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West Fargo Planning & Zoning Commission Agenda 
Tuesday, April 15th, 2025 - 5:30 p.m. 

 
 

A. Call to Order 
B. Approval of Order of Agenda 
C. Approval of Minutes- March 11th, 2025 
D. Commision Membership Introduction  

1. Welcome Chris Wehri as our new Extraterritorial Planning & Zoning Commissioner! 
E. Regular Agenda 

1. Public Hearing- A24-28 Zoning Ordinance Amendment to Title IV regarding short-term rentals- 
Nelson (continued from the March 11, 2025 meeting) 

2. Public Hearing- A25-5 Brooks Harbor 5th Addition, a request for Planned Unit Development at 2250 
5th St W to build townhouse style apartments (Lot 3, Block 3 Brooks Harbor 5th Addition)- Sankey 
(continued from the March 11, 2025 meeting; continued to the May 13, 2025 meeting)  

3. Public Hearing- A25-6 McMahon Estates 2nd Addition, a request for a Conditional Use Permit to 
construct an oversized accessory structure within the R-1E: Rural Estates zoning district and a 
request for a variance to reduce the required minimum building control line of the CO-SR: Sheyenne 
River Corridor Overlay District at 126 49th Ave E (Lot 11, Block 1 McMahon Estates 2nd Addition)- 
Sankey 

4. Public Hearing- A25-7 Section 7, T139N, R49W, a request for Conditional Use Permit at 320 8th St 
W to allow for light industrial uses (shop condos) in the HC: Heavy Commercial Zoning District (a 
portion of Section 7, T139N, R49N)- Sankey 

5. A25-4 Oak Ridge 20th Addition, a request for PUD Detailed Development Plan within a Planned 
Unit Development at 825 32nd Ave E for an oil change business (Lot 1, Block 1 Oak Ridge 20th 
Addition)- Sankey 

F. Non-Agenda Items 
G. Adjourn from Regular Agenda 
H. Discussion Agenda 

1. Zoning ordinance amendment to Title IV relating to the CO-SR: Sheyenne River Corridor Overlay 
District. 

2. Bid farewell to Commission Chair Joe Kolb. Thank you for your service!  
 

 

 

http://www.westfargo/#nd.gov


 
 

West Fargo City Hall Commission Chambers ● 2515 6th Street East ● West Fargo, ND  58078 ● 701-515-5370 ● Fax 701-515-5001 
 

 
 

www.westfargond.gov 
 

West Fargo Planning & Zoning Commission Meeting Minutes 
Tuesday, March 11th 2025 - 5:30 p.m. 

 
 

Members Present: Joe Kolb, Mike Thorstad, Dave Gust, Matt Kopp, Kathi Schwan, Eric Dodds-virtual 

Members Absent: None 

Others Present: Aaron Nelson, Lisa Sankey, Katie Schmidt, Breanna Siegler  

Minutes Submitted by: Breanna Siegler, Office Manager  

The meeting was called to order by Chair Kolb at 5:30pm. Chair Kolb asked for approval of the order of 
the agenda. Commissioner Gust motioned to approve; Commissioner Schwan seconded. No opposition. 
Motion passed.  
 
Commissioner Schwan moved and Commissioner Gust seconded the motion to approve the meeting 
minutes from March 11, 2025. No opposition. Motion passed.  
 
Chair Kolb opened a public hearing for Public Hearing- A25-5 Brooks Harbor 5th Addition, a request for 
Planned Unit Development at 2250 5th St W to build townhouse style apartments (Lot 3, Block 3 Brooks 
Harbor 5th Addition) and stated that the applicant has requested this item to be continued until the April 
15, 2025 meeting. Chair Kolb asked for public comment. A member of the public opposed the 
application and stated that they would like the commission to deny this application like they did in May 
2024. Chair Kolb closed the public hearing. Commissioner Gust motioned to approve continuation until 
April 15th. Commissioner Kopp seconded. No opposition. Continuation approved until April 15th, 2025. 
 
Chair Kolb opened a Public Hearing for Public Hearing- A25-3 DMF Addition, a request for replat at 
450 23rd Ave E (Lot 1, Block 1 North Pond at the Preserve 14th Addition). Chair Kolb asked for public 
comment. No public comment was brought forth. Chair Kolb closed the public hearing. Discussion held. 
Commissioner Gust motioned to approve the request with the three listed conditions. Commissioner 
Thorstad seconded. Motion passed. No opposition.  
 
Chair Kolb opened a Public Hearing- A25-4 Oak Ridge 20th Addition, a request for a replat at 805 32nd 
Ave E (Lot 8, Block 1 Oak Ridge 6th Addition). Chair Kolb opened the floor for public comment. No 
comment brought forth. Chair Kolb closed the public hearing. Discussion held. Commissioner Thorstad 
motioned to approve. Commissioner Gust seconded. Motion passed. No opposition.  
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Chair Kolb opened a Public Hearing for A24-28 Zoning Ordinance Amendment to Title IV regarding 
short-term rentals Chair Kolb opened the floor for public comment. Public comment was brought forth 
by four individuals that all opposed the zoning ordinance amendment. Three of the residents were 
specifically opposed to the primary residence restrictions and the affects that it would have on owners 
and operators in the area. The fourth resident lives in a neighborhood with short-term rentals and has 
found those sites to be well maintained. Chair Kolb closed the public hearing. Discussion was held about 
the pros/cons of the ordinance as currently written as well as what revisions would be beneficial before 
bringing this item forward to the City Commission. Commissioner Kopp asked if he could motion for 
staff to utilize the discussion items that were being brought up and revise the ordinance. Director Nelson 
confirmed that a motion could be made for specific review, and that the amendment could be revised 
and then brought back before the Planning & Zoning Commission for a recommendation prior to going 
on to the City Commission. Commissioner Gust would like an opinion from the Assessor’s office to see 
if these properties should be considered residential or commercial.  
Commissioner Schwan motioned to reject the ordinance as currently written and added a request to 
review the primary residence requirements. Commissioner Kopp seconded the motion to reject the 
ordinance as currently written. Motion passed 5-1 with Commissioner Gust voting in opposition.  
 
Chair Kolb opened the floor for non-agenda items. The next Planning & Zoning Commission meeting 
will be April 15th, the third Tuesday of the month instead of the usual second Tuesday. There will likely 
be a Growth Area Master Plan review session either before (4-5pm) or directly after the Planning & 
Zoning Commission meeting.  
 
Chair Kolb asked for a motion to adjourn from the regular agenda. Commissioner Gust moved to 
adjourn. Commissioner Schwan seconded. No opposition. Motion passed. Chair Kolb adjourned from 
the regular agenda at 6:43pm.    
 
Chair Kolb opened the discussion agenda. Director Nelson provided a first draft of the 2025/2026 work 
program for review. Chair Kolb asked if items that are actively being worked on could be listed 
separately from the items that are lower priority or for the future only. Chair Kolb closed the discussion 
agenda.  
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A24-28 ZONING ORDINANCE AMENDMENTS 

Zoning Ordinance Amendment to Title IV of the City Ordinances (Zoning Regulations)  

Applicant: City of West Fargo Staff Contact:  Aaron Nelson 

City Commission directs staff to explore policy 
options for short-term rentals: 

8-5-2024 

City Commission directs staff to develop ordinance 
and licensing structure for short-term rentals: 

9-16-2024 

Planning & Zoning Commission discussion on draft 
ordinance: 

1-14-2025 

City Commission discussion on draft ordinance: 2-24-2025 

Planning and Zoning Commission Public Hearing: 03-11-2025 (continued) 

Planning and Zoning Commission: 04-15-2025 

City Commission Public Hearing & 1st Reading:  

City Commission 2nd Reading:  
 

PURPOSE: 

The purpose of the proposed zoning amendment is to incorporate references within the zoning code 
to the proposed Chapter 10-16 of the City Ordinance relating to short-term rentals of residential 
property, which is currently under consideration for approval. 

 

DISCUSSION AND OBSERVATIONS: 

• At the direction of the West Fargo City Commission, staff has drafted a short-term rental ordinance 
to be incorporated into the City Ordinances as Chapter 10-16. 

• Chapter 10-16 outlines the standards and licensing structure for the regulation and oversite of 
short-term rental of residential property. 

• A “short-term rental” is defined as “the rental of a dwelling unit or any portion thereof for a period 
of twenty nine (29) or fewer consecutive days. Short-term rentals are intended for temporary 
lodging and do not constitute a primary or long-term residence for the guest(s).” 

• Only the rental of residential property for periods of 29 or fewer days would be regulated by the 
standards of Chapter 10-16. Rental of residential property on a monthly or longer basis is 
considered standard residential occupancy, the same as an owner-occupied dwelling unit. 

• In addition to the establishment of Chapter 10-16, minor amendments to Title IV zoning regulations 
are proposed to ensure compatibility between these two sections of the City Ordinances. In 
summary, short-term rentals that are licensed in accordance with Chapter 10-16 will be allowed 
within any legal dwelling unit.  

• The draft short-term rental ordinance is attached for reference. The ordinance establishes Chapter 
10-16 and makes minor modifications to Title IV. 

• In summary, the short-term rental ordinance would: 
o Require short-term rentals to be licensed with the City in order to legally operate. The 

license would need to be renewed annually. 
o Establishes standards and requirements for short-term rentals, including tax collection, 

insurance coverage, occupancy limits, minimum parking, nuisance standards, operator’s 
contact information, etc. 

o Require a safety inspection of the premises by the West Fargo Fire Department prior to 
issuance of a license.  
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o Establish penalties for violation, including legal remedies, fines, and/or suspension or 
revocation of license. 

o Amend Title IV zoning standards to specify that short-term rentals licensed in accordance 
with Chapter 10-16 are allowed within any legal dwelling unit. 

• The attached ordinance and license processing structure has been developed with input and 
guidance from multiple City departments, including Planning/Inspections, Police, Fire, Finance, 
Economic Development, Administration, and the City Attorney’s office.  
 

 

NOTICES: 

Sent to: Notice of public hearing published in The Forum newspaper.  

Comments Received:   

• Staff has received several comments from the public regarding concerns with too much restriction 
of short-term rentals. Copies of written comments are attached. 

 

CONSISTENCY WITH COMPREHENSIVE PLAN AND OTHER APPLICABLE CITY PLANS AND ORDINANCES: 

• The West Fargo 2.0 Comprehensive Plan does not speak directly to the topic of short-term rentals. 
However, the Plan does include two “Big Ideas” that are relevant to the proposed ordinance: 

o “Grow The Economy” – This City goal is geared towards growing the commercial tax base 
of the City in relation to the residential tax base.  

o “Strengthen Neighborhoods and Expand Housing Chose” – This City goal recognizes the key 
role neighborhoods play in society and the lives of citizens and seeks to improve the quality 
and neighborhoods and the opportunities for a diversity of housing options. 

• The proposed ordinance seeks to balance the interests of property owners, residents, and the 
community by ensuring that short-term rental properties are operated safely, responsibly, and in 
a manner that is consistent with the residential character of the neighborhoods in which they 
operate. 

• The proposed amendments to Title IV do not make major substantive changes to the existing 
ordinances and are consistent with the Comprehensive Plan.  
 

 

 

UPDATE 4/11/2025: 

At the March 11, 2025 Planning & Zoning Commission meeting, several short-term rental operators 
spoke in opposition to the short-term rental ordinance. The primary concern raised was the proposed 
restriction of short-term rentals to primary residences (a dwelling in which a resident lives for more 
than half the year). Much of the Commission discussion also revolved around the primary residency 
requirement, with the Commission ultimately voting to reject the draft ordinance and to direct staff to 
remove the primary residency restriction and to bring back a revised draft for further consideration at 
the April 15, 2025 meeting. Since then, staff has worked with the City Attorney’s office to revise the 
draft ordinance accordingly. Additionally, the City Assessor has confirmed that short-term rentals have 

PLANNING & ZONING COMMISSION ACTION: 

At the March 11, 2025 meeting, the West Fargo Planning and Zoning Commission voted 5-1 to direct 
staff to revise the proposed draft to remove the requirement restricting short-term rentals to primary 
residences. 
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historically been assessed the same as residential properties, as there are no specific statutes 
specifically addressing tax assessment of short-term rental properties. 
 

 

RECOMMENDATION: 

It is recommended that the City approve the proposed short-term rental ordinance on the basis that it 
is consistent with City plans and ordinances. 
 

 

Attachments 

• Proposed Short-Term Rental Ordinance 

• Overview of Licensing Process & Fee Structure 

• Example of Short-Term Rental License Application 

• Comments Received 



ORDINANCE NO. 1254 
 

AN ORDINANCE TO CREATE AND ENACT CHAPTER 10-16 OF THE REVISED 
ORDINANCES OF 1990 OF THE CITY OF WEST FARGO RELATING TO SHORT-TERM 
RENTALS, AND TO AMEND AND REENACT SECTION 4-0402.2 RELATING TO THE 
DEFINITIONS OF DWELLING UNIT AND SHORT-TERM RENTAL. 
 
BE IT ORDAINED BY THE BOARD OF CITY COMMISSIONERS OF THE CITY OF WEST 
FARGO, NORTH DAKOTA:  
 
 SECTION 1.  Chapter 10-16 of the Revised Ordinances of 1990 of the City of West Fargo, 

North Dakota, is hereby created and enacted to read as follows: 

CHAPTER 10-16 
 

SHORT-TERM RENTALS 
 
SECTIONS: 
 
 10-1601. Purpose and Intent 
 10-1602. Definitions 
 10-1603. Annual Licensing Requirements for Short-Term Rentals 
 10-1604. Operational Standards for Short-Term Rentals 
 10-1605. Penalties for Violations 
 10-1606. Severability 
  

______________________ 
 
 10-1601. PURPOSE AND INTENT. 
 

1. The purpose of this ordinance is to establish regulations for the operation of 
short-term rental properties within the City of West Fargo. This ordinance aims to 
balance the interests of property owners, residents, and the community by ensuring 
that short-term rental properties are operated safely, responsibly, and in a manner 
that is consistent with the residential character of the neighborhoods in which they 
operate. 

 
 10-1602. DEFINITIONS. 
 

1. Short-Term Rental (STR): The rental of a dwelling unit or any portion thereof for a 
period of twenty nine (29) or fewer consecutive days. Short-term rentals are 
intended for temporary lodging and do not constitute a primary or long-term 
residence for the guest(s). 

 
2. Dwelling Unit: A structure or portion of a structure designed for residential 

occupancy, including single-family homes, apartments, condominiums, and other 
similar residential structures; but not including hotels or motels.  

 



 

2 
 

3. Party: Any gathering, event, or social activity occurring at a short-term rental 
property that exceeds the intended use of the property for lodging and residential 
purposes, typically involving a significant number of guests who are not residential 
occupants of the rental, and may include amplified sound, music, food, drink, 
and/or other activities likely to disturb the peace, create a nuisance, or violate local 
ordinances. 

 
4. Licensed Premises: A dwelling unit that has a valid license issued pursuant to this 

chapter allowing short-term rental of such dwelling unit. 
 
 10-1603.  ANNUAL LICENSING REQUIREMENTS FOR SHORT-TERM RENTALS.  
 

1. License Requirement: No person shall operate a short-term rental within the City 
of West Fargo’s zoning jurisdiction without first obtaining an annual Short-Term 
Rental License from the City of West Fargo for the licensed premises. The City 
Auditor, or their designee, shall be responsible for the administration of short-term 
rental licensing in accordance with this chapter. 

 
2. Application Requirements: Property owners looking to become licensed shall 

submit a Short-Term Rental License application to the City. Along with other 
information deemed necessary by the City Auditor, the application shall include: 

 
a. Address of the short-term rental unit. 

 
b. Type of dwelling unit (e.g., single-family home, apartment, condominium). 

 
c. Proof of property ownership. 

 
d. Proof of liability insurance. 

 
e. Proof of ND Sales and Use Tax Permit. 

 
3. Number of bedrooms and/or sleeping areas available for rent, number and location 

of off-street parking spaces, and the maximum permitted occupancy pursuant to 
Section 10-1604.1, “Occupancy Limits.” 

 
4. Contact information for the property owner and all other applicable property 

representatives, such as property manager. The applicant must identify one (1) or 
more persons who will be available to respond within two (2) hours at all times 
during which the dwelling unit is rented to any issues raised by the renter or the 
City. Any such person must have access to the dwelling unit and be authorized to 
make decisions regarding the dwelling unit. 

  
5. A signed statement that the owner will, at all times, comply with all the 

requirements of the license and this chapter. Failure to comply with said 
requirements will constitute a violation of the provisions of this chapter.  
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6. Payment of the applicable licensing fee, as determined by the Board of City 
Commissioners. 

 
7. Safety and Compliance Inspection: The licensed premises must comply with all 

applicable federal, state, and local laws. A Short-Term Rental License shall only be 
issued upon successful completion of a safety inspection, including that the licensed 
premises complies with applicable fire, building, and health codes. 

 
8. Taxes: Property owners operating a short-term rental are responsible for paying all 

applicable taxes, including applicable sales taxes in accordance with State law and 
lodging taxes in accordance with Chapter 10-05 of the City Ordinances. Property 
owners shall maintain tax records for a minimum of seven (7) years and shall make 
these records available to the City upon request for compliance purposes. 

 
9. License Term: The term of a Short-Term Rental License shall be for a period of one 

(1) year; provided, however, that all licenses shall be prorated on a quarterly basis 
and expire on December 31 of each year unless sooner suspended or revoked. 

 
10. License Renewal: Short-Term Rental Licenses, which have not been suspended or 

revoked, must be renewed annually, subject to payment of the renewal fee and 
compliance with all provisions of this chapter. Applications for renewal shall be 
made at least thirty (30) calendar days prior to the expiration date of the current 
valid license.  

 
11. Transferability: A Short-Term Rental License is not transferable. A new license is 

required upon change of ownership of the Licensed Premises. 
 
12. Insurance: Property owners operating a short-term rental must maintain general 

liability insurance for the licensed premises in the amount of at least $500,000 at 
all times.  Property owners must provide proof of the required insurance coverage 
to the City upon request. 

 
13. Private Restrictions/Covenants: A license issued to a person whose premises is 

subject to private restrictions and/or covenants that prohibit the use of short-term 
rentals is the sole responsibility of the person applying for the license. The 
interpretation and enforcement of the private restrictions and/or covenants is the 
sole responsibility of the private parties involved; the City is in no way responsible 
for interpreting or enforcing private restrictions and/or covenants. 

 
 10-1604.  OPERATIONAL STANDARDS FOR SHORT-TERM RENTALS. 
 

1. Occupancy Limits: Occupancy is limited to a family of persons related by blood or 
marriage or a group of not more than five (5) persons who need not be related by 
blood or marriage. 
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 In no case shall occupancy exceed the maximum allowed by applicable building, 
fire, or zoning codes. Sleeping areas that are advertised for rent must meet all 
applicable building and fire code standards. 

 
2. Noise, Maintenance, and Conduct: Short-term rentals shall comply with all 

applicable City ordinances, including, but not limited to, the City’s ordinances 
relating to noise; snow removal; tall grass and weed control; trash, junk, and debris; 
nuisances; parking; and property maintenance. 

 
 There shall be no exterior signage and no change to the outside appearance of the 

premises that would reflect the presence of a short-term rental. 
 

 Short-term rentals may only be used for overnight accommodations and shall not 
be used for any gathering meeting the definition of a party.  

 
3. Parking Requirements: Short-term rentals shall provide at least two (2) off-street 

parking spaces on the premises. These parking spaces must be open and available 
to short-term renters at all times during their stay. Any illegal parking of vehicles 
associated with the short-term rental is grounds for a violation of this chapter. 

 
4. Guest Recordkeeping: Property owners shall maintain records of guest stays, 

including dates of occupancy, for a minimum of twelve (12) months and shall make 
these records available to the City upon request for compliance purposes. 

 
5. Advertising and Public Notice: 
 

a. All advertising for a short-term rental unit shall include the City-issued 
Short-Term Rental License number in the listing, as well as the maximum 
occupancy permitted by this chapter. 

 
b. Every licensee of a short-term rental shall post the annual license issued by 

the City. The annual license shall be conspicuously posted by the licensee 
in the main entryway of the short-term rental for which they are issued and 
shall include contact information for the owner and other property 
representatives. 

 
c. Upon approval of a short-term rental license, the City Auditor shall notify 

by mail all owners of property within 150 feet of the licensed premises. The 
notification shall include the address of the licensed premises, information 
about the City’s short-term rental standards, and information on how to 
report potential violations. 

 
 10-1605.  PENALTIES FOR VIOLATIONS. 
 

1. Enforcement and Penalties: Any violation of this chapter is an infraction as 
provided under Section 1-0211 of the City Ordinances and may also result in 
administrative fines and/or suspension or revocation of the Short-Term Rental 
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License. Fines shall be established by resolution of the Board of City 
Commissioners and may increase with each repeated violation.  Any repeat 
violations will be counted on a twelve (12) month basis, commencing on the date 
of the initial violation and extending for twelve (12) consecutive months thereafter.  
If additional violations are committed within the twelve (12) month period 
following the initial violation, then those additional violations will be added to the 
initial violation as repeat violations, and all violations committed during the twelve 
(12) month period will be counted toward the assessment of fines.  If no additional 
violations are committed within the twelve (12) month period following the initial 
violation, then the twelve (12) month period will expire, and the initial violation 
will not be counted with any subsequent violations toward the assessment of fines.  
Another twelve (12) month period will commence if a subsequent violation is 
committed, and any additional violations committed within the twelve (12) month 
period thereafter will be added to the subsequent violation as repeat violations, and 
all of those violations will be counted toward the assessment of fines.  Any 
violations committed during a prior twelve (12) month period will not be counted 
toward the assessment of fines in a current twelve (12) month period. 

 
 Properties identified as operating a short-term rental without a license may be given 

a compliance period of up to thirty (30) calendar days to apply for a license. After 
the compliance period, a short-term rental found to be operating in lieu of obtaining 
proper licensure requirements will be subject to penalties as set forth in this chapter. 

 
2. Administrative Fines and/or Revocation or Suspension of License: The City may 

impose an administrative fine and/or revoke or suspend a Short-Term Rental 
License for any property that is found to be in violation of this chapter.  
Administrative fines shall be established by resolution of the Board of City 
Commissioners and may increase with each repeated violation.  Repeat violations 
will be counted on a twelve (12) month basis as set forth in the prior subsection. 
Notice of revocation or suspension must be sent to the licensee by certified mail 
addressed to the licensee at the address set forth in the application.  The Chief of 
Police shall be notified of the revocation or suspension of the license. 

 
3. Appeals: The applicant and/or licensee may appeal a license denial, revocation, or 

suspension to the Board of City Commissioners and request a public hearing on 
such denial, revocation, or suspension. Such appeal must be made in writing to the 
City Auditor within fourteen (14) calendar days of notification of the denial, 
revocation, or suspension of license.  At the close of the public hearing, the Board 
of City Commissioners shall act to affirm, modify, or reverse the original decision. 

 
 10-1606.  SEVERABILITY. 
 

1. If any section, subsection, sentence, clause, or phrase of this chapter is for any 
reason held to be unconstitutional or otherwise invalid, such invalidity shall not 
affect the remaining portions of this chapter, which shall remain in full force and 
effect. 
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 SECTION 2.  Section 4-0402.2 of the Revised Ordinances of 1990 of the City of West 

Fargo, North Dakota, is hereby amended and enacted by amending the definition of “Dwelling 

Unit” and creating the definition of “Short-Term Rental” to read as follows: 

 Dwelling Unit - One room, or rooms connected together, constituting a separate, 
independent housekeeping establishment for (i) owner occupancy, or (ii) rental or lease on 
a weekly, monthly, or longer basis, and (iii) Short-Term Rental licensed in accordance with 
Chapter 10-16 of the City Ordinances and physically separated from any other rooms or 
dwelling units which may be in the same structure, and containing independent cooking 
and sleeping facilities. 

 Short-Term Rental:  The rental of a Dwelling Unit or any portion thereof for a period of 
twenty-nine (29) or fewer consecutive days, licensed in accordance with Chapter 10-16 of 
the City Ordinances. 

 
 SECTION 3.  Chapter 4-200 of the Revised Ordinances of 1990 of the City of West Fargo, 

North Dakota, is hereby amended and enacted by amending the definition of “Dwelling Unit” to 

read as follows: 

 Dwelling Unit - One room, or rooms connected together, constituting a separate, 
independent housekeeping establishment for (i) owner occupancy, or (ii) rental or lease on 
a weekly, monthly, or longer basis, and (iii) Short-Term Rental licensed in accordance with 
Chapter 10-16 of the City Ordinances and physically separated from any other rooms or 
dwelling units which may be in the same structure, and containing independent cooking 
and sleeping facilities. 

 
 SECTION 4.  Effective Date.  This ordinance shall be in full force and effect from and after 

______________, 2025.  

 
       ____________________________________ 
       President of Board of City Commissioners 
       of the City of West Fargo, North Dakota 
  
ATTEST:  
  
 
 
______________________________ 
City Auditor  
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Date of First Reading:   
  
Date of Second Reading: 
 
Date of Publication:   
 



ORDINANCE NO. 1254 

AN ORDINANCE TO CREATE AND ENACT CHAPTER 10-16 OF THE REVISED 
ORDINANCES OF 1990 OF THE CITY OF WEST FARGO RELATING TO SHORT-TERM 
RENTALS, AND TO AMEND AND REENACT SECTION 4-0402.2 RELATING TO THE 
DEFINITIONS OF DWELLING UNIT AND SHORT-TERM RENTAL. 

BE IT ORDAINED BY THE BOARD OF CITY COMMISSIONERS OF THE CITY OF WEST 
FARGO, NORTH DAKOTA:  

SECTION 1.  Chapter 10-16 of the Revised Ordinances of 1990 of the City of West Fargo, 

North Dakota, is hereby created and enacted to read as follows: 

CHAPTER 10-16 

SHORT-TERM RENTALS 

SECTIONS: 

10-1601. Purpose and Intent 
10-1602. Definitions 
10-1603. Annual Licensing Requirements for Short-Term Rentals 
10-1604. Operational Standards for Short-Term Rentals 
10-1605. Penalties for Violations 
10-1606. Severability 
10-1607. Transitional Provisions for Existing Short-Term Rentals 

______________________ 

10-1601. PURPOSE AND INTENT.

1. The purpose of this ordinance is to establish regulations for the operation of
short-term rental properties within the City of West Fargo. This ordinance aims to
balance the interests of property owners, residents, and the community by ensuring
that short-term rental properties are operated safely, responsibly, and in a manner
that is consistent with the residential character of the neighborhoods in which they
operate.

10-1602. DEFINITIONS.

1. Short-Term Rental (STR): The rental of a dwelling unit or any portion thereof for a
period of twenty nine (29) or fewer consecutive days. Short-term rentals are
intended for temporary lodging and do not constitute a primary or long-term
residence for the guest(s).

Redlines -- Changes from April to May
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2. Dwelling Unit: A structure or portion of a structure designed for residential 
occupancy, including single-family homes, apartments, condominiums, and other 
similar residential structures; but not including hotels or motels.  

 
3. Party: Any gathering, event, or social activity occurring at a short-term rental 

property that exceeds the intended use of the property for lodging and residential 
purposes, typically involving a significant number of guests who are not residential 
occupants of the rental, and may include amplified sound, music, food, drink, 
and/or other activities likely to disturb the peace, create a nuisance, or violate local 
ordinances. 

 
4. Licensed Premises: A dwelling unit that has a valid license issued pursuant to this 

chapter allowing short-term rental of such dwelling unit. 
 
5. Primary Residence: A dwelling unit in which the owner resides for more than one-

half of the year or a dwelling unit in which the owner is able to demonstrate that a 
person affiliated with the owner, e.g., a trustee of a trust, a member of a company, 
etc., resides for more than one-half of the year. 

 
 10-1603.  ANNUAL LICENSING REQUIREMENTS FOR SHORT-TERM RENTALS.  
 

1. License Requirement: No person shall operate a short-term rental within the City 
of West Fargo’s zoning jurisdiction without first obtaining an annual Short-Term 
Rental License from the City of West Fargo for the licensed premises. The City 
Auditor, or their designee, shall be responsible for the administration of short-term 
rental licensing in accordance with this chapter. 

 
2. Application Requirements: Property owners looking to become licensed shall 

submit a Short-Term Rental License application to the City. Along with other 
information deemed necessary by the City Auditor, the application shall include: 

 
a. Address of the short-term rental unit. 

 
b. Type of dwelling unit (e.g., single-family home, apartment, condominium). 

 
c. Proof of property ownership. 

 
d. Proof of liability insurance. 

 
e. Proof of ND Sales and Use Tax Permit. 

 
3. Number of bedrooms and/or sleeping areas available for rent, number and location 

of off-street parking spaces, and the maximum permitted occupancy pursuant to 
Section 10-1604.1, “Occupancy Limits.” 

 
4. Contact information for the property owner and all other applicable property 

representatives, such as property manager. The applicant must identify one (1) or 
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more persons who will be available to respond within two (2) hours at all times 
during which the dwelling unit is rented to any issues raised by the renter or the 
City. Any such person must have access to the dwelling unit and be authorized to 
make decisions regarding the dwelling unit. 

  
5. A signed statement by the owner that the licensed premises is the owner’s primary 

residence and that the owner will, at all times, comply with all the requirements of 
the license and this chapter. Failure to comply with said requirements will constitute 
a violation of the provisions of this chapter.  

 
6. Payment of the applicable licensing fee, as determined by the Board of City 

Commissioners. 
 

7. Ownership Residency: The licensed premises must be the owner’s primary 
residence. 

 
9.7. Safety and Compliance Inspection: The licensed premises must comply with all 

applicable federal, state, and local laws. A Short-Term Rental License shall only be 
issued upon successful completion of a safety inspection, including that the licensed 
premises complies with applicable fire, building, and health codes. 

 
10.8. Taxes: Property owners operating a short-term rental are responsible for paying all 

applicable taxes, including applicable sales taxes in accordance with State law and 
lodging taxes in accordance with Chapter 10-05 of the City Ordinances. Property 
owners shall maintain tax records for a minimum of seven (7) years and shall make 
these records available to the City upon request for compliance purposes. 

 
11.9. License Term: The term of a Short-Term Rental License shall be for a period of one 

(1) year; provided, however, that all licenses shall be prorated on a quarterly basis 
and expire on December 31 of each year unless sooner suspended or revoked. 

 
12.10. License Renewal: Short-Term Rental Licenses, which have not been suspended or 

revoked, must be renewed annually, subject to payment of the renewal fee and 
compliance with all provisions of this chapter. Applications for renewal shall be 
made at least thirty (30) calendar days prior to the expiration date of the current 
valid license.  

 
13.11. Transferability: A Short-Term Rental License is not transferable. A new license is 

required upon change of ownership of the Licensed Premises. 
 
14.12. Insurance: Property owners operating a short-term rental must maintain general 

liability insurance for the licensed premises in the amount of at least $500,000 at 
all times.  Property owners must provide proof of the required insurance coverage 
to the City upon request. 

 
15.13. Private Restrictions/Covenants: A license issued to a person whose premises is 

subject to private restrictions and/or covenants that prohibit the use of short-term 
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rentals is the sole responsibility of the person applying for the license. The 
interpretation and enforcement of the private restrictions and/or covenants is the 
sole responsibility of the private parties involved; the City is in no way responsible 
for interpreting or enforcing private restrictions and/or covenants. 

 
 10-1604.  OPERATIONAL STANDARDS FOR SHORT-TERM RENTALS. 
 

1. Occupancy Limits: Occupancy is limited to a family of persons related by blood or 
marriage or a group of not more than five (5) persons who need not be related by 
blood or marriage. 

 
 In no case shall occupancy exceed the maximum allowed by applicable building, 

fire, or zoning codes. Sleeping areas that are advertised for rent must meet all 
applicable building and fire code standards. 

 
2. Noise, Maintenance, and Conduct: Short-term rentals shall comply with all 

applicable City ordinances, including, but not limited to, the City’s ordinances 
relating to noise; snow removal; tall grass and weed control; trash, junk, and debris; 
nuisances; parking; and property maintenance. 

 
 There shall be no exterior signage and no change to the outside appearance of the 

premises that would reflect the presence of a short-term rental. 
 

 Short-term rentals may only be used for overnight accommodations and shall not 
be used for any gathering meeting the definition of a party.  

 
3. Parking Requirements: Short-term rentals shall provide at least two (2) off-street 

parking spaces on the premises. These parking spaces must be open and available 
to short-term renters at all times during their stay. Any illegal parking of vehicles 
associated with the short-term rental is grounds for a violation of this chapter. 

 
4. Guest Recordkeeping: Property owners shall maintain records of guest stays, 

including dates of occupancy, for a minimum of twelve (12) months and shall make 
these records available to the City upon request for compliance purposes. 

 
5. Advertising and Public Notice: 
 

a. All advertising for a short-term rental unit shall include the City-issued 
Short-Term Rental License number in the listing, as well as the maximum 
occupancy permitted by this chapter. 

 
b. Every licensee of a short-term rental shall post the annual license issued by 

the City. The annual license shall be conspicuously posted by the licensee 
in the main entryway of the short-term rental for which they are issued and 
shall include contact information for the owner and other property 
representatives. 
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c. Upon approval of a short-term rental license, the City Auditor shall notify 
by mail all owners of property within 150 feet of the licensed premises. The 
notification shall include the address of the licensed premises, information 
about the City’s short-term rental standards, and information on how to 
report potential violations. 

 
 10-1605.  PENALTIES FOR VIOLATIONS. 
 

1. Enforcement and Penalties: Any violation of this chapter is an infraction as 
provided under Section 1-0211 of the City Ordinances and may also result in 
administrative fines and/or suspension or revocation of the Short-Term Rental 
License. Fines shall be established by resolution of the Board of City 
Commissioners and may increase with each repeated violation.  Any repeat 
violations will be counted on a twelve (12) month basis, commencing on the date 
of the initial violation and extending for twelve (12) consecutive months thereafter.  
If additional violations are committed within the twelve (12) month period 
following the initial violation, then those additional violations will be added to the 
initial violation as repeat violations, and all violations committed during the twelve 
(12) month period will be counted toward the assessment of fines.  If no additional 
violations are committed within the twelve (12) month period following the initial 
violation, then the twelve (12) month period will expire, and the initial violation 
will not be counted with any subsequent violations toward the assessment of fines.  
Another twelve (12) month period will commence if a subsequent violation is 
committed, and any additional violations committed within the twelve (12) month 
period thereafter will be added to the subsequent violation as repeat violations, and 
all of those violations will be counted toward the assessment of fines.  Any 
violations committed during a prior twelve (12) month period will not be counted 
toward the assessment of fines in a current twelve (12) month period. 

 
 Properties identified as operating a short-term rental without a license may be given 

a compliance period of up to thirty (30) calendar days to apply for a license. After 
the compliance period, a short-term rental found to be operating in lieu of obtaining 
proper licensure requirements will be subject to penalties as set forth in this chapter. 

 
2. Administrative Fines and/or Revocation or Suspension of License: The City may 

impose an administrative fine and/or revoke or suspend a Short-Term Rental 
License for any property that is found to be in violation of this chapter.  
Administrative fines shall be established by resolution of the Board of City 
Commissioners and may increase with each repeated violation.  Repeat violations 
will be counted on a twelve (12) month basis as set forth in the prior subsection. 
Notice of revocation or suspension must be sent to the licensee by certified mail 
addressed to the licensee at the address set forth in the application.  The Chief of 
Police shall be notified of the revocation or suspension of the license. 

 
3. Appeals: The applicant and/or licensee may appeal a license denial, revocation, or 

suspension to the Board of City Commissioners and request a public hearing on 
such denial, revocation, or suspension. Such appeal must be made in writing to the 
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City Auditor within fourteen (14) calendar days of notification of the denial, 
revocation, or suspension of license.  At the close of the public hearing, the Board 
of City Commissioners shall act to affirm, modify, or reverse the original decision. 

 
 10-1606.  SEVERABILITY. 
 

1. If any section, subsection, sentence, clause, or phrase of this chapter is for any 
reason held to be unconstitutional or otherwise invalid, such invalidity shall not 
affect the remaining portions of this chapter, which shall remain in full force and 
effect. 

 
 10-1607.  TRANSITIONAL PROVISIONS FOR EXISTING SHORT-TERM RENTALS. 
 

1. Purpose: The purpose of this section is to establish a transitional period for existing 
short-term rental operators to comply with the City’s new requirement that 
short-term rentals may only be operated within an owner’s primary residence. This 
transition period provides affected operators time to adjust their business operations 
while ensuring an orderly implementation of the new regulations. 

 
2. Transitional Period: A short-term rental that was operating before the adoption of 

this ordinance and does not meet the primary residence requirement may continue 
operating for a limited time, provided that the owner applies for, and is granted, a 
Transitional Short-Term Rental Compliance License in accordance with the 
provisions outlined below: 

 
a. Application for Transitional Short-Term Rental Compliance License: 

Within 180 days of the effective date of this ordinance, short-term rental 
operators must apply for a Transitional Short-Term Rental Compliance 
License with the City and provide proof that the short-term rental was in 
operation prior to the ordinance’s adoption. 

 
b. Expiration of Transitional Short-Term Rental Compliance Licenses: 

Transitional Short-Term Rental Compliance Licenses will expire twelve 
(12) months from the date of issuance. After expiration, all short-term 
rentals must comply with the primary residence requirement. 

 
c. Operational Requirements During Transition Period: Short-term rentals 

operating under a Transitional Short-Term Rental Compliance License must 
adhere to all other applicable short-term rental regulations, including but 
not limited to occupancy limits, noise restrictions, and safety requirements. 

 
d. Non-Transferability of Transitional Short-Term Rental Compliance 

Licenses: Transitional Short-Term Rental Compliance Licenses are not 
transferable to new owners or operators. If the property is sold or ownership 
is transferred, the license immediately expires. 
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 SECTION 2.  Section 4-0402.2 of the Revised Ordinances of 1990 of the City of West 

Fargo, North Dakota, is hereby amended and enacted by amending the definition of “Dwelling 

Unit” and creating the definition of “Short-Term Rental” to read as follows: 

 Dwelling Unit - One room, or rooms connected together, constituting a separate, 
independent housekeeping establishment for (i) owner occupancy, or (ii) rental or lease on 
a weekly, monthly, or longer basis, and (iii) Short-Term Rental licensed in accordance with 
Chapter 10-16 of the City Ordinances and physically separated from any other rooms or 
dwelling units which may be in the same structure, and containing independent cooking 
and sleeping facilities. 

 Short-Term Rental:  The rental of a Dwelling Unit or any portion thereof for a period of 
twenty-nine (29) or fewer consecutive days, licensed in accordance with Chapter 10-16 of 
the City Ordinances. 

 
 SECTION 3.  Chapter 4-200 of the Revised Ordinances of 1990 of the City of West Fargo, 

North Dakota, is hereby amended and enacted by amending the definition of “Dwelling Unit” to 

read as follows: 

 Dwelling Unit - One room, or rooms connected together, constituting a separate, 
independent housekeeping establishment for (i) owner occupancy, or (ii) rental or lease on 
a weekly, monthly, or longer basis, and (iii) Short-Term Rental licensed in accordance with 
Chapter 10-16 of the City Ordinances and physically separated from any other rooms or 
dwelling units which may be in the same structure, and containing independent cooking 
and sleeping facilities. 

 
 SECTION 4.  Effective Date.  This ordinance shall be in full force and effect from and after 

the date of its final passage and publication_____________, 2025.  

 
       ____________________________________ 
       President of Board of City Commissioners 
       of the City of West Fargo, North Dakota 
  
ATTEST:  
  
 
 
______________________________ 
City Auditor  
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Date of First Reading:   
  
Date of Second Reading: 
 
Date of Publication:   
 



 

 

DRAFT 
Short-Term Rental Licensing Process 

 

Departments & Roles: 
1. City Auditor 

a. Identified by ordinance as the administrator of the licensing process. May delegate 
authority to other staff. 

2. Planning & Building Inspections 
a. Application Review – Building Code & zoning compliance 
b. Building Inspectors may support Fire Department with Safety Inspection, when needed 

3. Fire 
a. Application Review – Fire Code compliance 
b. Safety Inspection 

4. Police:  
a. Application Review – Review of past violations/complaints 
b. Code Enforcement 

5. Finance: 
a. Application Review – Confirmation of past lodging tax submittals 
b. Receives lodging tax and maintains lodging tax records  

6. Communications 
a. Licensing Application Software Management 
b. Website management, including Short-Term Rental information, Fact Sheet/FAQ, and 

application submittal page. 
 

Overview of License Application Process Steps 
1. Application Submittal 

a. Applicant completes and submits licensing application on City website (same platform 

as backyard chicken licenses). 

b. Applicant contacts Fire Department to schedule a Safety and Compliance Inspection and 

pay inspection fee. 

c. Applicant pays fee online (using software platform). Fee is prorated based on quarter of 

the year at time of application. 

2. Application Review 

a. Application routed to reviewing departments for review & approval (routing automated 

by the software platform). 

b. Safety and Compliance Inspection completed by Fire Department 

c. Reviewing departments approve/deny/request additional information (using software 

platform). 

3. Issuance of License 

a. City Auditor or their designee issued license once all departments sign-off and fee is 

paid. 

b. Copy of license emailed to applicant. 

c. Application materials, license document, and all other documents archived (using 

software platform and/or as determined by City Auditor or their designee). 



 

 

Post-Licensing Steps: 
1. Sales & Lodging Taxes Submitted 

a. Licensees required to submit lodging taxes to Finance Department on a monthly basis by 

the 10th of each month. 

b. Finance Department maintains lodging tax records. 

2. Annual Renewal Reminder 

a. City Auditor (or their designee) emails out license renewal reminder emails to current 

license holders on or around November 1st and November 15th of each year. 

 

Proposed Fee Structure to be Adopted via Resolution1 
 

Annual license application and renewal fee shall be as follows: 
• $150.00 

 
Fines for violations of the City’s Short-Term Rental ordinance shall be as follows: 

• $250.00 for first offence 
• $500.00 for second offence 
• $1,000.00 for third offence 

 

 
1 Fees to be adopted by resolution in accordance with draft § 10-1605 of Title X of the City Ordinance. 



 

POINT OF CONTACT  

 [ E X A M P L E ]  
 

SHORT-TERM RENTAL LICENSE APPLICATION 
 

PERMIT IS VALID FOR ONE (1) CALENDAR YEAR BEGINNING JANUARY 1 AND ENDING DECEMBER 31.* 

*Permits issued after January 1 in any given calendar year will also expire December 31 of that year. Annual 

license renewal is required.  

 

 

 

Property Owner Name:   

Phone #:  Email:     

Address of Short-Term Rental:     

Have you read and familiarized yourself with the City’s short-term rental ordinance and licensing 

information? ( Y / N ) 

Have you read and familiarized yourself with other City ordinances regarding such items as noise; 

snow removal; tall grass and weed control; trash, junk, and debris; nuisances; parking; and 

property maintenance? ( Y / N ) 

Type of dwelling unit (e.g., detached single-family home, duplex, condominium):     

Will you be renting out the entire dwelling unit or specific rooms/areas within the unit?   

 If only specific rooms/areas within the unit, please describe.   

What is the sleeping capacity of the rental area?     

List the number and location of off-street parking spaces:     

Do you have liability insurance for the property?  ( Y / N )  Amount of coverage: $   

 

Provide at least one (1) point of contact who will be available to respond within two (2) hours to any issues 

raised by the renter or the City at all times during which the dwelling unit is rented. This may be the owner or 

an alternative representative. Any such person must have access to the dwelling unit and be authorized to 

make decisions regarding the dwelling unit. 

Point of Contact #1 

Name:   
 

Phone #:  Email:     
 

Address:     

 

OWNER/PROPERTY INFORMATION 



 

OWNERS STATEMENT OF COMPLIANCE  

ADDITIONAL APPLICATION MATERIALS  

SAFETY AND COMPLIANCE INSPECTION  

Point of Contact #2 

Name:   
 

Phone #:  Email:     
 

Address:     

 

Point of Contact #3 

Name:   
 

Phone #:  Email:     
 

Address:     

 
 

Prior to the issuance of a Short-Term Rental License, the property must undergo and pass a safety and 

compliance inspection conducted by the West Fargo Fire Department. Please contact the West Fargo Fire 

Department to schedule your inspection. You do not need to wait until after the inspection to submit your 

application. However, the application cannot be approved until the safety and compliance inspection 

has been passed. 
 

West Fargo Fire Department: (701) 515-5600 

 

 

The following application materials must also be submitted to the City in addition to this application form. 

 

INITIAL 
HERE 

Review and 

Initial 

 Proof of Ownership (e.g., copy of deed, County tax statement) 

 Proof of Liability Insurance 

 Proof of ND Sales and Use Tax Permit 

 
Annual Licensing Fee - $150.00 (checks made payable to CITY OF WEST FARGO) 

 
 

 

By signing below, you certify that you are the owner of the dwelling unit for which you seek a 

Short-Term Rental License, that this property is your primary residence, that the information 

provided in this application is true and complete to the best of your knowledge, and that you 

will, at all times, comply with the requirements of the City’s short-term rental standards and all 

applicable laws.    

 

Owner’s Signature:  Date:     

 



Contact a City Commissioner - Bernie Dardis
02/26/2025 3:32 PM (CST)

Contact a City Commissioner - Bernie Dardis
 Kyle

 Reedstrom

5820 Ellis Drive West

West Fargo

ND

 58078

 

 

Hello - My name is Kyle Reedstrom.  I am a WF resident and also owner of 2 
companies in West Fargo: Midwest Invest Realty Group and Guardian Property 
Management.    I just wanted to comment on the potential of a proposed shut down 
to Short-Term Rental homes / airbnbs.   I'd also like to propose 2 win-win solutions.  

While some concerns have been raised regarding their impact, I strongly believe 
that STRs provide significant benefits to both our local economy and community. I 
would like to highlight five key reasons why short-term rentals can be a positive 
force for our city.

Boosting Local Economies:
Short-term rentals bring visitors who spend money at local businesses, including 
restaurants, shops, and entertainment venues. Unlike traditional hotels, which may 
have on-site dining and amenities, STR guests are more likely to explore and 
support small, locally owned establishments. This economic boost helps sustain 
businesses, create jobs, and generate tax revenue that benefits the city of West 
Fargo as a whole.

Providing Additional Income for Homeowners:
STRs offer homeowners a way to generate supplemental income, which can help 
cover mortgage payments, property taxes, and maintenance costs. For many 
residents, particularly retirees and middle-income families, this additional revenue 
provides financial stability and allows them to remain in their homes despite rising 
costs of living.

Expanding Tourism and Accommodation Options:
Airbnb and STRs diversify the city’s lodging options, making travel more accessible 
to a wider range of visitors. Traditional hotels often cater to business travelers or 
luxury tourists, while STRs accommodate families, budget travelers, and long-term 
visitors who prefer a home-like setting. This inclusivity encourages more people to 
visit and stay in our city, further strengthening our tourism industry.  All those familes 
that are coming for concerts at The Lights or a hockey tourney at the rinks, lets keep 
them IN west Fargo. 
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Revitalizing Underutilized Neighborhoods:
Many STRs are located in residential areas that might not otherwise see significant 
tourism activity. By bringing visitors to these neighborhoods, STRs help distribute 
economic benefits more evenly across the city. Increased foot traffic and patronage 
of local businesses can lead to neighborhood revitalization and improved 
infrastructure without requiring large-scale development projects.  The biggest one 
being the rise of West Fargo Downtown.  How can we continue to drive traffic 
towards these areas when no lodging for guests exists?

Quality Is a Standard:
We run a professional management company and if we don't run our properties with 
the highest quality, we'll get poor reviews and be shut down.  Airbnb doesn't joke 
around.  So I would argue that our Airbnb properties are being upkept at a level 
that's even higher than most of the neighboring homes.   And when compared to 
long-term rental residences in West Fargo, our properties show a stark difference in 
higher quality.  Are long-term rentals equally or more responsible for property 
damage & degradation?     

I understand that it is important to address issues such as noise complaints, parking, 
and housing affordability. However, instead of outright restrictions, I urge the city to 
consider well-balanced regulations that allow STRs to operate responsibly while 
ensuring they enhance, rather than disrupt, our community.  I believe the 
"complaints" people are making could be representative of a very few mismanaged 
STRs likely hosted by people that are not qualified.  I'd hate for the sins of a handful 
to affect he large majority of us that are truly providing quality lodging for guests of 
our city.  

WIN-WINs 

Let's all be successful together.  

SOLUTION 1: Generate Tax Revenue for Public Services:
Many cities have implemented fair taxation policies on STRs, allowing them to 
contribute directly to municipal revenues. These taxes can be allocated toward 
public services, such as road maintenance, emergency services, and affordable 
housing initiatives. Rather than banning STRs outright, the city can implement 
reasonable regulations that ensure they contribute to community well-being while 
addressing potential concerns.

SOLUTION 2: Let's Cut Out the Bad Apples, Not the Whole Tree. 
Let's stop generalizing Airbnb as the whole and calling "the model" the enemy.  Why 
don't we narrow in on which houses are getting complaints and have a 3 strikes 
policy and then completely shut them down.  Or even a 0-tolerance policy leading to 
probation for 1 year.   We've never received a complaint on any of our properties 
and it's because we enforce a strong NO PARTYING policy.  We screen guests.   
We essentially just conduct a quality business.   Can we simply hold these poor-
hosts to a higher standard?  

Thank you for your time and consideration. I appreciate your dedication to making 
our city a great place to live, work, and visit. I would welcome the opportunity to 
discuss this matter further and explore ways to implement fair and effective STR 
policies.

Sincerely,
Kyle Reedstrom
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Contact a City Commissioner - Bernie Dardis
03/11/2025 12:18 PM (CDT)

Contact a City Commissioner - Bernie Dardis
 Noah

 Ford-Dunker

711 2nd St N

Fargo

ND

 58102

 

 

Dear Mayor Dardis,

I am writing to express my concerns regarding the proposed ordinance restricting 
short-term rentals (STRs) in West Fargo, specifically the requirement that STRs 
must be an owner’s primary residence and cannot be owned by an LLC. As a local 
business owner who operates a short-term rental management company, I believe 
this regulation will have a significant negative impact on both the local economy and 
city government revenues.

I own an LLC that manages four STR properties in West Fargo, in addition to over 
40 properties in Fargo, Moorhead, and beyond. In reviewing the current STR market 
in West Fargo, I found approximately 40 active properties. My company alone 
manages around 10% of the local market, and based on my research, nearly every 
active STR in the city is managed by a property management company or someone 
who owns multiple properties. This means that under the proposed regulation, STRs 
in West Fargo would essentially be eliminated.

Economic and Tax Revenue Impact

In 2024, my company alone contributed $11,232.55 in tax revenue on the income 
from our four West Fargo properties. This included:
• 5% to the City of West Fargo
• 2.5% to the State of North Dakota
• 0.5% to Cass County
This amounts to an 8% tax rate on STR income, and extrapolating from my 
company's share of the market, eliminating STRs in West Fargo could result in a 
loss of $70,000 to $80,000 in annual tax revenue for the city—not to mention the 
broader economic impact on local businesses that benefit from STR guests.

Addressing Concerns Without Banning STRs

I understand that concerns about noise, parties, and community impact must be 
addressed. No one, myself included, wants STRs to become nuisances. However, 
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From: Nick Martinez
To: Aaron M. Nelson
Subject: Re: City of West Fargo short-term rental ordinance
Date: Wednesday, March 19, 2025 3:13:19 PM
Attachments: cityofwest%20fargo%20logo%20color%20tagline(1)%207c69c259-ce93-4b19-a319-1d781c1505fd.png
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Hi Aaron, 

While I'm not able to discern what proportion of West Fargo hosts are West Fargo residents, I
can provide the following - 

Roughly 65% of listings in West Fargo are non-dedicated listings, meaning they are
used for other purposes throughout the year (as opposed to exclusively being rented
short-term)
The majority of listings in West Fargo are booked for less than 60 nights per year
Roughly 80% of hosts in West Fargo have just 1 STR listing 

What the numbers above illustrate is that most hosts in West Fargo use their STR properties
for purposes other than short-term stays (this could be because it's their primary residence that
they only share when they're away, it's a second home they use it for visiting family, or any
number of reasons), and that mosts are not sharing their home year round.

Nick

On Thu, Mar 13, 2025 at 1:59 PM Nick Martinez <nick.martinez@airbnb.com> wrote:
Aaron, 

Thank you, I appreciate you reviewing and passing it along. I'm not sure that I can get exact
numbers on who is a West Fargo resident vs non-resident, but I'll do some digging and see if
I can at least get you something related/similar. 

I'll also double check on your city portal request! 

Thanks again, 
Nick 

On Thu, Mar 13, 2025 at 1:23 PM Aaron M. Nelson <Aaron.Nelson@westfargond.gov>
wrote:

Nick,

 



Thank you for taking the time to review our draft ordinance and provide feedback. Feedback
such as this is very helpful as we try to create regulations that balance various concerns.

 

Based on this and similar concerns raised by others, the City will be considering removal of the
primary residence requirement.

 

Regarding your comments on the potential impacts to individuals and families in the city, could
you please provide me with information as to how many or what percentage of hosts that are
listing units within the City of West Fargo on your platform are actual West Fargo residents vs
non-West Fargo residents? This information would be very helpful in relation to the concerns
raised.

 

Thank you,

 

Aaron M. Nelson , AICP

Director of Planning and Zoning, City of West Fargo

Phone: 701-515-5373

Aaron.Nelson@westfargond.gov 

From: Nick Martinez <nick.martinez@airbnb.com> 
Sent: Wednesday, March 12, 2025 2:32 PM
To: Aaron M. Nelson <Aaron.Nelson@westfargond.gov>
Subject: Re: City of West Fargo short-term rental ordinance

 

Hi Aaron,

 

We've had a chance to review the draft ordinance, and have the following feedback -

 

This ordinance marks a significant step forward and creates clarity and certainty for
residents who rely on home sharing to supplement their income. We appreciate the
thoughtful approach you took in developing registration and safety requirements. The
simple licensing application process and life safety inspections provide a clear pathway to
compliance without creating a barrier for residents to share their homes.

 



Our key concern with the proposed ordinance pertains to the primary residence
requirement. Hosts are normal, everyday people who live and work in West Fargo. Many
hosts share their homes to help afford rising property taxes and cover the costs of other
critical expenses. They’re parents with children away at school, families who want to be
able to enjoy their vacation home with their loved ones throughout the year, while renting
it out on a short-term basis to help cover property taxes. They’re individuals who often
can’t put their home on the long-term secondary rental market for a variety of reasons and
are trying to make ends meet to support their families while living in a challenging and
expensive real estate market. During a very difficult economic moment, we are surprised
that West Fargo would propose to further limit the earning potential of these individuals
and families in the city.

 

Additionally, we’ve identified the following issues with the proposed primary residence
requirement:

This requirement is potentially unconstitutional: A similar homestead
exemption/primary residence requirement was struck down as unconstitutional in
Hignell-Stark v. City of New Orleans, where the Court held that the “primary
residence” requirement violated the U.S. Constitution’s Dormant Commerce Clause,
which prohibits states and local governments from restricting interstate commerce.
Delays/Challenges with Enforcement: Similar primary residence requirements in
other jurisdictions have resulted in delays and litigation threats from property-
owners who do not have a primary residence exemption for a variety of reasons.
This can result in unnecessary delays in enforcement of otherwise reasonable
regulations.
Discriminatory against renters: The economic benefits of homesharing should not
be limited to homeowners, but should also be afforded to renters. Home sharing is
one method for renters to gain critical supplementary income - creating a pathway to
eventual homeownership. This income is meaningful for Hosts and should not be
stripped from renters.

 

With this in mind, we recommend removing the proposed primary residence
requirement from the ordinance.

 

If the City insists on keeping a primary residence restriction in the ordinance, we strongly
recommend adding a provision that grandfathers existing STR hosts, and allows them to
continue operating despite the regulatory changes. While we recognize there is an attempt
to include this via the "Transitional STR Compliance License", we would recommend
extending the eligible period indefinitely (until ownership changes). This will ensure that
any resident who relies on the income earned from their STR will be able to keep
operating, while also protecting the City from any takings claims.  

 

Thank you,



Nick Martinez

Airbnb

 

On Wed, Mar 5, 2025 at 10:07 AM Aaron M. Nelson <Aaron.Nelson@westfargond.gov>
wrote:

Nick & Kevin,

 

As you’ve both reached out previously regarding the City of West Fargo’s proposed
short-term rental ordinance, I wanted to let you know that the draft ordinance is
scheduled for a public hearing in front of the West Fargo Planning & Zoning
Commission on Tuesday, March 11 at 5:30pm in the Commission Chambers at West
Fargo City Hall (2515 6th St E). The Planning & Zoning Commission will provide
comments and a recommendation prior to the draft ordinance being presented to the
Board of City Commissioners for an additional public hearing and their final decision
regarding adoption of the draft ordinance. The public hearing for the Board of City
Commissioners has not yet been scheduled, but will likely take place at one of their two
meetings in April. Meeting agendas and materials for all of these meetings will be
published on the City’s website prior to the meeting dates (typically on the Friday
before the meeting). Once published, they can be accessed here:
https://www.westfargond.gov/1202/Agendas-Minutes.

 

I’ve attached the most recent copy of the ordinance. If you have any additional
comments, please feel free to submit them in writing to me and I will include them with
the materials that are presented to these two commissions. And if you have any
questions, please feel free to reach out to me.

 

Thank you,

Aaron M. Nelson , AICP

Director of Planning and Zoning, City of West Fargo

Phone: 701-515-5373

Aaron.Nelson@westfargond.gov 

2515 6th Street E, West Fargo, ND, 58078

Visit us online: westfargond.gov 

 





Public Comment Sign Up Form
03/11/2025 8:37 AM (CDT)

City Commission Meeting Public Comment Sign Up

Public Comment will be the first agenda item of each regular City Commission Meeting. Members of the public will be
allowed 2 minutes and 30 seconds to address the City Commission. Commissioners will not take any official action during
this comment period. 

Members of the public who wish to speak during this public comment period must sign-up in advance, and provide their
name and residential address. 

Due to time constraints, we will allow a maximum of 12 speakers at each meeting. Speakers will be heard in the order
they signed up. If more than 12 speakers signed up, the West Fargo City Commission reserves the right to prioritize
hearing from West Fargo residents. No late or in-person signups immediately before or during the Commission meeting
will be accepted.
Please provide your contact information in the form below so City staff can be in contact to coordinate logistical
information for the comment opportunity.
The time limit of 2 minutes and 30 seconds will be strictly followed, and speakers are expected to follow these rules:

Only one person may utilize the podium at time.
Discriminatory and inflammatory language will not be tolerated.
When a resident is at the podium, they have the floor to speak.
No action will be taken during the public comment period.
When speaking, be sure to address the issue, not the person.
Presentations and videos will not be allowed during the comment period.

 Please sign up no later than 12 p.m. the day of the City Commission Meeting you wish you attend. 

First and Last Name Erik Stewart

Residential Address 1625 16th Avenue East

City West Fargo

State ND

Zip Code 58078

Date of City Commission Meeting
you wish to attend. City
Commission Meetings are held the
first and third Monday of each
month.

03/11/2025

Phone Number

Email Address

Briefly describe your topic,
questions, concern, etc.

The proposed regulation on Short Term Rentals. I am against such strict regulation 
for WF residents and what is effectively a sweeping ban of STRs.
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Public Comment Sign Up Form
03/11/2025 8:51 AM (CDT)

City Commission Meeting Public Comment Sign Up

Public Comment will be the first agenda item of each regular City Commission Meeting. Members of the public will be
allowed 2 minutes and 30 seconds to address the City Commission. Commissioners will not take any official action during
this comment period. 

Members of the public who wish to speak during this public comment period must sign-up in advance, and provide their
name and residential address. 

Due to time constraints, we will allow a maximum of 12 speakers at each meeting. Speakers will be heard in the order
they signed up. If more than 12 speakers signed up, the West Fargo City Commission reserves the right to prioritize
hearing from West Fargo residents. No late or in-person signups immediately before or during the Commission meeting
will be accepted.
Please provide your contact information in the form below so City staff can be in contact to coordinate logistical
information for the comment opportunity.
The time limit of 2 minutes and 30 seconds will be strictly followed, and speakers are expected to follow these rules:

Only one person may utilize the podium at time.
Discriminatory and inflammatory language will not be tolerated.
When a resident is at the podium, they have the floor to speak.
No action will be taken during the public comment period.
When speaking, be sure to address the issue, not the person.
Presentations and videos will not be allowed during the comment period.

 Please sign up no later than 12 p.m. the day of the City Commission Meeting you wish you attend. 

First and Last Name Daniel Edwards

Residential Address 1066 42nd Ave West

City West Fargo

State ND

Zip Code 58078

Date of City Commission Meeting
you wish to attend. City
Commission Meetings are held the
first and third Monday of each
month.

03/11/2025

Phone Number

Email Address

Briefly describe your topic,
questions, concern, etc.

Against regulation of short term rentals. Regulations like these do more harm than 
good for West Fargo residents as well as the local economy. I don't own any STRs, 
but am a resident of West Fargo that has STRs in my neighborhood and have never 
had a problem with them. I am against the city imposing rules on what owners can 
do with their property. As a taxpayer, the city could be using it's time and resources 
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fixing actual problems and not focusing on short term rentals which don't seem to be 
a problem for the majority of WF residents.
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Public Comment Sign Up Form
03/11/2025 9:25 AM (CDT)

City Commission Meeting Public Comment Sign Up

Public Comment will be the first agenda item of each regular City Commission Meeting. Members of the public will be
allowed 2 minutes and 30 seconds to address the City Commission. Commissioners will not take any official action during
this comment period. 

Members of the public who wish to speak during this public comment period must sign-up in advance, and provide their
name and residential address. 

Due to time constraints, we will allow a maximum of 12 speakers at each meeting. Speakers will be heard in the order
they signed up. If more than 12 speakers signed up, the West Fargo City Commission reserves the right to prioritize
hearing from West Fargo residents. No late or in-person signups immediately before or during the Commission meeting
will be accepted.
Please provide your contact information in the form below so City staff can be in contact to coordinate logistical
information for the comment opportunity.
The time limit of 2 minutes and 30 seconds will be strictly followed, and speakers are expected to follow these rules:

Only one person may utilize the podium at time.
Discriminatory and inflammatory language will not be tolerated.
When a resident is at the podium, they have the floor to speak.
No action will be taken during the public comment period.
When speaking, be sure to address the issue, not the person.
Presentations and videos will not be allowed during the comment period.

 Please sign up no later than 12 p.m. the day of the City Commission Meeting you wish you attend. 

First and Last Name Jory White

Residential Address 625 2nd Ave E

City West Fargo

State North Dakota

Zip Code 58078

Date of City Commission Meeting
you wish to attend. City
Commission Meetings are held the
first and third Monday of each
month.

03/11/2025

Phone Number

Email Address

Briefly describe your topic,
questions, concern, etc.

STR ordinance regulations and how we got to this point.
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A25-6 Request for Variance & CUP 
McMahon Estates 2nd Subdivision  
126 49th Ave E (Lot 11, Block 1 McMahon Estates 2nd Subdivision) 
Owner/Applicant: Jeremy & Molly McLaughlin Staff Contact: Lisa Sankey 
Planning & Zoning Commission Public Hearing: 04-15-2025 
Board of Adjustment & City Commission:  

 

PURPOSE: 
Variance to reduce the building control line of the CO-SR (Sheyenne River Corridor Overlay) zoning 
district standards for construction of accessory structure and Conditional Use Permit to allow an 
accessory structure greater than 1,000 square feet in an R-1E (Rural Estate) Zoning District. 

 

STATEMENTS OF FACT: 
Land Use Classification: G-2: Sub-Urban – Growth Sector 
Existing Land Use: Single Family Dwelling  
Current Zoning District: R-1E: Rural Estate District 
Zoning Overlay District(s): CO-SR: Sheyenne River Corridor Overlay 
Proposed Lot size(s) or range: 1.57 Acres 
Adjacent Zoning Districts: North, South, and West – PUD: Planned Unit Development; 

East – R-1A: Single Family Dwellings 
Adjacent street(s): 49th Avenue East (Local) 
Adjacent Bike/Pedestrian Facilities: n/a 
Available Parks/Trail Facilities: The Wild Park within a mile 

 

DISCUSSION AND OBSERVATIONS (Variance): 
• The applicant is proposing to construct an 1,800 square foot (30 x 60) accessory structure on the 

south side of their lot. 
• The attached site plan shows the proposed location of the structure. 
• The applicant is requesting a variance for a reduction of the building control line of the CO-SR: 

Sheyenne River Corridor Overlay.   
• The property is located within the CO-SR (Sheyenne River Corridor Overlay) zoning district, which 

establishes a building control line that restricts structures, parking lots, fill and other development 
that may cause increased riverbank destabilization within 100 feet of the “established riverbank as 
determined by the City Engineer.” 

• The applicant proposes encroaching into the 100-foot building control line area along the south 
side of the lot.  The south edge of the proposed accessory structure would be no closer than 50 
feet from the established riverbank.  The existing home lies entirely outside the current building 
control line; however, the proposed accessory structure is within the existing control line as is an 
existing detached garage. 

• The applicant has indicated that due to the location of the septic drain field there isn’t adequate 
room to place the accessory structure. 
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• As provided for in Section 4-431-C.3 of the zoning regulations, the City Commission may reduce the 
required building control line where it can be demonstrated through a soils analysis that soils are 
stable within the building control area. Requests for reduction of the building control area are 
handled via the variance approval process. 

• In accordance with the provisions of §4-431-C.3, the applicant has employed a geotechnical firm to 
provide a soils analysis in respect to the proposed structure. The soils analysis concludes that the 
new structure will not be impacted by soil instability caused by the riverbank.  

• The soils analysis has been reviewed by the City Engineer, who has no concerns regarding soil 
stability based on the findings of the soil analysis.  A copy of the analysis is attached for reference. 

• Southeast Cass Water Resources District has requested that the City of West Fargo consider 
updating its ordinances to limit variances to the Sheyenne River building control line except in cases 
of hardship. Staff anticipates it will be bringing forward an ordinance amendment in the very near 
future to address concerns raised by the Water Resource District. Until the ordinance is amended, 
staff remains consistent with its review of such requests in relation to the findings of individual 
geotechnical soils reports. 

 

DISCUSSION AND OBSERVATIONS (Conditional Use Permit): 
• The R-1E: Rural Estate zoning district allows for accessory structures greater than 1,000 ft² as a 

conditional use provided they are in character with the development pattern of the subdivision 
they are in.   

• The applicant has provided a site plan which shows the new accessory structure will be built in the 
rear yard.  The total square footage for the proposed structure would be 1,800 square feet.   In 
2020, a 2,172 square foot structure was approved to the east.  Other structures approved in the 
past in the McMahon Estates development have been 1,600 to 2,100 square feet. 

• The applicant has indicated the structure would be built with similar siding to match the exterior 
of the existing house on the property.  Elevations of the proposed structure have been provided 
and are attached. 

• A conditional use permit agreement is required to be signed prior to issuance of a building permit 
and may include conditions deemed appropriate by the Commission. 

 

CRITERIA FOR GRANTING CONDITIONAL USE PERMIT: 
With reference to the criteria for granting conditional uses, the following is noted: 

1. Ingress and egress to property and proposed structures thereon with particular reference to 
automotive and pedestrian safety and convenience, traffic flow and control, and access in case 
of fire or catastrophe.  
 The property has adequate access, and the improvements will not affect the current access. 
The site plan also shows a second driveway access.  Engineering has reviewed this and indicated 

an additional approach would be allowed provided the total driveway approach width, 
including existing and proposed driveway approach do not exceed 80 feet. 

2. Off-street parking and loading areas where required, with particular attention to the items in 
(1) above and the economic, noise, glare or odor effects of the special exception on adjoining 
properties and properties generally in the district.  
 No concerns noted 

3. Refuse and service areas, with particular reference to the items in (1) and (2) above. 
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 No concerns noted. 
4. Utilities, with reference of locations, availability, and compatibility. 
 No concerns noted 

5. Screening and buffering with reference to type, dimensions, and character. 
 No concerns noted 

6. Signs, if any, and proposed exterior lighting with reference to glare, traffic safety, economic 
effect, and compatibility and harmony with properties in the district. 
 No concerns noted 

7. Required yards and other open space. 
 No concerns noted. 

8. Soil conditions, as they relate to on-site sewage disposal, water supply, basement excavating, 
road construction and related land use. 
 The proposed building is within the CO-SR building control area and that soil conditions 

have been evaluated by Braun Intertec in association with the requested variance.  
9. General compatibility with adjacent properties and other property in the district. 
 The land adjacent to this area is R-1E: Rural Estate District and similar style and sized 

accessory buildings have been previously approved within the subdivision. 
 

NOTICES: 
Sent to: Property Owners within 350’ and Applicable agencies and departments 
• A call was received asking for more information and indicated no issues with the request. 

 

CONSISTENCY WITH COMPREHENSIVE PLAN AND OTHER APPLICABLE CITY PLANS AND ORDINANCES: 
• The variance is not consistent with the City’s standard building control line of 100 feet from the 

riverbank; however, City ordinance does allow a reduction of the building control area of up to 50 
feet upon demonstration that soils are sufficiently stable. The proposal is otherwise consistent with 
the city’s comprehensive plan and other applicable city plans. 

• In regards to the conditional use permit application, the proposed structure is accessory to an 
existing residential use and does not conflict with the Comprehensive Plan. 

 

RECOMMENDATIONS: 
It is recommended that the City approve the reduction of the building control line by up to 50 feet, as 
described in the Braun Intertec Opinion on Riverbank Stability, dated February 18, 2025, with the 
condition that the owner sign a waiver & release of liability document acknowledging the variance and 
waiving the City’s liability, on the basis of the following findings: 
 
1. §4-431-C.3 states that where it can be demonstrated through a soils analysis that soils are stable 

within the building control area, the City Commission may consider reduction of the required 
minimum setback by variance. 

2. In accordance with §4-431-C.3, the applicant has provided a soils analysis which demonstrates the 
soils are sufficiently stable to support the accessory that encroaches into the required 100’ building 
control area, which has been reviewed and found to be satisfactory by the City Engineer. 
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3. The reasons set forth in the application justify the approval of the reduction of the building control 
line, and it is the minimum variance necessary to accommodate the proposed structure. 

 
It is recommended that the City approve the proposed conditional use permit application on the basis 
that it is consistent with City plans and ordinances with recommended conditions of approval as follows 
 
1. The accessory building is constructed of the same color and materials as the primary residential 

structure. 
2. A Signed Conditional Use Permit Agreement is received. 

 

Attachments 

1. Aerial map 
2. Zoning map 
3. Geotechnical Opinion 
4. Site Plan 
5. Building Plans/Elevations 
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A25-7  CONDITIONAL USE PERMIT 
320 8th Street West  
Unplatted parcel located in the NE¼ of Section 7, T139N, R49W, City of West Fargo, North Dakota 
Owner: Brickview Apartments LLC 
Applicant:  Sam Solberg, Lowry Engineering  

Staff Contact:    Lisa Sankey 

Planning & Zoning Commission Public Hearing: 04-15-2025 
City Commission:  

 

PURPOSE: 
Allowing for shop condos for light industrial uses in an HC: Heavy Commercial zoning district 

 

STATEMENTS OF FACT: 
Land Use Classification: G-2: Sub-Urban Growth Sector 
Existing Land Use: Daycare Center & Storage for Businesses & Individuals  
Current Zoning District(s): HC: Heavy Commercial  
Zoning Overlay District(s): CO-R: Redevelopment Corridor Overlay District 
Total area size: 3.3 Acres 
Adjacent Zoning Districts: North, South & West: HC – Heavy Commercial; East – R-1A: 

Single Family Dwellings  
Adjacent street(s): 8th Street West - Collector 
Adjacent Bike/Pedestrian Facilities: Multi-Use path along Main Avenue; Sidewalks  
Available Parks/Trail Facilities: Not applicable 

 

DISCUSSION AND OBSERVATIONS: 
• The applicant submitted an application for a conditional use permit for shop condos within the HC: 

Heavy Commercial District and has provided a site plan which outlines the proposed area to be 
used. 

• The property, which is located along the west side of 8th Street West, south of Main Avenue, was 
developed in the mid-1970s with shop (welding) and warehouse space.  In 2005, the City approved 
a Conditional Use Permit to allow a daycare center to operate on the property.  Prior to zoning 
code and map updates in2015, the subject property was zoned CM: Heavy Commercial/Light 
Industrial. 

• Surrounding land uses include welding, powder coating, manufacturing, trucking facilities, 
warehousing/wholesales, and the like to the north, west, and south. A single-family residential 
neighborhood exists to the east, across 8th St W. In addition, the subject property currently has 
several metal warehouse/shop buildings on-site which is currently being used for business and 
individual storage. 

• Light industrial uses, such as plumbing and heating shops, warehousing and storage, contract 
construction, and light manufacturing, are conditional uses within the HC district. Such uses require 
approval of a Conditional Use Permit to operate within this district. 
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• The proposed site plan shows a 9,450 square foot structure for contractor, storage or shop space 
with seven, 1,350 square foot shop condo units, with parking located in front of the building.  
Landscaping is also included showing trees and shrubs along the east side of the parcel. 

• Access to the proposed shop condo building is from 8th Street West via a driveway shared by other 
uses and buildings on the subject property. 

• The lot is within the CO-R: Redevelopment Corridor Overlay District, which has the stated intent 
“to promote orderly development and redevelopment and safe, attractive and desirable spatial 
patterns and locations for urban land uses adjacent to major street corridors.” The CO-R overlay 
district also has higher standards for such things as setbacks, building materials, paving, and 
landscaping.   

• A conditional use permit agreement is required to be signed prior to issuance of a building permit 
and may include conditions deemed appropriate by the Commission. 

• Although industrial and daycare uses have existed on the subject property historically, staff notes 
that the existing daycare facility presents potential compatibility concerns in regards to potential 
future businesses within the proposed shop condo building. As such, staff recommends several 
conditions of approval intended to address potential compatibility issues: 

o Uses permitted with this Conditional Use Permit include: 
 Plumbing and heating shops, sheet metal shops, roofing shops; 
 Wholesale distribution facilities; 
 Contract construction services; 
 General warehousing and storage, not to include auto wrecking, junk or other 

salvage storage; and 
 Light manufacturing, including manufacturing or assembly of small parts, apparel 

and other finished products from fabrics, leather, etc., wood products, computer 
products, and printing. 

o Permitted uses notwithstanding, the following uses and activities are prohibited: 
 Chemical spray operations, such as paint booths, industrial coating or finishing, 

application of solvents/VOCs; 
 Flammable or combustible liquids in quantities requiring a Fire Code permit; 
 Compressed gases (other than standard welding gases and common non-industrial 

gas canisters); 
 Operation of heavy machinery and construction equipment; and  
 Any other use or activity that, in the opinion of the Zoning Administrator, poses a 

safety risk or is materially similar in intensity, hazard, or operational impact to the 
prohibited uses listed above. 

o All primary operational activities associated with uses allowed by this Conditional Use 
Permit, including fabrication, assembly, and mechanical work, shall occur indoors. Outdoor 
areas may be used only for ancillary functions, such as employee parking and secure 
storage of equipment or materials, provided these do not produce noise, fumes, or other 
off-site impacts. 

o A paved pedestrian crosswalk marked with high-visibility paint is required to be maintained 
along the path between the existing daycare building and the existing playground facility. 
Pedestrian crossing signage is required to be maintained along the driveway on both sides 
of the crosswalk. 

o Signage is required to be maintained at the entrance to the lot to caution drivers that 
children may be present. 
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CRITERIA FOR GRANTING CONDITIONAL USE PERMIT: 
With reference to the criteria for granting conditional uses, the following is noted: 

1. Ingress and egress to property and proposed structures thereon with particular reference to 
automotive and pedestrian safety and convenience, traffic flow and control, and access in case 
of fire or catastrophe.  
 The property has adequate access and the improvements will not affect this access. As 

noted above, there are potential safety concerns regarding the crossing of the internal 
driveway by children and employees of the daycare facility. Staff recommends conditions 
of approval intended to improve demarcation of this crossing area.  

2. Off-street parking and loading areas where required, with particular attention to the items in 
(1) above and the economic, noise, glare or odor effects of the special exception on adjoining 
properties and properties generally in the district.  
 Off-street parking and loading facilities are contained within the property.  

3. Refuse and service areas, with particular reference to the items in (1) and (2) above. 
 No concerns noted. 

4. Utilities, with reference of locations, availability, and compatibility. 
 No concerns noted. 

5. Screening and buffering with reference to type, dimensions, and character. 
 There are landscaping requirements as per the landscaping ordinance and as per the CO-

R: Redevelopment Corridor Overlay District standards. 
6. Signs, if any, and proposed exterior lighting with reference to glare, traffic safety, economic 

effect, and compatibility and harmony with properties in the district. 
 No concerns noted 

7. Required yards and other open space. 
 No concerns noted. 

8. Soil conditions, as they relate to on-site sewage disposal, water supply, basement excavating, 
road construction and related land use. 
 No concerns noted. 

9. General compatibility with adjacent properties and other property in the district. 
 Proposed uses are similar to previous and existing uses on adjacent properties to the north, 

west, and south. 
 While the west side of 8th Street West has developed with similar light industrial uses, the 

area to the east has been zoned for single family dwellings since the mid-1970s. The 
proposed uses are relatively free from objectionable nuisances. Additionally, staff has 
proposed several conditions of approval intended to further restrict potentially 
objectionable activities. As of the writing of this staff report, no comments or concerns 
have been received from notified property owners; however, there may be comments 
during the public hearing.   

 

NOTICES: 
Sent to: Property owners within 350’ and applicable departments and agencies. 
Comments Received:   
• An email was received asking for more information. 
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CONSISTENCY WITH COMPREHENSIVE PLAN AND OTHER APPLICABLE CITY PLANS AND ORDINANCES: 
• Plumbing and Heating shops, warehousing and storage, contract construction, light manufacturing 

have been specifically allowed for as a conditional use within the district.  Public comments should 
be weighed when considering the application.   

• West Fargo 2.0 Big Ideas – Cultural and Natural Resources recommendations included increasing 
the number and diversity of trees throughout the City in conformance with the Urban and 
Community Forest and Management Plan.  The submitted site plan shows increasing landscaping 
by providing a variety of trees and shrubs. 

 

RECOMMENDATIONS: 
It is recommended that the City approve the proposed application on the basis that, with conditions, it 
is consistent with City plans and ordinances, with recommended conditions of approval as follows: 
 
1. A Signed Conditional Use Permit Agreement is received prior to final approval by the City 

Commission. 
2. Uses permitted with this Conditional Use Permit include: 

a. Plumbing and heating shops, sheet metal shops, roofing shops; 
b. Wholesale distribution facilities; 
c. Contract construction services; 
d. General warehousing and storage, not to include auto wrecking, junk or other salvage 

storage; and 
e. Light manufacturing, including manufacturing or assembly of small parts, apparel and other 

finished products from fabrics, leather, etc., wood products, computer products, and 
printing. 

3. Permitted uses notwithstanding, the following uses and activities are prohibited: 
a. Chemical spray operations, such as paint booths, industrial coating or finishing, application 

of solvents/VOCs; 
b. Flammable or combustible liquids in quantities requiring a Fire Code permit; 
c. Compressed gases (other than standard welding gases and common non-industrial gas 

canisters); 
d. Operation of heavy machinery and construction equipment; and  
e. Any other use or activity that, in the opinion of the Zoning Administrator, poses a safety 

risk or is materially similar in intensity, hazard, or operational impact to the prohibited uses 
listed above. 

4. All primary operational activities associated with uses allowed by this Conditional Use Permit, 
including fabrication, assembly, and mechanical work, shall occur indoors. Outdoor areas may be 
used only for ancillary functions, such as employee parking and secure storage of equipment or 
materials, provided these do not produce noise, fumes, or other off-site impacts. 

5. A paved pedestrian crosswalk marked with high-visibility paint is required to be maintained along 
the path between the existing daycare building and the existing playground facility. Pedestrian 
crossing signage is required to be maintained along the driveway on both sides of the crosswalk. 

6. Signage is required to be maintained at the entrance to the lot to caution drivers that children may 
be present. 
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Attachments: 

• Aerial map 
• Zoning map 
• Proposed Site Plan 
• Draft Conditional Use Permit Agreement 
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Permit No. A25-7 

Conditional Use Permit 
State of North Dakota, 
County of Cass,  
City of West Fargo 
  
 WHEREAS, Brick View Apartments LLC (hereinafter referred to as the “Applicant”) has 
paid the sum of two hundred dollars ($200.00) to the City of West Fargo, as required by the City of 
West Fargo Zoning Ordinance, and has complied with all the requirements of said ordinance 
necessary for obtaining this permit; and  
 
 WHEREAS, the Applicant is the legal owner of property located at 320 8th Street West, West 
Fargo, ND 58078, legally described as (hereinafter referred to as the “Property”): 
 

See Attached Exhibit A 
 

 NOW, THEREFORE, by order of the West Fargo City Commission, the said applicant is hereby 
issued a Conditional Use Permit to: 

 
 Allow shop condos for light industrial uses in an HC: Heavy Commercial Zoning 
District 
 
on the above-described Property with the following conditions: 
 

1. Uses permitted with this Conditional Use Permit include: 
a. Plumbing and heating shops, sheet metal shops, roofing shops; 
b. Wholesale distribution facilities; 
c. Contract construction services; 
d. General warehousing and storage, not to include auto wrecking, junk or other salvage 

storage; and 
e. Light manufacturing, including manufacturing or assembly of small parts, apparel and 

other finished products from fabrics, leather, etc., wood products, computer products, 
and printing. 
 

2. Permitted uses notwithstanding, the following uses and activities are prohibited: 
a. Chemical spray operations, such as paint booths, industrial coating or finishing, 

application of solvents/VOCs; 
b. Flammable or combustible liquids in quantities requiring a Fire Code permit; 
c. Compressed gases (other than standard welding gases and common non-industrial 

gas canisters); 
d. Operation of heavy machinery and construction equipment; and  
e. Any other use or activity that, in the opinion of the Zoning Administrator, poses a 

safety risk or is materially similar in intensity, hazard, or operational impact to the 
prohibited uses listed above. 
 

3. All primary operational activities associated with uses allowed by this Conditional Use 
Permit, including fabrication, assembly, and mechanical work, shall occur indoors. Outdoor 
areas may be used only for ancillary functions, such as employee parking and secure storage 
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of equipment or materials, provided these do not produce noise, fumes, or other off-site 
impacts. 
 

4. A paved pedestrian crosswalk marked with high-visibility paint is required to be maintained 
along the path between the existing daycare building and the existing playground facility. 
Pedestrian crossing signage is required to be maintained along the driveway on both sides of 
the crosswalk. 
 

5. Signage is required to be maintained at the entrance to the lot to caution drivers that children 
may be present. 

 
6. The City of West Fargo reserves the right to inspect the property for compliance with these 

conditions. 
 

7. Any and all claims that arise or may arise against Applicant, its agents, servants, or employees 
while engaged in the use of the Property, shall in no way be the obligation of the City of West 
Fargo.  Furthermore, Applicant, its agents servants, employees, or assigns shall indemnify, 
hold harmless, and defend the City, its officers and employees against any and all liability, 
loss, costs, damages, expenses, claims, actions, or judgments, including attorneys’ fees which 
the City, its officers or employees may hereafter sustain, incur, or be required to pay, in any 
way connected with the use of the Property or City actions related to the granting of this 
Conditional Use Permit. 
 

8. Any improvements made to the property in connection with this Conditional Use Permit shall 
be at the sole expense of the Owner and shall not be the obligation of the City. 
 

9. If Applicant fails to observe the terms and conditions of this Conditional Use Permit, the City 
may revoke this Conditional Use Permit.  In such an event, the City will give owner at least a 
ten (10) day notice of revocation of a revocation hearing for the Conditional Use Permit 
stating the time, place and purpose of such hearing.  Upon such hearing, the City may revoke 
this Conditional Use Permit.  If this Conditional Permit is revoked Owner shall remove the 
conditionally permitted use from the property by the date stated by the City Commission at 
the hearing.  Applicant shall pay as reasonable attorney’s fees and court costs associated with 
the City’s enforcement of the terms of this Conditional Use Permit. 
 

10. This Conditional Use permit will not be in effect until such time as: 
a. it is executed and recorded with Cass County; and 
b. the City of West Fargo is provided with recording information. 

 
11. The obligations herein shall run with the Property and shall bind the Applicant and the Owner 

and their successors and assigns.   
 

12. Each provision, section, sentence, clause, phrase, and word of this Agreement is intended to 
be severable.  If any provision, section, sentence, clause, phrase, and word hereof is held by a 
court with jurisdiction to be illegal or invalid for any reason whatsoever, such illegality or 
invalidity shall not affect the validity of the remainder of this Agreement. 
 

13. The Applicant acknowledges receipt of this Conditional Use Permit and agrees to its terms 
and conditions. 
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 Dated this _______ day of __________, 20____. 
  
 APPLICANT:           
       Jake Thompson 
       Brick View Apartments LLC 
        
 
STATE OF NORTH DAKOTA ) 
    ) 
COUNTY OF CASS  ) 
 

 On this _______ day of __________, 20____, before me, the undersigned, a Notary Public in and for 

said county and state, personally appeared Jake Thompson, known to me to be the person who is 

described in and who executed the above and foregoing document and acknowledged to me that he 

executed the same. 

[SEAL]                                                                                    
       Notary Public 
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Dated this _______ day of __________, 20____. 

CITY OF WEST FARGO 

Bernie L, Dardis, President of the Board of 
City Commissioners 

Dustin T. Scott, City Auditor 

STATE OF NORTH DAKOTA ) 
) 

COUNTY OF CASS  ) 

On this _______ day of __________, 2025, before me, the undersigned, a Notary Public in and 
for said county and state, personally appeared Bernie L. Dardis and Dustin T. Scott, known to me 
to be the President of the Board of City Commissioners and City Auditor, respectively, of the City 
of West Fargo, that is described in and who executed the above and foregoing document and 
acknowledged to me that he executed the same on the behalf of the City of West Fargo. 

[SEAL] 

Notary Public 
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EXHIBIT A 
 
Two tracts of land lying in the North Half of Section 7, in Township 139 North of Range 49 West of 
the Fifth Principal Meridian, in the County of Cass and the State of North Dakota, described as follows: 
(1) Beginning at a point 300 feet East and 1,211.33 feet South of the Northwest corner of the 
Northeast Quarter of said Section 7, said point of beginning lying on the West line of Riverside 
Addition to the City of West Fargo; thence South along said West line of Riverside Addition for a 
distance of 200 feet; thence West parallel to the North line of said Section 7 for a distance of 435.6 
feet; thence North parallel to the West line of Riverside Addition for a distance of 200 feet; thence 
East parallel to the North line of said Section 7 for a distance of 435.6 feet to the point of beginning; 
AND (2) Commencing at the Northwest corner of the Northeast Quarter of Section 7, Township 139, 
Range 49, thence along the North line 300 feet to the West right-of-way of Eighth Street West; thence 
South along such right-of-way 1,211.33 feet; thence West parallel with the North section line 435.6 
feet to the point of beginning; thence West parallel with the North section line 280 feet; thence South 
parallel with the West right-of-way of said Eighth Street West for a distance of 200 feet; thence East 
parallel with the North line for a distance of 280 feet; thence North parallel with the West line of said 
Eighth Street West for a distance of 200 feet to the point of beginning. 
 
The legal description was obtained from a previously recorded instrument 
 
02-3000-00423-000, 02-3000-00418-020 



CITY OF WEST FARGO PLANNING AND COMMUNITY DEVELOPMENT 

STAFF REPORT 
 

1 | P a g e  
 

A25-4 PUD DETAILED DEVELOPMENT PLANS 
Oak Ridge 20th Addition 
825 32nd Avenue East (Lot 1, Block 1 of Oak Ridge 20th Addition), City of West Fargo, North Dakota 
Applicant: Brian Julius, Ackerman-Estvold 
Owner: Philip Matz, Bremer Bank 

Staff Contact: Lisa Sankey 

Planning & Zoning Commission Detailed 
Development Plans: 

4/15/25 

 

PURPOSE: 
Revised Detailed Development Plans within a Planned Unit Development to consider development of 
an oil change business 

 

STATEMENTS OF FACT: 
Land Use Classification: G-2 Suburban Growth Sector 
Existing Land Use: Vacant 
Current Zoning District: PUD: Planned Unit Development 
Zoning Overlay District(s): CO: Corridor  
Proposed Lot size(s) or range: 26,694 ft2 
Adjacent Zoning Districts: North, South  & West– PUD: Planned Unit Development 

(Commercial) ; East – City of Fargo 
Adjacent street(s): 32nd Avenue East (Minor Arterial); Veteran’s Blvd (Minor 

Arterial) 
Adjacent Bike/Pedestrian Facilities: East/West Multi-Use Path along north side of development; 

Multi-Use Path along Veteran’s Blvd 
Available Parks/Trail Facilities: Shadow Wood and Maple Ridge at the Preserve Parks 

accessible within ½ mile by sidewalks and path 
Park Dedication Requirements: N/A 

 

DISCUSSION AND OBSERVATIONS: 
• Last month this property was replatted into two lots for sale and development on the southwest 

corner of 32nd Avenue East and Veteran’s Blvd. 
• When this property was platted and zoned in 2015, the PUD established the development patterns 

for general commercial land uses for a retail commercial development in order to share parking 
and allow for off-premise signage for businesses within the PUD District. Specifically, the PUD 
allows for: 
o Two development signs—one at the corner of 6th Street East and 32nd Avenue and the other at 

the corner of Veteran’s and 32nd Avenue East—for off-premise advertising for those businesses 
within this PUD.   

o The underlying uses and development standards for the PUD would follow the C: Light 
Commercial zoning district standards. Permitting of new development will be required to 
follow those standards as well as the standards of the CO: Corridor Overlay District.   
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o Shared parking within the PUD. Development is required to follow the requirements of the City 
Parking Regulations with the exception that shared off-site parking is allowed for Lots 4, 5, 6, 
7, and 8, Block 1, Oak Ridge 6th Addition. On these lots, a reduction of required parking by up 
to 15% is allowed. Shared “overflow” parking is available on Lots 1 & 3, Block 1, Oak Ridge 6th 
Addition, which are grocery store and retail strip mall lots with large parking lots within the 
PUD. 

• The revised detailed development plans show a site plan for a 1,700 square foot commercial 
structure and 7 parking spaces, which meets the minimum parking spaces for a vehicle quick lube 
business.   

• The submitted Building Elevations  show building materials.  Under CO: Corridor Overlay District 
regulations, any exposed metal or fiberglass on all buildings shall be limited to no more than thirty 
(30) percent of any wall which fronts on a public street, provided that it is coordinated into the 
architectural design. Seventy percent (70%) of any wall (façade area) which fronts on a public street 
shall be constructed of glass, brick, wood, stone, architectural concrete cast in place or precast 
concrete panels or, as approved by the Commission(s), other integrated materials per the 
architectural design.  Submitted elevations show LP Smartside Lap siding with a thin brick modular 
system along the lower part of the building.   

• Wall signage is shown on the building elevations.  The sign allocation plan for the PUD includes a 
reduction of 8% of sign-face area for each lot due to the allowance for two primary development 
signs advertising for businesses within the PUD. 

• Trash enclosure elevations, size and a location were provided.   
• According to the landscaping standards, four plant units will need to be provided for each 1,000 

square feet of lot area, with the location of 70% of the plant units located within the front or 
streetside yard.  A landscaping plan was submitted they meet this requirement. 

 

PUD DETAILED DEVELOPMENT PLAN REVIEW: 
A PUD Detailed Development Plan may be approved by the Planning & Zoning Commission if it is 
determined by the Commission to be in substantial compliance with the approved PUD Concept Plan 
as per Section 4-432.3.B.2 PUD Detailed Development Plan Review Criteria listed below. 
 
As highlighted in the discussions and observation section at the beginning of the staff report, it should 
be noted that the original PUD from 2015, did not include a site plan and the intent was to allow any 
development meeting the development patterns for general commercial land uses for a retail 
commercial development, follows the CO: Corridor Overlay District regulations, and allows for  shared  
parking and off-premise signage for businesses within the PUD District.   
 
• A PUD Detailed Development Plan may be deemed to be in substantial compliance with the PUD 

Concept Plan so long as, when compared with the PUD Concept Plan, it does not result in: 
 
a. An increase in project density or intensity, including the number of housing units per acre or 

the amount of nonresidential floor area per acre; 
 No concerns noted.   

b. A change in the mix of housing types or the amount of land area devoted to nonresidential 
uses; 
 No concerns noted 
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c. A reduction in the amount of open space; 
 No concerns noted. 

d. Any change to the vehicular system that results in a significant change in the amount or location 
of streets, common parking areas, and access to the PUD; 
 No concerns noted. 

e. Any change determined by the Planning & Zoning Commission to represent an increase in 
development intensity; or 
 No concerns noted. 

f. A substantial change in the layout of buildings. 
 No concerns noted.  As noted above the PUD was based on use, and therefore a site plan 

was not provided as part of the original PUD.  Any new development will need to follow 
the PUD standards as highlighted in the staff report. 

 

NOTICES: 
Sent to: Applicable agencies and departments 
Comments Received:  
• None to date 

 

CONSISTENCY WITH COMPREHENSIVE PLAN AND OTHER APPLICABLE CITY PLANS AND ORDINANCES: 
• The proposed Detailed Development Plans are consistent with the City’s Comprehensive Plan, 

which depicts the area developing as a suburban growth area. 
• The PUD Detailed Development Plans are compliant with the approved PUD Concept Plan and 

Review Criteria.  
 

RECOMMENDATIONS: 
It is recommended that the City approve the PUD Detailed Development Plans on the basis of 
consistency with City Plans and Ordinances 

 

Attachments: 

• Aerial map 
• Zoning map 
• Detailed Development Plans – Architectural and Civil Site Plans 
• Original PUD Development Standards 
• Recorded Plat 
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