request of the Clerk of 
Court relocation. Following discussion, Commissioner Gjerdevig moved and Commissioner 
Olson seconded to approve moving forward with the Clerk of Court relocation. Commissioner 
George and Simmons opposed. Motion carried. 

Jim Larson, Finance Director appeared before the Commission for the request of the Project 
financing for Improvement District No. 3003. Following discussion, Commissioner Olson moved 
and Commissioner Gjerdevig seconded to approve the Project financing for Improvement 
District No. 3003. No opposition. Motion carried.

Dustin Scott, Assistant City Administrator/City Engineer appeared before the Commission for 
approval of Improvement District No. 1337 – Wilds 21st Addition-Phase 2, accept Bid and 
Award Contract. Following discussion, Commissioner Olson moved and Commissioner 
Gjerdevig seconded to approve Improvement District No. 1337 – Wilds 21st Addition-Phase 2, 
accept Bid and Award Contract. Commissioner Dardis and George opposed. Motion carried. 

Dustin Scott, Assistant City Administrator/City Engineer appeared before the Commission for 
approval of Improvement District No. 1340 – Sanitary Sewer System Rehabilitation, 
Replacement and Incidentals. Approve Plans and Specifications and direct AD for bid. 
Following discussion, Commissioner Gjerdevig moved and Commissioner George seconded to 
approve Improvement District No. 1340 – Sanitary Sewer System Rehabilitation, Replacement 
and Incidentals). Approve Plans and Specifications and direct AD for bid. No opposition. 
Motion carried. 

Dustin Scott, Assistant City Administrator/City Engineer appeared before the Commission for 
approval of Project No. 2264 – Traffic Signal at Veterans and 37th Ave E. Concur with City of 
Fargo to Accept Bid and Award Contract. Following discussion, Commissioner George moved 
and Commissioner Olson seconded to approve Project No. 2264 – Traffic Signal at Veterans 
and 37th Ave E. Concur with City of Fargo to Accept Bid and Award Contract. No opposition. 
Motion carried.  

Dustin Scott, City Engineer appeared before the Commission to request approval to move 
forward and adopt the Capital Improvement Plan. Following discussion, Commissioner Olson 
moved and Commissioner Dardis seconded to approve moving forward and adopt the 
Capital Improvement Plan. Commissioner Gjerdevig opposed. Motion carried.  
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West Fargo City Commission Meeting
Monday, May 16, 2022

Commission Chambers 5:30 PM

John Shockley, City Attorney appeared before the Commission for the Second Reading of 
Ordinance 1206 (Massage Ordinance). Following discussion, Commissioner Simmons moved 
and Commissioner Gjerdevig seconded to approve the Second Reading of Ordinance 1206 
(Massage Ordinance). No opposition. Motion carried. 

Tina Fisk, City Administrator appeared before the Commission to bring forth the discussion of 
Cost of Living Adjustment for 2023. Following discussion, Commissioners agreed to put in a 2% 
Cost of Living into the 2023 Preliminary Budget. 

Tina Fisk, City Administrator appeared before the Commission to bring forth the discussion of 
rescheduling or canceling the Monday, July 4, 2022 Commission meeting.  Following 
discussion, Commissioners agreed to bring is back for discussion at the June 20th meeting. 

Tina Fisk, City Administrator City Administrator Report:
a. Reminder open records requests are to be sent through Administration

There were no correspondence.  

In regards to non-agenda items, Denis Otterness, Police Chief wanted to let staff know the 
Police Academy starts at City Hall so there will be extra people from the class at City Hall. 
Commission President Dardis discussed the Arbor Day event that was at Sandy’s Donuts in 
West Fargo. 

Commissioner Simmons moved and Commissioner Olson seconded to adjourn the meeting. 
No opposition. Meeting adjourned at 7:33 PM. 

      ________________________________                        ______________________________      
    Bernie Dardis, Commission President                           Tina Fisk, City Administrator
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06/02/22                                               CITY OF WEST FARGO, ND                                   Page: 1 of 1208:28:15                                                   Check Register                                  Report ID: AP300                                                  For the Accounting Period:  5/22
Claim Checks————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————                                                                                               Period                     ClaimCheck #   Type Vendor #/Name                                       Check Amount  Date Issued  Redeemed      Claim #       Amount———————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————— 102608    S   999999 STEVEN OLSON                                       2813.42  05/12/22   _________                                                                                                           CL 103564        2813.42 102609    S   999999 AMY VO                                              771.80  05/13/22   _________                                                                                                           CL 103632         771.80 102610    S      289 ACME TOOLS                                         4265.83  05/17/22   _________                                                                                                           CL 103394         898.74                                                                                                           CL 103587        1461.52                                                                                                           CL 103588         179.00                                                                                                           CL 103625        1726.57 102611    S     3766 ALERT-ALL CORP                                      225.00  05/17/22   _________                                                                                                           CL 103583         225.00 102612    S     3869 ALISHA REIS                                          22.40  05/17/22   _________                                                                                                           CL 103484          22.40 102613    S     3490 AMAZON CAPITAL SERVICES                            2658.73  05/17/22   _________                                                                                                           CL 103388         159.92                                                                                                           CL 103389          61.92                                                                                                           CL 103403          96.00                                                                                                           CL 103450          23.94                                                                                                           CL 103459          60.63                                                                                                           CL 103475        2068.11                                                                                                           CL 103478          63.09                                                                                                           CL 103578         125.12 102614    S      317 AMERICAN WELDING & GAS, INC.                        196.34  05/17/22   _________                                                                                                           CL 103392         196.34 102615    S     2931 AUTO VALUE PARTS STORES                            1758.12  05/17/22   _________                                                                                                           CL 103395         291.33                                                                                                           CL 103493         695.67                                                                                                           CL 103539         154.13                                                                                                           CL 103555         616.99 102616    S     1695 BAKER & TAYLOR                                       39.94  05/17/22   _________                                                                                                           CL 103479          39.94 102617    S     3149 BEE SEEN GEAR                                       145.90  05/17/22   _________                                                                                                           CL 103579         145.90 102618    S       36 BERT'S TRUCK EQUIPMENT                              160.01  05/17/22   _________                                                                                                           CL 103407         160.01 102619    S     1127 BIERSCHBACH EQUIPMENT & SUPPLY                      991.95  05/17/22   _________                                                                                                           CL 103410         826.00                                                                                                           CL 103429         165.95 102620    S     3489 BOLTON & MENK, INC                                21267.50  05/17/22   _________                                                                                                           CL 103637       21267.50 102621    S     3512 BOUND TREE MEDICAL, LLC                             224.65  05/17/22   _________                                                                                                           CL 103582         224.65 102622    S      652 BRENCO CORPORATION                                  392.56  05/17/22   _________                                                                                                           CL 103398         373.96                                                                                                           CL 103436          18.60 102623    S     4096 BRENT YOUNG                                          80.00  05/17/22   _________                                                                                                           CL 103618          80.00
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06/02/22                                               CITY OF WEST FARGO, ND                                   Page: 2 of 1208:28:15                                                   Check Register                                  Report ID: AP300                                                  For the Accounting Period:  5/22
Claim Checks————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————                                                                                               Period                     ClaimCheck #   Type Vendor #/Name                                       Check Amount  Date Issued  Redeemed      Claim #       Amount———————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————— 102624    S      351 BUSINESS ESSENTIALS                                1239.81  05/17/22   _________                                                                                                           CL 103447          36.30                                                                                                           CL 103481         341.82                                                                                                           CL 103523         262.97                                                                                                           CL 103580         316.18                                                                                                           CL 103661         282.54 102625    S       39 BUTLER MACHINERY                                    755.00  05/17/22   _________                                                                                                           CL 103404         567.14                                                                                                           CL 103418          67.86                                                                                                           CL 103496         120.00 102626    S     1403 CAPITAL ONE TRADE CREDIT                            299.88  05/17/22   _________                                                                                                           CL 103409         299.88 102627    S       51 CASS COUNTY ELECTRIC COOP                         51360.52  05/17/22   _________                                                                                                           CL 103518         357.99                                                                                                           CL 103584        1431.43                                                                                                           CL 103652       26467.00                                                                                                           CL 103653       18760.00                                                                                                           CL 103654        2783.10                                                                                                           CL 103655        1191.35                                                                                                           CL 103656         369.65 102628    S     4108 CED                                                3566.47  05/17/22   _________                                                                                                           CL 103431         686.47                                                                                                           CL 103449        2880.00 102629    S     1623 CENGAGE GALE                                         22.39  05/17/22   _________                                                                                                           CL 103486          22.39 102630    S     1074 CENTER UPHOLSTERY & CANVAS REPAIR                    15.00  05/17/22   _________                                                                                                           CL 103494          15.00 102631    S       56 CENTRE, INC.                                        495.00  05/17/22   _________                                                                                                           CL 103454         495.00 102632    S     1777 CENTURY LINK                                        230.18  05/17/22   _________                                                                                                           CL 103526         230.18 102633    S     4398 CHAD RICE                                            80.00  05/17/22   _________                                                                                                           CL 103612          80.00 102634    S      111 CITY OF FARGO                                     25267.24  05/17/22   _________                                                                                                           CL 103423       25155.24                                                                                                           CL 103446         112.00 102635    S     2880 CITY OF FARGO                                    432136.30  05/17/22   _________                                                                                                           CL 103560      267871.50                                                                                                           CL 103562          20.80                                                                                                           CL 103563      164244.00 102636    S     1338 CLARK'S EXCAVATING & SEPTIC PUMPING                 250.00  05/17/22   _________                                                                                                           CL 103517         250.00 102637    S       72 CLASSIC FLORAL                                       61.99  05/17/22   _________                                                                                                           CL 103595          61.99 102638    S     1904 CODE 4 SERVICES, INC                                744.80  05/17/22   _________                                                                                                           CL 103581         744.80 102639    S     2482 CODY BEILKE                                         309.05  05/17/22   _________                                                                                                           CL 103380         309.05
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06/02/22                                               CITY OF WEST FARGO, ND                                   Page: 3 of 1208:28:15                                                   Check Register                                  Report ID: AP300                                                  For the Accounting Period:  5/22
Claim Checks————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————                                                                                               Period                     ClaimCheck #   Type Vendor #/Name                                       Check Amount  Date Issued  Redeemed      Claim #       Amount———————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————— 102640    S   999999 COMPASS DELIVERY                                     17.50  05/17/22   _________                                                                                                           CL 103368          17.50 102641    S     3530 CONNECTWISE                                        9151.96  05/17/22   _________                                                                                                           CL 103387        9151.96 102642    S      229 CONSOLIDATED COMMUNICATIONS                        2911.95  05/17/22   _________                                                                                                           CL 103458        2762.92                                                                                                           CL 103585         149.03 102643    S     4360 CONSOLIDATED ELECTRICAL DISTRIBUTORS                136.37  05/17/22   _________                                                                                                           CL 103640         136.37 102644    S     3245 CORE & MAIN                                       80712.00  05/17/22   _________                                                                                                           CL 103386       60192.00                                                                                                           CL 103456       20520.00 102645    S       47 CORWIN CHRYSLER                                     358.00  05/17/22   _________                                                                                                           CL 103492         358.00 102646    S     1633 CROWN TROPHY                                         92.00  05/17/22   _________                                                                                                           CL 103541          92.00 102647    S     1398 CULTURAL DIVERSITY RESOURCES                       5040.00  05/17/22   _________                                                                                                           CL 103477        5040.00 102648    S     4021 CYCLE SIREN INC.                                    828.00  05/17/22   _________                                                                                                           CL 103377         828.00 102649    S     4059 DAKOTA FENCE - ACCT REC                             450.00  05/17/22   _________                                                                                                           CL 103428         450.00 102650    S     1675 DAKOTA FLUID POWER, INC                             173.78  05/17/22   _________                                                                                                           CL 103506         173.78 102651    S       87 DAKOTA TIRE                                         151.30  05/17/22   _________                                                                                                           CL 103589         151.30 102652    S     2782 DANE PRANKE                                         209.00  05/17/22   _________                                                                                                           CL 103511         209.00 102653    S     2377 DAVID SAPP                                          656.77  05/17/22   _________                                                                                                           CL 103643         656.77 102654    S     2948 DELTA 54 AVIATION LLC                              3342.78  05/17/22   _________                                                                                                           CL 103413        3342.78 102655    S     4402 DELTA FIRE & SAFETY TX                              369.77  05/17/22   _________                                                                                                           CL 103629         369.77 102656    S     2100 EAGLE RUN CROSSING LLC                              409.22  05/17/22   _________                                                                                                           CL 103597         409.22 102657    S     3207 ELLEN ROSSOW                                         16.80  05/17/22   _________                                                                                                           CL 103485          16.80 102658    S     3410 ENGRAPHIX                                            15.00  05/17/22   _________                                                                                                           CL 103384          15.00 102659    S     1851 F/S MANUFACTURING INC                                 3.04  05/17/22   _________                                                                                                           CL 103542           3.04 102660    S      660 FARGO FREIGHTLINER                                   12.73  05/17/22   _________                                                                                                           CL 103502          12.73 102661    S     4367 FARGO PUBLIC LIBRARY                                312.50  05/17/22   _________                                                                                                           CL 103497         312.50 102662    S      139 FRS WORKS                                            66.40  05/17/22   _________                                                                                                           CL 103374          33.20                                                                                                           CL 103525          33.20
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06/02/22                                               CITY OF WEST FARGO, ND                                   Page: 4 of 1208:28:15                                                   Check Register                                  Report ID: AP300                                                  For the Accounting Period:  5/22
Claim Checks————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————                                                                                               Period                     ClaimCheck #   Type Vendor #/Name                                       Check Amount  Date Issued  Redeemed      Claim #       Amount———————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————— 102663    S   999999 FTC TRANSPORT                                       844.00  05/17/22   _________                                                                                                           CL 103453         844.00 102664    S      155 GALLS, LLC                                         5183.17  05/17/22   _________                                                                                                           CL 103372         308.59                                                                                                           CL 103522        3489.63                                                                                                           CL 103591        1384.95 102665    S     1579 GLENN'S BODY REPAIR INC                             983.00  05/17/22   _________                                                                                                           CL 103599         983.00 102666    S     3534 GRAND FORKS FIRE EQUIPMENT LLC                      656.13  05/17/22   _________                                                                                                           CL 103594         656.13 102667    S      939 GRAYBAR                                            3654.37  05/17/22   _________                                                                                                           CL 103593        3654.37 102668    S     4400 GROUNDWORKS MINNESOTA, LLC                         8520.48  05/17/22   _________                                                                                                           CL 103622        8520.48 102669    S     1601 GTL MANAGEMENT LLC, SPITFIRE BAR & GRILL            354.48  05/17/22   _________                                                                                                           CL 103383         354.48 102670    S     2713 HAMPTON INN & SUITES                                 86.40  05/17/22   _________                                                                                                           CL 103577          86.40 102671    S      135 HAWKINS WTR TREATMENT                             12530.79  05/17/22   _________                                                                                                           CL 103448        6385.96                                                                                                           CL 103498        6144.83 102672    S     4026 HEIMAN INC                                          563.85  05/17/22   _________                                                                                                           CL 103600         563.85 102673    S     4405 HONEYWELL ANALYTICS INC                             950.00  05/17/22   _________                                                                                                           CL 103642         950.00 102674    S     3285 HOUSTON ENGINEERING INC.                          20351.00  05/17/22   _________                                                                                                           CL 103552       20351.00 102675    S     1226 HP INC.                                            4578.39  05/17/22   _________                                                                                                           CL 103382         326.00                                                                                                           CL 103460        2226.02                                                                                                           CL 103515        2026.37 102676    S      358 HUBERT OYE-SONS CONST.                              259.55  05/17/22   _________                                                                                                           CL 103519         259.55 102677    S     1245 INDIGO SIGNWORKS, INC                               798.66  05/17/22   _________                                                                                                           CL 103476         798.66 102678    S      687 INFORMATION TECHNOLOGY DEPT                         678.90  05/17/22   _________                                                                                                           CL 103534         678.90 102679    S     4365 INNOVATIVE HIGH PERFORMANCE COATINGS              41775.00  05/17/22   _________                                                                                                           CL 103430       41775.00 102680    S      211 INTERSTATE BATTERIES                               1170.00  05/17/22   _________                                                                                                           CL 103592        1170.00 102681    S     1012 INTERSTATE POWER SYSTEMS, INC                    131440.00  05/17/22   _________                                                                                                           CL 103610      131440.00 102682    S      233 J & L SPORTS                                        100.00  05/17/22   _________                                                                                                           CL 103451         100.00 102683    S   999999 JOHN LARSON                                         825.81  05/17/22   _________                                                                                                           CL 103657         825.81
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06/02/22                                               CITY OF WEST FARGO, ND                                   Page: 5 of 1208:28:15                                                   Check Register                                  Report ID: AP300                                                  For the Accounting Period:  5/22
Claim Checks————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————                                                                                               Period                     ClaimCheck #   Type Vendor #/Name                                       Check Amount  Date Issued  Redeemed      Claim #       Amount———————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————— 102684    S     1522 JOHNSONS PEST CONTROL                               125.00  05/17/22   _________                                                                                                           CL 103501         125.00 102685    S     3298 KIMBERLY BREDESON                                   209.00  05/17/22   _________                                                                                                           CL 103512         209.00 102686    S     2752 KOST MATERIALS, LLC                                 426.00  05/17/22   _________                                                                                                           CL 103438         426.00 102687    S     4385 KRISTIN KANE                                        494.74  05/17/22   _________                                                                                                           CL 103554         494.74 102688    S     2325 KUSTOM KONCEPTS                                     165.16  05/17/22   _________                                                                                                           CL 103508         165.16 102689    S     2085 LANGUAGE LINE SERVICES                               29.25  05/17/22   _________                                                                                                           CL 103379          29.25 102690    S      705 LAWSON PRODUCTS                                     188.16  05/17/22   _________                                                                                                           CL 103419         188.16 102691    S     4123 LEAGUE OF MINNESOTA CITIES                          253.00  05/17/22   _________                                                                                                           CL 103452         253.00 102692    S     1741 LIBERTY BUSINESS SYSTEMS, INC                       973.66  05/17/22   _________                                                                                                           CL 103470         973.66 102693    S     3109 LIBRARY IDEAS, INC                                  683.20  05/17/22   _________                                                                                                           CL 103483         683.20 102694    S     3418 LOFFLER                                            2082.05  05/17/22   _________                                                                                                           CL 103370          78.38                                                                                                           CL 103482         200.00                                                                                                           CL 103489         609.06                                                                                                           CL 103568        1194.61 102695    S      270 LOWE'S                                              569.05  05/17/22   _________                                                                                                           CL 103491         569.05 102696    S      675 LYNN PEAVEY CO.                                     942.15  05/17/22   _________                                                                                                           CL 103376         942.15 102697    S     3304 MAC'S - FARGO                                       184.76  05/17/22   _________                                                                                                           CL 103405         184.76 102698    S     3536 MACQUEEN EMERGENCY                                  364.99  05/17/22   _________                                                                                                           CL 103602         364.99 102699    S     2191 MARK SIMMONS                                         42.43  05/17/22   _________                                                                                                           CL 103658          42.43 102700    S     4368 MATT WOODLEY                                        145.00  05/17/22   _________                                                                                                           CL 103529         145.00 102701    S      308 MATTHEW BENDER & CO., INC                           171.66  05/17/22   _________                                                                                                           CL 103553          93.85                                                                                                           CL 103664          77.81 102702    S   999999 MATTHEW ROSENFELDT                                  190.00  05/17/22   _________                                                                                                           CL 103367         190.00 102703    S     4399 MEGAN LARSON                                         80.00  05/17/22   _________                                                                                                           CL 103615          80.00 102704    S      299 MENARDS                                            2051.76  05/17/22   _________                                                                                                           CL 103396         172.42                                                                                                           CL 103416         607.53                                                                                                           CL 103437          45.94                                                                                                           CL 103495          86.90                                                                                                           CL 103520          44.98                                                                                                           CL 103532          29.98                                                                                                           CL 103537         362.44
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06/02/22                                               CITY OF WEST FARGO, ND                                   Page: 6 of 1208:28:15                                                   Check Register                                  Report ID: AP300                                                  For the Accounting Period:  5/22
Claim Checks————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————                                                                                               Period                     ClaimCheck #   Type Vendor #/Name                                       Check Amount  Date Issued  Redeemed      Claim #       Amount————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————                                                                                                           CL 103586          83.70                                                                                                           CL 103596         177.00                                                                                                           CL 103606         163.30                                                                                                           CL 103645          34.99                                                                                                           CL 103663         242.58 102705    S     2489 MENARDS-MOORHEAD                                    445.74  05/17/22   _________                                                                                                           CL 103397         445.74 102706    S     2766 MIDCONTINENT COMMUNICATIONS                         305.84  05/17/22   _________                                                                                                           CL 103530         305.84 102707    S     3797 MIDLAND DOOR SOLUTIONS                           209650.00  05/17/22   _________                                                                                                           CL 103609      209650.00 102708    S     1854 MIDWEST TAPE                                       1960.82  05/17/22   _________                                                                                                           CL 103480         100.52                                                                                                           CL 103488        1860.30 102709    S      305 MOORE ENGINEERING INC                              1792.50  05/17/22   _________                                                                                                           CL 103421        1792.50 102710    S      688 MOTOROLA SOLUTIONS, INC                            5020.00  05/17/22   _________                                                                                                           CL 103521        5020.00 102711    S      298 MVTL LABORATORIES                                  1964.00  05/17/22   _________                                                                                                           CL 103507        1964.00 102712    S      728 NAPA CENTRAL                                        134.19  05/17/22   _________                                                                                                           CL 103538         134.19 102713    S      695 NASRO                                               495.00  05/17/22   _________                                                                                                           CL 103533         495.00 102714    S      335 ND DEPT OF TRANSPORTATION                          2162.86  05/17/22   _________                                                                                                           CL 103666        2162.86 102715    S     3083 NDLTAP/UGPTI                                        250.00  05/17/22   _________                                                                                                           CL 103426         250.00 102716    S      364 NELSON INTERNATIONAL                               2869.98  05/17/22   _________                                                                                                           CL 103500          56.00                                                                                                           CL 103607        2813.98 102717    S      271 NETCENTER TECHNOLOGIES                            60897.17  05/17/22   _________                                                                                                           CL 103455       60897.17 102718    S     2035 NORTH CENTRAL RENTAL & LEASING, LLC              223687.71  05/17/22   _________                                                                                                           CL 103604      223687.71 102719    S     3789 NORTH DAKOTA FIREFIGHTER'S ASSOCIATION              314.56  05/17/22   _________                                                                                                           CL 103611         314.56 102720    S      331 NORTHERN STATES SUPPLY                               13.21  05/17/22   _________                                                                                                           CL 103425          13.21 102721    S   999999 NORTHERN STONE                                     3249.00  05/17/22   _________                                                                                                           CL 103662        3249.00 102722    S     1715 NORTHWEST TIRE INC                                   19.26  05/17/22   _________                                                                                                           CL 103402          19.26 102723    S     1774 O'REILLY AUTOMOTIVE STORES, INC                     499.47  05/17/22   _________                                                                                                           CL 103408         117.06                                                                                                           CL 103435          78.89                                                                                                           CL 103439         199.86                                                                                                           CL 103545          33.14                                                                                                           CL 103621          70.52
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06/02/22                                               CITY OF WEST FARGO, ND                                   Page: 7 of 1208:28:15                                                   Check Register                                  Report ID: AP300                                                  For the Accounting Period:  5/22
Claim Checks————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————                                                                                               Period                     ClaimCheck #   Type Vendor #/Name                                       Check Amount  Date Issued  Redeemed      Claim #       Amount———————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————— 102724    S     4413 OCCUPATIONAL HEALTH CENTERS OF MICHIGAN              81.00  05/17/22   _________                                                                                                           CL 103665          81.00 102725    S     3416 OCLC, INC.                                          195.34  05/17/22   _________                                                                                                           CL 103487         195.34 102726    S      353 OHNSTAD TWICHELL                                  45892.25  05/17/22   _________                                                                                                           CL 103462       26799.95                                                                                                           CL 103463        4414.06                                                                                                           CL 103471       14678.24 102727    S      352 OK TIRE STORE - COM CTR                              92.50  05/17/22   _________                                                                                                           CL 103417          92.50 102728    S      631 ONE CALL CONCEPT INC                                313.30  05/17/22   _________                                                                                                           CL 103441         313.30 102729    S      276 OSTROMS ACE HARDWARE                                214.17  05/17/22   _________                                                                                                           CL 103393          33.54                                                                                                           CL 103400           4.78                                                                                                           CL 103444          40.97                                                                                                           CL 103528           4.98                                                                                                           CL 103608         129.90 102730    S     1092 OTTO'S WELDING & MACHINE SHOP, INC                  568.64  05/17/22   _________                                                                                                           CL 103399         568.64 102731    S      563 PETRO SERVE USA                                    2744.91  05/17/22   _________                                                                                                           CL 103373          69.16                                                                                                           CL 103414         185.77                                                                                                           CL 103603         794.20                                                                                                           CL 103624        1695.78 102732    S     4034 PETRO SERVE USA #63                                5498.27  05/17/22   _________                                                                                                           CL 103598        5498.27 102733    S     1310 PETTYS CONSULTING, LLC                              174.00  05/17/22   _________                                                                                                           CL 103601         174.00 102734    S     3921 PITNEY BOWES INC                                     80.74  05/17/22   _________                                                                                                           CL 103550          80.74 102735    S     3276 PREMIUM WATERS INC                                   99.63  05/17/22   _________                                                                                                           CL 103558          99.63 102736    S     1166 PRODUCTIVITY PLUS ACCOUNT                           809.75  05/17/22   _________                                                                                                           CL 103432         770.00                                                                                                           CL 103504          39.75 102737    S   999999 Q3 CONTRACTING                                      713.00  05/17/22   _________                                                                                                           CL 103412         713.00 102738    S     1128 R & R PETROLEUM EQUIPMENT                          2282.15  05/17/22   _________                                                                                                           CL 103623        2282.15 102739    S     4348 R L ENGEBRETSON ARCHITECTS FARGO LLC               5657.50  05/17/22   _________                                                                                                           CL 103514        5657.50 102740    S     3183 RDO EXCH 80-5800/6130                              9725.00  05/17/22   _________                                                                                                           CL 103626        9725.00 102741    S     3893 RDO TRUCK CENTERS                                    75.16  05/17/22   _________                                                                                                           CL 103505          75.16 102742    S     4244 RED CARPET/SUPERPUMPER                               90.00  05/17/22   _________                                                                                                           CL 103616          90.00
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06/02/22                                               CITY OF WEST FARGO, ND                                   Page: 8 of 1208:28:15                                                   Check Register                                  Report ID: AP300                                                  For the Accounting Period:  5/22
Claim Checks————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————                                                                                               Period                     ClaimCheck #   Type Vendor #/Name                                       Check Amount  Date Issued  Redeemed      Claim #       Amount———————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————— 102743    S     1016 RED WING BUSINESS ADVANTAGE                         220.99  05/17/22   _________                                                                                                           CL 103544         220.99 102744    S     3522 RJ'S TESORO                                        2111.01  05/17/22   _________                                                                                                           CL 103641        2111.01 102745    S      437 SANDY'S DONUTS & COFFEE SHOP                        102.80  05/17/22   _________                                                                                                           CL 103378          72.35                                                                                                           CL 103531          30.45 102746    S     2632 SARAHANNE SUPLER                                     80.00  05/17/22   _________                                                                                                           CL 103620          80.00 102747    S     4401 SCHWAB VOLLHABER LUBRATT SERVICE CORP              2359.74  05/17/22   _________                                                                                                           CL 103627        2359.74 102748    S      459 SHERWIN WILLIAMS                                    260.93  05/17/22   _________                                                                                                           CL 103411          84.34                                                                                                           CL 103434         123.38                                                                                                           CL 103543          53.21 102749    S     1702 SHEYENNE RIVER KENNELS                              157.05  05/17/22   _________                                                                                                           CL 103527         157.05 102750    S     2885 SHORTPRINTER                                         79.85  05/17/22   _________                                                                                                           CL 103427          47.40                                                                                                           CL 103551          32.45 102751    S     3642 SIGN PRO                                            237.50  05/17/22   _________                                                                                                           CL 103547         237.50 102752    S       91 SIGN SOLUTIONS USA                                   30.09  05/17/22   _________                                                                                                           CL 103433          30.09 102753    S     3150 SKYHAWK TELEMATICS                                  120.00  05/17/22   _________                                                                                                           CL 103406         120.00 102754    S     4350 SLIMS TREE CARE LLC                                2881.60  05/17/22   _________                                                                                                           CL 103549        2881.60 102755    S     3528 SNACKS PLUS VENDING                                 133.85  05/17/22   _________                                                                                                           CL 103445         133.85 102756    S      440 SRF CONSULTING GROUP, INC                           411.33  05/17/22   _________                                                                                                           CL 103636         411.33 102757    S      176 SUMMIT FIRE PROTECTION                              850.00  05/17/22   _________                                                                                                           CL 103443         850.00 102758    S      733 SWANSTON EQUIPMENT CORP.                          14636.78  05/17/22   _________                                                                                                           CL 103510       14600.00                                                                                                           CL 103536          36.78 102759    S     2858 TAKEFORM                                            675.80  05/17/22   _________                                                                                                           CL 103535         675.80 102760    S     2491 TEAM LABORATORY CHEMICAL, LLC                      2850.00  05/17/22   _________                                                                                                           CL 103509        2850.00 102761    S     1156 TESSMAN                                            1450.00  05/17/22   _________                                                                                                           CL 103401        1240.00                                                                                                           CL 103546         210.00 102762    S     3411 THE UPS STORE #6740                                  74.65  05/17/22   _________                                                                                                           CL 103590          74.65 102763    S     1495 TRAVIS JOHNSON                                       80.00  05/17/22   _________                                                                                                           CL 103619          80.00
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06/02/22                                               CITY OF WEST FARGO, ND                                   Page: 9 of 1208:28:15                                                   Check Register                                  Report ID: AP300                                                  For the Accounting Period:  5/22
Claim Checks————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————                                                                                               Period                     ClaimCheck #   Type Vendor #/Name                                       Check Amount  Date Issued  Redeemed      Claim #       Amount———————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————— 102764    S      665 TWIN CITY GARAGE DOOR                               129.00  05/17/22   _________                                                                                                           CL 103442         129.00 102765    S     2951 TYLER TECHNOLOGIES, INC                             420.91  05/17/22   _________                                                                                                           CL 103461         420.91 102766    S     2478 VALLI                                              7353.32  05/17/22   _________                                                                                                           CL 103659        5346.58                                                                                                           CL 103660        2006.74 102767    S     3668 VERIZON WIRELESS                                    251.42  05/17/22   _________                                                                                                           CL 103524         251.42 102768    S     3212 VISA ADMINISTRATION                                1143.50  05/17/22   _________                                                                                                           CL 103570        1143.50 102769    S     2437 VISA ASSESSING                                       31.98  05/17/22   _________                                                                                                           CL 103573          31.98 102770    S     3706 VISA COMMUNICATIONS                                1793.79  05/17/22   _________                                                                                                           CL 103499        1793.79 102771    S     4396 VISA COURT                                          190.08  05/17/22   _________                                                                                                           CL 103635         190.08 102772    S     3693 VISA ENGINEERING                                    574.50  05/17/22   _________                                                                                                           CL 103572         574.50 102773    S     2436 VISA FINANCE                                        169.72  05/17/22   _________                                                                                                           CL 103574         169.72 102774    S     3569 VISA FIRE DEPT 1                                    204.95  05/17/22   _________                                                                                                           CL 103630         204.95 102775    S     3568 VISA FIRE DEPT 2                                   1999.57  05/17/22   _________                                                                                                           CL 103633        1999.57 102776    S     4351 VISA FIRE DEPT 3                                   3611.49  05/17/22   _________                                                                                                           CL 103631        3611.49 102777    S     4335 VISA HUMAN RESOURCES                               4898.08  05/17/22   _________                                                                                                           CL 103516        4898.08 102778    S     2439 VISA IT                                            1029.95  05/17/22   _________                                                                                                           CL 103644        1029.95 102779    S     3161 VISA LIBRARY #1                                    2125.06  05/17/22   _________                                                                                                           CL 103490        2125.06 102780    S     2435 VISA POLICE #1                                     1871.56  05/17/22   _________                                                                                                           CL 103559        1871.56 102781    S     3234 VISA POLICE #3                                      287.85  05/17/22   _________                                                                                                           CL 103561         287.85 102782    S     3244 VISA POLICE #4                                     1142.34  05/17/22   _________                                                                                                           CL 103565        1142.34 102783    S     4300 VISA POLICE #5                                      931.08  05/17/22   _________                                                                                                           CL 103569         931.08 102784    S     4301 VISA POLICE #6                                      702.82  05/17/22   _________                                                                                                           CL 103576         702.82 102785    S     2423 VISA PUBLIC WORKS #1                               7611.38  05/17/22   _________                                                                                                           CL 103646        7611.38 102786    S     4256 VISA PUBLIC WORKS #2                               7605.20  05/17/22   _________                                                                                                           CL 103647        7605.20
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06/02/22                                               CITY OF WEST FARGO, ND                                   Page: 10 of 1208:28:15                                                   Check Register                                  Report ID: AP300                                                  For the Accounting Period:  5/22
Claim Checks————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————                                                                                               Period                     ClaimCheck #   Type Vendor #/Name                                       Check Amount  Date Issued  Redeemed      Claim #       Amount———————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————— 102787    S     1346 VISTO'S TRAILER SALES                              3852.04  05/17/22   _________                                                                                                           CL 103617        3852.04 102788    S   999999 WADE SPOONER                                        190.00  05/17/22   _________                                                                                                           CL 103366         190.00 102789    S     4169 WALKER CONSULTANTS                                 2550.00  05/17/22   _________                                                                                                           CL 103513        2550.00 102790    S      544 WALLWORK TRUCK CENTER                              3075.79  05/17/22   _________                                                                                                           CL 103440        1006.33                                                                                                           CL 103503         885.45                                                                                                           CL 103613        1184.01 102791    S      576 WALMART COMMUNITY CARD                               57.66  05/17/22   _________                                                                                                           CL 103375          57.66 102792    S     2945 WEST FARGO AREA COMMUNITY PROGRAM                  6608.28  05/17/22   _________                                                                                                           CL 103566        6608.28 102793    S      648 WEST FARGO AUTO BODY/GLASS                         3116.60  05/17/22   _________                                                                                                           CL 103614        3116.60 102794    S     3306 WEST FARGO EVENTS, INC                            33336.58  05/17/22   _________                                                                                                           CL 103369       33336.58 102795    S     1040 WEST FARGO EXCHANGE CLUB                            100.00  05/17/22   _________                                                                                                           CL 103605         100.00 102796    S     2184 WEST SIDE STEEL                                     752.04  05/17/22   _________                                                                                                           CL 103422         752.04 102797    S      807 WEX HEALTH, INC                                     589.35  05/17/22   _________                                                                                                           CL 103391         589.35 102798    S      569 WF ANIMAL HOSPITAL                                 3338.68  05/17/22   _________                                                                                                           CL 103540        3338.68 102799    S      549 WF PUB SCHOOLS DIST #6                             9740.00  05/17/22   _________                                                                                                           CL 103557        9740.00 102800    S     4003 WM CORPORATE SERVICES INC                         91653.19  05/17/22   _________                                                                                                           CL 103548       91653.19 102801    S      338 XCEL ENERGY                                       39578.84  05/17/22   _________                                                                                                           CL 103464       10523.97                                                                                                           CL 103465          75.35                                                                                                           CL 103466         233.38                                                                                                           CL 103467         308.51                                                                                                           CL 103468          17.83                                                                                                           CL 103469        1756.00                                                                                                           CL 103472         271.29                                                                                                           CL 103628        2103.46                                                                                                           CL 103638       23670.71                                                                                                           CL 103639         356.55                                                                                                           CL 103648          43.31                                                                                                           CL 103649          46.60                                                                                                           CL 103650         103.08                                                                                                           CL 103651          68.80 102802    S      582 ZEP MANUFACTURING                                  1047.62  05/17/22   _________                                                                                                           CL 103424         866.02                                                                                                           CL 103556         181.60
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06/02/22                                               CITY OF WEST FARGO, ND                                   Page: 11 of 1208:28:15                                                   Check Register                                  Report ID: AP300                                                  For the Accounting Period:  5/22
Claim Checks————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————                                                                                               Period                     ClaimCheck #   Type Vendor #/Name                                       Check Amount  Date Issued  Redeemed      Claim #       Amount———————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————— 102803    S     4414 MUSCATELL AUTOMOTIVE                               7886.50  05/17/22   _________                                                                                                           CL 103667        7886.50 102804    S     3668 VERIZON WIRELESS                                  10832.27  05/17/22   _________                                                                                                           CL 103668       10832.27 102805    S      111 CITY OF FARGO                                     37289.14  05/17/22   _________                                                                                                           CL 103669       37289.14 102806    S     3549 WEX                                                2768.80  05/19/22   _________                                                                                                           CL 103699        2768.80 102809 C  S     3540 COLONIAL INSURANCE BCN #E8967887                      0.00  05/24/22   _________                                                                                                           CL 103756 102810 C  S     3547 EQUITABLE UNIT ANNUITY COLLECTIONS                    0.00  05/24/22   _________                                                                                                           CL 103755 102811 C  S     3542 MAINSTAY FUNDS                                        0.00  05/24/22   _________                                                                                                           CL 103750 102812 C  S     3630 MATRIX TRUST COMPANY                                  0.00  05/24/22   _________                                                                                                           CL 103751 102813 C  S     3546 NATIONWIDE INVESTMENT ADVISORS LLC                    0.00  05/24/22   _________                                                                                                           CL 103749 102814 C  S     3541 ND FRATERNAL ORDER OF POLICE                          0.00  05/24/22   _________                                                                                                           CL 103752 102815 C  S     3543 NEW YORK LIFE INSURANCE & ANNUITY CORP                0.00  05/24/22   _________                                                                                                           CL 103758 102816 C  S     3548 PERSHING                                              0.00  05/24/22   _________                                                                                                           CL 103757 102817 C  S     1464 RED RIVER VALLEY FOP LODGE #1                         0.00  05/24/22   _________                                                                                                           CL 103753 102818 C  S     3544 VICKI PETERS TEAMSTERS LOCAL NO 120                   0.00  05/24/22   _________                                                                                                           CL 103748 102819 C  S     3827 WF IAFF                                               0.00  05/24/22   _________                                                                                                           CL 103754 102821 *  S     3540 COLONIAL INSURANCE BCN #E8967887                   2398.08  05/24/22   _________                                                                                                           CL 103756        2398.08 102822    S     3547 EQUITABLE UNIT ANNUITY COLLECTIONS                  200.00  05/24/22   _________                                                                                                           CL 103755         200.00 102823    S     3542 MAINSTAY FUNDS                                      860.00  05/24/22   _________                                                                                                           CL 103750         860.00 102824    S     3630 MATRIX TRUST COMPANY                               4331.00  05/24/22   _________                                                                                                           CL 103751        4331.00 102825    S     3546 NATIONWIDE INVESTMENT ADVISORS LLC                 7947.22  05/24/22   _________                                                                                                           CL 103749        7947.22 102826    S     3541 ND FRATERNAL ORDER OF POLICE                       1487.50  05/24/22   _________                                                                                                           CL 103752        1487.50 102827    S     3543 NEW YORK LIFE INSURANCE & ANNUITY CORP             8602.04  05/24/22   _________                                                                                                           CL 103758        8602.04 102828    S     3548 PERSHING                                            700.00  05/24/22   _________                                                                                                           CL 103757         700.00 102829    S     1464 RED RIVER VALLEY FOP LODGE #1                       660.00  05/24/22   _________                                                                                                           CL 103753         660.00
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06/02/22                                               CITY OF WEST FARGO, ND                                   Page: 12 of 1208:28:15                                                   Check Register                                  Report ID: AP300                                                  For the Accounting Period:  5/22
Claim Checks————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————                                                                                               Period                     ClaimCheck #   Type Vendor #/Name                                       Check Amount  Date Issued  Redeemed      Claim #       Amount———————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————— 102830    S     3544 VICKI PETERS TEAMSTERS LOCAL NO 120                  25.00  05/24/22   _________                                                                                                           CL 103748          25.00 102831    S     3827 WF IAFF                                             600.00  05/24/22   _________                                                                                                           CL 103754         600.00 102832    S      571 ND WORKFORCE SAFETY & INSURANCE                    1123.52  05/24/22   _________                                                                                                           CL 103774        1123.52 102833    S     2499 FM CONVENTION & VISITORS BUREAU                    8415.76  05/25/22   _________                                                                                                           CL 103775        8415.76 102834    S     2499 FM CONVENTION & VISITORS BUREAU                   16831.48  05/25/22   _________                                                                                                           CL 103776       16831.48 102835    S     1777 CENTURY LINK                                        204.27  05/25/22   _________                                                                                                           CL 103778         204.27 102836    S      338 XCEL ENERGY                                        8309.57  05/25/22   _________                                                                                                           CL 103789         130.44                                                                                                           CL 103790         633.80                                                                                                           CL 103791        7545.33 102837    S     3552 BLUE CROSS BLUE SHIELD                           235337.70  05/26/22   _________                                                                                                           CL 103805      235337.70
                                   Total for Claim Checks             2128278.31                                   Count for Claim Checks                    227* denotes missing check number(s)
 # of Checks:     227                Total:     2128278.31
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“Consent” or “Regular” Agenda 
Item? 

[Consent] 

To: West Fargo City Commission 

From: Dustin T. Scott, Assistant City Administrator/City Engineer 

Date: June 6, 2022, 2022 

Subject: District No. 1337; Wilds 21st Addition – Phase 2 

Action: Adopt Resolution Approving Contract and Contractor’s Bond and 
authorize Notice to Proceed. 

Commission President 
Bernie Dardis 
Primary Portfolio: 
Administration/Finance 
Secondary Portfolio: 
Street, Water and Sewer 

Commission 
Vice President 
Brad Olson 
Primary Portfolio: 
Street, Water and Sewer 
Secondary Portfolio: 
Sanitation 

Commissioner 
Eric Gjerdevig 
Primary Portfolio: 
Planning, Zoning and 
Engineering 
Secondary Portfolio: 
Administration/Finance 

Commissioner 
Mark Simmons 
Primary Portfolio: 
Police and Fire 
Secondary Portfolio: 
Planning, Zoning and 
Engineering 

Commissioner 
Mandy George 
Primary Portfolio: 
Sanitation 
Secondary Portfolio: 
Police and Fire 

City Administrator 
Tina Fisk 

Assist. City Administrator 
Dustin T. Scott 

New Information and Recommendation: 
During the regular meeting held on May 16, 2022 the City Commission reviewed the 
only bid proposal that was received from Dakota Underground.  With a 3 to 2 vote 
City Commission voted to award contract to Dakota Underground.  The contract 
documents were prepared and delivered to the City Attorney’s office for review.  
After their compliance review, the attached Resolution was prepared for the City 
Commission’s review and approval.  

The following documents are attached for review/consideration: 
• Notice to Proceed
• Resolution Approving Contract and Contractor’s Bond
• Certificate of the City Auditor

Staff Recommendation: Adopt Resolution Approving Contract and Contractor’s 
Bond AND Authorize Notice to Proceed. 

Previously Presented Information and Commission Actions: 
May 16, 2022- 
• Staff Recommendation: Staff would like to note that the cost of improvements in this

phase is significantly higher than in previous years, but is still under the threshold of
N.D.C.C. rejection requirements. The Developer has been made aware of increased
costs and has requested to move forward with the project. The Engineering
Department would recommend Approving the Resolution Accepting Bids and Award
of the Contract to Dakota Underground for their base bid only for the amount of $
5,985,127.52

• City Commission Action:  Commissioner Olson moved and Commissioner Gjerdevig
seconded to approve. Commissioner George and Dardis Opposed. Motion carried.

April 18, 2022- . 
• Staff Recommendation: Approve Plans and Specs, and Authorize Bid Advertisement.
• City Commission Action:  Commissioner Gjerdevig moved and Commissioner Simmons

seconded to approve. No opposition. Motion carried.

March 21, 2022 – 
• Staff Recommendation: Approve the Amended Engineer’s Report, Approve Task Order

50-1, and Authorize Engineer to prepare Plans and Specifications.
• City Commission Action:  Commissioner Simmons moved and Commissioner Gjerdevig

seconded to approve. No opposition. Motion carried.

February 7, 2022 - 
• Staff Recommendation: Accept the “Petition for Improvements” and direct

engineering to prepare an amendment to the Engineer’s Report.
• City Commission Action:  Commissioner Olson moved and Commissioner Gjerdevig

seconded to approve. Commissioner Simmons was absent and not voting. No
opposition, motion carried.

February 22, 2022- 
• Staff Recommendation: Accept Resolution Declaring Petition for Improvements

Received.
• City Commission Action:  Commissioner Olson moved, and Commissioner George

seconded to approve. Commissioner Gjerdevig was absent and not voting. No
opposition, motion carried.
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Commissioner _____________introduced the following resolution and moved its adoption: 

RESOLUTION APPROVING CONTRACT AND CONTRACTOR'S BOND IN  
IMPROVEMENT DISTRICT NO. 1337- PHASE 2 

NEW WATER SUPPLY, SEWERAGE, STREET SYSTEMS; AND INCIDENTALS 
 

BE IT RESOLVED by the City Commission of the City of West Fargo, North Dakota, that 
it is hereby found, determined and declared that the contract heretofore entered into by and 
between the City of West Fargo and Dakota Underground is in full conformity with the law, 
including Section 40-22-36 of the North Dakota Century Code; that the contractor's bond of 
Dakota Underground heretofore received and filed with the City Auditor is in full conformity with 
the law including Section 48-02-06.2 of the North Dakota Century Code; and that the contract and 
contractor's bond are hereby approved. 

Dated: June 6, 2022. 

        APPROVED: 

         

        ______________________________________ 
        President of Board of City Commissioners 

ATTEST: 
 
 
_______________________________ 
City Auditor 
 
  

 The motion for the adoption of the foregoing resolution was duly seconded by _____________. 

On roll call vote, the following commissioners voted aye: __________________. The following 

commissioners voted nay: ______________. The following commissioners were absent and not 

voting: _________________. The majority having voted aye, the motion carried and the resolution 

was duly adopted. 
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CERTIFICATE OF CITY AUDITOR  
RELATING TO  

IMPROVEMENT DISTRICT NO. 1337 – PHASE 2 
  
   
STATE OF NORTH DAKOTA )  
                          ) ss.  
COUNTY OF CASS         )  
  
 Tina Fisk, the duly appointed, qualified and acting City Auditor of the City of West Fargo, 

Cass County, North Dakota, hereby certifies as follows:  

 That the report of the engineer as to the general nature, purpose, and feasibility of the 

above-named improvement, the estimate of the probable cost of the work, and the plans and 

specifications relating thereto were placed on file in the office of the undersigned City Auditor on 

April 18, 2022, remain on file in that office, and are subject to inspection by anyone interested 

therein. 

 That all contracts entered into for all work relating to the above-named improvement have 

been placed on file in the office of the undersigned City Auditor and remain on file in that office. 

 IN WITNESS WHEREOF, I have hereunto set my hand this 6th day of June, 2021.  

  

       ____________________________________ 
       City Auditor 
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*** Consent Agenda *** 
 

 AGENDA ITEM DESCRIPTION  
 CITY COMMISSION 
 WEST FARGO, NORTH DAKOTA  
 
 
1. CONTACT PERSON:  Malachi Petersen                                                                     

2. PHONE NUMBER:        515-5377  DATE:     May 25, 2022     

3. AGENDA TITLE: 

Resolution to approve addition of antennas for commercial wireless 

telecommunication on existing tower at 4331 81 St S, Mapleton, ND    

4. PLEASE BRIEFLY DESCRIBE YOUR REQUEST: 

  Allow additional antennas and equipment to existing telecommunications tower 

pursuant to requirements of Section 4-449.13 of City Ordinances.                                                                                                                                                                                           

5. SITE ADDRESS OR LEGAL DESCRIPTION (if applicable): 

Located at 4331 81 St S, Mapleton, ND 58078 (36-139-5- NE ¼ A 160.00, Cass 

County, North Dakota)                                                                                                                                                 

6. ACTION BEING REQUESTED FROM CITY COMMISSION: 

Resolution to Approve Additional Antennas and associated equipment on 

existing tower and ground equipment at 4331 81 St S, Mapleton, ND 58078 (36-

139-5- NE ¼ A 160.00, Cass County, North Dakota pursuant to Section 4-449.13 

of City Ordinances.                                                                                                                                                        
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Commissioner __________ introduced the following resolution and moved its adoption: 

RESOLUTION

WHEREAS, Verizon Wireless has requested approval to co-locate communications

equipment on an existing tower pursuant to Section 4-449(13) of the Municipal Ordinances of the

City of West Fargo; and

WHEREAS, the City staff has reviewed the application and has determined that it is

appropriate for the City to grant the request.

NOW, THERFORE, BE IT RESOLVED by the City Commission of West Fargo that

Verizon Wireless be authorized to co-locate communications equipment on an existing tower at

4331 - 81st Street South, Mapleton, North Dakota, which is in the extraterritorial zoning jurisdiction

of the City of West Fargo.

Dated this 6th day of June, 2022.

APPROVED:

               _____________________________________
President of the Board of City Commissioners

ATTEST:

_________________________
City Auditor

The motion for the adoption of the foregoing resolution was duly seconded by Commissioner

_________.  On roll call vote the following commissioners voted aye:  ________________________

____________________________.  The following commissioners voted nay:  ___________.  The

following commissioners were absent and not voting:  ______________.  The majority having voted

aye, the motion carried and the resolution was duly adopted.

F:\MUNI\WFGO\CELLTOWER\RES-COLOCATE-4331 81 ST S MAPLETON.WPD
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46 49 6.951

96 55 40.948

Date:

Signed:

I hereby certify that the portion of this
technical submission described below was

prepared by me or under my direct
supervision and responsible charge.
I am a duly Licensed Architect under

the laws of the state of NORTH DAKOTA.
ROBERT J. DAVIS, Reg. No. 1228

1228

ROBERT    J.    DAVIS

STATE    OF    NORTH    DAKOTA

LIC
ENSED    ARCHITECT

DATE:

02/02/2022

02/02/2022
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Signed:

I hereby certify that the portion of this
technical submission described below was

prepared by me or under my direct
supervision and responsible charge.
I am a duly Licensed Architect under

the laws of the state of NORTH DAKOTA.
ROBERT J. DAVIS, Reg. No. 1228

1228

ROBERT    J.    DAVIS

STATE    OF    NORTH    DAKOTA

LIC
ENSED    ARCHITECT

DATE:

02/02/2022
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I hereby certify that the portion of this
technical submission described below was

prepared by me or under my direct
supervision and responsible charge.
I am a duly Licensed Architect under

the laws of the state of NORTH DAKOTA.
ROBERT J. DAVIS, Reg. No. 1228

1228

ROBERT    J.    DAVIS

STATE    OF    NORTH    DAKOTA

LIC
ENSED    ARCHITECT

DATE:

02/02/2022

02/02/2022
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ROBERT J. DAVIS, Reg. No. 1228
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ROBERT    J.    DAVIS

STATE    OF    NORTH    DAKOTA
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ENSED    ARCHITECT

DATE:

02/02/2022
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ROBERT J. DAVIS, Reg. No. 1228
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ROBERT    J.    DAVIS

STATE    OF    NORTH    DAKOTA
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ENSED    ARCHITECT

DATE:
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I hereby certify that the portion of this
technical submission described below was
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I am a duly Licensed Architect under
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ROBERT J. DAVIS, Reg. No. 1228
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ROBERT    J.    DAVIS

STATE    OF    NORTH    DAKOTA
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DATE:

02/02/2022

02/02/2022
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STATE    OF    NORTH    DAKOTA
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DATE:
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To: West Fargo City Commission 

From: Planning Director Aaron Nelson 

Date: June 6, 2022 

Subject: Confirmation of appointment to Planning & Zoning Commission 

Action: Confirm appointment of Aleyna Leibfried to the Planning & 

Zoning Commission  
 

 

Commission President 

Bernie Dardis 
 

Primary Portfolio: 

Administration/Finance 
 

Secondary Portfolio: 

Street, Water and Sewer 
 

Commission 

Vice President 

Brad Olson 
 

Primary Portfolio: 

Street, Water and Sewer 
 

Secondary Portfolio: 

Sanitation 
 

Commissioner 

Eric Gjerdevig 
 

Primary Portfolio: 

Planning, Zoning and 

Engineering 
 

Secondary Portfolio: 

Administration/Finance 
 

Commissioner 

Mark Simmons 
 

Primary Portfolio: 

Police and Fire 
 

Secondary Portfolio: 

Planning, Zoning and 

Engineering 
 

Commissioner 

Mandy George 
 

Primary Portfolio: 

Sanitation 
 

Secondary Portfolio: 

Police and Fire 
 

Administration 

Tina Fisk, Administrator 
 

Dustin Scott, Assistant 

Administrator 

 

Summary: 

The Planning & Zoning Commission consists of eight members—five 

appointed by the City and three appointed by the County. 

Appointees serve five-year terms. For the City’s five appointees, 

municipal code stipulates that the President of the Board of City 

Commissioners shall make such appointments, subject to 

confirmation by the Board of City Commissioners. 

 

The West Fargo Planning & Zoning Commission currently has a 

vacancy for one City-appointed member. The City received five 

applications upon a recent public solicitation for applications. With 

consultation from staff, President Dardis has opted to appoint 

Aleyna Leibfried to a five-year term on the Planning & Zoning 

Commission. Ms. Leibfried’s application is attached for reference. 

 

Recommended Action: 

The requested action of the City Commission is to confirm the 

appointment of Aleyna Leibfried to the West Fargo Planning & 

Zoning Commission.  
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To: West Fargo City Commission
From: Finance Director, Jim Larson
Date: June 6, 2022

Subject: Resolutions terminating Butler and Sterling TIF districts
Action: Approval of resolutions terminating Butler and Sterling TIF 

districts

Commission President
Bernie Dardis

Primary Portfolio:
Administration/Finance

Secondary Portfolio:
Street, Water and Sewer

Commission
Vice President
Brad Olson

Primary Portfolio:
Street, Water and Sewer

Secondary Portfolio:
Sanitation

Commissioner
Eric Gjerdevig

Primary Portfolio:
Planning, Zoning and 
Engineering

Secondary Portfolio:
Administration/Finance

Commissioner
Mark Simmons

Primary Portfolio:
Police and Fire

Secondary Portfolio:
Planning, Zoning and 
Engineering

Commissioner
Mandy George

Primary Portfolio:
Sanitation

Secondary Portfolio:
Police and Fire

Administration
Tina Fisk, Administrator

Summary and Recommendation:
In 2004/2005 the Sterling Industrial Park Tax Increment and West 
Fargo Industrial Park Tax Increment Districts were created.  These TIF 
districts were created to enhance development of the two industrial 
areas.  Both of the districts have been successful in accelerating 
infrastructure development in the industrial parks.  The obligations of 
the two districts have been met and the City of West Fargo can 
terminate the two tax increment districts.  

The City Attorney has drafted resolutions to terminate both of the 
districts.  Staff is requesting the City Commission approve the two 
resolutions presented.

Policy Analysis: 
The City of West Fargo has the authority to create tax increment 
financing districts.  Once the obligations of the district are met the 
district is to be terminated.  The districts will be terminated as of 
August 1, 2022.

Financial Analysis: 
The obligations of the districts have been met so no further TIF 
revenues need to be collected. 

Process/Timeline:
Resolutions terminating the tax increment finance districts effective 
as of August 1, 2022 will be presented for approval on June 6, 2022.  
Cass County of the State of North Dakota will be notified of the 
termination via letter after the approval of the resolution by City 
Commission.
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Commissioner  introduced the following resolution and moved for its 
adoption.

RESOLUTION APPROVING THE TERMINATION OF WEST FARGO INDUSTRIAL 
PARK TAX INCREMENT DISTRICT OF THE CITY OF WEST FARGO, NORTH 

DAKOTA

WHEREAS, in 2005, the City of West Fargo, North Dakota (the “City”), Butler 
Properties, Inc., (the “Developer”), and Con-Way Transportation Services entered into a 
Developer’s Agreement, relating to the installation and financing of improvements in Sewer and 
Water Improvement District No. 1180 and Street Light Improvement District No. 7070, and the 
creation of the West Fargo Industrial Park Tax Increment District (the “Tax Increment District”); 
and 

WHEREAS, N.D.C.C. § 40-58-20, subd. 10, requires the City to report to the county 
auditor, when the costs of development or renewal have been fully paid and all bonds, notes, or 
other obligations issued by the City have been retired; and 

WHEREAS, any remaining balance on hand must be distributed to the State of North 
Dakota and all political subdivisions having power to tax property in the area, in amounts 
proportionate to the amounts of the tax losses previously reimbursed to them; and 

WHEREAS, the City has determined costs of development or renewal relating to the 
installation and financing of improvements in the Tax Increment District have been paid and all 
other obligations issued by the City have been retired; and 

WHEREAS, Tax Increment District revenues in the amount of $2,899,504.08 remain on 
hand and must be distributed in accordance with N.D.C.C. § 40-58-20, subd. 10; and 

WHEREAS, the City desires by this resolution to terminate the Tax Increment District on 
August 1, 2022, after which all property taxes generated by property within the Tax Increment 
District will be distributed in the same manner as all other property taxes; and

WHEREAS, the City Commission acknowledges such action will be taken by the City 
Assessor and City Administrator to report to the Cass County Auditor to no longer remit tax 
increment from the Tax Increment District to the City beginning August 1, 2022; and 

WHEREAS, the City Commission acknowledges that such action will be taken by the City 
Assessor and City Administrator to report to the Cass County Auditor to distribute Tax Increment 
District revenue remaining in the amount of $2,899,504.08 to the State of North Dakota and 
applicable political subdivisions in accordance with N.D.C.C. § 40-58-20, subd. 10.  
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NOW THEREFORE, BE IT RESOLVED by the City Commission of the City of West 
Fargo, North Dakota: 

1. The Tax Increment District, which includes the parcels described in Exhibit A 
attached hereto, is hereby terminated on August 1, 2022, and the Cass County 
Auditor shall no longer remit tax increment from the Tax Increment District to the 
City. 

2. The City Assessor, in conjunction with the City Administrator, is hereby authorized 
and directed to provide the Cass County Auditor with documents related to 
termination of the Tax Increment District, and to take any other steps required for 
termination of the Tax Increment District.

2. The City Assessor, in conjunction with the City Administrator, is hereby authorized 
and directed to determine the amount of excess Tax Increment District revenue and 
to distribute the remaining amount to the State of North Dakota and applicable 
political subdivisions in accordance with N.D.C.C. § 40-58-20, subd. 10. 

Dated:  , 2022.

APPROVED:

____________________________________
President of the Board of City 
Commissioners

ATTEST:

______________________________
Tina Fisk, City Administrator 
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Exhibit A

Parcel No. Property Owner Address
02-0032-00030-000 LEPETOMANE PROPERTIES 2028 2 AVE NW
02-0032-00040-000 DWM PROPERTIES LLC 311 21 ST NW
02-0032-00050-000 MASTEC PROPERTY HOLDINGS LLC 1916 2 AVE NW
02-0032-00060-000 CON-WAY CENTRAL EXPRESS 1756 2 AVE NW
02-0032-00070-000 DOHMEN GROUP, LLC 1624 2 AVE NW
02-0032-00080-000 MJA-WUEBKER LLC 230 15 ST NW
02-0032-00090-000 1520 PARTNERS LLP 1520 2 AVE NW
02-0033-00060-000 JON & SUSSAN GOPLEN 1928 4 AVE NW
02-0033-00070-000 SJOTHUN PROPERTIES INC 1914 4 AVE NW
02-0033-00080-000 J & S DEVELOPMENT 1830 4 AVE NW
02-0033-00090-000 J & S DEVELOPMENT LLP 1816 4 AVE NW
02-0033-00100-000 J & S DEVELOPMENT LLP 1746 4 AVE NW
02-0033-00110-000 SHOPPES ON 4TH, LLP 1718 4 AVE NW
02-0033-00140-000 SHOPPES ON 4TH, LLP 1522 4 AVE NW
02-0033-00150-000 PIPPA HOLDINGS, LLC 1508 4 AVE NW
02-0033-00171-000 HIGHLAND INVESTMENT GROUP LLC 1935 4 AVE NW
02-0033-00185-000 HIGHLAND INVESTMENT GROUP LLC 1921 4 AVE NW
02-0033-00230-000 VIESSMAN BROTHERS PROPERTIES 1711 4 AVE NW
02-0033-00245-000 DOHMEN GROUP, LLC 314 15 ST NW
02-0034-00025-000 DJV PROPERTIES LLC 220 21 ST NW
02-0085-00010-000 NETREIT WEST FARGO 1740 MAIN AVE W
02-0730-00010-000 DFP PROPERTIES 2210 MAIN AVE W
02-0730-00020-000 J & S DEVELOPMENT LLLP 140 21 ST NW
02-0731-00020-000 JASON SJOSTROM 135 21 ST NW
02-0731-00030-000 KEVIN JOHNSON 165 21 ST NW
02-0732-00010-000 HPB PROPERTIES LLC 2050 MAIN AVE W
02-0732-00020-000 JASON SJOSTROM 2032 MAIN AVE W

02-0800-00030-000 CATERPILLAR REMANUFACTURING 
DRIVETRAIN LLC 225 15 ST NW

02-0800-00040-000 CATERPILLAR REMANUFACTURING 
DRIVETRAIN LLC 231 15 ST NW

02-0800-00050-000 CATERPILLAR REMANUFACTURING 
DRIVETRAIN LLC 237 15 ST NW

02-0800-00060-000 CATERPILLAR REMANUFACTURING 
DRIVETRAIN LLC 243 15 ST NW

02-0800-00230-000 MINNKOTA POWER COOPERATIVE INC 329 15 ST NW
02-0800-00240-000 MINNKOTA POWER COOPERATIVE INC 335 15 ST NW
02-0800-00250-000 MINNKOTA POWER COOPERATIVE INC 341 15 ST NW
02-0800-00260-000 MINNKOTA POWER COOPERATIVE INC 347 15 ST NW
02-0803-00010-000 IA PROPERTIES LLC 323 15 ST NW
02-0803-00020-000 VOGEL PROPERTIES LLC 311 15 ST NW

02-0859-00020-000 FARMERS UNION OIL COMPANY OF 
MOORHEAD, MINNESOTA 1767 2 AVE NW

02-0950-00015-000 BRN ENTERPRISES LLC 2536 MAIN AVE W
02-0950-00060-000 VECTOR CONSTRUCTION 2504 MAIN AVE W
02-0950-00070-000 ROMMESMO FAMILY LIMITED PARTNERSHIP 2438 MAIN AVE W
02-0950-00080-000 ROMMESMO FAMILY LIMITED PARTNERSHIP 2426 MAIN AVE W
02-0950-00115-000 ROMMESMO FAMILY LIMITED PARTNERSHIP 2324 MAIN AVE W
02-0950-00140-000 ROMMESMO FAMILY LIMITED PARTNERSHIP 2316 MAIN AVE W
02-0950-00155-000 NPD PROPERTIES, LLC 2308 MAIN AVE W
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02-0950-00180-000 DFP PROPERTIES 2218 MAIN AVE W
02-0952-00010-000 BAJA PARTNERS 2520 MAIN AVE W
02-0952-00020-000 AXEL PROPERTIES 2512 MAIN AVE W
02-0952-00030-000 BAJA PARTNERS 2528 MAIN AVE W
02-3055-00010-000 MASTEC PROPERTY HOLDINGS LLC 1910 MAIN AVE W
02-3900-00010-000 TRAIL KING INDUSTRIES 2130 3 AVE NW

02-3901-00020-000 CATERPILLAR REMANUFACTURING 
DRIVETRAIN LLC 219 15 ST NW

02-3902-00020-000 TRAIL KING INDUSTRIES 2130 3 AVE NW
02-3902-00030-000 KW FARGO LLC 2500 3 AVE NW
02-3902-00120-000 ROMMESMO FAMILY LTD  PARTNERSHIP 2427 3 AVE NW
02-3902-00130-000 ROMMESMO FAMILY LTD  PARTNERSHIP 2439 3 AVE NW
02-3903-00010-000 DAKOTA UPREIT LIMITED PARTNERSHIP 1907 4 AVE NW

02-3904-00010-000 STERLING OFFICE AND INDUSTRIAL 
PROPERTIES, LLP 2521 3 AVE NW

02-3905-00010-000 WEST FARGO WAREHOUSE 2227 3 AVE NW
02-3906-00010-000 SPANCO LLC 1620 4 AVE NW
02-3906-00020-000 FLUTO PROPERTIES 1606 4 AVE NW

02-3950-00010-000 FARMERS UNION OIL COMPANY OF 
MOORHEAD 1772 MAIN AVE W

02-3950-00020-000 FARMERS UNION OIL OF MOORHEAD 1812 MAIN AVE W

02-3950-00030-000 FARMERS UNION OIL OF MOORHEAD 
MINNESOTA 1822 MAIN AVE W

02-3950-00040-000 FARMERS UNION OIL OF MOORHEAD 
MINNESOTA  N/A

02-3950-00050-000 FARMERS UNION OIL OF MOORHEAD 
MINNESOTA  N/A

02-3950-00060-000 FARMERS UNION OIL OF MOORHEAD 
MINNESOTA  N/A
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The motion for the adoption of the foregoing resolution was duly seconded by Commissioner 

_____.  Upon roll call vote being taken thereon, the following commissioners voted in favor 

thereof:  _____________________________________.  The following commissioners voted 

against the same: ______.  The following commissioners were absent and not voting: ______.  The 

majority having voted aye, the resolution was declared duly adopted.
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Commissioner  introduced the following resolution and moved for its 
adoption.

RESOLUTION APPROVING THE TERMINATION OF STERLING INDUSTRIAL 
PARK TAX INCREMENT DISTRICT OF THE CITY OF WEST FARGO, NORTH 

DAKOTA

WHEREAS, in 2004, the City of West Fargo, North Dakota (the “City”), and Sterling 
Companies, Inc. (the “Developer”), entered into a Developer’s Agreement, relating to the 
installation and financing of improvements to extend the water and sewer trunk lines along 7th 
Avenue in West Fargo, North Dakota, and the creation of the Sterling Industrial Park Tax 
Increment District (the “Tax Increment District”); and 

WHEREAS, N.D.C.C. § 40-58-20, subd. 10, requires the City to report to the county 
auditor, when the costs of development or renewal have been fully paid and all bonds, notes, or 
other obligations issued by the City have been retired; and 

WHEREAS, any remaining balance on hand must be distributed to the State of North 
Dakota and all political subdivisions having power to tax property in the area, in amounts 
proportionate to the amounts of the tax losses previously reimbursed to them; and 

WHEREAS, the City has determined costs of development or renewal relating to the 
installation and financing of improvements in the Tax Increment District have been paid and all 
other obligations issued by the City have been retired; and 

WHEREAS, the City has determined that no Tax Increment District revenues remain on 
hand that must be distributed in accordance with N.D.C.C. § 40-58-20, subd. 10; and 

WHEREAS, the City desires by this resolution to terminate the Tax Increment District on 
August 1, 2022, after which all property taxes generated by property within the Tax Increment 
District will be distributed in the same manner as all other property taxes; and

WHEREAS, the City Commission acknowledges such action will be taken by the City 
Assessor and City Administrator to report to the Cass County Auditor to no longer remit tax 
increment from the Tax Increment District to the City beginning August 1, 2022; and 

NOW THEREFORE, BE IT RESOLVED by the City Commission of the City of West 
Fargo, North Dakota: 

1. The Tax Increment District, which includes the parcels described in Exhibit A 
attached hereto, is hereby terminated on August 1, 2022, after which the Cass 
County Auditor shall no longer remit tax increment from the Tax Increment District 
to the City. 
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2. The City Assessor, in conjunction with the City Administrator, is hereby authorized 
and directed to provide the Cass County Auditor with documents related to 
termination of the Tax Increment District, and to take any other steps required for 
termination of the Tax Increment District.

Dated:  , 2022.

APPROVED:

____________________________________
President of the Board of City 
Commissioners

ATTEST:

______________________________
Tina Fisk, City Administrator 
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The motion for the adoption of the foregoing resolution was duly seconded by Commissioner 

_____.  Upon roll call vote being taken thereon, the following commissioners voted in favor 

thereof:  _____________________________________.  The following commissioners voted 

against the same: ______.  The following commissioners were absent and not voting: ______.  The 

majority having voted aye, the resolution was declared duly adopted.
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Exhibit A

Parcel No. Property Owner Address
02-2053-00010-000 NETREIT WEST FARGO, LLC 474 10 ST NE
02-2053-00030-000 MAC REAL ESTATE LLC 614 10 ST NE
02-2053-00040-000 GREENWORKS PROPERTIES LLC 636 10 ST NE
02-2053-00080-000 RIVERSIDE INVESTMENTS LLC 632 13 ST NE

02-2053-00110-000 RED RIVER REGIONAL MARKSMANSHIP 
CENTER INC 640 16 ST NE

02-2054-00020-000 HOIBERG PROPERTIES LLC 1120 5 AVE NE
02-2054-00040-000 HOIBERG PROPERTIES LLC 1212 5 AVE NE
02-2054-00050-000 RIVERSIDE INVESTMENTS LLC  PRIVATE DRIVE
02-2054-00060-000 BRADLEY & REBECCA KING 612 13 ST NE
02-2054-00070-000 HAUGEN & HOIBERG INVESTMENTS LLC 528 13 ST NE
02-2054-00080-000 NETREIT WEST FARGO 617 13 ST NE
02-2054-00091-000 ENCLAVE COMPANIES LLC 529 13 ST NE
02-2054-00092-000 SCENIC SIGN PROPERTIES 1320 5 AVE NE
02-2054-00130-000 NETREIT WEST FARGO, LLC 526 10 ST NE
02-2056-00020-000 BUSSINGER PROPERTIES 633 13 ST NE
02-2056-00030-000 NETREIT WEST FARGO, LLC 625 13 ST NE
02-2057-00010-000 PFAU RENTAL PROPERTIES LLC 1418 5 AVE NE
02-2057-00020-000 PFAU RENTAL PROPERTIES LLC 1502 5 AVE NE
02-2057-00035-000 BSJ PROPERTIES LLC 528 16 ST NE
02-2057-00050-000 WAYNE WELLE 1021 5 AVE NE
02-2057-00060-000 HOIBERG PROPERTIES LLC 1049 5 AVE NE
02-2057-00070-000 NICHELSON OIL INC 1133 5 AVE NE
02-2057-00080-000 NERLAND CRARY PROPERTIES LLC 1217 5 AVE NE
02-2057-00100-000 JBJ PROPERTIES 1413 5 AVE NE
02-2057-00120-000 GEORGE & PATTI VOIGT 1609 5 AVE NE
02-2057-00130-000 FISCHER HOLDINGS 513 16 ST NE
02-2057-00140-000 MJM INVESTMENTS LLC 541 16 ST NE
02-2057-00150-000 PFAU RENTAL PROPERTIES 625 16 ST NE
02-2057-00160-001 CNW HOLDINGS LLC 639 16 ST NE UNIT 1
02-2057-00160-002 M1 PROPERTIES, LLC 639 16 ST NE UNIT 2
02-2057-00160-003 MI PROPERTIES 639 16 ST NE UNIT 3
02-2057-00160-004 CNW HOLDINGS LLC 639 16 ST NE UNIT 4
02-2057-00160-005 CNW HOLDINGS LLC 639 16 ST NE UNIT 5
02-2057-00160-006 CNW HOLDINGS LLC 639 16 ST NE UNIT 6
02-2057-00160-007 CNW HOLDINGS LLC 639 16 ST NE UNIT 7
02-2058-00010-000 GREENWORKS PROPERTIES LLC 603 10 ST NE
02-2058-00020-000 HAUGEN & HOIBERG INVESTMENTS LLC 1016 5 AVE NE
02-2059-00010-000 STAN & BONNIE STORAGE LLC 1511 5 AVE NE
02-2059-00020-000 CR STORAGE LLC 1523 5 AVE NE
02-2080-00010-000 BRODEUR PROPERTIES 635 10 ST NE
02-2080-00020-000 BRODEUR PROPERTIES, LLP 619 10 ST NE
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City Commission Agenda Item Request

Regular Agenda Item #:

Consent Agenda Item #:

Contact Name:*

Phone Number:*

Email Address:

Date*

Topic for Consent or Regular Agenda?

Please Briefly Describe Your Request*

Site Address or Legal Description (if applicable)

Action Being Requested from City Commission*

Upload Additional Documentation (Optional):

Please Note: The following information must be completed and submitted before noon on the Wednesday preceding
the City Commission Meeting. Failure to comply may delay action being taken on your request.

Office Use:

Agenda Item Information:

Tina Fisk

701-515-5050

tina.fisk@westfargond.gov

6/6/2022

Please select one option:

Consent Agenda
Regular Agenda

Recommendation to appoint City Engineer

Recommend to appoint Dan Hanson as West Fargo City Engineer, effective June 20, 2022, contingent upon successful results of his pre-
employment screenings.
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City Commission Agenda Item Request

Regular Agenda Item #:

Consent Agenda Item #:

Contact Name:*

Phone Number:*

Email Address:

Date*

Topic for Consent or Regular Agenda?

Please Briefly Describe Your Request*

Site Address or Legal Description (if applicable)

Action Being Requested from City Commission*

Upload Additional Documentation (Optional):

Please Note: The following information must be completed and submitted before noon on the Wednesday preceding
the City Commission Meeting. Failure to comply may delay action being taken on your request.

Office Use:

Agenda Item Information:

Cody Cashman

701-282-2200

cody@redrivervalleyfair.com

5/17/2022

Please select one option:

Consent Agenda
Regular Agenda

It is the RRVF Association's desire to expand the campground facilities at the fairgrounds. We are requesting that the West Fargo City
Commission have City staff work with us on an ordinance amendment that will accomodate an option for an expanded stand-alone
campground.

1805 Main Avenue West 
West Fargo, ND 58078

It is our intent to see where the City Commission stands on our request before setting out on an effort to draft and bring forward a zoning
amendment through the Planning & Zoning Commission for their consideration.

21-276 RRVF Campground Imprv. 10-19-21.pdf 6.6MB
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AGENDA ITEM DESCRIPTION 
CITY COMMISSION 

WEST FARGO, NORTH DAKOTA 

1. CONTACT PERSON:  Aaron Nelson, AICP 

2. PHONE NUMBER: 515-5370 DATE:   May 27, 2022 

3. AGENDA TITLE:

Final Plat approval, Public Hearing and Second Reading – Proposed Grant 

Addition Rezoning from A: Agricultural to R-2: Limited Multiple Dwellings at 7802 

52nd Avenue West.

4. PLEASE BRIEFLY DESCRIBE YOUR REQUEST:

Hold 2nd Reading and Public Hearing on the Rezoning and Final Plat Approval. 

5. SITE ADDRESS OR LEGAL DESCRIPTION (if applicable):

Property located in the NW¼ of Section 6, T138N, R49W (7802 52nd Avenue 

West), City of West Fargo, North Dakota (Proposed Grant Addition)

6. ACTION BEING REQUESTED FROM CITY COMMISSION:

Hold Second Reading and Public Hearing on the Rezoning and Final Plat 

Approval. 
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CITY OF WEST FARGO PLANNING & COMMUNITY DEVELOPMENT 

STAFF REPORT 

 

1 | P a g e  

 

A22-7 SUBDIVISION/REZONING  

Grant Addition 

7802 52nd Ave W 

Part of the NW¼ of Section 6, T138N, R49W (7802 52nd Avenue West), City of West Fargo, North Dakota 

Applicant:  Joel Fremstad 
Owner: Kathleen Grant 

Staff Contact: Aaron Nelson, AICP 

Planning & Zoning Commission Public Hearing: 02-08-2022 – Approval 

1st Reading: 05-02-2022 – Approval with condition 

Public Hearing, 2nd Reading & Final Plat Approval 6-06-2022 

 

PURPOSE: 

Plat and rezone land for future medium-density residential development. 

 

STATEMENTS OF FACT: 

Land Use Classification: G-2: Sub-Urban – Growth Sector 

Existing Land Use: Non-Farm Single Family 

Current Zoning District(s): A: Agricultural 

Zoning Overlay District(s): N/A  

Proposed Zoning District(s): R-2: Limited Multiple Dwelling  

Proposed Lot size(s) or range: 286,634 square feet 

Total area size: 6.58 Acres 

Adjacent Zoning Districts: North – R-1SM: Mixed One & Two Family Dwellings; R-2: 
Limited Multiple Dwellings  
South– R-1SM: Mixed One & Two Family Dwellings 
West – A: Agricultural (Horace/Sheyenne Diversion) 
East - R-1: One and Two Family Dwellings  

Adjacent/Proposed street(s): Rachel Dr W (Local); existing access easement to 11th St W; 
proposed access easement 

Adjacent Bike/Pedestrian Facilities: Sidewalks along 11h St W 

Available Parks/Trail Facilities: Park within the Wilds development within a 1/10 of a mile 
accessible by multi-use path and sidewalks 

Land Dedication Requirements: Dedication required 

 

DISCUSSION AND OBSERVATIONS: 

• The applicant has submitted applications for subdivision and rezone in order to plat the property 
into one lot and rezone the property from A (Agricultural) to R-2 (Limited Multiple Dwelling).   

• There is an existing homestead on the property. 

• There is no specific development or site plan proposed at this time. The owner states they are 
pursuing platting and zoning in order to sell the land for future development by the purchaser. 

• The property is currently accessed via gravel drive from 52nd Ave W, along the Sheyenne Diversion 
on property owned by SE Cass Water Resource District. 
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CITY OF WEST FARGO PLANNING & COMMUNITY DEVELOPMENT 

STAFF REPORT 
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• Access and City services to the property are available via: 
o City-owned access lot (Lot 57, Block 1, The Wilds 11th Addition), which provides connection 

to 11th St W. 
o The abutting public right-of-way for Rachel Dr W, located on the south end of the subject 

property. (Although this street has not yet been constructed.) 

• The proposed subdivision would link these two access points (noted above) via public access 
easement. The access easement is to be stablished in conjunction with the design of the future 
residential development, so as to align with the location of future private drives within the 
development. The access easement will be subject to City review and approval and is required prior 
to the issuance of building permits, as outlined within the proposed subdivision agreement. 

• The City’s subdivision standards typically require a cul-de-sac turnaround for dead-ends to public 
streets. However, the Planning Commission may grant a subdivision variance to waive this 
requirement, in accordance with §4-0403.2 of the City’s subdivision ordinance. With the approval 
of the preliminary plat on February 8, 2022, the Planning & Zoning Commission approved a 
subdivision variance in order to require a public access easement in lieu of the required cul-de-sac 
turnaround. 

• The proposed R-2 zoning district requires a minimum lot area of 1,800 square feet for each 
dwelling unit plus 200 square feet for each bedroom (including efficiency units). With a total land 
area of 6.58 acres, the proposed subdivision would allow for a maximum of 143 one-
bedroom/efficiency units. That number would decrease as you add one- and two-bedroom units. 
Additionally, individual buildings are restricted to a maximum of 8 units, including townhouse 
structures and condominiums. 

• Minimum landscaping standards are required for new multi-unit development. Additionally, 
depending upon the type of development, landscape buffering may be required adjacent to 
single-dwelling residential zoning districts. 

• The Park District has requested fee-in-lieu of parkland dedication for the subdivision. The fee will 
help to fund existing Park facilities within the Wilds neighborhood. 

• A development agreement will be needed to specify details relating to such things as access, utility 
servicing, and timing of construction. 

• The Engineering Department noted that since the surrounding property is platted and since there 
is no specific development proposed at this time, a drainage plan is not required for the subdivision. 
However, a drainage easement is needed along the property line abutting the Sheyenne Diversion. 

 

CRITERIA FOR GRANTING SUBDIVISION VARIANCE: 

With reference to the criteria for granting a subdivision variance, the following is noted: 
1. The conditions upon which the variance is based are unique to the property and are not 

applicable generally to other property in the same district. 
▪ The property is uniquely situated due to its nature of being a “remainder” property, 

completely bounded by existing platted property and the Sheyenne Diversion. 
2. Because of the particular physical surrounding of the property, a particular hardship to the 

owner would result, as opposed to mere inconvenience, if the strict letter of these regulations 
were carried out. 
▪ The need for the cul-de-sac results from the fact that there is only one public right-of-way 

connection to the subject property. This situation does not result from the owner’s actions. 
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3. The granting of the variance would not harm the surrounding neighborhood in any way and 
would be beneficial to public health, safety, and welfare. 
▪ Staff is generally opposed to the creation of new cul-de-sacs due, primarily, to the added 

public cost to maintain them without the benefit of increased transportation connectivity. 
The proposed access easement would provide connectivity for the development while 
eliminating the need for public expense in maintenance. 

4. The variance is consistent with the proper development of the area. 
▪ Cul-de-sacs can be useful in providing access to multiple properties in certain situations 

where connectivity is infeasible. However, in this case there is only one lot being proposed, 
which would have direct access to the public right-of-way for Rachel Dr W. 

 

NOTICES: 

Sent to: Property owners within 150’ and applicable agencies and departments 

Comments Received:  

• Staff has received three inquiries from the public, mainly requesting additional information. Two 
of these individuals expressed some concern with the potential for loss of existing trees on the 
subject property and some apprehension regarding the potential for multi-dwelling. These 
comments are attached. 

 

CONSISTENCY WITH COMPREHENSIVE PLAN AND OTHER APPLICABLE CITY PLANS AND ORDINANCES: 

• The mix of housing types and increased densities will increase the diversity of the neighborhood 
housing stock consistent with goals of the Comprehensive Plan. Specifically, the plan’s Big Idea to 
“Strengthen Neighborhoods and Expand Housing Choice.” 

• The West Fargo 2.0 plan also includes a conceptual plan for the Wilds neighborhood, which 
illustrates how diverse housing types, such as townhomes, duplexes, smaller apartment buildings, 
and condo buildings can be integrated alongside single-dwelling houses within the same 
neighborhood. 

 

RECOMMENDATIONS TO PLANNING AND ZONING COMMISSION: 

It is recommended that the City approve the proposed application on the basis that it is consistent with 
City plans and ordinances with recommended conditions of approval as follows: 
 
1. That the applicant continues to work with staff as to the details of the access and utility easement, 

including any necessary agreements.  
2. A signed subdivision agreement is received, if deemed necessary. 
3. A signed public land dedication/fee-in-lieu agreement is received and approved. 
4. Final Plat is received with any necessary easements & conditions satisfied. 
5. A certificate is received showing taxes are current. 

 

PLANNING AND ZONING RECOMMENDATION: 

At their February 8, 2022 meeting, the Planning & Zoning Commission recommended approval of the 
proposed Subdivision Plat, Subdivision Variance, and Rezoning, subject to the conditions listed above. 
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UPDATE (5/27/2022): 

At the City Commission meeting of May 2, 2022, the Commission approved the first reading of the 
rezone with the condition that the developer come back to the City Commission for final approval of 
the layout of the internal driveways. 
 
The applicant has expressed concern with this condition due to the unpredictability such a requirement 
presents in relation to securing the necessary development entitlements to move forward with 
development. The applicant is requesting the City Commission approve the proposed zone change and 
subdivision plat, without any such conditions or extra requirements for additional Commission 
approval.  
 
To address the Commission’s desire for additional information regarding the layout of future private 
drives within the development, the developer has submitted a conceptual driveway plan (see attached) 
which illustrates the two connection points to public right-of-way and the additional connection to their 
abutting townhome development to the northeast. 
 
As of the writing of this staff report, it is staff’s understanding that the applicant is requesting the City 
Commission vote to approve or deny the request as presented. 
 
Staff would note that, regardless of any conditions, future development is required to meet all 
applicable building, fire, and zoning code standards, in addition to the terms of the attached subdivision 
agreement (if approved). City staff reviews all development and building plans for conformance with 
City codes at the time of building permitting. 

 

RECOMMENDATION: 

It is recommended that the City Commission approve the proposed application on the basis that it is 
consistent with City plans and ordinances. 
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SUBDIVISION AGREEMENT 
 

 
THIS AGREEMENT, entered into this ____ day of ____________, 2022, (the “Effective 

Date”) by and between  the City of West Fargo, North Dakota (the “City”) and Kathleen Grant 

(the “Developer”). 

WHEREAS, the Developer is the current owner of the following described property (the 

“Property”):  proposed plat of Grant Addition to the City of West Fargo, Cass County, North 

Dakota; and   

WHEREAS, the City is considering for approval the plat of Grant Addition; and 

WHEREAS, the Developer intends to sell and convey the Property to Eagle Ridge 

Development, LLC (the “Professional Developer”) ; and  

WHEREAS, at the closing of the sale of the Property to the Professional Developer, 

Developer will transfer and assign the obligations, rights and conditions under this Agreement to 

the new Professional Developer as a condition to said sale; and  

WHEREAS, the Developer and the City desire to set out in writing certain conditions of 

plat and development approval and responsibilities of the parties to this Agreement; and 

 NOW THEREFORE, it is agreed between the parties as follows: 

 

I. PARTIES 

1. The City, a North Dakota Home Rule Charter City, is vested with the authority to 

control access to its streets and municipal infrastructure.  The City has authority to approve or 
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disapprove of all subdivision plats within its territorial jurisdiction.  The City has the express 

authority to withhold building permit approval for any structure on the Property for a failure by 

the Developer to comply with the terms and conditions of this Agreement. 

2. The Developer is the legal and equitable owner of the Property. The individual 

signing this Agreement is expressly authorized to execute this Agreement on behalf of the 

Developer. 

 

II. JURISDICTION 

1. The Developer agrees to submit to the authority of the City of West Fargo.  The 

Developer agrees and acknowledge that they and/or their successors and assigns, as applicable, 

must receive approval from the City of West Fargo for any proposed other or further platting and 

zoning, and for any building permits and any other permit required by the City with respect to the 

Property other than the Entitlements. 

2. Developer agrees and acknowledges that it and/or their successors and assigns, as 

applicable, must comply with all Federal, State and County statutes, rules and regulations 

regarding the development of the Property. 

3. Developer and/or its successors and assigns, as applicable, are the “responsible 

parties” for compliance with all Federal and State environmental statutes, rules and regulations 

including storm water runoff regulations. 

4. This Agreement only covers the plat of Grant Addition.  The Developer 

acknowledge that if it wishes to plat the Property differently, or if Developer wishes to replat the 

Property, it shall enter into a signed Subdivision Agreement with the City in conjunction therewith 

and in all events prior to commencing construction of any so-affected areas.   
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5. Developer has submitted a final plat of Grant Addition, which will be considered 

by the City Commission on                             , 2022.  Developer agrees to comply with all provisions 

of City zoning and subdivision ordinances. 

 

III. IMPROVEMENTS  

1. The Developer has requested a subdivision variance in order to waive the 

subdivision requirement for cul-de-sac turnaround at the termination of a public street. In lieu of 

platting and dedicating public right-of-way for the termination of Rachel Dr W, the Developer has 

agreed to establish public turnaround and access via public access easement prior to issuance of 

building permits for the property. Prior to recording the public access easement, the Developer 

shall provide a draft of the public access easement to the City for review and comment.  The 

Developer shall include the City’s comments in the public access easement and provide the City a 

final draft of the public access easement prior to recording.  In accordance with this subdivision 

variance, the Developer agrees to the following: 

a. Public access easement shall be established via recorded document. 

b. Public access easement shall connect to Rachel Dr W and Lot 57, Block 1, The 

Wilds 11th Addition. 

c. Public access easement shall incorporate ability for public vehicular turnaround 

within 300 feet of Rachel Dr W. The pubic turnaround must meet the minimum 

standards of the West Fargo Fire Code for firetruck turnaround. 

d. Area of access easement shall be paved with concrete paving at the time of 

development. 

e. Access easement paving shall be maintained in good repair. 
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f. In the event that the City determines the Access easement paving is in need of 

repair, the City will give notice to the Developer of such defects and the 

Developer within one-hundred and twenty (120) days shall commence to repair, 

rebuild or replace the access easement paving in accordance with the notice 

given by the City. 

2. The Developer shall pay all costs relating to installation and maintenance of paving 

within said public access easement, including but not limited to construction costs, pothole repair, 

snow removal, drainage, spot repair, reconstruction, permit fees, taxes, and any other fees 

associated with construction and maintenance of the paving of the public access easement. 

3. The Developer agrees that the public access easement shall provide that should the 

Developer, it successors or assigns fail to maintain the paving within the public access easement, 

the City has the right to take necessary action to maintain said paving, and to charge the Developer 

for the costs and fees incurred by the City in taking such action. Such costs and fees shall be 

assessed to the Property’s property taxes. 

4. The subdivision hook-up fees associated with the West Fargo main sewer lift 

station south of I-94 shall be in the amount of $20,530.25, and such amount shall be special 

assessed to the Property as part of Improvement District No. 1337. 

5. The Developer agrees to comply with the City’s storm water regulations.  It is 

intended that this subdivision’s stormwater runoff will be collected into gravity mains that will 

convey runoff to the regional retention pond.  All components of the subdivision storm water 

system shall be designed in accordance with City standards and as approved by the City Engineer.   

6. Sewer and water services within the Property are to be privately installed and 

maintained by the Developer. The private infrastructure will be able to connect to public water and 
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sewer utility services located within the public right-of-way for Rachel Dr W and within Lot 57, 

Block 1, The Wilds 11th Addition. 

7. The Developer shall pay all costs relating to installation and maintenance of the 

private utilities, including but not limited to construction costs, repair, reconstruction, permit fees, 

taxes, and any other fees associated with construction and maintenance of the private utilities. 

8. The City owns Lot 57, Block 1, The Wilds 11th Addition and has installed public 

infrastructure within the lot, including a paved driveway, water line, storm sewer line, and sanitary 

sewer line. The City shall allow public ingress & egress, across this lot, to/from 11th St W for the 

benefit of the Property. The Developer shall maintain the public infrastructure within this lot, 

including but not limited to snow removal, drainage, spot repair, reconstruction, and any other 

costs associated with and maintenance repair of the driveway and underground utility lines within 

Lot 57, Block 1, The Wilds 11th Addition. 

9. A 15-foot-wide stormwater drainage easement shall be established along the 

western boundary of the Property on the Grant Addition subdivision plat. This easement will be 

granted to the public for the purpose of allowing grading to accommodate effective stormwater 

runoff. Such grading and drainage improvements may take place as part of future public 

improvement projects, including Improvement District No. 1337. 

 

 IV. GENERAL MATTERS 

 1. The Developer is responsible for filing any restrictive covenants for the 

development. 

 2. This Agreement is to run with the land and shall be binding upon the Developer, its 

successors and assigns; and all parties claiming by, through or under it shall be taken to hold, agree 
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and covenant with the Developer, its successors and assigns, to conform to and observe the terms 

and conditions of this Agreement and agree and consent to the construction of the Public 

Improvements upon the Property. 

 3. In addition to releasing and holding the City, its officers and employees harmless 

from any and all claims, liability, loss, costs, damages, expenses, actions, or judgments arising out 

of or related to the construction and installation of Improvements, the Developers agree to 

indemnify and defend the City, its officers and employees from any and all claims, liability, loss, 

costs, damages, expenses, actions, or judgments brought against the City relating to or arising out 

of the Developers or their employees and agents construction and installation of the Improvements.  

Said indemnification shall include, inter alia, attorney’s fees, damages, whether punitive, 

economic or compensatory, and costs and disbursements.  However, this paragraph shall not apply 

to suits against the City arising out of its negligence or intentional acts, or those of its employees, 

agents or designees.  The Developer specifically agrees and acknowledges that this 

indemnification provision shall survive until six (6) years after the sale of the final lot. 

 4.  Upon the occurrence of any non-performance of the Developer’s obligations under 

this Agreement, which has not been cured within thirty (30) days after notice to the Developers, 

the City may take any one or more of the following remedial steps: (a) terminate this Agreement; 

(b) suspend the City’s performance under this Agreement until it receives assurances from the 

Developers satisfactory to the City that the Developers will cure such Event of Default and perform 

its obligations under this Agreement; (c) take any other action deemed necessary or desirable by 

the City including any legal or administrative proceedings for the collection of any amounts due 

hereunder or the enforcement of any covenant, Agreement or obligation on the Developers 
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including, inter alia, withholding approval of any plats or building permits for structures or 

buildings on the Property. 

 5.  The failure of the City to enforce at any time any of the provisions of this 

Agreement, or to exercise any option which is herein provided, or to require at any time 

performance by the Developers of any of the provisions hereof, shall no way be construed a waiver 

of such provisions, nor in any way to affect the validity of this Agreement or any part thereof, or 

the right of the City to thereafter enforce each and every such provision. 

 6.  This Agreement terminates upon the Developers fulfilling all terms of the 

Agreement as deemed by the City and the City’s issuance of a written “Completion Certificate”, 

for the Property and Improvements. 

 7.  For all notices required to be given to the Developers pursuant to this Agreement, 

the City Auditor shall mail the notice by ordinary mail to the City and the Developers at the 

following addresses: 

 If to the Developers: 

  Eagle Ridge Development, LLC   Kathleen Grant 

  3280 Veterans Blvd Ste 300    7802 52nd Ave S 

  Fargo, ND 58104     West Fargo, ND 58078 

 

 If to the City: 

   City of West Fargo Attn: City Administrator 

  800 4th Avenue East, Suite 1 

  West Fargo, ND 58078 
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 8. This Agreement constitutes the entire agreement by and between the parties, and 

any other prior representations or agreements are deemed merged herein, and those not specified 

herein do not represent any agreements or promises or covenants or representations on the part of 

either party hereto. 

 9. No amendment, modification, or waiver of any condition, provision or term shall 

be valid or of any effect unless made in writing signed by the party or parties to be bound, or a 

duly authorized representative, and specifying with particularity the extent and nature of such 

amendment, modification or waiver.  Any waiver by any party of any default of another party shall 

not affect or impair any right arising from any subsequent default.  Except as expressly and 

specifically stated otherwise, nothing herein shall limit the remedies and rights of the parties 

thereto under and pursuant to this Agreement.  

 10. Whenever the singular number is used herein, the same shall include the plural 

where appropriate, and the words of any gender shall include any other genders where appropriate. 

 11. Each provision, section, sentence, clause, phrase, and word of this Agreement is 

intended to be severable.  If any provision, section, sentence, clause, phrase, and word hereof is 

held by a court with jurisdiction to be illegal or invalid for any reason whatsoever, such illegality 

or invalidity shall not affect the validity of the remainder of this agreement. 

 12. This Agreement shall be binding upon and inure to the benefit of the parties hereto 

and their respective personal representatives, successors and assigns, and no party under this 

Agreement can assign their interest in the Agreement to any other person or entity without the 

written consent of all other parties. 

 13. This Agreement shall be recorded. 
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 14. This Agreement shall be controlled by the laws of the State of North Dakota, and 

any action brought as a result of any claim, demand or cause of action arising under the terms of 

this Agreement shall be brought in an appropriate venue in the State of North Dakota. 

 15. This Agreement may be executed in counterparts with the City and the Developer 

having a fully-executed counterpart. 

 16.   This Agreement will be assigned to the Professional Developer at the time of the 

closing of the Property sale between the Developer and the Professional Developer.  Upon 

assignment, the Professional Developer shall assume the terms and conditions of this Agreement, 

including all liabilities and obligations, the Professional Developer shall indemnify Developer 

from any claims arising hereunder, including reasonable attorney fees and costs, and the City of 

West Fargo shall release Developer from any liabilities or obligations arising hereunder.  The 

Professional Developer has reviewed the terms and conditions of this Agreement and agrees to be 

bound by the same.   

 

Dated this _____ day of ___________, 2022.  

Page 88 of 213



Page 89 of 213



Page 90 of 213



Page 91 of 213



Page 92 of 213



Page 93 of 213



Page 94 of 213



Page 95 of 213



1

Aaron M. Nelson

From: Alec Worwa <aworwa@legendarycap.com>
Sent: Wednesday, January 26, 2022 8:46 AM
To: Aaron M. Nelson
Subject: RE: Proposed Grant Addition Rezoning

Thank you for the additional information – it’s greatly appreciated.  
 
 
Thank you, 
 
 

Alec Worwa                           

Portfolio Manager 

Legendary Capital                                 

    

  

701‐541‐6198 

  

aworwa@legendarycap.com 

  

www.LegendaryAcquisitions.com  

  

1635 43rd St S., Suite 205, Fargo, ND 58103
  

 
 
 
 

Right-click or tap and hold here to  do wnload pictures. To help p ro tect your privacy, Outlook prevented automatic download of this picture from the Internet.

 

 

 

Notice of Confidentiality: FOR BROKER DEALER USE ONLY…NOT FOR THE PUBLIC. The information contained in this communication document with any attachments are intended 
to be strictly confidential and only for the personal and confidential use only for the named recipients. This information is confidential and may contain information that is legally privileged and 
exempt from disclosure under applicable law. If you are not the named intended recipient, you are hereby notified that any disclosure, copying, distribution or taking of any action in reliance on 
the contents of this information is strictly prohibited. 

 
 

From: Aaron M. Nelson <Aaron.Nelson@westfargond.gov>  
Sent: Tuesday, January 25, 2022 6:40 PM 
To: Alec Worwa <aworwa@legendarycap.com> 
Subject: RE: Proposed Grant Addition Rezoning 
 
Good day, 
 
Thank you for your questions. I will try to answer them as best I can: 

1. The application was submitted by the current property owner, with the assistance of her attorney. Once platted 
and rezoned, their stated intent is to sell the property to a developer or builder. As such, there are no definitive 
site plans for the property. However, they are using the existing adjacent R‐2 townhome development as an 
example of the type of development they are platting and zoning for.  

2. “Lot 4” and “Lot 5” as shown on the plat are a reference to an existing survey of the property. The property is 
unplatted and the result of the proposed subdivision plat would be the creation of one single lot, as currently 
proposed. 

3. Landscaping, including trees, is required for new multi‐unit development. Additionally, the City encourages the 
preservation of existing health trees. It is typically in the owner’s interest to preserve healthy vegetation, since 
this landscaping will count towards required landscaping. Additionally, depending upon the type of 
development, landscape buffering may be required adjacent to single‐dwelling residential zoning districts. 
Regardless, development would not be allowed to impact any existing tree line in your backyard (on your 
property). 
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4. The R‐2 zoning district requires a minimum lot area of 1,800 sq ft for each dwelling unit plus 200 sq ft for each 
bedroom (including efficiency units). With a total land area of 6.58 acres, the proposed subdivision would allow 
for a maximum of 143 one‐bedroom/efficiency units. That number would decrease as you add one‐ and two‐
bedroom units. Additionally, individual buildings are restricted to a maximum of 8 units, including townhouse 
structures and condominiums. 

5. The application is currently scheduled to be heard by the Planning & Zoning Commission on Tuesday, February 
8. Once it receives a recommendation from the Planning & Zoning Commission, the application will be schedule 
for a public hearing and first reading of the rezone ordinance by the City Commission. After this City Commission 
meeting, the application will be schedule for a second City Commission meeting for final approval of the 
subdivision plat, and second reading and final adoption of the rezone ordinance. 

 
If you have any additional questions, please don’t hesitate to let me know. 
 
Thank you, 
 
Aaron M. Nelson, AICP 
Planning Director, City of West Fargo 
(701) 515-5373 
Visit our website at:  
westfargond.gov 
 

From: Alec Worwa <aworwa@legendarycap.com>  
Sent: Monday, January 24, 2022 2:49 PM 
To: Aaron M. Nelson <Aaron.Nelson@westfargond.gov> 
Subject: Proposed Grant Addition Rezoning 
 
Hello Mr. Nelson, 
 
I received a memorandum in the mail that outlines a proposed rezoning of a parcel of land in my neighborhood, the 
Wilds. Specifically, it’s a request to rezone this multi‐acre lot from A to R‐2, or agriculture to limited multiple dwellings. 
This can potentially impact my property located at 1198 Albert Ct W as our backyard faces the tree line on lot 4.  
 
I have a couple questions about this and was hoping you could help! 
 

1. Do you know what the developer, who I assume is Christianson, is planning to develop here? Will it be similar to 
the townhomes developed on Private Drive nearby?  

2. Looks like this is broken out into two lots, lot 4 and lot 5. Do his plans include developing property on Lot 4?  
3. Do his plans include tearing down trees on Lot 4? If so, do you know how many? Will the majority of the tree’s 

on lot 4 remain in place? Will my property no longer have a tree line in the backyard because of this planned 
development?  

4. How many buildings, and about how many units per building, are in the plans for this development? 
5. What is the approval process that the city will take for this rezoning request? How long does it take? What is 

considered in the decision? Has the developer submitted any backup plans in case this rezoning is denied?  
 
Thank you, 
 
 

Alec Worwa                           

Portfolio Manager 

Legendary Capital                                 

    

 

 

701‐541‐6198 

 

 

aworwa@legendarycap.com 

 

 

www.LegendaryAcquisitions.com  

 

 

1635 43rd St S., Suite 205, Fargo, ND 58103
  

Page 97 of 213



3

 
 
 
 

 

 

 

Notice of Confidentiality: FOR BROKER DEALER USE ONLY…NOT FOR THE PUBLIC. The information contained in this communication document with any attachments are intended 
to be strictly confidential and only for the personal and confidential use only for the named recipients. This information is confidential and may contain information that is legally privileged and 
exempt from disclosure under applicable law. If you are not the named intended recipient, you are hereby notified that any disclosure, copying, distribution or taking of any action in reliance on 
the contents of this information is strictly prohibited. 

 
 
CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you recognize the 
sender and know the content is safe. 

 
CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you recognize the 
sender and know the content is safe. 
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Aaron M. Nelson

From: Mike Little <mikelittlemail@gmail.com>
Sent: Wednesday, January 26, 2022 10:43 AM
To: Aaron M. Nelson
Cc: Louise Little
Subject: Re: Question: West Fargo Zoning Issue - NW 1/4 Section 6, T138N, R49W

Hi Aaron,  
 
One more thing, it's fascinating to note that my initial assumptions/attitudes were in fact opposite of what I've just 
discovered the literature actually shows, "Working communities with multifamily dwellings actually have higher 
property values than other types of working communities. In other words, the average value of owner-
occupied houses was highest in working communities with the most multifamily units." as referenced in this 
Harvard article: https://www.jchs.harvard.edu/sites/default/files/rr07‐14_obrinsky_stein.pdf  
 
Best regards, 
 
Mike Little 
701.610.0571 
 
On Wed, Jan 26, 2022 at 10:37 AM Mike Little <mikelittlemail@gmail.com> wrote: 
Hi Aaron,  
 
Thank you for your quick response.  I really appreciate your time and attention on this matter.  It's good to know about 
the landscaping buffer and the city's policy to preserve exisiting healthy trees.  We enjoy living in West Fargo and are 
proponents of its growth. 
 
Best regards, 
 
Mike Little 
701.610.0571 
 
On Tue, Jan 25, 2022 at 7:19 PM Aaron M. Nelson <Aaron.Nelson@westfargond.gov> wrote: 

Good day, 

  

The application was submitted by the current property owner, Kathleen Grant, with the assistance of her attorney. 
Once platted and rezoned, their stated intent is to sell the property to a developer or builder. As such, there are no 
definitive site plans for the property. However, they are using the existing adjacent R‐2 townhome development as an 
example of the type of development they are platting and zoning for.  

  

Landscaping, including trees, is required for new multi‐unit development. Additionally, the City encourages the 
preservation of existing health trees. It is typically in the owner’s interest to preserve healthy vegetation, since this 
landscaping will count towards required landscaping. Additionally, depending upon the type of development, 
landscape buffering may be required adjacent to single‐dwelling residential zoning districts. I’m not sure if the trees to 

Page 99 of 213



2

which you are referring are in your backyard or are on Kathleen’s property (or both), but regardless, development 
would not be allowed to impact any existing trees in your backyard (on your property). 

  

If you have any additional questions, please do not hesitate to let me know. 

  

Thank you, 

  

Aaron M. Nelson, AICP 

Planning Director, City of West Fargo 

(701) 515-5373 

Visit our website at:  

westfargond.gov 

  

From: Mike Little <mikelittlemail@gmail.com>  
Sent: Tuesday, January 25, 2022 4:22 PM 
To: Aaron M. Nelson <Aaron.Nelson@westfargond.gov> 
Cc: Louise Little <little0619@hotmail.com> 
Subject: Question: West Fargo Zoning Issue ‐ NW 1/4 Section 6, T138N, R49W 

  

Hi Aaron,  

  

My wife Louise and I live at 1197 Albert Ct. W., West Fargo, ND 58078.  We just received your letter about changes 
which would impact our backyard which abuts the A22‐7 proposed subdivision change to limited multiple dwellings. 

  

We chose this neighborhood for 2 reasons: 

1. New construction was almost complete (When we moved in in March 2021, construction had not started on the 
other multifamily complexes.  It surprised our neighbors and us to see multifamily units placed into a single 
family community.  From a planning/zoning perspective, why would you do this?  To my knowledge, nowhere 
else in the Wilds are there multifamily units.  Is there a long‐range plan we're not aware of to create 
apartments/condos in the country? It's weird and I assume it will devalue property values in this 
neighborhood, not to mention drive up traffic on what was supposed to be a quiet cul de sac. 
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2. There are established trees in our backyard which are on the farmstead property.  We want these trees to 
stay.  Established trees are hard to find in West Fargo especially in the Wilds neighborhoods.  I would imagine 
that they would be a selling point to families looking to move into this area. 

Are you able to share who the developer is who is looking to create more multifamily units in our 
neighborhood?  Also, do you know if their plans include keeping the established trees behind our house? 

  

Thank you, 

  

Mike Little 

701.610.0571 

CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you recognize the 
sender and know the content is safe. 

  

CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you recognize the 
sender and know the content is safe. 
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ORDINANCE NO. 1209
 
AN ORDINANCE TO AMEND THE OFFICIAL ZONING MAP OF THE CITY OF WEST
FARGO, NORTH DAKOTA, AS ADOPTED IN SECTION 4-301 OF THE REVISED
ORDINANCES OF 1990 OF THE CITY OF WEST FARGO. 
 
BE IT ORDAINED BY THE BOARD OF CITY COMMISSIONERS OF THE CITY OF WEST
FARGO, NORTH DAKOTA: 

SECTION 1.  Amendment.  The Official Zoning Map of the City of West Fargo, North

Dakota, as adopted in Section 4-301 of the Revised Ordinances of 1990 of the City of West Fargo,

North Dakota, is hereby amended as follows: 

The district as shown upon the following described area shall be and the same is hereby rezoned
from A (Agricultural District) to R-2 (Limited Multiple Dwellings District):  

Part of Auditor’s Lot 1 and Auditor’s Lot 3, and Part of Government Lot 4 and
Government Lot 5 of the Northwest Quarter (NW¼) of Section 6, Township 138
North, Range 49 West in the City of West Fargo, Cass County, North Dakota (also
known as the Plat of Grant Addition).

SECTION 2.  Amendment of Zoning Map.  The proper City Officials are hereby authorized

to amend and change the City Zoning Map to correspond thereto. 

SECTION 3.  Effective Date.  This ordinance shall be in full force and effect from and after

the date of its final passage and publication. 

_____________________________________
President of Board of City Commissioners
of the City of West Fargo, North Dakota

 
ATTEST: 
 

______________________________
City Auditor 

Date of First Reading: 
 
Date of Second Reading: 
 
Date of Publication: 
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 AGENDA ITEM DESCRIPTION  
 CITY COMMISSION 
 WEST FARGO, NORTH DAKOTA  
 
1. CONTACT PERSON:   Lisa Sankey                                                                      

2. PHONE NUMBER:   515-5376      DATE:   May 27, 2022     

3. AGENDA TITLE: 

Conditional Use Permit to allow for illuminated signs facing residential districts as per 

section 4-460.7.14 of the General Sign Provisions within the Westview 4th Addition  

4. PLEASE BRIEFLY DESCRIBE YOUR REQUEST: 

The applicant proposed illuminated signs as a conditional use facing residential 

property along 4th Street East and 40th Avenue East.  Planning and Zoning 

Commission recommended denial of the application at their May 10th meeting.  The 

applicant has requested review by the City Commission of the application.  

                                     

5. SITE ADDRESS OR LEGAL DESCRIPTION (if applicable): 

Located at 3901, 3921, 3941, 3961, 3981, 3985, 3989, 3993, 3997 4th Street East 

(Lots 1, 9-10, 17-22, Block 1 of Westview 4th Addition), City of West Fargo, North 

Dakota.              

6. ACTION BEING REQUESTED FROM CITY COMMISSION: 

Approve or deny the application for Conditional Use Permit.  The Planning and Zoning 

Commission recommended denial of the Conditional Use Permit at their May 10, 2022 

meeting.                  
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CITY OF WEST FARGO PLANNING & COMMUNITY DEVELOPMENT 

STAFF REPORT 
 

1 | P a g e  
 

A22-10 CONDITIONAL USE PERMIT 
Westview 4th Addition 
3901, 3921, 3941, 3961, 3981, 3985, 3989, 3993, 3997 4th Street East (Lots 1, 9-10, 17-22, Block 1 of 
Westview 4th Addition), City of West Fargo, North Dakota 
Owners: APR Holdings, Oak Ridge Condos LLC, 
Knight Reedstrom Companies, Prairiewood, The 
Circle & Juice Box 
Applicant:  40th Avenue Association 

Staff Contact: Lisa Sankey 

Planning & Zoning Commission Public Hearing: 05-10-2022 - Denied 
City Commission:  

 

PURPOSE: 
Allow for illuminated signs facing residential districts for commercial office park development as 
provided for as a conditional use in 4-460.7.14 of City Ordinances. 

 

STATEMENTS OF FACT: 
Land Use Classification: G-2: Sub-Urban -  Growth Sector 
Existing Land Use: Commercial Office Condos 
Current Zoning District(s): PUD: Planned Unit Development 
Zoning Overlay District(s): CO: Corridor Overlay District 
Lot size(s) or range: 5,664 ft2 – 12,320 ft2 

Adjacent Zoning Districts: North –  PUD: Planned Unit Development (Residential) 
South – City of Fargo 
East –  R-1SM: Mixed One & Two Family Dwellings 
West  - R-1A: Single Family Dwellings 

Adjacent street(s): 4th Street East (Collector); 40th Avenue East (Arterial) 
Adjacent Bike/Pedestrian Facilities: Shadow Wood Park within ½ mile accessible by multi-use 

path 
Available Parks/Trail Facilities: Adjacent sidewalks and multi-use path along 4th Street East 

& 40th Avenue East 
Public Dedication Requirements: n/a 

 

DISCUSSION AND OBSERVATIONS: 
• The applicant has submitted an application requesting a conditional use permit for illuminated 

signs. 
• Under Section 4-460.7.14 of the General Sign Provisions, signs in residential districts and signs 

facing residential districts shall not be illuminated unless approved as a conditional use. 
• A similar application was approved for an 85.5 ft² monument sign for the Townhouses of 

Charleswood Development sign along 19th Avenue East, facing the Huntington Woods 
Development to the north.  Signage was designed so LED lighting was directed down toward the 
letters and should not cause adverse effects such as glare or traffic safety problems.    
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• Other signs conditionally permitted previously included Electronic Message Centers (EMC) for 
Lutheran Church of the Cross, Meadow Ridge Bible Chapel and Triumph West Church as well as 
Hulbert arena with the conditions that included limiting the hours of operation of the electronic 
message center to 6 am to 10 pm. 

• Within the C-OP District, wall signage for each lot is limited to 80 square feet in size and signs may 
be illuminated by external flood lights, or internally. No flashing, blinking, or motion lighting of any 
kind is permissible.    

• Also under the sign regulations, Illuminated signs shall be shielded to prevent lights from being 
directed at oncoming traffic in such brilliance that it impairs the vision of the driver. Nor shall such 
signs interfere with or obscure an official traffic sign or signal. 

• Less than half a mile east there is a strip mall in the City of Fargo with no conditions relating to 
lighted signage facing the residential area to the south.  There is also an EMC (Electronic Message 
Center) with off-premise signage for Sheyenne High School which was permitted as a conditional 
use permit in 2013. 

• A conditional use permit agreement is required to be signed prior to issuance of a building permit 
and may include conditions deemed appropriate by the Commission. 

 

CRITERIA FOR GRANTING CONDITIONAL USE PERMIT: 
With reference to the criteria for granting conditional uses, the following is noted: 

1. Ingress and egress to property and proposed structures thereon with particular reference to 
automotive and pedestrian safety and convenience, traffic flow and control, and access in case 
of fire or catastrophe.  
 No concerns noted. 

2. Off-street parking and loading areas where required, with particular attention to the items in 
(1) above and the economic, noise, glare or odor effects of the special exception on adjoining 
properties and properties generally in the district.  
 No concerns noted 

3. Refuse and service areas, with particular reference to the items in (1) and (2) above. 
 No concerns noted. 

4. Utilities, with reference of locations, availability, and compatibility. 
 No concerns noted 

5. Screening and buffering with reference to type, dimensions, and character. 
 No concerns noted 

6. Signs, if any, and proposed exterior lighting with reference to glare, traffic safety, economic 
effect, and compatibility and harmony with properties in the district. 
 Illuminated signage is regulated by the sign code as summarized above in the discussion 

section.  As with sign examples listed above, conditions for new signage could include hours 
of operation, time of day illumination to ensure the intensity of the lighting is reduced 
during dark, foot candles not to exceed a certain standard, lighting reflect industry 
standards for LED lighting, etc. 

7. Required yards and other open space. 
 No concerns noted. 

8. Soil conditions, as they relate to on-site sewage disposal, water supply, basement excavating, 
road construction and related land use. 
 No concerns noted. 
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9. General compatibility with adjacent properties and other property in the district. 
 No concerns noted. 

 

NOTICES: 
Sent to: Property owners within 350’ and applicable agencies and departments.   
Comments Received:  
• Emails were received from a couple property owners along the south side of 40th Avenue East, 

who were opposed to illuminated signage.  One indicated if approved asked for limits regarding 
hours of operation. 

• Emails were received west of 4th Street East, in the Reserve at Osgood Development with concerns 
regarding lights, light pollution, signage distracting drivers along 40th & 4th Street and opposed to 
any illuminated signage. 

• At the public hearing on May 10th, a couple along the south side of 40th Avenue spoke against the 
application. 

• Representatives of the subject property spoke in favor of the request and indicated a willingness 
to restrict the hours of lighting. 

• Emails have since been submitted by members of the Westview Association asking for 
consideration and support of illuminated signage during early evening, with compromises in terms 
of limiting the time the signs are illuminated. 

 

CONSISTENCY WITH COMPREHENSIVE PLAN AND OTHER APPLICABLE CITY PLANS AND ORDINANCES: 
• The signs are accessory to the surrounding buildings and appears to be appropriately sized for the 

area.   
 

RECOMMENDATIONS: 
If it is found through deliberation by the Commission that the proposal will not generate a nuisance to 
adjacent properties and the general public, it is recommended that the City approve the proposed 
application on the basis that it is consistent with City plans and ordinances with recommended 
conditions of approval as follows: 
 
1. Consideration be given to any public comments that may be received. 
2. Signage follow C-OP: Commercial Office Park Standards. 
3. A Signed Conditional Use Permit Agreement which outlines these details or any additional 

conditions by Planning and Zoning Commission is received. 
 

PLANNING AND ZONING RECOMMENDATION: 
At their May 10, 2022, meeting, the Planning and Zoning Commission recommended denying the 
Conditional Use Permit application. 
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West Fargo Zoning
A: Agricultural
C: Light Commercial
C-OP: Commercial Office Park
DMU: Downtown Mixed Use
EMU: Entertainment Mixed Use
HC: Heavy Commercial

LI: Light Industrial
M: Heavy Industrial
P: Public
PUD: Planned Unit Development
R-L1A: Large Lot Single Family Dwelling
R-1A: Single Family Dwelling
R-1: One and Two Family Dwelling

R-1SM: Mixed One and Two Family Dwelling
R-2: Limited Multiple Dwelling
R-3: Multiple Dwelling
R-4: Mobile Home
R-5: Manufactured Home Subdivision
R-1E: Rural Estate
R-R: Rural Residential

Ü
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West Fargo GIS

These data are provided on
an "AS-IS" basis, without
warranty of any type,
expressed or implied, including
but not limited to any warranty
as to their performance,
merchantability, or fitness for
any particular purpose. This map is not a substitute for accurate field surveys or for locating actual property lines and any adjacent features.

Westview 4th

Date: 4/19/2022

Notification Area
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From: Sarah West
To: Lisa A. Sankey
Cc: Chanda M. Erickson
Subject: 40th Ave Association Letters of support & supplemental doc
Date: Thursday, May 26, 2022 12:05:09 PM
Attachments: image001.png

Signage Letter.docx
Signage Letter of Support.msg
Points to Make for Conditional Use Permit.docx

Hi Lisa,
Attached are two letters of support for the packet.  We’ll likely get more in the coming week that we’ll
share with Chanda.
Also, attached is some research we did that could be included in the staff report if you desire. 
Have a great time off next week!
Thank you!
 

 
 
 
CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you
recognize the sender and know the content is safe.
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Points to Make for Conditional Use Permit. 

We originally went before the planning and zoning committee with our conditional use permit request. 
Issues: 

• Planning and zoning asked whether the illuminated Juice Box sign was legally permitted. Staff 
did not know the answer, and planning and zoning assumed that it was not. In reality, the Juice 
Box sign in legally permitted including the illumination. The City of West Fargo approved the 
lighted sign as part of the building permit. 

• Planning and zoning asked questions about what was originally discussed when the 
development was approved. Staff did not have the meeting minutes in front of them; so that 
question was unanswered. The meeting minutes specifically state that the signage is to follow 
Commercial Office Park Standards which allow for an 80 Sq Ft lighted sign.  

o The meeting minutes reference the sign code which has a provision for obtaining a 
conditional use permit if the sign faces a residential area. However the primary 
recommendation regarding signage from the planning and zoning committee was that 
signage should follow the Commercial Office Park Standards. Below is a screenshot from 
the staff report for the September 3, 2020 city commission meeting where the 
development was approved: 

 
• The planning and zoning committee is made up of 8 members. Only 4 were present and one 

recused himself since he had worked on the Juicebox sign within our development. 
Accordingly only 3 people voted (1 for and 2 against). 

Primary Concerns of Residents on 40th Ave 

• Light pollution and distracting signage at night. 
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o 40th Ave is a very well lit street; so there is considerable street lighting apart from 
any signage. Our signage would not elevate the lighting level in the area. 

o There are thousands of headlights and taillights that go by every evening and also 
increase the lighting level of the area. 

o Residential homes on the south side of 40th Ave also have lighting. One even had 
floodlights all winter for what appeared to be a hockey rink their back yard. 

o  
• There was a comment about adding restrictions on how late the signs could stay on if they 

are approved which shows the primary concern is having them on past normal traffic hours. 
 

 

Primary Concerns of Residents on 4th St 

• Light pollution and visual effects of lighting. 
o There are already street lights, head lights, and tail lights along 4th St. We would not 

be requesting signage that would increase the level of lighting in the area. 
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o The homes along 4th street are set back significantly, the closest home to condo in 
our development is approximately 125 yards. 

 
• Concerns about signage being bright enough to make it difficult to sleep at night. Some 

referenced their master bedroom facing the condo association. 
o We would be more than happy to put our signs on a timer that would shut off at 

10pm. In the summer it is light until 10pm anyway; so there would be no light 
impact past the time it normally gets dark in the summer. 

• Concern about using their backyard and having lighted signs right across from them.  
o If we put our signs on a timer and turn them off by 10pm, the primary impact would 

be in December, January and February when days are shortest. Very few people 
would be using their back yards at that time. 

• Concerns about safety for their children if people are speeding and using 4th St as a short cut 
for Veterans. 

o First, I don’t think the signs will increase or decrease the use of 4th St as a short cut 
for Veterans. 

o Having illumnated signage from 4:30pm-10pm will not impact the commercial feel 
of 4th St and result in people speeding because the signage is limited to the 
intersection of 4th St and 40th Ave. 

o Second, every home along 4th street (except for the one that is right on 40th which 
still has a partial fence) has a fenced in back yard. Their children are not playing near 
the road and exposed to distracted drivers. 
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o Third, as mentioned before, the homes are set back significantly from our condos, 

and for the homes directly across from our condos, they are even significantly set 
back from the road. Approximately 70 yards. 

o  
• There was one homeowner who was concerned about the loss of property value if the 

lighted signs are distracting.  
o That goes both ways. We are concerned about the loss of our property value as 

well, and we have $40k of specials that we have to be able to repay from our 
businesses as a result of purchasing our condo. Loss of customers results in loss of 
value for our building and our businesses. 
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From: Steven Nelson
To: Sarah West
Subject: Signage Letter of Support
Date: Wednesday, May 25, 2022 3:17:56 PM

My name is Steven Nelson and I am the founder and one of the owners of Prairiewood Wealth
Management. Prairiewood is an independent Registered Investment Advisory firm that was founded
in 2009. We recently moved the business from a rental office building in Fargo to an Office Condo in
West Fargo in order to have the space to hire additional employees and to be able to serve
additional clients. Being a locally-owned, small business, it is important to have viability of our
business to the public. Exposure to a main street was one of the key factors in determining where
our office location should be. When purchasing the office condo, we were told that the City of West
Fargo had approved lighted signage and we were able to put an illuminated sign on our building,
provided it wasn’t more than 80 square feet in size, was not flashing, and did not include high

intensity lighting. We even decided to purchase the corner office condo, with exposure to both 40th

Avenue and 4th Street, despite the additional cost of $25,000.
 
Our expectation for lighted signage was further confirmed when the Juice Box received the City’s

approval to install an illuminated sign within our development facing 40th Ave.
 
From letters that have been received by the City, it sounds like some of the residents in the
surrounding neighborhoods would prefer that there is no lighted signage. We want to be good
neighbors, and feel like there is some middle ground that can be reached. There is already significant

lighting along 40th Avenue and 4th Street since they are well travelled roads with significant street
lighting; so any signs added would not increase the level of lighting in the area. Further the

homeowners along 4th street are well set back from our development (approximately 120 yards).
Accordingly any lighted signage would have minimal impact on the surrounding residential areas

(similar to the lighted signage in the commercial area between 4th St E and Veterans on 32nd Ave
which also faces residential housing).
 
I am in support of allowing illuminated signs on the Office Condo buildings in West Fargo.  
 
Steve
 
 
   *** Please notice our new address listed below – WE HAVE MOVED! ***
 
Steven M. Nelson, CFA, CPA | Prairiewood Wealth Management

3981 4th St E | West Fargo, ND 58078
Tel: 701-234-0521 | Fax: 701-205-4510
steve@pw-wm.com
www.pw-wm.com
 
Disclaimer: While we provide general tax & legal information, we do not provide specific tax or legal advice. You should
consult with your tax professional and attorney about your specific situation.  
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To Whom It May Concern: 
 
Landon’s Light Foundation is strongly in favor of supporting illuminated signage on the posterior side of 
buildings facing 4th Street and 40th Avenue for a multitude of reasons. Our Foundation’s future growth, 
development and success relies heavily on community awareness. One of the main reasons we chose 
this location as the Foundation’s permanent home was because we recognized community awareness 
could be achieved through exposure of our building from 4th Street and 40th Avenue. Several business 
developments throughout our community have illuminated signage within close proximity to residential 
neighborhoods. We feel it is appropriate we be afforded the same opportunity. 
 
The mission at our Foundation is to support children battling a critical medical illness to provide hope 
and joy during their difficult medical journey. The Foundation also inspires all children to grow in their 
academics, faith and physical well-being, so they may live as the best versions of themselves. To date, 
we have served over 150 critically ill children and their families in our community going through a 
difficult medical battle. This was achieved in less than two years. We continue to dream big at the 
Foundation and purchased this office space with hopes that the number of children we positively impact 
only increases in the years to come. 
 
We have enjoyed welcoming families of critically ill children to our location to present them with their 
Miracle Moment, which is just one of three of our pillar programs to support critically ill children. 
However, most of the families we have brought to the office have had a difficult time locating our unit. 
They not only struggle to locate the entrance to the office complex, but they have had to drive 
throughout the entire complex to locate our specific unit. Posterior signage would eliminate this 
problem and reduce overall traffic throughout the complex. 
 
This location was meaningful to our Foundation given its proximity to the West Fargo Public Schools 
where Landon attended or would have continued to attend school. We have many students that 
volunteer their time at the Foundation, and we would like signage available to make it an easy landmark 
for them to find. The Foundation has over 100 volunteers located throughout our community and 
surrounding rural areas, and we would prefer it be easy and convenient for them to come to our 
location to volunteer their time. Another relevant component is that most of our volunteers work 
outside of business hours as they generously give their time and talents during the evening/weekend 
hours. We need illuminated signage in the early evening after the sun has set (between 4-8 pm), 
especially in the winter months, so they are able to find our location. We would be more than happy to 
have the illuminated sign on a timer, so it shuts off at an appropriate time in the evening.  
 
We strongly believe in creating positive community partnerships and know we are better when we work 
together. We carry this partnership out by collaborating with many other non-profits, healthcare 
facilities, schools and businesses to make a positive impact for children in our community. The purchase 
of this building was a BIG and exciting step for our Foundation (as it was for all new/small business 
owners in the complex), and we feel we should be provided the same opportunity as all local business as 
signage is key to building brand awareness and achieving optimal community reach.  
 
Thank you for your time and attention to this matter, 
 
Travis and Andrea Solberg 
Landon’s Light Foundation 
Founders and Board Members 
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From: Nathan Anderson
To: Lisa A. Sankey
Subject: Westview Office Park Signage
Date: Wednesday, May 25, 2022 12:23:37 PM

Hi Lisa,
 
I am writing in support of the conditional use permit for lighted signage for the Westview Office
Complex. Our business is Prairiewood Wealth Management and our office is located in the complex

at 3981 4th St E, West Fargo, 58078.
 
We recently purchased our office building in the complex and moved in this past January. We
previously were located in Fargo; so we are a new business to West Fargo. When choosing our new
office location, we looked at multiple location in both Fargo and West Fargo ultimately settling on
our new office because of the great location and easy access. We are a growing business and

exposure to 40th Ave was an important selling point for us. When we were sold the office building,

we were told that lighted signage was allowed facing 40th Ave. This is one of the reasons we were

willing to pay more for a lot on 40th Ave.
 
One of our main concerns is the importance of evening traffic to our firm. During the winter months,
it gets dark around 4:30. Without illuminated signage, it is more difficult for clients to find our office
and eliminates our ability to gain exposure to the significant amounts of evening traffic. It is also
important to us that our business complex looks inviting during the early evening rather than dark or
abandoned.
 
Our goal is to grow our business and bring in new employees; however we can only hire if we can
also grow. Providing jobs for individuals requires a healthy growing business. Accordingly, we were
very disappointed when the planning and zoning commission recommended denying the conditional
use permit. We were especially disappointed with a few key misunderstandings during the planning
and zoning commission meeting:
 

Planning and zoning was under the impression that the Juice Box sign in our community which
is illuminated and facing 40th Ave was not property permitted. After the meeting, City of West
Fargo staff reviewed the issue and determined that the Juice Box sign received approval from
the City and is allowed to remain.
Planning and zoning was unsure of what was initially discussed regarding signage for this
community. Reviewing the staff notes from the City Commission meeting for September 3,
2020, the recommendation to the City Commission from planning and zoning was that
signage follow the Commercial Office Park standards which allows for lighted signage
(accordingly we were told we could have lighted signage when we purchased the building).
Only 4 of 8 Planning and Zoning members were present at the meeting with one recusing
himself because he had worked on the Juice Box signage. Accordingly, only 3 members voted
with 2 voting against the permit and 1 voting for the permit.

The challenges we have run into with the City of West Fargo regarding signage is not the way that
we were hoping to start our relationship with the City. Considering the City approved this
development for offices and specified that signage would follow the Commercial Office Park
standard, it seems reasonable to assume the City was aware that the businesses would need to have
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signage than can be seen during normal hours of the evening. Historically the City has approved
illuminated signage facing residential areas with certain timing restrictions if necessary.
 
We are aware that there have been neighbors that have sent in letters requesting the denial of the
permit. As a business that relies on relationships, maintaining our relationships with the community
around us is important to our long-term success. We do not want to disturb anyone in the
neighborhood, and believe that a reasonable compromise is possible.
 

Fourth Street East and 40th Ave are well lit streets with significant traffic in the early evenings. So
there is already significant lighting in the area from headlights, tail lights, and street lights. We do
not want flashing signage or videoboards. All we would like to have is an illuminated sign that can be
seen during prime traffic hours in the evening. We are willing to compromise and put the sign on a
timer where it would turn off after 10pm if necessary. Our goal is to be a good neighbor to the
homes around us while still giving our business the best chance of thriving here in West Fargo.
 
We appreciate your consideration and ask that you provide this letter to the Commissioners prior to
the upcoming meeting on June 6th.
 
Please let me know if you have any questions.
 
Thank you,
 
*** Please notice our new address listed below – WE HAVE MOVED! ***
 
Nathan M. Anderson, CPA | Prairiewood Wealth Management

3981 4th St E |West Fargo, ND 58078
Tel: 701-234-0521 | Fax: 701-205-4510
nathan@pw-wm.com
www.pw-wm.com
CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you
recognize the sender and know the content is safe.
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From: Joshua Herberg
To: Lisa A. Sankey
Subject: Proposed Conditional Use Permit for Illuminated Signs
Date: Tuesday, May 3, 2022 7:35:42 PM

Hello Lisa, 

We are writing in response to the letter we received dated April 21 for the Proposed Conditional Use
Permit for Illuminated Signs along 40th Ave South. We are asking that the city deny the requested
use permit. As a resident who lives along 40th Ave south close to the office park, the illuminated
signs are distracting and un-needed, given the concentration of single and multi-family homes
surrounding it. There is no buffer between us and the office park. 

At the Osgood HOA meeting in February 2022, the existing illuminated Juice Box sign was brought up
and the majority of homeowners in attendance were disappointed that the sign was allowed to be
installed.  

Before this office park went in, we could look to the west and see the sunset over the trees. Now we
look west and see cookie-cutter office buildings with one large illuminated sign. Furthermore, as a
graphic design who has worked on signage, given the uniformity of the office buildings, there should
be consistency in how the signage is designed and installed to create a more professional office
complex. For example, all the signs should be one color, unlit and positioned within the same area of
each building given specific dimensions to work with. This would help the office complex attempt to
blend in with the neighborhood.

We are asking the city of West Fargo to commit to the neighboring residents and original zoning that
was approved prior to this request. Please deny the requested use permit. 

We look forward to hearing from you as we will be unable to attend the Commission meeting on
May 10.

Thank you 
Josh and Carrie Herberg
6077 Osgood Pkwy S

CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you
recognize the sender and know the content is safe.
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From: Connie Kirchoffner
To: Lisa A. Sankey
Subject: Fwd: Proposed Conditional Use Permit for Illuminated Signs
Date: Tuesday, May 3, 2022 8:48:56 PM

Sent from my iPhone

Begin forwarded message:

From: Connie Kirchoffner <ckirch12@me.com>
Date: May 3, 2022 at 7:36:23 PM CDT
To: lisa.sankey@westfargond.gov
Subject: Proposed Conditional Use Permit for Illuminated Signs

﻿Dear Ms Sankey,

I am writing in response to your letter of request for a Conditional Use Permit that
has been submitted to the City of West Fargo for 3901,3921, 3941, 3961, 3981,
3985, 3989, 3993, 3997 4th Street East, City of West Fargo, ND. 

We are against allowing any installation of illuminated signs facing residential
districts. 

Currently there is an illuminated  sign that is a glaring nuisance within this
business district. The business “Juice Box Fargo” is an illuminated sign that is a
glaring nuisance across from our established residential neighborhood. The
business has put up a very large neon “Orange” which glares into the privacy of
our home! The business is an organic juice shop which displays an inorganic sign.
The sign displays “Juice Box Fargo” for a business in West Fargo.  The sign is
illuminated all night along and glares into our home! 

As retired residents with medical conditions,  we find looking across and seeing the signs
illuminated and non illuminated on the office condos a nuisance and a stress on our health.

Please do not allow any signs illuminated or non illuminated on these businesses that face
residential homes. The businesses could place signs in there office condo that face other
businesses and not private residential homes. This would certainly solve the problem of these
signs being nuisances to the surrounding residential homes. 

In a previous meeting residents were told this development was “supposed to be a business
area that looked like a residential area”.  By adding illuminated and non illuminated signage to
each office condo it defeats the purpose of this business district looking like a residential area.
That also means residents could have 5 or more business signs glaring into their homes. 
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Please acknowledge that this area is in a residential area and should be treated as such, and we
ask that City of West Fargo look to avoid further nuisances and by not allowing illuminated
and non illuminated signage that face residential homes.

Thank you, 
Constance Kirchoffner

Sent from my iPhone

CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you
recognize the sender and know the content is safe.
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From: Adam Hansen
To: Lisa A. Sankey
Subject: Conditional Use Permit 4th St / 40th Ave
Date: Tuesday, May 10, 2022 11:34:30 AM

Good morning Lisa,
 
My name is Adam Hansen.  My wife and 2 young boys live with me at 3831 Reserve Dr E in West
Fargo, ND.
 

I am emailing in opposition to the Conditional Use Permit for Illuminated Signage on 4th St.   Our

master bedroom backs to 4th St and our backyard living area is in direct view of this office park.  We
see this permit as allowing a visual nuisance into our neighborhood and more importantly a safety

concern.  Illuminated signage will only make 4th street less safe, when we need steps to make it
more safe.  I have emailed in the past requesting stop signs to be added with no positive feedback.

Traffic on 4th  St as a shortcut from 32nd Ave to 40th Ave, with the only thing currently slowing traffic
a roundabout, is usually at dangerous speeds around corners.  The more “commercial look” that this

signage will give to 4th St will only give drivers more freedom to speed in this area where our
children play and set up lemonade stands. 
 
I have been in communication with my neighbors on Reserve Dr and there is unanimous opposition
to this permit.
 
Can I count on this email being read at the meeting or will I need to be there in person for this?
 
Thanks,
 
Adam Hansen
p# 701-893-4250
f#  701-282-7344
 
DIRECT TRANSPORT COMPANIES
http://www.directtrans.com/

 

This email and any files transmitted with it are confidential and intended solely for the use of the individual or entity to whom they are
addressed. If you are not the named addressee you should not disseminate, distribute or copy this e-mail. Please notify the sender
immediately by e-mail if you have received this e-mail by mistake and delete this e-mail from your system. Please note that any views or
opinions presented in this email are solely those of the author and do not necessarily represent those of Direct Transport. Direct
Transport accepts no liability for any damage caused by any virus transmitted by this email.

CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you
recognize the sender and know the content is safe.
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From: Josh Brottlund
To: Lisa A. Sankey
Subject: Conditional Use Permit 4th St/40th Ave
Date: Monday, May 9, 2022 11:06:29 PM

Lisa,

Following are our comments about the proposed illuminated signs. 

1. We have two kids bedrooms and a window to our master suite that face toward that
location. The lights and light pollution from illuminated signs would be an unneeded
addition to the neighborhood. 

2. 4th Street is already commonly used as a high speed "shortcut" to avoid the stoplights
on Veterans Blvd. Adding illuminated signs will make it feel more commercial and those

drivers will adjust their speed accordingly. 40th Avenue already has this problem as has
been talked about recently in City of Fargo meetings about high speed traffic on those
types of roads. This is a neighborhood with a lot of kids and we would like to make

4th street as safe as possible. 
3. Illuminated signs in the dark often wash out your headlights or other roadway lighting.

This is another safety concern with the children in the neighborhood. We do not want
drivers distracted by signs, or anything else, when there are so many children around. 

4. As a taxpayer we are concerned about our property losing value with signs like that so
close by. 

5. The allowed sign size per lot, on 9 lots, seems excessive, proportionally to the
commercial buildings on those lots. The letter also did not mention what the height
restriction would be, but that could be an additional concern.  

We want our commercial neighbors to be successful and they are a welcome addition to the
neighborhood. We hope that they, and City Planning, can recognize that the homes in this
neighborhood were here first and that lower key, non illuminated signage, will work just fine
in this location. Thank you for hearing our comments. 

-The Brottlund Family on Reserve Drive 
CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you
recognize the sender and know the content is safe.
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From: Cowman, Michael
To: Lisa A. Sankey
Subject: Conditional Use Permit 4th St/40th Ave
Date: Tuesday, May 10, 2022 12:14:09 PM

Lisa
 
Following are a few comments about the proposed illuminated signs-
 

1. Most of the homes on Reserve Dr. E as well as 2nd and 3rd E were built with the buyer
understanding that the open land to the east of the development was going to be residential
as well.  I know that my wife and I as well as most of our neighbors on the east side of Reserve
Dr. all did their homework and found this to be true.  Since then, many things have changed.  I
understand that change happens and what has been developed to the east of us has been ok. 
The senior living complex was built with the understanding of only being two stories and must
run east and west.  Then came the office park.  The office park was built quite nice and when
the landscaping is complete it will look even better. However, with that being said, having
illuminating signs lighting up the night sky in our neighborhood cannot be allowed.  I’m all for
the owners of the businesses in the office park to do well, but there are many different ways
to advertise their business. Low key, non- illuminating signs would work just fine and be a
better alternative than lighting up the night sky in family neighborhoods.

2. On Reserve Dr. alone there are 20+ children under the age of 11 and the lights and light

pollution from illuminated signs added to the lights from 4th street would be an unneeded
addition to the neighborhood.

3. As taxpayers, all of us on Reserve Dr. E are concerned that our property will be losing value
with signs of this nature being put up in essentially our back yards.  Most of us on the east
side of Reserve Dr. have very well maintained and landscaped backyards.  All of use our
backyards daily in the spring through fall.  The last thing  a homeowner or potential
homebuyer wants to look at when you are grilling with the family on the patio, playing with
the kids on the swing set, in your hot tub, or in your pool with the kids, is an illuminated sign.

4. 4th street is already become an issue in the neighborhood.  It has become the shortcut to 32nd

to avoid the stoplights on Sheyenne and Veterans with speeds being quite excessive.  Adding
signs of this nature could make it feel more commercial than family neighborhood to some
drivers and the speeds may increase.  Signs of this nature in the dark wash out vehicle
headlights and with the before mentioned children in the neighborhood playing when it starts

to get dark will raise another safety concern.  As a family neighborhood, we want to make 4th

street as safe as possible and this addition would counter that.
Lisa, this neighborhood is one that has many wonderful parents and children.  When we built here
we all were promised that the land east was to be residential.  The city has already taken that away
from us.  Please put yourself in this neighborhood and ask yourself if this is something that you
would want for your family and family of neighbors?
I ask that you think of this neighborhood and do not allow this proposal to happen. 
 
Thank you for your time in reading this, it is truly appreciated.
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Cowman Family, Reserve Dr. E.
 

Michael Cowman
Mathematics Teacher
Sheyenne High School
800 40th Ave E | West Fargo, ND 58078
P: (701) 356-2160
 
 
CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you
recognize the sender and know the content is safe.
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From: jessica Reis
To: Lisa A. Sankey
Subject: Nuisance lights on 40th
Date: Tuesday, May 10, 2022 4:34:43 PM

Lisa,

This is Jessica Reis at 6233 Osgood Parkway S., Fargo across from the orange Juice Box lights.

These lights should not be approved because this orange light alone is bright enough, let alone possibly adding up to nine
more businesses of lights.  They should consider putting the light up signs in front of their business facing North.  It’s
plenty bright with all other street lights already.

If nothing else there should be some regulation as how late they can stay on and possibly off at dusk.

I have enough night lights in my house.

They also need to enclose their garbage cans with a surround for the eyesore and loose garbage.

Thank you,
Jessica Reis
CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you
recognize the sender and know the content is safe.
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From: Chad Volk
To: Lisa A. Sankey
Subject: proposed conditional use permit for illuminated signs
Date: Tuesday, May 10, 2022 11:23:29 AM

                Hello Lisa, I am writing to you today in regards to the proposed conditional use permit for

illuminated signs requested by the business park a the intersection of 40th Ave S and 4th in West
Fargo.  I did not receive the letter as my property was not considered in the affected area but having
just now learned of this proposal I must say that my property is in direct view of said possible
signage.  Having spoke with my neighbors listed below, that we are 100% against any possible lit
signage that could be considered a nuisance to our way of life.  All of our homes along Reserve Dr E
have our backyards facing the intended direction and all of our homes have our master suites along
with multiple other bedrooms on the back side of our homes. 
 
The neighbors listed below are all in agreement that our concerns be addressed when considering
this installation.
 
                Chad & Jessica Volk -  3815 Reserve Dr E
                Matt & Katie Kern – 3807 Reserve Dr E
                Dereck & Lisa Richter – 3823 Reserve Dr E
                Adam & Ashton Hansen – 3831 Reserve Dr E
                Mike Cowman & Zena Holman – 3855 Reserve Dr E
                Brent & Jessica Torgerson – 3871 Reserve Dr E
                Matt & Casey Howell – 3871 Reserve Dr E

                Donald & Raleigh Kern – 335 39th Ave E
 
I’d also like to say that I agree with everything that Mr. Josh Brottlund wrote in his letter to you. 
Please take into consideration our neighborhood when you as a committee of our peers decide
what’s best for us tonight.  Thank you, Chad Volk
 
               
               

Chad Volk   -  LTL Manager
Direct Transport Inc - 460 7th Ave NE   West Fargo, ND 58078

800-561-3954 ext 246    - direct line  701-893-4246   fax 701-282-7344  -  cell 701-371-7310

 

This email and any files transmitted with it are confidential and intended solely for the use of the individual or entity to whom they are
addressed. If you are not the named addressee you should not disseminate, distribute or copy this e-mail. Please notify the sender
immediately by e-mail if you have received this e-mail by mistake and delete this e-mail from your system. Please note that any views or
opinions presented in this email are solely those of the author and do not necessarily represent those of Direct Transport. Direct
Transport accepts no liability for any damage caused by any virus transmitted by this email.

CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you
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 AGENDA ITEM DESCRIPTION  
 CITY COMMISSION 
 WEST FARGO, NORTH DAKOTA  
 
 
1. CONTACT PERSON:  Lisa Sankey                                                                      

2. PHONE NUMBER:           515-5376   DATE:    May 18, 2022     

3. AGENDA TITLE:   

  Eagle Run Plaza 13th Addition, Retracement Plat and Conditional Use Permit to 

allow for Multiple Dwellings in a C: Light Commercial Zoning District at 3255 6th St 

W & 661 32nd Ave W.                                                                                                                                                                                                   

4. PLEASE BRIEFLY DESCRIBE YOUR REQUEST: 

Combine two existing platted lots into one for sale and development and 

Conditional Use Permit for construction of mixed use development containing 

residential units in a C: Light Commercial district.      

5. SITE ADDRESS OR LEGAL DESCRIPTION (if applicable): 

Located at 3255 6th St W & 661 32nd Ave W  (Lots 6 & 7, Block 1 of Eagle Run 

Plaza 9th Addition), City of West Fargo, North Dakota.                                                                                                                                             

5. ACTION BEING REQUESTED FROM CITY COMMISSION: 

Final Plat Approval and Approval of the Conditional Use Permit – February 8, 2022, 

meeting, the Planning and Zoning Commission recommended approval of the 

Retracement (combination) Plat and Conditional Use Permit subject to the 

Conditions Listed in the Staff Report         
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A22-4                                                                                  CONDITIONAL USE PERMIT 
Eagle Run Plaza 13th Addition 
3255 6th St W & 661 32nd Ave W 
Lots 6 & 7, Block 1 of Eagle Run Plaza 9th Addition 
Applicant:  Jonathan Youness 
Owner: Four Horsemen LLC 

Staff Contact: Lisa Sankey 

Planning & Zoning Commission Public Hearing: 02-08-2022 - Approval 
City Commission Final Plat Approval: 06-06-2022 

 

PURPOSE: 
Combination of two existing platted lots into one for sale and development for mixed use development 
and Conditional Use Permit for development of mixed use development containing residential units in 
a C: Light Commercial district.  

 

STATEMENTS OF FACT: 
Land Use Classification: G-4A Core Retrofit Growth Area 
Existing Land Use: Vacant 
Current Zoning District(s): C: Light Commercial 
Zoning Overlay District(s): CO: Corridor Overlay District 
Proposed Lot size(s) or range: 86,710 ft² 
Total area size: 1.99 Acres 
Adjacent Zoning Districts: North – EMU: Entertainment Mixed Use; West – C: Light 

Commercial; South & East – PUD: Planned Unit 
Development 

Adjacent street(s): 33rd Avenue West (local); 6th Street W (local) 
Adjacent Bike/Pedestrian Facilities: Sidewalks along 6th & 9th Street West and 33rd Avenue West; 

Multi-Use Path along 32nd Avenue West & 9th Street West 
Available Parks/Trail Facilities: Rendezvous Park Facility accessible within ½ mile by 

sidewalks and path 
Park Dedication Requirements: Provided with previous subdivision 

 

DISCUSSION AND OBSERVATIONS (RETRACEMENT PLAT): 
• The applicant is proposing to combine two previously subdivided lots. 
• Property owners wishing to combine properties which have been previously platted for the 

purpose of building across lot lines and/or increasing lot area to address district requirements may 
submit a retracement plat provided the following conditions are met: 
1. No additional right-of-way is required or being established. 
2. There is no proposed or perceived need of public improvements as a result of the combining 

of platted lots. 
3. Lots to be combined are contiguous and under common ownership. 
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• The proposed retracement plat will not affect the property or use.  The retracement plat will be 
given a subdivision name with a lot and block number, which will be of benefit to the City and Cass 
County for administration purposes.   

• With retracement plats there are no street right-of-way dedication or park dedication 
requirements. 

• Access is proposed to 33rd Avenue West, as well as the existing cross access easements to 32nd 
Avenue West, 6th and 9th Streets West from the original Eagle Run Plaza 9th Addition plat.   

• Sidewalk or multi-use path connectivity within the subdivision shall be provided with the 
development of each property. 

• A public hearing is not required for retracement plat, though the applicant must plat the property 
according to platting standards and the plat must be reviewed by the Planning and Zoning and City 
Commissions.   

 

DISCUSSION AND OBSERVATIONS FOR CONDITIONAL USE PERMIT: 
• The applicant intends to construct a five-story mixed use building with commercial space along the 

east side of the building, tuck under garages on the main floor and 52 apartments on upper levels, 
which does require a public hearing for a conditional use permit. 

• According to the Zoning Ordinance 4-427.3 multiple dwellings are allowed as a conditional use in 
the C: Light Commercial District subject to the following yard requirements: 
o Multiple Residential Uses: Shall conform to the area and yard requirements of the R-3 District. 

Lot coverage shall not exceed 50% of the lot. 
• Under Section 4-431.5.2, there is a higher construction standard for areas in the CO: Corridor 

Overlay District, which would require the applicant to submit site, elevation and building plans to 
the Planning & Zoning and City Commissions at a later date for approval prior to issuance of a 
building permit. 

• It should be noted that the development will be required to meet but will not be limited to 4-440 
Supplementary District Regulations, Section 4-449-A Landscaping Standards, 4-450 Off-Street 
Parking and Loading Requirements, and 4-460 Sign Regulations.  

 

CRITERIA FOR GRANTING CONDITIONAL USE PERMIT: 
With reference to the criteria for granting conditional uses, the following is noted: 

1. Ingress and egress to property and proposed structures thereon with particular reference to 
automotive and pedestrian safety and convenience, traffic flow and control, and access in case 
of fire or catastrophe.  
 A pedestrian circulation plan should be included in the proposed development prior to 

Corridor Overlay review of the site plan in order to provide connectivity with the 
surrounding area.  

• The property is within the “Core Retrofit Growth Area” which encourages more walkable, 
bikeable corridors and a better connected village core 

• Elements for walkable mixed-use ingress and egress include: 
o Building entrances fronting public streets/sidewalks 
o Clear and separated pedestrian circulation between entrances and public sidewalks 
o Parking located interior to and/or behind buildings 
o Minimum number of driveways 
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2. Off-street parking and loading areas where required, with particular attention to the items in 
(1) above and the economic, noise, glare or odor effects of the special exception on adjoining 
properties and properties generally in the district.  
 Consideration should be given to building placement and moving the building further to 

the south.  The Comprehensive plan encourages parking to be hidden behind buildings in 
the internal parts of a block.  

3. Refuse and service areas, with particular reference to the items in (1) and (2) above. 
 Adequate waste collection (dumpster) enclosure and locations be provided as per 

Sanitation Department. 
 Refuse collection areas shall be permitted in rear yards and visually screened from 

adjoining properties and streets as per the Corridor Overlay District Requirements. 
4. Utilities, with reference of locations, availability, and compatibility. 
 No concerns noted 

5. Screening and buffering with reference to type, dimensions, and character. 
 A buffer yard with screening shall be provided on any side or rear yard with the higher 

intensity as per the landscaping ordinance. 
6. Signs, if any, and proposed exterior lighting with reference to glare, traffic safety, economic 

effect, and compatibility and harmony with properties in the district. 
 No concerns noted.   

7. Required yards and other open space. 
 No concerns noted. 

8. Soil conditions, as they relate to on-site sewage disposal, water supply, basement excavating, 
road construction and related land use. 
 No concerns noted. 

9. General compatibility with adjacent properties and other property in the district. 
 The proposed development is located between commercial zoning on the north and west, 

commercial development on the east, and residential apartment buildings on the south. 
 

NOTICES: 
Sent to: Property Owners within 350’ and applicable agencies and departments. 
Comments Received:  
• The Sanitation Superintendent commented on specifications for dumpster enclosure location and 

sizing.  
• Engineering stated concern with the number of access locations into the development from the 

street and private access easement. 
 

CONSISTENCY WITH COMPREHENSIVE PLAN AND OTHER APPLICABLE CITY PLANS AND ORDINANCES: 
The plan envisions that most mixed-use development would occur in the G-4A Core-Retrofit Growth 
Sectors which this proposed development is located in.  The requirements to review development 
within this area of the CO: Corridor Overlay district could provide oversight by the City Commission for 
development which is consistent with West Fargo 2.0.  
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There are a number of items within the Principles of Good Planning and Design section of the Plan that 
relate to design, including walkability, scale, connectivity, and parking. The Plan notes the following 
specifics and recommendations of these items: 
• Walkability and Scale: An interesting streetscape, pedestrian safety and comfort are critical for a 

walkable environment. It’s important to design walkable places to create a sense of enclosure and 
human-scale by locating buildings closer to the street and minimizing large expanses of pavement. 

• Connectivity: Encourage the improvement of existing roadway networks during infill development, 
specifically calling on the city to continue to implement bicycle and pedestrian connections to 
enhance walkability and strengthen neighborhoods.  

• Parking: Parking should be hidden behind buildings in the internal parts of a block or be wrapped 
with buildings to screen the parking and activate the street or civic spaces, as visible parking lots in 
front of, and beside buildings, has a detrimental effect on people’s willingness to walk.  

 
Two items in the Strengthen Neighborhoods and Expand Housing Choice section of the Plan that relate 
to mixed use development include: 
• Increase Mix of Uses of commercial, residential, recreation and civic, incorporating both vertical 

and horizontal mixed-use within the neighborhood, the block, and the building. An ideal mix would 
allow residents to meet all of their daily needs within a short walking distance. When this occurs, 
the number of automobile trips is reduced. Mixed use that has commercial with residential above 
promote active streets.  

• Concentrate Housing Within Mixed-Use Areas, including new housing developments. Additionally, 
to better meet current and emerging trends, future development should focus on including high-
quality, multi-family residences as opposed to development comprised only of single-family homes. 

 
Due to the nature of a CUP, the City Commission has the authority to impose such conditions it deems 
necessary to fulfill the purpose and intent of this CUP ordinance and place it in greater alignment with 
the goals outlined by the Comprehensive Plan.   

 

RECOMMENDATIONS: 
It is recommended that the City approve the retracement plat and conditional use permit on the basis 
that it is consistent with City plans and ordinances with recommended conditions of approval as 
follows: 
 
1. An updated drainage plan is received and approved by the City Engineer, if necessary.  
2. An updated utility plan is received and approved by the City Engineer, if necessary. 
3. A signed Final Plat is received with any necessary easements.  
4. An Attorney Title Opinion is received. 
5. A certificate is received showing taxes are current. 
6. A signed Conditional Use Permit Agreement is received. 
7. A pedestrian circulation plan be submitted 
8. Development will be required to meet but will not be limited to 4-431 “CO” Corridor Overlay 

District, 4-440 Supplementary District Regulations, Section 4-449-A Landscaping Standards, 4-450 
Off-Street Parking and Loading Requirements, and 4-460 Sign Regulations. 

9. Residential use is permitted only in conjunction with ground floor commercial. 
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PLANNING AND ZONING RECOMMENDATION: 
At their February 8, 2022 meeting, the Planning and Zoning Commission recommended approval of the 
proposed Retracement Plat and Conditional Use Permit, subject to the nine conditions listed above. 
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Permit No. A22-4 

Conditional Use Permit 
State of North Dakota, 
County of Cass,  
City of West Fargo 
  
 WHEREAS, Four Horsemen, LLC (hereinafter referred to as the “Applicant”) has paid the sum 
of two hundred dollars ($200.00) to the City of West Fargo, as required by the City of West Fargo Zoning 
Ordinance, and has complied with all the requirements of said ordinance necessary for obtaining this permit; 
and  
 
 WHEREAS, the Applicant is the legal owner of property located at 3255 6th Street West and 661 
32nd Avenue West, West Fargo, ND 58078, legally described as (hereinafter referred to as the “Property”): 
 

Lots 6 & 7, Block 1 of Eagle Run Plaza 9th Addition 
 

 NOW, THEREFORE, by order of the West Fargo City Commission, the said applicant is hereby 
issued a Conditional Use Permit to: 

 
Allow for mixed use development containing residential units in a C: Light Commercial 
district. 

 
on the above-described Property with the following conditions: 
 

1. The City of West Fargo reserves the right to inspect the property for compliance with these 
conditions. 
 

2. Residential use is permitted only in conjunction with ground floor commercial. 
 

3. Any and all claims that arise or may arise against Applicant, its agents, servants, or employees 
while engaged in the use of the Property, shall in no way be the obligation of the City of West 
Fargo.  Furthermore, Applicant, its agents servants, employees, or assigns shall indemnify, hold 
harmless, and defend the City, its officers and employees against any and all liability, loss, costs, 
damages, expenses, claims, actions, or judgments, including attorneys’ fees which the City, its 
officers or employees may hereafter sustain, incur, or be required to pay, in any way connected 
with the use of the Property or City actions related to the granting of this Conditional Use Permit. 
 

4. Any improvements made to the property in connection with this Conditional Use Permit shall be 
at the sole expense of the Owner and shall not be the obligation of the City. 
 

5. If Applicant fails to observe the terms and conditions of this Conditional Use Permit, the City may 
revoke this Conditional Use Permit.  In such an event, the City will give owner at least a ten (10) 
day notice of revocation of a revocation hearing for the Conditional Use Permit stating the time, 
place and purpose of such hearing.  Upon such hearing, the City may revoke this Conditional Use 
Permit.  If this Conditional Permit is revoked Owner shall remove the conditionally permitted use 
from the property by the date stated by the City Commission at the hearing.  Applicant shall pay as 
reasonable attorney’s fees and court costs associated with the City’s enforcement of the terms of 
this Conditional Use Permit. 
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6. This Conditional Use permit will not be in effect until such time as: 
a) it is executed and recorded with Cass County; and 
b) the City of West Fargo is provided with recording information. 

 
7. The obligations herein shall run with the Property and shall bind the Applicant and the Owner and 

their successors and assigns.   
 

8. Each provision, section, sentence, clause, phrase, and word of this Agreement is intended to be 
severable.  If any provision, section, sentence, clause, phrase, and word hereof is held by a court 
with jurisdiction to be illegal or invalid for any reason whatsoever, such illegality or invalidity shall 
not affect the validity of the remainder of this Agreement. 
 

9. The Applicant acknowledges receipt of this Conditional Use Permit and agrees to its terms and 
conditions. 
 

 Dated this _______ day of __________, 20____. 
  
 APPLICANT:            
 
 
                                                                                               
        
        
STATE OF NORTH DAKOTA ) 
    ) 
COUNTY OF CASS  ) 
 

 On this _______ day of __________, 20____, before me, the undersigned, a Notary Public in and 

for said county and state, personally appeared 

__________________________________________________________, known to me to be the persons 

who is described in and who executed the above and foregoing document and acknowledged to me that 

they executed the same. 

[SEAL]                                                                                    
       Notary Public 
       
  
  
 
 

 
Dated this _______ day of ______________, 20____. 
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WEST FARGO BOARD OF CITY  
 COMMISSIONERS:        

Bernie L. Dardis, President of the Board 
 
 
STATE OF NORTH DAKOTA ) 
    ) 
COUNTY OF CASS  ) 
 
 On this _______ day of __________, 20____, before me, the undersigned, a Notary Public in and 
for said county and state, personally appeared Bernie L. Dardis, known to me to be the person who is 
described in and who executed the above and foregoing document and acknowledged to me that he executed 
the same. 
[SEAL]   
                                                                               
       Notary Public 
 
 
 
 
 
 Dated this _______ day of __________, 20____. 
 
 WEST FARGO PLANNING & COMMUNITY 
 DEVELOPMENT DEPARTMENT:        

Aaron Nelson AICP, Director of Planning and 
Zoning 

 
STATE OF NORTH DAKOTA ) 
    ) 
COUNTY OF CASS  ) 
 
 On this _______ day of __________, 20____, before me, the undersigned, a Notary Public in and 
for said county and state, personally appeared Aaron Nelson AICP, known to me to be the person who is 
described in and who executed the above and foregoing document and acknowledged to me that he executed 
the same. 
[SEAL]        
                                                                                    

Notary Public 
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 AGENDA ITEM DESCRIPTION  
 CITY COMMISSION 
 WEST FARGO, NORTH DAKOTA  
 
1. CONTACT PERSON:  Lisa Sankey                                                               

2. PHONE NUMBER:              515-5370            DATE:   May 18, 2022     

3. AGENDA TITLE: 

Second Reading & Final Plat Approval – Proposed North Pond at the Preserve 

15th Addition Rezoning from C-OP: Commercial Office Park to C: Light Commercial 

at 350 23rd Avenue East (Lot 1, Block 1 of North Pond at the Preserve 2nd Addition).  

4. PLEASE BRIEFLY DESCRIBE YOUR REQUEST: 

  Hold Second Reading on the Rezoning and Final Plat Approval.     

                                                                                                                                                                                                     

5. SITE ADDRESS OR LEGAL DESCRIPTION (if applicable): 

Lot 1, Block 1 of North Pond at the Preserve 2nd Addition (350 23rd Avenue East), 

City of West Fargo, North Dakota (Proposed North Pond at the Preserve 15th 

Addition).            

6. ACTION BEING REQUESTED FROM CITY COMMISSION: 

Hold Second Reading on the Rezoning and Final Plat Approval subject to the 

conditions listed in the staff report.         
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A21-31 REPLAT AND REZONING 
North Pond at the Preserve 15th Addition 
Lot 1, Block 1 of North Pond at the Preserve 2nd Addition – 350 23rd Avenue East 
Owner: Oporo, LLC 
Applicant:  Enclave 

Staff Contact:  Lisa Sankey 

Planning & Zoning Commission Public Hearing: 09-14-2021 - Approval 
City Commission Public Hearing: 10-04-2021 - Continue 
Continued Public Hearing & 1st Reading: 01-03-2022 - Approved 
2nd Reading and Final Plat Approval: 06-06-2022 

 

PURPOSE: 
Rezone from C-OP: Commercial Office Park to C: Light Commercial and plat for medical office park 
development. 

 

STATEMENTS OF FACT: 
Land Use Classification: G-2 Sub-Urban – Growth Sector 
Existing Land Use: Vacant 
Current Zoning District(s): C-OP: Commercial Office Park 
Zoning Overlay District(s): CO-I: Interstate Corridor Overlay 
Proposed Zoning District(s): C: Light Commercial  
Proposed Lot size(s) or range: 1.69 to 3.45 Acres 
Total area size: 12.2 Acres 
Adjacent Zoning Districts: North –  A: Agricultural (Sheyenne Diversion Tieback Levee) 

South – R-1A: Single Family Dwelling District  
East –  C:  Light Commercial  
West – C-OP: Commercial Office Park 

Adjacent street(s): 23rd Avenue East (Collector Street); proposed private access 
easements 

Adjacent Bike/Pedestrian Facilities: Path along south side of 23rd Ave E 
Available Parks/Trail Facilities: River’s Bend at the Preserve Park and North Pond Trail and Pond 

lookout within ½ mile 
Land Dedication Requirements: n/a 

 

DISCUSSION AND OBSERVATIONS: 
• The applicant has submitted an application for a replat and rezoning for a C: Light Commercial 

development. 
• In May of 2021, the Planning and Zoning and City Commissions reviewed and approved site plans 

for a three-story medical complex under the CO-I: Interstate Corridor Overlay District Regulations, 
with plans to go through additional site plan review for a similar building to the east, which would 
be connected. 

• The applicant has since determined they would need to have separate parcels for each structure.  
Under the C-OP: Commercial Office Park District Regulations, they would not meet setback 
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requirements due to the connection between the two proposed structures. 
• The applicant is proposing to rezone the property to C: Light Commercial in order to meet setback 

requirements, as well as replat to provide for four separate parcels with private access easements 
throughout the development. 

• Preliminary site plans show the Specialty Surgery Facility which was approved in May on Lot 1, 
connecting to a future building on Lot 2. Lot 3 shows a future structure to the east, while Lot 4 and 
5 to the south are currently undetermined.   

• The Interstate Corridor Overlay District building and site requirements would remain in place on 
the property, meaning any development/subsequent building permits shall be subject to site and 
building plan review and approval by the Planning & Zoning and City Commissions. 

 

NOTICES: 
Sent to: Property owners within 150’ and applicable agencies and departments 
Comments Received:  
• An additional comment was received from engineering that with all the other properties along the 

river through this section of town, a 30 to 50 foot levee and access easement has been obtained in 
the event the city has to pursue future flood control measures. 

 

CONSISTENCY WITH COMPREHENSIVE PLAN AND OTHER APPLICABLE CITY PLANS AND ORDINANCES: 
• The proposed application is consistent with the City plans and ordinances. 

 

RECOMMENDATIONS REGARDING PRELIMINARY PLAT FOR PLANNING & ZONING COMMISSION: 
It is recommended that the City approve the proposed application on the basis that it is consistent with 
City plans and ordinances with recommended conditions of approval as follows: 
 
1. A drainage plan is received and approved by the City Engineer. 
2. An Attorney Title Opinion to the City of West Fargo is received. 
3. Signed Final Plat is received with any necessary easements. 
4. A certificate is received showing taxes are current. 

 

PLANNING AND ZONING RECOMMENDATION: 
At their September 14, 2021 meeting the Planning and Zoning Commission recommended approval of 
the replat and rezoning with the four conditions noted above as well as the following additional 
conditions: 
 
5. A 10’ water main easement is included on the west edge of the plat 
6. River setback delineation is included on the plat 
7. Access spacing is provided through a negative access easement on the plat for the eastern 200 feet 

for full access on 23rd Avenue South, or provide a traffic study to be reviewed by the City Engineer 
to give a recommendation to the City Commission   
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Update: 
At the October 4, 2021 meeting, the applicant asked this item be continued as they were trying to 
determine the proposed access location and whether they will need a traffic study.   
 
Engineering has reviewed updated plat information and indicated that the proposed access easement 
has since been moved to an acceptable distance, so a traffic study is no longer necessary. 
 
A revised plat was submitted for review during the January 3, 2022 Continued Public Hearing and 1st 
Reading, addressing the additional conditions listed above.   A levee easement has since been added to 
the northwest corner of the plat, along with some modifications. 

 

RECOMMENDATIONS: 
It is recommended that the City approve the proposed application on the basis that it is consistent with 
City plans and ordinances with recommended conditions of approval as follows: 
 
1. Drainage is reviewed and approved by the engineering department during review/permitting 

process for remaining undeveloped lots. 
2. As per the CO-I: Interstate Corridor District regulations, any development/subsequent building 

permits shall be subject to site and building plan review and approval by the Planning & Zoning and 
City Commissions. 
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ORDINANCE NO. 1204
 

AN ORDINANCE TO AMEND THE OFFICIAL ZONING MAP OF THE CITY OF WEST
FARGO, NORTH DAKOTA, AS ADOPTED IN SECTION 4-301 OF THE REVISED
ORDINANCES OF 1990 OF THE CITY OF WEST FARGO. 
 

BE IT ORDAINED BY THE BOARD OF CITY COMMISSIONERS OF THE CITY OF WEST
FARGO, NORTH DAKOTA: 

SECTION 1.  Amendment.  The Official Zoning Map of the City of West Fargo, North

Dakota, as adopted in Section 4-301 of the Revised Ordinances of 1990 of the City of West Fargo,

North Dakota, is hereby amended as follows: 

The district as shown upon the following described area shall be and the same is hereby rezoned
from C-OP (Commercial Office Park District) to C (Light Commercial District):  

Lot 1, Block 1, North Pond at The Preserve Second Addition to the City of West
Fargo, North Dakota.

SECTION 2.  Amendment of Zoning Map.  The proper City Officials are hereby authorized

to amend and change the City Zoning Map to correspond thereto. 

SECTION 3.  Effective Date.  This ordinance shall be in full force and effect from and after

the date of its final passage and publication. 

____________________________________
President of Board of City Commissioners of
the City of West Fargo, North Dakota

 
ATTEST: 
 

________________________________
City Auditor 

Date of First Reading: 
 
Date of Second Reading: 
 
Date of Publication: 
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 CITY COMMISSION 
 WEST FARGO, NORTH DAKOTA  
 
 
1. CONTACT PERSON:  Malachi Petersen                                                                     

2. PHONE NUMBER:           515-5377   DATE:    May 23, 2022     

3. AGENDA TITLE:   

  Poplar River 1st Addition, a replat and Planned Unit Development Amendment for 

a proposed office building at 105 13th Ave E.                                                                                                                                                                           

4. PLEASE BRIEFLY DESCRIBE YOUR REQUEST: 

Applicant has submitted a request to replat his property to split the lot for tax 

purposes. Applicant has also submitted a PUD amendment request to allow for 

development of a professional office building. According to the 2005 PUD that 

allowed for development of the north lot, a PUD amendment is required prior to the 

development of the south side of the property. At their May 10th meeting, the 

Planning & Zoning Commission recommended approval of both the replat and 

PUD amendment with conditions of approval as noted in the staff report.  

5. SITE ADDRESS OR LEGAL DESCRIPTION (if applicable): 

Located at 105 13th Ave E (Lot 1, Block 2 of Oakhaven Addition), City of West 

Fargo, North Dakota.                                                                                                                                                

6. ACTION BEING REQUESTED FROM CITY COMMISSION: 

Approval of the Replat and PUD amendment with conditions of approval as noted 

in the staff report and recommended by the Planning & Zoning Commission at their 

May 10, 2022 meeting.  
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A22-11 REPLAT & PLANNED UNIT DEVELOPMENT 
AMENDMENT 

Poplar River 1st Addition 
105 13th Avenue East (Lot 1, Block 2 of Oakhaven Addition), City of West Fargo, North Dakota 
Owner/Applicant:  Patrick Capp/Lost River Properties LLC Staff Contact: Malachi Petersen 
Planning & Zoning Commission Public Hearing: 05/10/2022 
City Commission Final Approval: 06/06/2022 

 

PURPOSE: 
Replat to split lot and to allow for development of a professional office building in an approved Planned 
Unit Development.   

 

STATEMENTS OF FACT: 
Land Use Classification: G-2 Sub-Urban Growth Sector 
Existing Land Use: Dental Office  
Current Zoning District(s): PUD: Planned Unit Development 
Zoning Overlay District(s): CO: Corridor Overlay 
Proposed Zoning District(s): PUD: Planned Unit Development 
Proposed Lot size(s) or range:  Lot 1 26,980 ft2; Lot 2 40,320 ft2 
Total area size: 1.55 Acres 
Adjacent Zoning Districts: North – R-3: Multiple Dwelling 

South – PUD: Planned Unit Development 
East and West - PUD: Planned Unit Development 

Adjacent street(s): 13th  Ave E (arterial); 1st  St (collector); 14th Ave E (local) 
Adjacent Bike/Pedestrian Facilities: Bikeway along 13th Ave & Existing Sidewalks  
Available Parks/Trail Facilities: Charleswood & Elmwood Parks within ¼  mile  
Park Dedication Requirements: Provided with previous subdivision. 

 

DISCUSSION AND OBSERVATIONS: 
• In 2005 a PUD Amendment for this property was approved by the West Fargo Planning & Zoning 

Commission as well as by the West Fargo City Commission. This PUD amendment allowed for a 
deviation from multiple family residential on the site and for the north side of the property to 
develop with a dental office space with the understanding that the south side of the lot would be 
developed later on with professional office space. According to the 2005 PUD, a PUD amendment 
would be needed at the time that the south side of the property was developed.  

• The applicant has submitted a preliminary plat and site plan for a 10,300 ft2 professional office 
building which would house a medical office and additional office tenant space on the south side 
of the property. For tax purposes the applicant is also wanting to replat the property into two lots, 
with one lot containing the existing development and the second lot containing the proposed 
development.  

• The proposed site appears to meet parking requirements with 1 space per 200 ft2 of medical office 
/ clinic space and 1 space per 300 ft2 of office tenant space.  
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• The proposed site would have shared access with the preexisting development as well as a new 
access via 14th Ave E.  

• A detailed landscaping plan has been submitted showing an extension of the existing 24” tall 
landscape berm along 1st St. The landscaping plan also shows the addition of shrubs and trees to 
the new site. The site appears to meet landscaping standards for the Corridor Overlay District.  

• The 2005 PUD amendment called for parking lot lighting to be “low intensity lighting and directed 
away from residential areas.”  

• The 2005 PUD amendment called for business signage to include “wall and monument types of 
signs only and follow the Corridor Overlay District regulations.”   

 

NOTICES: 
Sent to: Property owners within 150’ and applicable agencies and departments 
Comments Received:  
• None to date.  

 

CONSISTENCY WITH COMPREHENSIVE PLAN AND OTHER APPLICABLE CITY PLANS AND ORDINANCES: 
• The underlying land use classification of this property is G-2 Sub-Urban Growth Sector.  The Sub-

Urban Growth Sector includes existing residential neighborhoods and developed commercial areas 
that are not likely to see much change in the next decades. There may be a few undeveloped tracts 
of land still available for development.   

• Maintaining compatibility with surrounding uses will provide consistency with City Plans and 
Ordinances.  Increasing employment opportunities within this district is consistent with the 
Comprehensive Plan. 

 

RECOMMENDATIONS: 
It is recommended that the City approve the proposed application on the basis that it is consistent with 
City plans and ordinances with recommended conditions of approval as follows: 
1. Development of Lot 2, Block 1 will be subject, but not limited to CO: Corridor Overlay, 4-440 

Supplementary District Regulations, 4-449-A. Landscaping Standard, 4-450 Off-Street Parking and 
Loading Requirements, and 4-460 Sign Regulations. 

2. In addition to following 4-460 Sign Regulations, any signage should be either wall or monument 
type signs.  

3. Any additional lighting proposed for the parking should be low intensity lighting and directed away 
from residential areas.  

4. A signed PUD Agreement is received. 
5. An Attorney Title Opinion is received.  
6. An updated drainage plan is received and approved by the City Engineer.  
7. A signed Final Plat is received with any necessary easements. 
8. A certificate is received showing taxes are current. 
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PLANNING AND ZONING RECOMMENDATION: 
At their May 10, 2022 meeting, the Planning and Zoning Commission recommended approval of the 
replat and Planned Unit Development Amendment with the eight conditions of approval as noted in 
the staff report.  
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BEING  A  REPLAT  OF  LOT 1, BLOCK 2,

CASS  COUNTY,  NORTH DAKOTA
TO THE CITY  OF  WEST  FARGO,

POPLAR RIVER FIRST ADDITION

HOUSTON
ENGINEERING, INC.

OAKHAVEN ADDITION

BEARINGS SHOWN ARE BASED ON THE
WEST FARGO COORDINATE SYSTEM.

Sheet 1 of 2
Project No. 11114-0001
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OWNER'S CERTIFICATE AND DEDICATION:

KNOW ALL PERSONS BY THESE PRESENTS:  That Lost River Properties, LLC, a North Dakota Limited Liability Company is the owner
and proprietor of Lot 1, Block 2, Oakhaven Addition, City of West Fargo, Cass County, North Dakota.

Said tract contains 1.545 acres, more or less.

And that said party has caused the same to be surveyed and platted as POPLAR RIVER FIRST ADDITION to the City of West Fargo, Cass
County, North Dakota, does hereby dedicate and convey to the public, for public use, the sanitary sewer and water easement depicted on
this plat, and does hereby dedicate and convey to the present and future owners of Lot 1 and Lot 2 the Access Easement depicted on this
plat.

OWNER:
Lost River Properties, LLC

______________________________
Patrick J. Capp, President

State of North Dakota )
) ss

County of Cass )

On this _______ day of ______________, 20____ before me personally appeared
Patrick J. Capp, President of Lost River Properties, LLC, a North Dakota limited
liability company, known to me to be the person who is described in and who
executed the within instrument and acknowledged to me that he executed the
same on behalf of said limited liability company.

Notary Public: _____________________________________

SURVEYOR'S CERTIFICATE AND ACKNOWLEDGEMENT:
I, Curtis A. Skarphol, Professional Land Surveyor under the laws of the State of North Dakota, do hereby
certify that this plat is a true and correct representation of the survey of said subdivision; that the
monuments for the guidance of future surveys have been located or placed in the ground as shown.

Dated this _______day of ________________, 20_____.

__________________________________________
Curtis A. Skarphol, Professional Land Surveyor No. 4723

CITY ENGINEER'S APPROVAL:
Approved by the West Fargo City Engineer this _______ day of ________________, 20_____.

___________________________________________
Dustin T. Scott, City Engineer

WEST FARGO PLANNING COMMISSION APPROVAL:
Approved by the City of West Fargo Planning Commission this _______ day of ________________,
20_____.

______________________________________
Joseph F. Kolb, Chairman
West Fargo Planning Commission

WEST FARGO CITY ATTORNEY APPROVAL:
I hereby certify that proper evidence of title has been examined by me and I approve the Plat as to form
and execution this _______ day of ________________, 20_____.

______________________________________
John T. Shockley, City Attorney

WEST FARGO CITY COMMISSION APPROVAL:
Approved by the West Fargo City Commission this __________day of___________________________,
20_____.

__________________________________ ______________________________________
Bernie L. Dardis Tina Fisk
President of the West Fargo City Commission City Auditor

State of North Dakota )
) ss

County of Cass              )

On this __________ day of _______________, 20_____, before me personally appeared Bernie L.
Dardis, President of the West Fargo City Commission; and Tina Fisk, City Auditor, City of West Fargo,
known to me to be the persons who are described in and who executed the within instrument and
acknowledged to me that they executed the same on behalf of the City of West Fargo.

Notary Public:_____________________________________
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HOUSTON
ENGINEERING, INC.

State of North Dakota )
) ss

County of Cass              )

On this ______ day of _______________, 20_____  before me personally appeared
Curtis A. Skarphol, Professional Land Surveyor, known to me to be the person who
is described in and who executed the within instrument and acknowledged to me
that he executed the same as his free act and deed.

Notary Public: ____________________________________

State of North Dakota    )
) ss

County of Cass              )

On this ______ day of _______________, 20_____ before me personally appeared
Dustin T. Scott, West Fargo City Engineer, known to me to be the person who is
described in and who executed the within instrument and acknowledged to me
that he executed the same as his free act and deed.

Notary Public: __________________________________

State of North Dakota    )
 ) ss

County of Cass              )

On this _______day of ________________, 20_____, before me personally
appeared Joseph F. Kolb, Chairman, West Fargo Planning Commission, known to
me to be the person who is described in and who executed the within instrument
and acknowledged to me that he executed the same on behalf of the West Fargo
Planning Commission.

Notary Public: __________________________________

State of North Dakota    )
 ) ss

County of Cass              )

On this _______day of ________________, 20_____, before me personally
appeared John T. Shockley, City Attorney, known to me to be the person who is
described in and who executed the within instrument and acknowledged to me
that he executed the same as City Attorney.

Notary Public: __________________________________

Sheet 2 of 2
Project No. 11114-0001

BEING  A  REPLAT  OF  LOT 1, BLOCK 2,

CASS  COUNTY,  NORTH DAKOTA
TO THE CITY  OF  WEST  FARGO,

POPLAR RIVER FIRST ADDITION
OAKHAVEN ADDITION
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City Commission Agenda Item Request

Regular Agenda Item #:

Consent Agenda Item #:

Contact Name:*

Phone Number:*

Email Address:

Date*

Topic for Consent or Regular Agenda?

Please Briefly Describe Your Request*

Site Address or Legal Description (if applicable)

Action Being Requested from City Commission*

Upload Additional Documentation (Optional):

Please Note: The following information must be completed and submitted before noon on the Wednesday preceding
the City Commission Meeting. Failure to comply may delay action being taken on your request.

Office Use:

Agenda Item Information:

Cindy Gray

701-532-5103

gray@fmmetrocog.org

5/16/2022

Please select one option:

Consent Agenda
Regular Agenda

I was asked by the Metro COG Policy Board to speak to each local jurisdiction about federal transportation funding as a transportation
management area and NDDOT's proposed approach to funding in our urban area.

Support Metro COG in working with NDDOT leadership to ensure the use of National Highway Preservation Program funds on the roadways
within our urban area that are on the National Highway System.

West Fargo City Commission TMA Funding.pdf 580.84KB
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A PLANNING ORGANIZATION SERVING 

FARGO, WEST FARGO, HORACE, CASS COUNTY, NORTH DAKOTA AND MOORHEAD, DILWORTH, CLAY COUNTY, MINNESOTA 

Fargo-Moorhead Metropolitan 

Council of Governments 
p: 701.532.5100| f: 701.232.5043 

e: metrocog@fmmetrocog.org 

www.fmmetrocog.org 

 

Case Plaza Suite 232 | One 2nd Street North 

Fargo, North Dakota 58102-4807 

 

 

To: West Fargo City Commission 

From: Cindy Gray, Executive Director 

Date: May 3, 2022 

Re: Federal Funding as Transportation Management Area 

 

 

On April 21st, I explained the Transportation Management Area (TMA) funding scenario 

being proposed by NDDOT to Metro COG’s Policy Board (see attached letter from 

NDDOT).  The proposal raised some concerns among Policy Board members, and I was 

asked to bring the matter to the full boards and commissions of Fargo, Horace, West 

Fargo and Cass County for further discussion.  

 

The questions that Metro COG wishes to explore further with NDDOT are explained in 

the attached response to the NDDOT Local Government Division. Much of the 

discussion revolves around the future use of National Highway Preservation Program 

funds on the National Highway System roadways within our metropolitan area.  

 

I will explain this at your next City Commission meeting, and ask for support from City 

and County leadership in pursuing this matter further with NDDOT leadership.   
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March 25, 2022 
 
 
 

Ms. Cindy Gray 
Executive Director 
Fargo-Moorhead Metro COG 
Case Plaza Suite 232 
One 2nd Street North 
Fargo, ND 58102 

 
 

FARGO-MOORHEAD METROPOLITAN COUNCIL OF GOVERNMENTS (FMCOG) 
TMA PROJECT PROGRAMMING PRIORITIES 2023-2025 

 
 

The North Dakota Department of Transportation (NDDOT) and FMCOG have been working together to 
identify upcoming process changes as FMCOG transitions to TMA status in fiscal year 2023. As a TMA, 
FMCOG will have responsibilities for selecting projects and programming funds. NDDOT, with assistance 
from FHWA-ND, prepared an estimate of funds for suballocation to the TMA.  This estimate, shown 
below, is provided for planning purposes and is subject to change as final information is made available 
at the federal level. 
 

Apportionment/OA ratio at 90% 
 2023 2024 2025 2026 
STBG $8,716,724 $8,891,058 $9,068,879 $9,250,257 
TA $725,159 $742,285 $759,753 $777,571 
Carbon Reduction $1,023,139 $1,043,602 $1,064,474 $1,085,763 
NHPP (share proportional at % of NHS 
System) $1,857,890 $1,895,047 $1,932,948 $1,971,607 

 
 
To date, FMCOG and NDDOT have worked together to identify Urban and TA project priorities for the 
TIP/STIP for the fiscal years 2023-2025. Below is a list of the programmed projects and the recently 
submitted TA applications for 2025: 

 
Urban Roads/Regional Programmed Projects 
2022P Fargo 52nd Ave S (63rd St to Sheyenne)     
2022P Fargo Transit Capital Bus Purchase     
2023   Fargo 42nd St/I-94 Separation Structure Rehabilitation   
2023P Fargo Main Ave (University to 25th St)     
2023P Fargo Transit Capital Bus Purchase     
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Ms. Cindy Gray 
March 25, 2022 
Page 2 

2024   West Fargo Main Ave near Sheyenne River Slide Repair 
2024P Fargo 32nd Ave S (25th St to University) 
2025   West Fargo 9th St E (Main Ave to 12th Ave N) 
2025P Fargo 12th Ave N & BNRR Bridge – Structure Items, Structural Steel Zone Painting 
2025P Fargo 36th St S at Rose Coulee – Deck overlay, rail retrofit, reset approach guardrail 
 
TA Programmed Projects 
2023 Fargo Bison Village/10th St N      
2023 Horace County Rd 17 Shared Use Path     
2023 Horace Center Ave Improvements     
2024 West Fargo Eaglewood – The Lights Bike Path 
 
TA Applications Received 
2025 Fargo Milwaukee Trail to Drain 53 Shared Use Path 
2025 West Fargo Soccer Complex – Elmwood Park Bike Path 
2025 Horace County Road 17 Shared Use Path Phase 4 

 
 

As you know, the project development process takes time, and as such, it is crucial to ensure that all 
jurisdictions are working on projects intended to be funded through the TMA. FMCOG should review the 
estimate of funds and the list of projects to determine adjustments that may be needed, such as adding 
projects or adjusting funding years. It is through this letter that NDDOT is asking FMCOG to confirm that 
the projects listed above continue to be the urban and TA programming priorities for the TMA. Please 
sign and return this letter to confirm the priorities. If you have any questions regarding this request, 
please contact me at 328-2217 or Stacey Hanson at 328-4469. 

 
 
 
 

PAUL M. BENNING, P.E., LOCAL GOVERNMENT ENGINEER 
 

38/smh 
 
 
 
 
 
I confirm that the listed projects continue to be the Urban and TA programming priorities. 
 
 
__________________________     ______________________ 
Cindy Gray, Executive Director     Date 
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A PLANNING ORGANIZATION SERVING 

FARGO, WEST FARGO, HORACE, CASS COUNTY, NORTH DAKOTA AND MOORHEAD, DILWORTH, CLAY COUNTY, MINNESOTA 

Fargo-Moorhead Metropolitan 

Council of Governments 
p: 701.532.5100| f: 701.232.5043 

e: metrocog@fmmetrocog.org 

www.fmmetrocog.org 

 

Case Plaza Suite 232 | One 2nd Street N 

Fargo, North Dakota 58102-4807 

 
 
April 26, 2022 
 
Mr. Paul Benning, P.E. 
Local Government Engineer 
608 East Boulevard Avenue 
Bismarck, ND 58505-0700 
 
Subject: Fargo-Moorhead Metropolitan Council of Governments (Metro COG) TMA Project 

Programming Priorities 2023-2025 and Funding Information Provided by NDDOT 
 
Dear Paul: 
 
Thank you for the time and conversation with Local Government staff in recent months as Metro COG 
prepares to transition into a Transportation Management Area (TMA).  We understand that this MPO 
designation is new to NDDOT, just as it is new to our organization. We appreciate the thought and time 
that has been put into preparing for the designation.  
 
Your letter of March 25, 2022 provided an estimate of funds that will be directly sub-allocated to the 
TMA, as well as information about NDDOT’s intentions with respect to NHPP funds.  In that letter, you 
requested that we review the estimate of funds and the projects currently programmed in the 
Transportation Improvement Program and confirm that the projects included continue to be the urban 
road and transportation alternative program (TAP) priorities for the TMA.   
 
In April, we brought the information in your letter forward to our Transportation Technical Committee 
and our Policy Board. We provided the funding information shared in your letter of March 25, 2022 
along with the estimated costs of the programmed projects.  Generally speaking, the TTC and Policy 
Board confirmed that the projects included in the TIP continue to be priorities for the Cities of Fargo, 
Horace, and West Fargo. However, the review and discussion of the information raised several questions 
that we have been asked to pursue with NDDOT, and until we have answers to those questions, I am not 
fully able to say that this is the complete list of priority projects.  Policy Board members also asked that 
this information be presented to the Cass County Board of Commissioners, Fargo City Commission, 
Horace City Council and West Fargo City Commission.  
 
Transportation Funding Information 
The following is a breakdown of the information you shared with us in your letter regarding funding: 
 

North Dakota STBG Apportionment with Obligation Authority Ratio Estimated at 90 Percent 

Year 2023 2024 2025 2026 

Surface Transportation Block Grant (STBG) $8,716,724  $8,891,058  $9,068,879  $9,250,257  

National Highway Preservation Program (NHPP) - share 
proportional at % of National Highway System (NHS)* $1,857,890  $1,895,047  $1,932,948  $1,971,607  

Yearly Estimated Total $10,574,614  $10,786,105  $11,001,827  $11,221,864  

*NDDOT has indicated NHPP funds can be used as STBG.    
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North Dakota TA Apportionment with Obligation Authority Ratio Estimated at 90 Percent 

Year 2023 2024 2025 2026 

Transportation Alternatives (TA) $725,159  $742,285  $759,753  $777,571  

     

North Dakota Carbon Reduction Apportionment with Obligation Authority Ratio Estimated at 90 Percent 

Year 2023 2024 2025 2026 

Carbon Reduction $1,023,139  $1,043,602  $1,064,474  $1,085,763  

 
During follow-up conversations, NDDOT staff indicated that the proposed NHPP funds could be used as 
STBG funds, and not limited to NHS roadways.  
 
Attachment 1 to this letter shows the total of 2022-2025 funding based on information provided by 
NDDOT in comparison to the programmed projects. The first year shown is the current year of 2022, 
which is pre-TMA, since our designation will not occur until October 1, 2023. As you can see from the 
tables for 2023 and 2024, NDDOT has two projects programmed in our TIP – one in 2023 and another in 
2024 – on Main Avenue (US Highway 10). These two projects are programmed to use NHPP funds 
totaling approximately $12.4 million.  This raises a few questions, some of which are specific to these 
projects, and some which are more relevant to the overall proposed TMA funding scenario: 
 

1. Is it NDDOT’s intent to use NHPP funds for these two state projects as currently programmed in 
the TIP and STIP?  
 
These projects were programmed when it was clear that Metro COG would be transitioning to a 
TMA. The mock certification review was completed, and an estimate of Metro COG’s STBG 
funding was underway for use in the MTP. Since Main Avenue is on the US Highway System and 
under jurisdictional control of NDDOT, we believe these NDDOT projects should continue to use 
programmed NHPP funds.  Metro COG believes that NDDOT should maintain those roadways 
under their jurisdictional control, continuing the cooperation with the Cities of Fargo and West 
Fargo.  Metro COG and our local partners are open to participating in those projects on a case-
by-case basis, and would ask NDDOT to engage us during the annual solicitation process to 
determine financial participation. 
 
If the funding programmed for these projects remains the same, Metro COG needs to begin 
working with our local jurisdictions immediately to program additional projects to use the 
remaining STBG direct sub-allocation, since projects selected during the solicitation process do 
not use up the expected direct sub-allocation.    
 

2. If it is NDDOT’s intent to use NHPP funds for these two projects, would the proposed sharing of 
NHPP funds in 2023 and 2024 ($1,857,890 and$1,895,047 respectively) be in addition to the 
NHPP dollars designated for these projects or included in the amounts designated.   
 
It is important that we understand this so we can work with our local jurisdictions to ensure 
programming of the correct amount of funds.  
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3. If it is not NDDOT’s intent to use NHPP funds on NHS roadways within the urbanized area on a 
case-by-case basis, would we also be required to fund projects on State jurisdiction roadways 
with STBG funds in perpetuity without access to additional NHS funding? 
 

4. Moving forward to future years, Metro COG and our local jurisdictions believe it would be more 
fitting for the continued use of NHPP funds in our metro area on a project-by-project basis on 
the non-interstate portions of designated highways within our urbanized area, as opposed to 
accepting an annual amount equivalent to approximately one percent of the state’s NHPP 
allocation. 
   
Our urbanized area has heavily traveled roads such as US Highway 81 (19th Avenue N, University 
Drive and 10th Street), Highway 294 (12th Avenue N), and Highway 10 (Main Avenue).  Roadways 
such as 19th Avenue N already need reconstruction, and should be reconstructed with the use of 
NHPP funds.    
 
Discussions with other TMAs and State Departments of Transportation in Minnesota, Iowa, 
Wisconsin and Kansas have informed us that those states use NHPP funds on non-interstate 
roadways within their TMA urbanized areas.  We do not understand why NDDOT would not 
continue to use those funds on the NHS-designated non-interstate roadways for which the state 
is responsible.  
 

5. In 2021, NDDOT programmed a 2025 bridge project on 12th Avenue N at the BNRR Bridge using 
STBG funds. This project did not go through our MPO prioritization process, yet the 
programming of the project shows the use of STBG funds.  
 
This is an example of a project that would be appropriate for the use of NHPP funds, since the 
roadway is designated as Highway 294.   
 

6. Has NDDOT considered sharing the Congestion Management Air Quality (CMAQ) funds 
specifically with the urbanized areas that have the highest levels of traffic congestion and the 
highest traffic volumes?   
 
Since North Dakota and the MPO urbanized areas are all currently attainment areas, we are 
fortunate that we don’t need to specifically designate the use of those funds on congestion 
management types of projects. However, in other states, such as Kansas, for example, which is 
also an air quality attainment state, the state’s allocation of Congestion Management Air Quality 
funds is shared with the TMAs within the state. The TMAs are then able to apply the use of the 
funds toward projects that reduce congestion, staying true to the intent of the funds.   

 
As you can see, the questions posed above primarily focus on NHPP, CMAQ and STBG funds. We do not 
have as many questions pertaining to TAP funds, and have seen that the Federal guidance was recently 
released with respect to the Carbon Reduction Program.  There are many more questions which are 
likely to come up in the next couple of years as Metro COG makes this transition, and we are thankful 
that your division is working with us to answer those questions.  The questions cited here start to frame 
up some of the concerns expressed by our city and county officials and elected leaders, and it is 
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important that we have clear answers to these questions moving forward.  I look forward to hearing 
from you regarding answers to these questions.  
 
Sincerely, 
 
 
Cindy Gray, AICP     
Executive Director  
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Attachment 1

2022 ‐ PRE‐TMA  Total STBG‐U CRRSAA State Local

32nd Ave S (32nd St to 25th St) $16,000,000 $7,130,000 $808,620 $0 $8,061,380

52nd Ave S (63rd St to Sheyenne) ‐ Pending $7,000,000 $5,000,000 $0 $0 $2,000,000

Transit Capital Bus Purchase ‐ Pending $1,250,000 $1,000,000 $0 $0 $250,000

9th St E (13th Ave E to Main Ave) $584,000 $0 $386,710 $0 $197,290

Total of Federally Funded STBG‐U Projects $24,834,000 $13,130,000 $1,195,330 $0 $10,508,670

2023 ‐ TMA  Total STBG‐U NHS‐U State Local

42nd St/I‐94 Separation Structure Rehab $275,680 $223,108 $0 $0 $52,572

Transit Capital Bus Purchase ‐ Pending $1,250,000 $1,000,000 $0 $0 $250,000

Main Ave (Univ. to 25th St) ‐ Pending $15,412,522 $0 $8,369,948 $1,226,416 $5,816,158

Total of Federally Funded STBG‐U & NHS‐U Projects $16,938,202 $1,223,108 $8,369,948 $1,226,416 $6,118,730

Total of STBG‐U + NHS‐U $1,226,416 $6,118,730

Estimated STBG Apportionment

Surplus or shortfall of funding info provided:

2024 ‐ TMA Total STBG‐U NHS‐U State Local

32nd Ave S (25th St to Univ) ‐ Pending $11,080,000 $7,680,000 $0 $0 $3,400,000

Main Ave Slide Repair (US 10 at Sheyenne River) $5,001,000 $0 $4,047,000 $454,000 $500,000

Total of Federally Funded STBG‐U & NHS‐U Projects $16,081,000 $7,680,000 $4,047,000 $454,000 $3,900,000

Total of STBG‐U + NHS‐U

Estimated STBG Apportionment

Surplus or shortfall of funding info provided:

2025 ‐ TMA Total STBG‐U NHS‐U State Local

36th St S at Rose Coulee ‐ Pending $380,000 $307,534 $0 $0 $72,466

9th St E (Main Ave to 12th Ave N) ‐ Pending $9,400,000 $7,520,000 $0 $0 $1,880,000

12th Ave N at BNRR Bridge ‐ Pending  $644,606 $521,680 $0 $58,465 $64,461

Total of Federally Funded STBG‐U Projects $10,424,606 $8,349,214 $0 $58,465 $2,016,927

Estimated STBG Apportionment $11,001,827

Surplus or shortfall of funding info provided: $2,652,613

2026 ‐ TMA ‐ Projects to be Selected Locally, as 

previously prioritized Total STBG‐U

Other (Clay Co, 

Moorhead) State Local

1. Broadway Bridge Reconstruction $7,500,000 $4,200,000 $2,250,000 $0 $1,050,000

2. 40th Ave S Bike Ped Bridge at Bluestem $4,000,000 $1,760,000 $1,800,000 $0 $440,000

3. Drain 27 and River Dr S Shared Use Paths $2,400,000 $1,920,000 $0 $0 $480,000

Total of Prioritized Projects $13,900,000 $7,880,000 $4,050,000 $0 $1,970,000

Estimated STBG Apportionment $11,221,864

Surplus or shortfall of funding info provided $3,341,864

Additional Project Submittals for 2026 Total STBG‐U Other State Local

4. Transit Capital Bus Purchase $1,250,000 $1,000,000 $0 $0 $250,000

5. Sheyenne St Reconstruction (40th to 52nd Ave E) $18,000,000 $14,400,000 $0 $0 $3,600,000

6. 45th Street Rehab (16th Ave N to I‐94 Ramp) $10,800,000 $8,640,000 $0 $0 $2,160,000

No Submittals Thus Far $0 $0 $0 $0 $0

Total of Additional Project Submittals $30,050,000 $24,040,000 $0 $0 $6,010,000

Fargo

NDDOT Bridge Projects

$9,593,056

$10,574,614

$981,558

Fargo

West Fargo

NDDOT

Fargo

Fargo

West Fargo

$11,727,000

$10,786,105

‐$940,895

Fargo

NDDOT

Table 2: ND Portion of UZA Programmed STBG‐U Projects, 2022‐2025

Fargo

NDDOT

Fargo

West Fargo
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To: Special Assessment Commission 
From: Dustin T. Scott, Assistant City Administrator/City Engineer 
Date: June 6, 2022 

Subject: Resolution Directing Assessments to be Levied 
Action: Adopt Resolutions to Direct Assessments to be Levied 

SPECIAL ASSESSMENT 
COMMISSION 

Chairman: 
Jim Brownlee 

Commissioner: 
Eddie Sheeley 

Commissioner: 
Elliot Steinbrock 

BOARD OF CITY 
COMMISSIONERS 

President: 
Bernie Dardis 

Commissioner: 
Brad Olson 

Commissioner: 
Eric Gjerdevig 

Commissioner: 
Mark Simmons 

Commissioner: 
Mandy George 

City Administrator: 
Tina Fisk 

Assist. City Administrator: 
Dustin T. Scott 

ENGINEERING 
DEPARTMENT 

City Engineer: 
Open 
Asst. City Engineer: 
Andrew Wrucke 

Asst. City Engineer: 
Jerry Wallace 

Eng. Office Manager: 
Kayla Volness 

Summary and Recommendation: 
The City of West Fargo has created the following assessment Districts: 

1. Sewer, Water, Strom and Street Improvement District No. 1315.2
2. Sewer, Water, Storm and Street Improvement District No. 1331
3. Sewer, Water, Strom and Street Improvement District No. 1332
4. Sewer, Water, Storm and Street Improvement District No. 1334 

Collectively the “Districts”. The construction work within these District has been completed. 
Completion includes the creation of the assessment district, develop and approve 
plans/specifications, bid and award bids, complete construction and issuing of bonds to 
finance the projects. As a result, the Projects are complete and the projects costs are 
ready to be submitted to the Special Assessment Commission to determine the amount of 
special assessments for each parcel within each District. 

The next procedural step in the process is for the City Commission to approve resolutions to 
direct the assessments to be levied. This approval will move the assessment process to the 
Special Assessment Commission to complete their responsibilities in the assessment process. 
The approval of the resolution directing assessments to be levied is the first step in the 
process and does not mean that the special assessments have been finalized. 

The project costs less external funding was identified through the bonding process. The 
resolution for each project provides a schedule of the costs included for the project, 
project funds used to reduce the assessed amounts with the final amount to be assessed. 
The amount to be assessed has been bonded. 

Staff recommendation: Adopt the Resolutions directing assessments to be levied. 

Policy Analysis: 
Pursuant to chapter 40-23 of the North Dakota Century Code the City of West Fargo, North 
Dakota (the “City”), has the legal authority to levy special assessment and to direct the 
Special Assessment to meet and begin the process of levying and apportioning special 
assessments within each of the Districts, in conformance with North Dakota law 

Financial Analysis: 
The projects have been completed with bonds issued to fund the projects. Assessments are 
required to be levied for the repayment of the bonds issued and comply with the bond 
agreements, covenants and resolutions. 

Process/Timeline: 
June 6, 2022– Adopt resolutions directing assessments to be levied  
TBD– Special Assessment Commission meet to finalize assessed valued by parcel. 
TBD– City Commission approve final assessments 
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Commissioner ________ introduced the following resolution and moved its adoption: 

RESOLUTION DIRECTING ASSESSMENTS TO BE LEVIED 

Be it resolved by the Board of City Commissioners of the City of West Fargo that the City
Commission has estimated the cost in Sewer, Water, Storm and Street Improvement District
No. 1315.2 and does hereby direct assessments to be levied for the payment of such cost as follows: 

Total Construction $ 357,238.18
Engineering      61,086.09
Construction Interest      10,235.30
Bond Discount        4,650.00
Testing and Consulting        5,869.50
Legal                3,585.38
Advertising           170.67
Administration      10,717.15
Engineering Administrative        3,572.38
Bond Counsel                2,091.00
Rating Agency Fee        1,743.00
Underwriting Fee        1,394.00
Special Assessment Commission           240.00
Contingencies        2,167.35
Service Charge           240.00  

TOTAL: $ 465,000.00

and that the City Auditor be and she is hereby directed to notify the Chairman of the Special
Assessment Commission and shall certify to the Chairman of the Special Assessment Commission
the items of the total cost set forth herein. 

Dated:  June 6, 2022

APPROVED: 

____________________________________
President of Board of City Commissioners

ATTEST: 

______________________________
City Auditor                              

The motion for the adoption of the foregoing resolution was duly seconded by Commissioner

______________, and upon vote being taken thereon, the following voted in favor thereof: 

____________ _____________________________________.  The following commissioners were

absent and not voting: _____________________.  The following commissioners voted nay:
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______________.  The majority having voted aye, the motion carried and the resolution was duly

adopted. 

-2-
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Commissioner ________ introduced the following resolution and moved its adoption: 

RESOLUTION DIRECTING ASSESSMENTS TO BE LEVIED 

Be it resolved by the Board of City Commissioners of the City of West Fargo that the City
Commission has estimated the cost in Sewer, Water, Storm and Street Improvement District
No. 1331 and does hereby direct assessments to be levied for the payment of such cost as follows: 
 

Total Construction $ 3,559,680.95
Engineering       446,930.74
Construction Interest       139,963.56
Bond Discount         45,150.00
Testing and Consulting         39,904.85
Legal                   4,959.70
Advertising              151.06
Sewer Hookup Fee         83,986.98
Administration       106,790.43
Engineering Administrative         35,596.81
Bond Counsel                 20,307.00
Rating Agency Fee         16,923.00
Underwriting Fee         13,538.00
Special Assessment Commission              240.00
Contingencies              636.92
Service Charge              240.00    

 
TOTAL: $ 4,515,000.00

 
and that the City Auditor be and she is hereby directed to notify the Chairman of the Special
Assessment Commission and shall certify to the Chairman of the Special Assessment Commission
the items of the total cost set forth herein. 

Dated:  June 6, 2022
 

APPROVED: 
 
 

____________________________________
President of Board of City Commissioners

ATTEST: 
 
 
______________________________
City Auditor                              

 
The motion for the adoption of the foregoing resolution was duly seconded by Commissioner

______________, and upon vote being taken thereon, the following voted in favor thereof: 

____________ _____________________________________.  The following commissioners were

absent and not voting: _____________________.  The following commissioners voted nay:
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______________.  The majority having voted aye, the motion carried and the resolution was duly

adopted. 

F:\MUNI\WFGO\1331\ASSESS\RESLEVY.WPD

-2-
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Commissioner ________ introduced the following resolution and moved its adoption: 

RESOLUTION DIRECTING ASSESSMENTS TO BE LEVIED 

Be it resolved by the Board of City Commissioners of the City of West Fargo that the City
Commission has estimated the cost in Sewer, Water, Storm and Street Improvement District
No. 1332 and does hereby direct assessments to be levied for the payment of such cost as follows: 
 

Total Construction $ 588,954.05
Engineering      84,673.70
Construction Interest      23,538.33
Bond Discount        7,500.00
Testing and Consulting        8,938.50
Legal                1,293.80
Advertising           144.42
Administration      17,668.62
Engineering Administrative        5,889.54
Bond Counsel                3,373.00
Rating Agency Fee        2,811.00
Underwriting Fee        2,249.00
Special Assessment Commission           240.00
Contingencies        2,486.04
Service Charge           240.00    

 
TOTAL: $ 750,000.00

 
and that the City Auditor be and she is hereby directed to notify the Chairman of the Special
Assessment Commission and shall certify to the Chairman of the Special Assessment Commission
the items of the total cost set forth herein. 

Dated:  June 6, 2022
 

APPROVED: 
 
 

____________________________________
President of Board of City Commissioners

ATTEST: 
 
 
______________________________
City Auditor                              
 

The motion for the adoption of the foregoing resolution was duly seconded by Commissioner

______________, and upon vote being taken thereon, the following voted in favor thereof: 

____________ _____________________________________.  The following commissioners were

absent and not voting: _____________________.  The following commissioners voted nay:
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______________.  The majority having voted aye, the motion carried and the resolution was duly

adopted. 

-2-
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Commissioner ________ introduced the following resolution and moved its adoption: 

RESOLUTION DIRECTING ASSESSMENTS TO BE LEVIED 

Be it resolved by the Board of City Commissioners of the City of West Fargo that the City
Commission has estimated the cost in Sewer, Water, Storm and Street Improvement District
No. 1334 and does hereby direct assessments to be levied for the payment of such cost as follows: 
 

Total Construction $ 750,004.68
Engineering      99,179.32
Construction Interest      26,245.44
Bond Discount        9,400.00
Testing and Consulting        9,592.00
Legal                   809.05
Advertising           149.40
Administration      22,500.14
Engineering Administrative        7,500.05
Bond Counsel                4,228.00
Rating Agency Fee        3,523.00
Underwriting Fee        2,819.00
Special Assessment Commission           240.00
Contingencies        3,569.92
Service Charge           240.00    

 
TOTAL: $ 940,000.00

 
and that the City Auditor be and she is hereby directed to notify the Chairman of the Special
Assessment Commission and shall certify to the Chairman of the Special Assessment Commission
the items of the total cost set forth herein. 

Dated:  June 6, 2022
 

APPROVED: 
 
 

____________________________________
President of Board of City Commissioners

ATTEST: 
 
 
______________________________
City Auditor                              
 

The motion for the adoption of the foregoing resolution was duly seconded by Commissioner

______________, and upon vote being taken thereon, the following voted in favor thereof: 

____________ _____________________________________.  The following commissioners were

absent and not voting: _____________________.  The following commissioners voted nay:
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______________.  The majority having voted aye, the motion carried and the resolution was duly

adopted. 

-2-
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To: West Fargo City Commission
From: John T. Shockley – City Attorney
Date: June 6, 2022

Subject: Special Assessment Policy Update“Consent” or “Regular” 
Agenda Item?

[Regular] Action: Adopt Amendment No. 2 of the Special Assessment Policy 

Commission President
Bernie Dardis
Primary Portfolio:
Administration/Finance
Secondary Portfolio:
Street, Water and 
Sewer

Commission
Vice President
Brad Olson
Primary Portfolio:
Street, Water and 
Sewer
Secondary Portfolio:
Sanitation

Commissioner
Eric Gjerdevig
Primary Portfolio:
Planning, Zoning and 
Engineering
Secondary Portfolio:
Administration/Finance

Commissioner
Mark Simmons
Primary Portfolio:
Police and Fire
Secondary Portfolio:
Planning, Zoning and 
Engineering

Commissioner
Mandy George
Primary Portfolio:
Sanitation
Secondary Portfolio:
Police and Fire

City Administrator
Tina Fisk

Asst. City Administrator
Dustin T. Scott

Summary and Recommendation:
Last year it became apparent, especially south of Interstate 94, large 
improvement districts with a variety of different property uses are in 
need of policy clarification to ensure the equitable allocation of 
special assessments. The City’s increase in mixed-use properties also 
requires policy clarification for how to levy special assessments.

Therefore, the West Fargo City Commission approved a review of the 
Special Assessment Policy on Monday, Sept. 7, 2021, to address these 
issues. The proposed amendments to the Special Assessment Policy 
address the impact of the City’s growth. This generates a need to 
create policies that specifically address different property uses, from 
small apartment buildings to larger platted and unplatted residential 
properties with existing homes.

The amendments put forth primarily focus on the use of equivalent 
units for regional street improvements in the following property 
categories and sub-categories:
1. Single-Family Residential or Agricultural

a. Platted within an established neighborhood
b. Platted and not within an established neighborhood
c. Unplatted with a single-family residence for which a building 

permit was issued
d. Unplatted without residence

2. Multi-Family Residential
3. Commercial/Industrial
4. Mixed-Use

The following documents are attached for review/consideration:
 Proposed Amendment No. 2 of Special Assessment Policy 

This is part of the City’s ongoing efforts to allocate assessments 
equitably and reduce the use of special assessments through strategic 
financing, planning and policy development. For example, in 
November 2021, the West Fargo City Commission adopted Guiding 
Principles for Financial Policy on City Infrastructure and Buildings. The 
principles assure policy and financial decisions are consistent with:
1. Reducing the use of special assessments as a funding source for 

City infrastructure.
2. Seeking the lowest cost capital through the issuance of loans, 

bonds and other debt instruments when available.
3. Utilizing the Capital Improvement Sales Tax proceeds responsibly to 

fund projects, as set forth in the West Fargo City Commission 
approved Capital Improvement Plan.
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Other recent accomplishments include the approval of the City’s 5-
year capital improvement plan and Moody’s Investors Service 
upgrading the City’s credit rating to an Aa3. The improved credit 
rating recognizes the City’s proactive management and improved 
reserves over the past several years through implementing additional 
revenue streams and budgeting conservatively.

Staff Recommendation: Adopt Amendment No. 2 of the Special Assessment 
Policy
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Special Assessment Policy 
 
CITY OF WEST FARGO, NORTH DAKOTA 
 
 
Adopted   September 19, 2016 
 
Amendment No. 1  June 7, 2021 
 
Amendment No. 2  (Proposed) June 6, 2022 
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I. PURPOSE 
 

Chapter 40 of the North Dakota Century Code authorizes cities in North Dakota to 
use special assessments as a method to fund public improvements, such as 
water supply systems, sewerage systems, streets, flood protection, sidewalks, 
trees, and storm sewers. Special assessments allocate the cost of a project to the 
properties that benefit as a result of these improvements. According to N.D.C.C. 
§ 40-22-01.2, cities with a population exceeding 10,000 shall adopt written 
policies which will be applied for cost allocation among properties benefited by 
a special assessment project. 
 
This Special Assessment Policy is intended to provide guidance to the City of 
West Fargo staff, Special Assessment Commission, and City Commission. In 
accordance with the North Dakota Century Code, the City of West Fargo will 
levy and apportion special assessments in a reasonable, equitable manner 
consistent with the procedural processes and substantive case law governing 
the levy and apportionment of the special assessments as determined by the 
North Dakota Supreme Court.  
 
The City recognizes that each and every special assessment district and the 
properties therein can have unique facts and circumstances and the 
methodology set forth herein is intended to provide guidance to the City of West 
Fargo staff, Special Assessment Commission, and City Commission. As a result, 
the City of West Fargo staff, Special Assessment Commission, and City 
Commission may deviate from this Special Assessment Policy if the facts and/or 
circumstances warrant such departure. 
 

II. GENERAL PROCEDURE FOR SPECIAL ASSESSMENTS 
 

1. The Mayor (Commission President) of the City appoints three residents of the 
City to serve as members of a Special Assessment Commission. The City 
Commission then confirms these appointments. The Special Assessment 
Commission is responsible for making and returning the special assessments to 
the City Commission in accordance with this Policy and N.D.C.C. Chapter 40-
23. 

2. The City Commission then approves the public improvement project, bids the 
project, and then accepts the lowest, responsible bidder for each 
improvement project. Once a bid is accepted, the project proceeds to 
construction. These projects may appear on the City’s Capital Improvement 
Plan. 

3. The Special Assessment Commission may meet with the City Engineer after 
bids are approved to review and estimate the pending special assessments 
on each individual project. This allows the review of properties within the 
improvement district to identify anomalies that may affect individual 
assessments. The estimated special assessments per parcel in the 
improvement district will then be posted on the City’s property information 
digital database. 
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4. At any time after the contract and bond have been executed and 
approved by the City Commission and the total cost of such work is 
estimated as nearly as practicable, the City Commission may direct 
assessments to be levied for the payment of all or any part of such cost. The 
City Commission will pass a resolution to direct the Special Assessment 
Commission to allocate the special assessments in the improvement district.  

5. The City Auditor notifies the chair of the Special Assessment Commission and 
certifies the total cost to be levied as special assessments by the Special 
Assessment Commission. 

6. Once the Special Assessment Commission receives the total cost of each 
improvement district, it meets to determine final benefits for all properties in 
each respective improvement district. The Special Assessment Commission, 
with the assistance of City staff and officers, then calculates the just 
proportion of the total cost of the work for each parcel/lot in the 
improvement district. This cost is the value of the special assessment, which is 
applied to each parcel/lot. A special assessment for each parcel/lot may not 
exceed the amount of benefit received by that particular parcel/lot. 
 

III. SPECIAL ASSESSMENT COMMUNICATION AND MEETINGS 
 

1. Engineer’s Report Presentation at West Fargo City Commission Meeting 
 
a. After the West Fargo City Commission approves the City Engineer’s report 

for an improvement district project, a letter is mailed to all property 
owners within the proposed improvement district boundaries. The letter will 
notify them of the improvement district project and provide an estimated 
special assessment amount and improvement district boundary map. This 
happens for all projects regardless of improvement type. 
 

2. Preliminary Pre-Construction Special Assessment Commission Public Meeting 
The Special Assessment Commission will meet after bids are approved to 
review and estimate the pending special assessments on each improvement 
district project. This allows the review of properties within the improvement 
district for any anomalies that may affect individual assessments. 
 
Public meeting? Yes 
Public hearing? No 
 
Before the meeting: 
a. Agenda is posted to SAC agenda category, with supporting materials 

including, but not limited to, list of projects, description of projects, project 
totals, pending special assessments, and improvement district boundary 
maps. 

b. News release is provided to media. 
c. News release is posted to website: 

i. West Fargo News; and 
ii. SAC alert. 
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d. News release is posted to social media: 
i. Facebook; 
ii. Twitter; and/or 
iii. Nextdoor. 

e. Meeting is added to website calendar: 
i. Special assessment calendar; and 
ii. West Fargo calendar. 

 
After the meeting: 
a. Post recording to YouTube; 
b. Add recording to SAC agenda center; and 
c. Send preliminary letter to residents within the improvement district 

boundaries to communicate project is moving forward and provide 
directions for checking pending special assessments in the City’s property 
information digital database. 

 
3. Post-Construction Special Assessment Commission Public Meeting 

Meeting of SAC to review projects and associated benefits to properties in 
the improvement district to determine special assessment allocation.  
 
Public meeting? Yes 
Public hearing? No 
 
Before the meeting: 
a. Agenda is posted to SAC agenda category, with supporting materials 

including, but not limited to, list of projects, descriptions of projects, 
project totals, pending special assessments, and improvement district 
boundary maps.  

b. News release is provided to media. 
c. News release is posted to website: 

i. West Fargo News; and 
ii. SAC alert. 

d. News release is posted to social media: 
i. Facebook; 
ii. Twitter; and/or 
iii. Nextdoor. 

e. Meeting is added to website calendar: 
i. Special assessment calendar; and 
ii. West Fargo calendar. 

f. Meeting notice is added to PEG access channel. 
 

During the meeting:  
a. Prepare draft special assessment list and apportionment to determine 

allocation of special assessments. 
b. Schedule SAC public hearing date to hear objections from property 

owners. 
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c. Direct City Attorney to publish proposed special assessment list and notice 
in official newspaper of the public’s opportunity to appear before the 
SAC to object to their proposed special assessment.  

d. Send letter through BSI (City’s special assessment software) to property 
owners in the improvement district notifying them of the upcoming SAC 
public hearing. 
 

After the meeting: 
a. Post recording to YouTube. 
b. Add recording to SAC agenda center. 
c. Share recording on social media with information regarding opportunity 

to object to SAC: 
i. Facebook; 
ii. Twitter; and/or 
iii. Nextdoor. 

d. Play recording on PEG channel for second, fourth, and sixth day after the 
meeting. 

e. Add opportunity to object to SAC information on City’s website: 
i. Calendar event is the deadline. 
ii. Add to special assessment website area. 
iii. City Attorney to publish proposed special assessment list and notice in 

official newspaper of the public’s opportunity to appear before the 
SAC to object to their proposed special assessment. 
 

4. Special Assessment Commission Public Hearing on Objections 
Special Assessment Commission holds a public hearing on the proposed special 
assessments and hears any objections from interested parties or their agents. 
After the hearing, the Special Assessment Commission confirms the list of 
special assessments and files the list with the City Auditor’s office. 
 
Public Meeting? Yes 
Public Hearing? Yes 

 
Actions:  
a. Hear objections during public hearing. 
b. Adjust, if needed, the special assessment allocation and approve final list. 
c. Confirm the list and attach a certificate certifying that the list is correct as 

confirmed by the Special Assessment Commission.  
d. File the confirmed special assessment list with the City Auditor. 

 
Before the meeting: 
a. Agenda is posted to SAC agenda category, with supporting materials 

attached. 
b. News release is provided to media. 
c. News release is posted to website: 

i. West Fargo News; and 
ii. SAC alert. 
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d. News release is posted to social media: 
i. Facebook; 
ii. Twitter; and/or 
iii. Nextdoor. 

e. Meeting added to website calendar: 
i. Special assessment calendar; and 
ii. West Fargo calendar. 

f. Meeting notice added to PEG access channel. 
 

After the meeting: 
a. Post recording to YouTube. 
b. Add recording to SAC agenda center. 
c. Share recording on social media with information regarding opportunity 

to appeal to City Commission: 
i. Facebook; 
ii. Twitter; and/or 
iii. Nextdoor. 

d. Play recording on PEG channel for second, fourth, and sixth day after the 
meeting. 

e. Add information on opportunity to object to special assessments and 
appeal the Special Assessment Commission’s decision to the City 
Commission on the City’s website: 
i. Special assessment calendar; and 
ii. West Fargo calendar. 

f. The City Auditor publishes a notice in the newspaper stating that the 
Special Assessment Commission has approved a list of special assessments 
and the list has been filed with the City Auditor and is open for public 
inspection. The notice will inform property owners that they must file 
written objections/appeals of the SAC decision. The notice will also 
include the time and place where the City Commission will act upon the 
list with the opportunity for property owners to object and appeal the 
Special Assessment Commission’s decision. 
 

5. City Commission Public Hearing on Objections and Appeals 
Before the City Commission meeting, any aggrieved person may file a written 
appeal from the action of the Special Assessment Commission. The City 
Commission will hear this appeal and any other objections to the list of 
special assessments during their meeting. The City Commission will not hear 
objections or appeals that were not provided in writing prior to the hearing.  
 
The City Commission may increase or diminish any special assessments as it 
may deem just. The City Commission cannot reduce the total assessment of 
the improvement district as a whole. The City Commission then confirms the 
list of special assessments and files it with the City Auditor’s office. 
 
Public Meeting: Yes 
Public Hearing: Yes 
 

Page 200 of 213



6  

Actions: 
a. Hear appeals from property owners, or their agents, who submitted a 

written objection/appeal to the City Commission. 
b. May adjust special assessment allocation. 
c. Confirm special assessment list. 
 

Before the meeting: 
a. News release is provided to media. 
b. News release is posted to website: 

i. West Fargo news; and 
ii. SAC alert. 

c. News release is posted to social media: 
i. Facebook; 
ii. Twitter; and 
iii. Nextdoor. 

d. Meeting is added to website calendar: 
i. Special assessment calendar; and 
ii. West Fargo calendar. 

e. City Commission agenda is posted to SAC agenda category, with 
supporting materials attached. 
 

After the meeting: 
a. Add recording to SAC agenda center. 

 
6. City Commission Certifies Special Assessments  

All special assessments levied may be paid without interest within 10 days 
after they have been approved and certified by the City Commission. 
 

Public meeting? No 
Public hearing? No 

 
Action:  
a. Special assessments approved by the City Commission become certified 

and are payable. 
 
After action: 
a. News release is provided to media. 
b. News release is posted to website: 

i. West Fargo News; and 
ii. SAC alert. 

c. News release posted to social media: 
i. Facebook; 
ii. Twitter; and/or 
iii. Nextdoor. 

d. Added to calendar: 
i. SAC calendar; and 
ii. West Fargo calendar. 

e. Information is added to special assessment site. 
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IV. SPECIAL ASSESSMENT ALLOCATION GUIDELINES 
 

1. DEFINITIONS  
 

Abutting Property: A property directly adjacent to public improvements. 
 
Access Easement: Allows owners of property who do not have direct access 
to a public street to pass through the adjoining land to access their property. 
 
Adjustment: A change to the area or front footage of a benefited property to 
more accurately represent the true benefit that property receives from an 
improvement in comparison to other properties in the assessment area. When 
applied to front footage and square footage, the term is referred to as front 
footage adjustment (FFA) and square footage adjustment (SFA). 
 
Arterial Street: A main roadway or thoroughfare, which gathers traffic from 
collector and local streets in commercial and residential areas. 
 
Assessment Boundary: Defined area for potentially benefitting properties. 
 
Collector Street: A street that gathers local traffic and funnels it to arterial 
streets. 
 
Established Neighborhood: A grouping of multiple residential properties with 
existing housing units that are interconnected to and mutually depend on 
local streets, sewerage, and/or water supply systems. 
 
Front Footage (FF): The number of lineal feet a property occupies on the street 
(measured along the front of a property). 
 
Improvements: Everything required to construct items that are assessed. 
Includes products and construction cost, city administration cost, engineering 
cost, legal cost, etc. 
 
Improvement of Boulevards and Other Public Places: Includes those items 
listed in N.D.C.C. § 40-22-01(3). 
 
Local Street: A street other than an arterial or collector street. 
 
Municipal Street System: Includes those items listed in N.D.C.C. § 40-22-01(2). 
 
Public Hearing: An agenda item during a public meeting for receiving 
testimony from the public at large on a local issue, or proposed government 
action. 
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Public Meeting: Any gathering of a quorum of the members of a governing 
body of a public entity regarding public business, includes committees and 
subcommittees, informal gatherings or work sessions, and discussions where a 
quorum of members are participating by phone or any other electronic 
communication (either at the same time or in a series of individual contacts).  
 
Private Drive: A roadway, whether named or not, that leads from a public 
street to more than one private property and is owned and maintained by 
private individuals or organizations rather than the City. 
 
Reduction Factor (RF): Reducing the square footage or square footage 
adjustment by 25% to account for future land dedications associated with 
platting/subdividing. 
 
Square Footage (SF): The area in which the property consumes. 
 
Water Supply System or Sewage System: Includes those items listed in 
N.D.C.C. § 40- 22-01(1). 
 
Unit or Equivalent Unit (EU): A measurement or figure determined by the 
Special Assessment Commission as a means to divide a special improvement 
district. For example, a specific project may consider all parcels less than 
10,000 square feet one unit or 40,000 square feet may be 4 units.  

 
2. SPECIAL ASSESSMENT ALLOCATION BASED ON ZONING DISTRICT 

 
Residential: Special assessments may be allocated based upon front 
footage, square footage, or a per unit basis as determined by the Special 
Assessment Commission. 
 
Commercial/Industrial: Special assessments may be allocated based upon 
front footage, square footage, or a per unit basis as determined by the 
Special Assessment Commission. 
 
Agricultural: 
a. Special assessments may be allocated based upon front footage, square 

footage, or a per unit basis as determined by the Special Assessment 
Commission. 

b. If the Special Assessment Commission selects square footage or units as 
the allocation method, the total square footage of each parcel/lot may 
be reduced to account for future right-of-way. 
 

3. SPECIAL ASSESSMENT ALLOCATION BASED ON IMPROVEMENT TYPE 
 
a. Water Supply Systems or Sewage Systems 

i. Local Systems 
1) New water and sewage systems: Depending on the shape of the 

lot(s) or plat, cost allocation is typically based on lot front footage. 
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ii. Regional Systems 
1) New water and sewage systems: Cost allocation is typically based 

on a unit basis. 
 

b. Storm Water  
Cost allocation is based on lot square footage and/or unit basis 
depending on the nature of the project. 

 
c. Repairs to Sidewalks, Driveways, etc.  

Total cost is assessed directly to individual benefitting lots. 
 

d. Regional Amenities: Parks 
Cost allocation is typically based on a unit basis. 

 
e. Municipal Street System 

i. Local Street Improvements 
1) New pavement/reconstruction: Depending on the shape of the 

lot(s), cost allocation is typically based on lot front footage. 
2) Resurfacing cost allocation is based on a unit basis. 

ii. Collector (Regional) Street Improvements 
1) New pavement/reconstruction/resurfacing: Cost allocation is 

based on an equivalent unit basis (refer to Section f. “Regional 
Street Improvements”) 

2) Lots fronting a collector street (i.e., approved access) may be 
assessed for both the collector street and the local street costs. 

iii. Arterial (Regional) Street Improvements. 
1) New pavement/reconstruction/resurfacing: Cost allocation is 

based on an equivalent unit basis. (refer to Section f. “Regional 
Street Improvements”) 

2) Lots fronting an arterial street (i.e., approved access) may be 
assessed for both the arterial street and the local street costs. 
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f. Regional Street Improvements  
For regional street improvements using the “Equivalent Unit (EU)” method, 
categorize each property into one of the conditions listed below and 
apply the corresponding calculation (round to the nearest tenth). 
 
i. Single-Family Residential or Agricultural 

1) Platted within an Established Neighborhood:  
 1 EU will be allocated for the first 2.0 acres of SF or SFA; 
 An additional 0.10 EUs is allocated for every 0.10 acres over the 

first 2.0 acres. 
 
The following table provides an example: 

SF or SFA (acres) # of allocated EUs 
0.7 1 
1.9 1 
2.7 1.7 
4.2 3.2 
6.5 5.5 

0<SFA<2ac @ 1EU PLUS Area>2ac @ 0.1EU per 0.1ac 
 

2) Platted and not within an Established Neighborhood: 
 1 EU will be allocated for the first 2.0 acres of SF or SFA;  
 An additional 0.10 EUs will be allocated for every 0.10 acres over 

the first 2.0 acres continuing up to 4.0 acres; 
 Remaining SFA after 4.0 acres is allocated 1 EU per 10,000 square 

feet after applying the Reduction Factor. 
 

The following table provides an example: 
SF or SFA (acres) # of allocated EUs 
0.7 1 
1.9 1 
2.7 1.7 
4.2 3.7 
6.5 11.2 

0<SFA<2ac @ 1EU PLUS 2<SFA<4 @ 0.1EU PLUS [SFA>4ac] * 0.75RF @ 1EU 
per 10,000sf 
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3) Un-platted with a Single-Family Residence for which a Building 
Permit was Issued 
 1 EU will be allocated for the first 2.0 acres of SF or SFA; 
 Remaining SFA is allocated 1 EU per 10,000 square feet after 

applying Reduction Factor. 
 

The following table provides an example: 
SF or SFA (acres) # of allocated EUs 
0.7 1 
1.9 1 
2.7 3.3 
4.2 8.2 
6.5 15.7 

0<SFA<2ac @ 1EU PLUS [SFA>2ac] * 0.75RF @ 1EU per 10,000sf 
 

4) Un-platted without Residence 
 Allocate 1 EU per 10,000 square feet after applying Reduction 

Factor. 
 

The following table provides an example: 
SF or SFA (acres) # of allocated EUs 
0.7 2.3 
1.9 6.2 
2.7 8.8 
4.2 13.7 
6.5 21.2 

SFA * 0.75RF @ 1EU per 10,000sf 
 

ii. Multi-Family Residential:  
 Allocate 0.6 EUs to every housing unit.  

 
The following table provides an example: 

Total Housing Units # of allocated EUs 
12 7.2 
48 28.8 
144 86.4 

(Housing Units per Bldg * # of Bldgs) * 0.6 EUs 
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iii. Commercial/Industrial/Other:  
 Allocate 1 EU per 10,000 square feet of SF or SFA.  

 
The following table provides an example: 

SF or SFA (acres) # of allocated EUs 
2.7 11.8 
6.5 28.3 
16 69.7 

SFA @ 1EU per 10,000sf 
 

iv. Mixed-Use: Use combination of above methods and/or unique method 
as deemed appropriate. 

 
V. ADJUSTMENTS 

1. Adjustments to footage are made by the Special Assessment Commission 
where warranted and may include the following: 
a. Adjustments may be made to front footages where the footages are 

disproportionately larger or smaller than standard lots. 
b. Adjustments may be made for larger or odd-shaped lots. 
c. Adjustments to lot square footage may be warranted based on the 

characteristics of the lot in relation to the project. 
 

VI. REGIONAL COMPONENT THAT INCLUDES ESTABLISHED AREAS 
1. At the beginning of the process, after the City Engineer’s report is approved, 

letters are mailed to property owners. This letter is consistent with the timing for 
protesting the resolution declaring work necessary for street projects.  

2. The letter notifies property owners that they are within an improvement district 
that has been created and provides an estimated project cost, anticipated 
project schedule, and preliminary estimate of assessment allocation. 

3. City staff or the City Commission determines if new development with 
regional improvement, or one that causes a regional improvement, requires 
a public meeting to be organized by the developer (e.g., The Wilds 11th 
Addition). 

4. A minimum notice of 10 days is provided to attendees: 
a. Possible electronic notice in the future. 
b. Intent of the meeting is to discuss improvements needed, and to estimate 

future regional improvements that will happen every time an addition is 
included in the overall development. 
 

VII. DEVELOPER PETITIONED IMPROVEMENTS 
Policy on Infrastructure Allowed within a Special Assessment District 
1. The City has an official Special Assessment Policy (adopted September 19, 

2016, and amended 1June 7, 2021) and follows state law as outlined in 
Chapter 40 of the North Dakota Century Code for funding improvements 
using special assessments.  

2. N.D.C.C. § 40-22-01 identifies types of improvements which a municipality 
can construct and expense with special assessment funds. This policy is 
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written specifically for new development projects that are requested 
(petitioned) by a developer.  

3. City infrastructure shall be located within rights-of-way and/or easements 
dedicated to the City.  

4. Improvements shall be limited to critical infrastructure necessary for the City 
to provide and maintain services for the proposed development.  

5. Critical infrastructure includes the following: 
a. Wastewater system 

i. Local sanitary sewer mains and service lines. 
ii. Regional gravity trunk lines. 
iii. Lift stations and associated force mains. 
iv. Related appurtenances, structures, etc.  

b. Water distribution 
i. Local water mains and service lines. 
ii. Regional transmission lines. 
iii. Fire hydrants. 
iv. Meter stations (as needed for large service area). 
v. Related appurtenances, structures, etc. 

c. Storm water 
i. Drainage collection/conveyance systems. 
ii. Retention/detention basins: 

1) Only City standard items for functionality. 
2) Excludes aesthetic features and amenities. 

iii. Pumping stations and associated force mains. 
iv. Related appurtenances, structures, etc. 

d. Transportation 
i. Regional/local roadways and associated systems, excludes private 

streets/driveways.  
ii. Multi-use paths, sidewalks, and publicly owned trails, excludes private 

uses and those required for property frontage. 
iii. Boulevard establishment. 
iv. Related appurtenances, structures, etc. 

e. Miscellaneous 
i. Fill materials deemed necessary by the City Engineer to establish 

minimum elevations and functionality, excludes fill for aesthetic 
purposes or private lot marketability. 

6. Developers will be afforded the opportunity to present their request for non-
critical items to be included with a City improvement to the City Commission. 
The City Commission will decide whether the item(s) will be:   
a. Included with the improvement project, but financed privately, in which 

case an agreement will be required with terms and conditions for 
construction, financing, etc. prior to inclusion;  

b. Included with the improvement project and financed with special 
assessments; or 

c. Excluded from improvement project, in which case the developer may 
consider private construction and financing following standard City 
protocols.  
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ORDINANCE NO. 1212
 
AN ORDINANCE TO AMEND AND REENACT SECTION 10-0103 OF THE REVISED
ORDINANCES OF 1990 OF THE CITY OF WEST FARGO RELATING TO LIQUOR
CONTROL BOARD ESTABLISHED. 
 
BE IT ORDAINED BY THE BOARD OF CITY COMMISSIONERS OF THE CITY OF
WEST FARGO, NORTH DAKOTA: 

SECTION 1.  Section 10-0103 of the Revised Ordinances of 1990

of the City of West Fargo, North Dakota, is hereby amended and

reenacted to read as follows: 

10–0103. LIQUOR CONTROL BOARD ESTABLISHED. There is hereby
established a five (5) member Liquor Control Board comprised of the
City Administrator, Chief of Police Assistant City Administrator,
Code Enforcement Official City Planner, and two (2) City Commission
members appointed by the City Commission. The Liquor Control Board
shall be vested with the authority and jurisdiction to review,
approve, or deny applications for liquor licenses as provided in
this chapter. The Liquor Control Board shall also be vested with
the authority to impose fines for liquor license violations and to
revoke or suspend any liquor licenses. The City Commission may also
appoint up to two (2) non-voting advisors to the Liquor Control
Board, who must be residents of the City.

Any decision by the Liquor Control Board may be appealed to
the City Commission by filing a Notice of Appeal with the Liquor
Control Board within fourteen (14) days of its decision. The Notice
of Appeal must state the factual and legal basis for an appeal of
the Liquor Control Board’s decision. 

SECTION 2.  Effective Date.  This ordinance shall be in full

force and effect from and after its second reading and final

passage. 

________________________________
President of Board of City
Commissioners of the City of

 West Fargo, North Dakota
 
ATTEST: 
 

______________________________
City Auditor 

Date of First Reading: 
 
Date of Second Reading
and Final Passage: 
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To: West Fargo City Commission
From: John Shockley, City Attorney
Date: Monday, June 6, 2022

Subject: Review Public Safety Sales Tax Ballot and Draft Ordinance
Action: Approve Public Safety Sales Tax Ballot and Draft 

Ordinance

Commission President
Bernie Dardis

Primary Portfolio:
Administration/Finance

Secondary Portfolio:
Street, Water and Sewer

Commission
Vice President
Brad Olson

Primary Portfolio:
Street, Water and Sewer

Secondary Portfolio:
Sanitation

Commissioner
Eric Gjerdevig

Primary Portfolio:
Planning, Zoning and 
Engineering

Secondary Portfolio:
Administration/Finance

Commissioner
Mark Simmons

Primary Portfolio:
Police and Fire

Secondary Portfolio:
Planning, Zoning and 
Engineering

Commissioner
Mandy George

Primary Portfolio:
Sanitation

Secondary Portfolio:
Police and Fire

Administration
Tina Fisk, Administrator

Summary and Recommendation:
The City of West Fargo is proposing a one-half cent sales tax increase to 
provide funding for the police and fire departments. These departments 
are seeing a rise in financial need that outpaces the current property tax 
levels. This need comes as a result of West Fargo’s increasing population, 
growing school district, expanding visitor appeal, and rise in mental and 
behavioral health issues in North Dakota that are causing an increase in 
the departments’ calls for service. For example, the fire department has 
seen a 300% increase in calls for service since 2017, and a 54% increase in 
fire loss in 2021 alone.

Funding Needs: 
To address deficiencies in operations that are risking their ability to 
maintain a minimum standard of service, both departments must make 
serious investments in the next five years. The police department’s current 
$9.7 million budget needs to increase by $2.9 million, to a total budget of 
$12.6 million, by 2026 to invest in the needed personnel and equipment. 
This includes sworn officers, vehicles, equipment, support staff, body-worn 
cameras and an incident command vehicle. The fire department’s 
current $3.35 million budget needs to increase by $3.45 million, to a total 
budget of $6.8 million, by 2026 to invest in the needed personnel and 
equipment. This includes firefighters, a ladder truck, an engine truck, and 
a headquarters that includes the first station located north of Interstate 94 
staffed round the clock.

Financial Solution:
Currently, police and fire department expenses come from the general 
fund through property taxes. Using sales tax to support police and fire 
services is a viable solution because everyone who could potentially use 
these services, not just property owners, contributes to it. When you consider 
that only 37% of the arrests made from January 2020 through April 2022 were 
West Fargo residents, it is important that the departments’ funding includes 
revenue that comes from more than just property owners.
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A sales tax funding mechanism also helps to relieve financial pressure in 
multiple areas. First, it helps decrease the share of the general fund that the 
police and fire departments need. On average, the public safety 
departments combined account for about 80% of the general fund 
budget, leaving just 20% for the remaining 11 department funds.

Second, a police and fire sales tax will help the City keep the capital 
infrastructure sales tax fund more targeted. Currently, capital 
improvements from every department are covered in this budget. This 
includes items such as buildings, fire trucks, specialty gear and squad cars. 
For example, funding for the new $18.5 million fire department 24/7 staffed 
station and headquarters will come from this fund. However, this fund also 
covers financial support for street, water and sewer construction projects 
that offset the use of special assessments. By shifting police and fire capital 
improvements to the police and fire sales tax, more funds will be available 
in the capital infrastructure sales tax fund to lessen property owner’s special 
assessments and local share of cost for upcoming construction projects.

Policy Analysis: The City Commission previously determined to place a 
proposed half-cent increase to fund public safety on the November 2022 
general election. The proposed ballot language is based upon the 
requirements of the West Fargo Home Rule Charter, which requires 
approval of two questions in order to increase the sales and use tax. The first 
question is whether to amend the Home Rule Charter to provide authority 
for the City impose up to a two and one-half percent sales tax. The second 
question is a whether to approve the proposed amendments to the sales 
tax ordinance to increase the sales by one half of a percent. In order to 
approve the sales tax, a “yes” vote is required on both questions.  
The draft sales tax ordinance amendment is a simple amendment 
increasing the sales and use tax by one-half of a percent. The ordinance 
provides that one-half cent1 of the updated sales and use tax (now 20%)2 
can be utilized for police and fire services, equipment and building.  

Financial Analysis: 
The impact of relying on property taxes could potentially add 15.02 mills of 
property tax funding for police and fire departments over the next four 
years. Using 2022 numbers, property taxes would increase by $270 for police 
and fire alone on a $400,000 house between 2022 and 2026. This also does 
not offer an alternate source of funding for police and fire capital 

1 North Dakota counties and cities which impose and levy a sales and use tax must enter into an agreement with the State of North Dakota, whereby the North Dakota 
Office of State Tax Commissioner collects locally imposed sales and use taxes and remits the revenue each and every month to the local jurisdiction, after deducting an 
administrative fee based upon the number of sales tax permits in the jurisdiction imposing the sales and use tax.
2 Because the proposed sales and use tax ordinance increases the sales tax to two and one-half cents, 20% of the sales and use tax revenue generated by the City would 
be equal to 20% of the total.   
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improvements and will continue to force these improvements to compete 
for dollars with other infrastructure projects. 

The impact of a one-half cent sales tax adds $3,675,000 in revenue in the 
first full year to help decrease requests for property tax funding from police 
and fire departments. By 2026, the revenue increases to $4,254,272, helping 
to further decrease the police and fire departments’ reliance on property 
taxes as a source of funding. This also offers an alternate source of funding 
for police and fire capital improvements to help decrease competition for 
capital improvement sales tax dollars that are earmarked for infrastructure 
and improvements.

This increase will have a minimal impact to purchases within the City of West 
Fargo. A Costco bill with $150 of taxable items would see City sales tax 
revenue increases from $2.50 to $3.13, an increase of 63 cents. A trailer 
purchased for $7,500 would see an increase of City sales tax from $150.00 
to $187.50, an increase of $37.50.

Process/Timeline:
If the voters authorize the sales and use tax increase, the City Commission 
must then have a first and second reading of the ordinance. Following 
approval of the ordinance it must be published, and the first collections of 
the additional one-half cent sales tax begins on the first quarter following 
the effective date of the ordinance. 3

Process Action
City Commission 
Approval of Ballot 

Approve form of Ballot and draft sales and use 
tax ordinance 

General Election November 8, 2022
First Reading November 21, 2022
Second Reading December 5, 2022
Publication date December 14, 2022
Effective date January 15, 2023
First date of 
collections 

April 1, 2023
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OFFICIAL BALLOT 

VOTE ON CITY SALES AND USE TAX ORDINANCE

GENERAL ELECTION, NOVEMBER 8, 2022

PROPOSED CITY CHARTER AMENDMENT 

Shall Article III, Section 16, Subdivision “a” of the West Fargo Home Rule Charter be 
amended to authorize the City of West Fargo to enact an ordinance providing for a two and one-
half percent (2.5%) sales and use tax as set forth below and published in The Forum on October 19, 
2022.

The amount of the sales and use tax shall not exceed two and one-half percent (2.5%)
of the gross receipt.

YES

NO

PROPOSED ORDINANCE IMPLEMENTING CHARTER AMENDMENT

Shall the City Commission of the City of West Fargo implement the above-described Charter
amendment by adopting a City Sales and Use Tax by Ordinance as published in The Forum on
October 19 and 26, 2022, which provides for the two and one-half percent (2.5%) sales and use tax
as set forth above?

YES

NO 

INSTRUCTIONS TO VOTERS:  Voters desiring to vote in favor of said propositions should mark
a cross (x) in the square opposite the word "YES".  Voters desiring to vote against such proposition
should mark a cross (x) in the square opposite the word "NO". 

F:\MUNI\WFGO\ORD1210-SALESTAX\BALLOT.WPD
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