
 

West Fargo City Commission Meeting 
West Fargo City Hall Commission Chambers 

800 4th Ave E, West Fargo, 58078 
Monday, March 18, 2024 5:30 PM 

  
 

Meeting Items 
  A.   Call to Order 
  B.   Pledge of Allegiance 
  C.   Roll Call 
  D.   Approve Order of Agenda 
  E.   Approval of Minutes -- March 4, 2024 
  F.   Building Permits 
Consent Agenda - Approve the Following: 
  a.   Bills 
  b.   A23-22 Eagle Run Plaza 14th Addition, Approval of Final Plat 
  c.   Games of Chance for North Dakota Autism Center. Games to be conducted: Raffle on  

  April 5, 2024 at West Fargo Sports Arena at 520 32nd Ave W, West Fargo, ND  
  d.   Games of Chance for Schwetty, Inc. Games to be conducted: Raffle on June 28, 2024 at  

  Rookies Sports Bar & Grill at 715 13th Ave E, West Fargo, ND   
  e.   Games of Chance for North Dakota Police Officers Association Working Committee. Games  

  to be conducted: Raffle on April 26, 2024 at DoubleTree by Hilton West Fargo at 825 E  
  Beaton Dr, West Fargo, ND   

  f.   Appointment of Nick Lee, City Assessor to Liquor Control Board 
Regular Agenda 
  1.   Public Comment 

  Members of the public will be allowed 2 minutes and 30 seconds to address the City 
  Commission. Commissioners will not take any official action during this comment period. 
  Please sign up no later than 12 p.m. the day of the City Commission Meeting you wish 
  you attend. City Commission Meeting Public Comment  | West Fargo, ND (westfargond.gov)  

  2.   Gate City Neighborhood Revitalization Program, Program Renewal for 2024 
  3.   Public Hearing – A24-6 Backyard Chicken Ordinance, Approval of First Reading of Ordinance 

  -- Aaron Nelson, Planning Director  
  4.   Purchase of Lagoon Equipment -- Matt Andvik, Public Works DIrector 

•    Approve the purchase of (1) one Dozer, (1) one Pad Foot Compactor, and (1) one  
                 Construction Disc 

  5.   12th Avenue North Tree Planting -- Matt Andvik, Public Works 
•    Approve the Contract for the 12th Ave N Tree Planting  

  6.   Request for funding of West Fargo Public Library Circulation Manager and Outreach  
  Services Coordinator positions with general reserve funds -- Jenna Kahly, Library Director  

  7.   Request to Direct City staff to enter negotiations with the West Fargo Public Library  
  regarding space within the newly leased City Hall location -- Jenna Kahly, Library Director 
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  8.   SheyWest Collaborative Committee Meeting  

  --  Leslie McGillivray-Rivas, Senior Planner/SheyWest Collaborative Committee Chair 
•    Recap of Committee Meeting   

  9.   Improvement District No. 2281 – Meadowridge Mill and Overlay - Dan Hanson, City Engineer 
•    Project Update   

  10.  Project No. 2279 - 9th Street E/Veterans Boulevard Pedestrian Safety Improvements  
  -- Dan Hanson, City Engineer•    Approve both an Amended Engineer’s Report and  
  Task Order for “Basic Services"  

  11.  Fire Department Annual Report -- Dan Fuller, Fire Chief 
   Annual Reports | West Fargo, ND (westfargond.gov)  

  12.  Add annual renewal to the New Home Abatement/Residential Tax Exemption -- Roben  
   Anderson, Commissioner  

  13.  City Administrator’s Report -- Dustin Scott, City Administrator 
•    Update on 2022 Audit - 
     Request to hold special meeting the week of March 25 
•    Update on Finance Director position 
•    Hiring Committee for Senior Director positions 

Community and Development Services 
Administrative Services  

  14.  Correspondence 
  15.  Non-Agenda Items 
  16.  Adjourn 
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West Fargo City Commission Meeting 
West Fargo City Hall Commission Chambers 

800 4th Ave E, West Fargo, 58078 
Monday, March 4, 2024 5:30 PM 

 

Meeting Items 

A. Call to Order 

The West Fargo City Commission meeting was held in the in the City of West Fargo 

Commission Chambers on Monday, March 4, 2024. 

B.  Pledge of Allegiance 

 The Pledge of Allegiance was recited.  

C.  Roll Call 

      Commissioner Mandy George – present; Commissioner Mark Simmons –  present via  

Zoom; Commissioner Bernie Dardis – present; Commissioner Brad Olson – present;  

Commissioner Roben Anderson – present; All Commissioners were present, there was no  

Commissioner absent from the meeting. 

D.  Approve Order of Agenda 

Commissioner Olson moved and Commissioner Anderson seconded to approve the  

order of the agenda. Commissioners George, Simmons, Dardis, Olson and Anderson,  

voted aye. No Commissioners present voted nay, the motion was declared carried. 

E.  Approval of Minutes -- February 20, 2024 

Commissioner George moved and Commissioner Olson seconded to approve the  

minutes of February 20, 2024. Commissioners George, Simmons, Dardis, Olson and  

Anderson, voted aye. No Commissioners present voted nay, the motion was declared  

carried. 

F.  Building Permits 

 Commissioner Olson moved and Commissioner Anderson seconded to approve the  

building permits as presented. Commissioners George, Simmons, Dardis, Olson and  

Anderson, voted aye. No Commissioners present voted nay, the motion was  

declared carried. 
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West Fargo City Commission Meeting 
West Fargo City Hall Commission Chambers 

800 4th Ave E, West Fargo, 58078 
Monday, March 4, 2024 5:30 PM 

 

Consent Agenda - Approve the Following: 

a.  Bills 

b.  Project No. 1349 – Sanitary Sewer System Rehabilitation (SA 11, 30, 31, and 36) 

  • Approve Plans and Specifications, and Direct Advertisement for Bids 

c.  Improvement District No. 6059- 2024 Sidewalk Improvements 

  • Approve Plans and Specifications, and Direct Advertisement for Bids 

d.  Games of Chance for The American Legion Department of North Dakota. Games to be  

  conducted: Raffle on June 17, 2024 at The American Legion Department of North  

  Dakota at 405 West Main Ave Suite 4A 

Commissioner Anderson moved and Commissioner George seconded to approve the 

consent agenda. Commissioners George, Simmons, Dardis, Olson and Anderson, voted 

aye. No Commissioners present voted nay, the motion was declared carried. 

Regular Agenda 

1.  Public Comment 

Members of the public will be allowed 2 minutes and 30 seconds to address the City 

  Commission. Commissioners will not take any official action during this comment period. 

Please sign up no later than 12 p.m. the day of the City Commission Meeting you wish 

          you attend. City Commission Meeting Public Comment | West Fargo, ND  

(westfargond.gov) 

2.  Overview of Sanford Ambulance Services in West Fargo -- Tim Meyer, Senior Director of  

 Emergency Services of Sanford Health 

 This was an informational item, no action was taken.  

3.  Fargo Moorhead EDC 2023 Recap and Key Programs Update (Informational only)  

 -- Casey Sanders-Berlglund, Economic Development Manager 

 This was an informational item, no action was taken.  
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West Fargo City Commission Meeting 
West Fargo City Hall Commission Chambers 

800 4th Ave E, West Fargo, 58078 
Monday, March 4, 2024 5:30 PM 

 

4.  A23-26 Wehri Residence Subdivision -- Aaron Nelson, Planning Director 

  • Approval of Final Plat and Conditional Use Permit for non-farm residential use 

 Commissioner George moved and commissioners Anderson seconded to approve A23- 

26 Wehri Residence Subdivision; approval of Final Plat and Conditional Use Permit for 

non-farm residential use. Commissioners George, Simmons, Dardis, Olson and Anderson, 

voted aye. No Commissioners present voted nay, the motion was declared carried. 

5.  Residential Recycling Contract with Waste Management -- Matt Andvik, Public Works  

           Director 

 Commissioner Olson moved and Commissioner Simmons seconded to approve the 

residential recycling contract with Waste Management. Commissioners George, 

Simmons, Dardis, Olson and Anderson, voted aye. No Commissioners present voted 

nay, the motion was declared carried. 

6.  Purchase of a Budgeted 2024 Rear Load Sanitation Truck -- Matt Andvik, Public Works  

     Director 

 Commissioner Olson moved and Commissioner George seconded to approve the  

purchase of a budgeted 2024 rear load sanitation truck. Commissioners George,  

Simmons, Dardis, Olson and Anderson, voted aye. No Commissioners present voted  

nay, the motion was declared carried. 

7.  Request for budget amendment to cover Cybersecurity insurance  

  • Amend I.T. Department budget to purchase Cyber insurance  

 Commissioner Simmons moved and Commissioner Olson seconded to approve the  

amendment request within the non-departmental budget, to purchase the $40,060  

premium at 3 million dollar level. Commissioners George, Simmons, Dardis, Olson and  

Anderson, voted aye. No Commissioners present voted nay, the motion was declared 

carried. 
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West Fargo City Commission Meeting 
West Fargo City Hall Commission Chambers 

800 4th Ave E, West Fargo, 58078 
Monday, March 4, 2024 5:30 PM 

 

8.  Project No. 2282- Concrete Pavement Repair -- Dan Hanson, City Engineer 

  • Accept Bids and Award Contract 

 Commissioner Olson moved and Commissioner Anderson seconded to approve Project  

No. 2282- Concrete Pavement Repair; accept Bids and Award Contract. 

Commissioners George, Simmons, Dardis, Olson and Anderson, voted aye. No 

Commissioners present voted nay, the motion was declared carried. 

9.  Improvement District No. 1337 Phase 2 – Wilds 21st Addition – Park Improvements  

  --Dan Hanson, City Engineer 

  • Accept Bids and Award Contract 

 Commissioner Anderson moved and Commissioner George seconded to approve  

Improvement District No. 1337 Phase 2 – Wilds 21st Addition – Park Improvements;  

accept Bids and Award Contract. Commissioners George, Simmons, Dardis, Olson and  

Anderson, voted aye. No Commissioners present voted nay, the motion was  

declared carried. 

10. Revisit of Campground Ordinance within an Agricultural District -- Aaron Nelson,  

Planning Director 

Commissioner Simmons moved and Commissioner Olson seconded to move forward  

with a public hearing for a proposal. The proposed amendment would add 

campgrounds to the list of conditional uses that would be allowable within the A 

(Agricultural) zoning district. Campgrounds would only be allowed upon approval 

of a Conditional Use Permit application and would be required to be located outside of 

city limits within the City’s extraterritorial jurisdiction, be located at least 500 feet from 

any residentially zoned area, and have an on-site manager, among other things. 

11. Cable Franchise Agreement -- John Shockley, City Attorney 

 Commissioner Olson moved and Commissioner George seconded to approve the  

Cable Franchise agreement amendment.  

12. City Administrator’s Report -- Dustin Scott, City Administrator 

 Interviews for City positions on Monday afternoon 

 Update on Finance Director search  
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West Fargo City Commission Meeting 
West Fargo City Hall Commission Chambers 

800 4th Ave E, West Fargo, 58078 
Monday, March 4, 2024 5:30 PM 

 

13. Correspondence 

 None 

14. Non-Agenda Items 

 Amanda George brought forth the discussion of SheyWest.  

Commissioner George moved and Commissioner seconded to put together a 

committee with members of the staff to include Commissioner Anderson and Mrs Callis 

on the issue of SheyWest. Commissioners George, Simmons, Dardis, Olson and 

Anderson, voted aye. No Commissioners present voted nay, the motion was  

declared carried. 

15. Adjourn 

Commissioner Simmons moved and Commissioner Olson seconded to adjourn. 

Commissioners George, Simmons, Dardis, Olson and Anderson, voted aye. No 

Commissioners present voted nay, the meeting adjourned at 7:09. 

 

 

 

______________________________________               ______________________________________ 

Bernie Dardis, Commission President               Dustin T. Scott, City 

Administrator 
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WEST FARGO CITY COMMISSION MEETING
BUILDING DEPARTMENT ACTIVITY REPORT

03/18/2024

3/15/2024
# PERMITS # UNITS VALUATION # PERMITS # UNITS VALUATION

BUILDING NEW
COMMERCIAL 1  $             750,000.00 

RESIDENTIAL DWELLING 3 3  $          2,740,000.00 5 5  $          3,447,150.00 

RESIDENTIAL TWINHOME

RESIDENTIAL TOWNHOME

RESIDENTIAL MULTIPLE

PUBLIC

CHURCH

ACCESSORY 3  $             308,630.00 10  $             671,630.00 

FOUNDATION ONLY 1  $             350,000.00 

BUILDING REMODEL
COMMERCIAL 2  $          2,497,600.00 13  $          4,829,500.00 

RESIDENTIAL 5  $             471,393.00 28  $          1,210,849.00 

PUBLIC

CHURCH

ACCESSORY

BUILDING OTHER
DEMOLITION 1  $                 1,000.00 

MOVE 1  $               20,000.00 1  $               20,000.00 

PERMIT CANCELLATION

TOTALS 14  $          6,037,623.00 60 5  $        11,280,129.00 

YEAR TO DATEAS OF      
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WEST FARGO CITY COMMISION MEETING
Building Department Report - Summary

1

NO. CONTRACTOR ADDRESS OWNER VALUATION PERMIT FOR

240100 ALISON HUETHER 1050 ASHLEY DR W ALISON HUETHER 74,575.00$         Remodel - Residential - Lower Level Finish 

240128 MICAH & MANDA TWETEN 4014 CARMELL PL MICAH & MANDA TWETEN 375,000.00$       
Remodel - Residential - Remodel & 
Addition

240155 Groundworks Minnesota, LLC 2113 11 ST W PETER & KELLY UTKE 14,319.00$         Remodel - Residential - Lower Level Finish 

240165 AP Signature Homes LLC 636 12 1/2 AVE E SARAH & DEREK SAKRISON 4,000.00$           Accessory - Deck

240131 Industrial Builders 1307 County RD 17 Industrial Builders 225,000.00$       Remodel - Commercial - Office fitup

240141 Red Leaf Custom Homes LLC 1120 WILDFLOWER PL W WESTPORT INVESTMENTS LLC 600,000.00$       Residential Dwelling

240126 Dakota Fence Company 2060 SHEYENNE ST GATEWAY WEST OFFICE PARK, LL 2,272,600.00$    Remodel - Commercial - Fit Up

240147 Dietrich Construction, LLC 2617 RIVERS BEND DR E MECK INVESTMENTS, LLC 1,900,000.00$    Residential Dwelling

240178 Vercom Inc. 1675 14 ST E Lutheran Church of the Cross 280,000.00$       Accessory  - Cell Tower Construction

240179 Breland Enterprises, Inc. 533 4 AVE NW KENNETH A LUDWIG 5,499.00$           Remodel - Residential - Insulation

240180 Ryezon Construction 507 3 AVE E Ronald & Pamela Detienne 24,630.00$         Accessory - Garage

240186 Reyan Goodman 4418 S River Estates Way Ryan Goodman 20,000.00$         Move - Dwelling to outside of juridicition

240172 Jordahl Custom Homes, Inc. 1176 JILL DR W WESTPORT INVESTMENTS LLC 240,000.00$       Residential Dwelling

240191 Peter & Kelly Utke 2113 11 ST W PETER & KELLY UTKE 2,000.00$           Remodel - Residential - Construct Wall
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*** Consent Agenda *** 
 

 
 AGENDA ITEM DESCRIPTION  
 CITY COMMISSION 
 WEST FARGO, NORTH DAKOTA  
 
 
1. CONTACT PERSON:  Lisa Sankey                                                                      

2. PHONE NUMBER:    515-5370     DATE:    March 4, 2024     

3. AGENDA TITLE:   

  A23-22 Eagle Run Plaza 14th Addition, Final Plat Approval.     

4. PLEASE BRIEFLY DESCRIBE YOUR REQUEST: 

Approve final plat of Eagle Run Plaza 14th Addition. At their July 11, 2023 meeting, 

the West Fargo Planning and Zoning Commission voted to recommend approval 

of the proposed replat on the basis it is consistent with City plans and ordinances. 

             

5. SITE ADDRESS OR LEGAL DESCRIPTION (if applicable): 

Lots 5 & 6 Block 1 of Eagle Run Plaza 1st Addition (3210 & 3224 Sheyenne Street), 

City of West Fargo, North Dakota.                                                                                                                                    

6. ACTION BEING REQUESTED FROM CITY COMMISSION: 

Approve Final Plat           

Page 83 of 162



CITY OF WEST FARGO PLANNING & COMMUNITY DEVELOPMENT 

STAFF REPORT 
 

1 | P a g e  
 

A23-22 SUBDIVISION 
Eagle Run Plaza 14th Addition 
Lots 5 & 6 Block 1 of Eagle Run Plaza 1st Addition (3210 & 3224 Sheyenne Street) 
Applicant/Owner: Rial Stedman\Nancy Stedman; 
Sheyenne Holdings 

Staff Contact:  Lisa Sankey 

Planning & Zoning Commission Public Hearing: 07-11-2023 - Approval 
City Commission Final Plat Approval: 03-18-2024 

 

PURPOSE: 
Replat for a minor lot line adjustment to provide for continued commercial development. 

 

STATEMENTS OF FACT: 
Land Use Classification: G-2 Sub-Urban – Growth Sector 
Existing Land Use: General Commercial (Dairy Queen & Eagle Run Crossing) 
Current Zoning District(s): PUD: Planned Unit Development 
Zoning Overlay District(s): C0: Corridor Overlay 
Total area size: 2.34 Acres 
Proposed Lot size(s) or range: Lot 1 – 62,336 ft2; Lot 2 – 39,610 ft2 
Adjacent Zoning Districts: North –  EMU: Entertainment Mixed Use 

South & West – PUD: Planned Unit Development 
East –  R-1E: Rural Estate District 

Adjacent street(s): Sheyenne St (Arterial); 32nd Ave W (Arterial) 
Adjacent Bike/Pedestrian Facilities: Shared Use Paths – 32nd Ave W & Sheyenne St 
Available Parks/Trail Facilities: Not applicable 
Park Dedication Requirements: Not applicable 

 

DISCUSSION AND OBSERVATIONS: 
• The applicant has submitted an application and proposed plat. 
• The replat is necessary for a minor lot line adjustment.  The south property owner (Dairy Queen) 

proposes to sell 12 feet of land to the north property owner to correct issues with traffic driving 
onto their property.  

• The new lots meet the current zoning district requirements.  
• The proposed replat does not affect any public easements or rights of ways; nor will it affect existing 

utility connections.  
 

NOTICES: 
Sent to: Legal notices published in the Forum and notices sent to applicable agencies and 

departments. 
Comments Received in relation to preliminary plat: 
• No comments received to date 
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CITY OF WEST FARGO PLANNING & COMMUNITY DEVELOPMENT 

STAFF REPORT 
 

2 | P a g e  
 

CONSISTENCY WITH COMPREHENSIVE PLAN AND OTHER APPLICABLE CITY PLANS AND ORDINANCES: 
• The proposed application is consistent with the City plans and ordinances. 

 

PLANNING & ZONING RECOMMENDATION: 
At their July 11, 2023 meeting, the West Fargo Planning and Zoning Commission voted to recommend 
approval of the proposed subdivision on the basis that it is consistent with City plans and ordinances. 

 

RECOMMENDATIONS: 
It is recommended that the City approve the proposed application on the basis that it is consistent with 
City plans and ordinances. 

 

Attachments: 

• Aerial map 
• Zoning map 
• Subdivision Plat 
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A23-22
Proposed
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West Fargo Zoning
A: Agricultural
C: Light Commercial
C-OP: Commercial Office Park
DMU: Downtown Mixed Use
EMU: Entertainment Mixed Use
HC: Heavy Commercial

LI: Light Industrial
M: Heavy Industrial
P: Public
PUD: Planned Unit Development
R-L1A: Large Lot Single Family Dwelling
R-1A: Single Family Dwelling
R-1: One and Two Family Dwelling

R-1SM: Mixed One and Two Family Dwelling
R-2: Limited Multiple Dwelling
R-3: Multiple Dwelling
R-4: Mobile Home
R-5: Manufactured Home Subdivision
R-1E: Rural Estate
R-R: Rural Residential
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APPLICATION FOR A LOCAL PERMIT OR RESTRICTED EVENT PERMIT 

NORTH DAKOTA OFFICE OF ATTORNEY GENERAL 

GAMING DIVISION 

SFN 9338 (2-2023) 

Applying for (check one)

GJ Local Permit

Games to be conducted 

D Restricted Event Permit*

D Raffle by a Political or Legislative District Party 

D Bingo GJ Raffle D Raffle Board D Calendar Raffle D Sports Pool D Poker* D Twenty-One D Paddlewheels* 

*See Instruction 2 (f) on Page 2. Poker, Twenty-One, and Paddlewheels may be conducted Only with a Restricted Event Permit. Only one permit per year. 

LOCAL PERMIT RAFFLES MAY NOT BE CONDUCTED ONLINE AND CREDIT CARDS MAY NOT BE USED FOR WAGERS 

ORGANIZATION INFO 

Name of Organization or Group Dates of Activity (Does not include dates for the sales of tickets) 

North Dakota Autism Center 04/05/2024 
, 

Organization or Group Contact Person E-mail Telephone Number 

Kayla Farahmand kfarahmand@ndautismcenter.org 701-532-4585
Business Address City State ZIP Code 

647 13th Ave E West Fargo ND 58047 
Mailing Address (if different) City State ZIP Code 

SITE INFO 

Site Name County 

West Fargo Sports Arena I City State ZIP Code Site Physical Address 

520 32nd Ave W West Fargo ND 58078
Provide the exact date(s) & frequency of each event & type (Ex. Bingo every Friday 10/1-12131, Raffle - 10/30, 11/30, 12131, etc.) 

April 5th, 2024 and we are doing a 50/50 raffle 
PRIZE/ AWARD INFO (If More Prizes, Attach An Additional Sheet) 

Game Type Description of Prize Exact Retail Value of Prize 

50/50 Raffle Half of money raised not to exueo 

Intended Uses of Gaming Proceeds 
Support in all operational needs. 

I
Total 

(limit $40,000 per year) 

J.. 

Does the organization presently have a state gaming license? (If yes, the organization is not eligible for a local permit or restricted event permit and should call 
the Office of Attorney General at 1-800-326-9240) 

D Yes Ii] No 
Has the organization or group received a restricted event permit from any city or county for the fiscal year July 1 - June 30 (If yes, the organization or group does 
not qualify for a local permit or restricted event permit) 
D Yes Ii] No 
Has the organization or group received a local permit from an city or county for the fiscal year July 1 - June 30 (If yes, indicate the total retail value of all prizes
previously awarded) 

D No Ii] Yes - Total Retail Value: J 3, 00 0 I (This amount is part of the total prize limit for $40,000 per fiscal year) 
Is the organization or group a state political party or legislative district party? (If yes, the organization or group may only conduct a raffle and must complete
SFN 52880 "Report on a Restricted Event Permit" within 30 days of the event. Net proceeds may be for political purposes.)

D Yes Ii] No 

Name 
I 

Title 
Kayla Farahmand Mission Development Administrator 

Signature of Organization or Group's Top Official 
D����

Telephone Number 
701-532-4585
Title 
Executive Director 

I E-mail Address
kfarahmand@ndautismcenter.org 

I Date 
3/7/2024 
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future trainings  for local law enforcement
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To: West Fargo City Commission 
From: Lisa Sankey, Planner 
Date: March 18, 2024 

Subject: Annual Review of Neighborhood Revitalization Program 
Action: Direct Staff to Continue to Partner with Gate City Bank 

 

 

Commission President 
Bernie Dardis 

 

Primary Portfolio: 
Administration/Finance 
 

Secondary Portfolio: 
Street, Water and Sewer 
 
Commission 
Vice President 
Brad Olson 
 

Primary Portfolio: 
Street, Water and Sewer 
 

Secondary Portfolio: 
Police and Fire 
 
Commissioner 
Roben Anderson 
 

Primary Portfolio: 
Planning, Zoning and 
Engineering 
 

Secondary Portfolio: 
Sanitation 
 
Commissioner 
Mark Simmons 
 

Primary Portfolio: 
Police and Fire 
 

Secondary Portfolio: 
Planning, Zoning and 
Engineering 
 
Commissioner 
Mandy George 
 

Primary Portfolio: 
Sanitation 
 

Secondary Portfolio: 
Administration/Finance  
 
Administration 
Dustin Scott, 
Administrator 

Summary and Recommendation: 
Since the program’s inception in 2019, the City of West Fargo has annually 
partnered with Gate City Bank to administer the West Fargo Neighborhood 
Revitalization Program, a low-interest loan program for home improvement 
projects in select areas. Once again, Gate City Bank is setting aside $2 
million for this program in 2024 and will provide program information at the 
March 18th City Commission meeting.  
 
To be eligible for the program, the home must be located within West Fargo 
corporate limits, located north of Interstate 94, and have an assessed value 
of less than $275,000. The program offers low-interest loans (4.98% for 10 
years and 5.25% for 15 Years) of $10,000 to $100,000 for qualified home 
improvement projects. Eligible projects include such things as energy 
improvements, code compliance, foundation/structural improvements, 
building additions, and general property upgrades (not including 
appliances and the like). Additional program details are attached and can 
be found on the City’s program website at: 
https://www.westfargond.gov/894/Neighborhood-Revitalization-
Program._ 
 
Recommended Action: 
It is recommended that the City Commission reapprove the program for 
2024 by directing staff to continue to partner with Gate City Bank to 
promote and administer the program. 
 
Policy Analysis:  
This program focuses on reinvesting in West Fargo’s older neighborhoods—
a key goal of the West Fargo 2.0 Comprehensive Plan. In 2023, the program 
assisted 24 projects within West Fargo, totaling $862,132.01 in improvements 
to residential properties. 
 
Financial Analysis:  
Aside from staff time spent reviewing applications and doing construction-
related inspections there are no financial costs to the City of West Fargo. 
The program seeks to help maintain a strong housing stock and associated 
tax base within the City. 
 
Attachment 
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*Terms, conditions and program limitations apply. Contact your local city, or visit GateCity.Bank/CityPrograms for details. Member FDIC

701-293-2400 • 800-423-3344

45 locations in 23 communities across 
North Dakota and central Minnesota

Better Together.

At Gate City Bank, we’re proud to partner with local communities to offer 
low-interest loans to homeowners – helping preserve the beauty of older 
homes across ND and MN.

Visit GateCity.Bank/CityPrograms to see if you qualify!

Low rates for repairs
and improvements

$10,000 - $100,000 for
qualified projects*

Flexible terms to
fit your budget

Apply by

October 31!
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AGENDA ITEM DESCRIPTION 

 CITY COMMISSION 
 WEST FARGO, NORTH DAKOTA  
 
 
1. CONTACT PERSON:  Lisa Sankey, Aaron Nelson and John Shockley                                                                 

2. PHONE NUMBER:  515-5370 &  707-0310  DATE:  March 13, 2024     

3. AGENDA TITLE: 

Public Hearing and 1st Reading - A24-6 Zoning Ordinance Amendments to Title 

IV and First Reading of Title XI of the Animal Ordinance Relating to keeping of 

Backyard Chickens (Ordinance #1221).                                                                                                                                                    

4. PLEASE BRIEFLY DESCRIBE YOUR REQUEST: 

  Staff proposes a text amendment to Chapter 4 ordinances relating to keeping of 

chickens as it relates to the R-R: Rural Residential and R-1E: Rural Estate 

Zoning Districts. At their March 12, 2024 meeting the Planning & Zoning 

Commission recommended approval of the amendments.  Also under 

consideration, Title 11 of the Animal ordinance is being amended to allow for the 

keeping of chickens. Backyard chickens would be allowed with issuance of an 

annual permit, subject to conditions.                                                                                                

5. SITE ADDRESS OR LEGAL DESCRIPTION (if applicable): 

 N/A.              

6. ACTION BEING REQUESTED FROM CITY COMMISSION: 

Hold Public Hearing on Zoning Ordinance to Title IV and Approve 1st Reading of 

Title IV and XI (Ordinance #1221).       

            

Page 99 of 162



CITY OF WEST FARGO PLANNING AND COMMUNITY DEVELOPMENT 

STAFF REPORT 
 

1 | P a g e  
 

A24-6 ZONING ORDINANCE AMENDMENTS 
Zoning Ordinance Amendment to Title IV of the City Ordinances (Zoning Regulations)  
Applicant: City of West Fargo Staff Contact:  Lisa Sankey 
Planning and Zoning Commission Public Hearing: 03-12-2024 
City Commission Public Hearing & 1st Reading: 03-18-2024 
2nd Reading:  

 

PURPOSE: 
The purpose of the proposed zoning amendment is to clarify language relating to backyard chickens. 

 

DISCUSSION AND OBSERVATIONS: 
• At the direction of the West Fargo City Commission, Title 11 of the Animal ordinance is being 

amended to allow for the keeping of chickens.  Backyard chickens would be allowed with issuance 
of an annual permit, subject to conditions, which would be administered through the police 
department, as they already administer pet licenses, etc. 

• The annual permit (example is attached to the staff report) would include: 
o Site plan showing location of coop & run, setbacks, required fencing, property lines & 

existing structures. 
o No more than six chickens via an annual permit for properties with one or two residential 

units. 
o Applicant would be responsible for notifying abutting neighbors. 
o Coops and Runs must not be located within the front yard. 
o Must be set back a minimum of three feet from any adjacent structures and minimum of 

10’ from all property lines. 
o Chickens must be confined at all times in a coop and run and may not be allowed to run at 

large. 
o The permit may be revoked or suspended for any violation of Title 11. 

• Chickens would be allowed on one and two family residential lots and not permitted in mixed use, 
commercial, industrial or institutional zoned lots or on lots exceeding three dwelling units. 

• According to the zoning ordinance, Farm Animals are conditionally permitted use in the R-R: Rural 
Residential and R-1E: Rural Estate District. 

• An amendment to the zoning ordinance would add the following language to the R-R and R-1E 
Districts: 

o “Provided that this section shall not apply to properties that have received a permit to keep 
chickens pursuant to Title 11 Permits for Keeping of Chickens.” 

• Specific text amendments are attached to this staff report.  
 

NOTICES: 
Sent to: Notice in the newspaper.  
Comments Received:   
• None to date. 

 

Page 100 of 162



CITY OF WEST FARGO PLANNING AND COMMUNITY DEVELOPMENT 

STAFF REPORT 

2 | P a g e

CONSISTENCY WITH COMPREHENSIVE PLAN AND OTHER APPLICABLE CITY PLANS AND ORDINANCES: 
• The proposed amendments do not make major substantive changes to the existing ordinances and

are consistent with the Comprehensive Plan. The proposed amendments are consistent with the
Comprehensive Plan.

PLANNING & ZONING COMMENTS REGARDING TITLE XI 
At their March 12, 2024 meeting, the West Fargo Planning and Zoning Commission discussed the 
proposed permit for Backyard Chickens in terms of a property owner notifying adjacent neighbors and 
questioned what it would entail, as it’s not part of the ordinance.  What recourse would the property 
owner have should there be objections? 

Discussion was also held regarding the section on the form which indicated “Police will not respond to 
chicken issues”.  It was explained that the City has a Code Enforcement Department who individuals 
may contact regarding issues. 

PLANNING & ZONING RECOMMENDATION: 
At their March 12, 2024 meeting, the West Fargo Planning and Zoning Commission voted to 
recommend approval of the proposed text amendment to Title IV on the basis that it is consistent with 
City plans and ordinances. 

RECOMMENDATION: 
It is recommended that the City approve the proposed amendments on the basis that they are 
consistent with City plans and ordinances. 

Attachments 

• Proposed Backyard Chicken Ordinance
• Draft Backyard Chicken Permit
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ORDINANCE NO.  1221 
  
AN ORDINANCE TO AMEND AND REENACT SECTIONS 4-421-A.4.4 (RELATING TO 
CONDITIONALLY PERMITTED USES IN THE R-R DISTIRCT), 4-421-B.4.4 (RELATING 
TO CONDITIONALLY PERMITTED USES IN THE R-1E DISTRICT), 11-0101 (RELATING 
TO DEFINITIONS) AND 11-0106 (RELATING TO KEEPING AND/OR FEEDING OF FOWL 
AND OTHER NON-DOMESTIC ANIMALS), AND TO CREATE AND ENACT 
SECTION 11-0112 (RELATING TO KEEPING OF CHICKENS) OF THE REVISED 
ORDINANCES OF 1990 OF THE CITY OF WEST FARGO.  
  
BE IT ORDAINED BY THE BOARD OF CITY COMMISSIONERS OF THE CITY OF WEST 
FARGO, NORTH DAKOTA:  
 
 SECTION 1.  Section 4-421-A.4 of the Revised Ordinances of 1990 of the City of West 

Fargo, North Dakota, is hereby amended and reenacted to read as follows: 

 4-421-A.4 CONDITIONALLY PERMITTED USES. 

 * * *  
 4. Farm animals, provided the lots in the subdivision/development have a minimum 

of two acres.  The number of animals allowed is one animal for the first two acres, 
plus one additional animal for each additional acre of lot area.  Each lot may be 
reviewed individually or the subdivision or lots being rezoned may be reviewed as 
part of the rezoning or conditional use application.  Provided, that this section shall 
not apply to properties that have received a permit to keep chickens pursuant to 
Title 11 Permits for Keeping of Chickens. 

 
 SECTION 2.  Section 4-421-B.4.4 of the Revised Ordinances of 1990 of the City of West 

Fargo, North Dakota, is hereby amended and reenacted to read as follows:  

 4-421-B.4.  CONDITIONALLY PERMITTED USES. 

 * * * 
 
 4. Farm animals, provided the lots in the subdivision/development have a minimum 

of two acres.  The number of animals allowed is one animal for the first two acres, 
plus one additional animal for each additional acre of lot area. Provided, that this 
section shall not apply to properties that have received a permit to keep chickens 
pursuant to Title 11 Permits for Keeping of Chickens. 

 
 SECTION 3.  Section 11-0101 of the Revised Ordinances of 1990 of the City of West 

Fargo, North Dakota, is hereby amended and reenacted by adding and/or amending the following 

definitions and renumbering the existing definitions accordingly: 
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 11-0101. DEFINITIONS. 
 

1.  As used in this chapter, “owner” means any person, firm or corporation owning, 
harboring, or keeping an animal. 

 
2.  “At large” means off the premises of the owner and not under the control of the 

owner or some member of his immediate family or other authorized person either 
by leash, cord, or chain. 

 
3.  “Animal” includes every living animal except a member of the human race. 
 
4. “Chicken” means a female chicken or hen. 

5. “Coop” means a structure for housing chickens made of wood or other similar 
materials that provides shelter from the elements. 

46.  “Dangerous or Vicious Animal” is any animal that:  
  

a.  when unprovoked, inflicts bite(s) on any human or domestic animal either 
on private or public property; 

    
b.  has a documented history with the West Fargo Police Department or other 

public agency of biting or attacking any human or domestic animal; 
  

c.  has a known propensity, tendency, or disposition to attack, to cause injury, 
or otherwise threaten or endanger the safety of humans or domestic animals; 
or 

  
d.  is not properly vaccinated. 

          
57.  "Feed" means making food, including corn or seeds, available for consumption 

outdoors, either by spreading on the ground or hanging at a height of less than five 
feet (5') as measured from the grade at the pole or structure supporting the bird 
feeder.  For purposes of this chapter, a person does not feed wildlife by maintaining 
live vegetation such as fruit trees, gardens, or flower beds.  

 
68.  “Non-Domestic Animal” or "Wildlife" is an animal commonly considered to be 

naturally wild and not naturally trained or domesticated. Unless otherwise defined, 
such animals shall include, but are not limited to: 

 
a. Any member of the large cat family (family lanidae) including lions, tigers, 

cougars, bobcats, leopards and jaguars, but excluding commonly accepted 
domesticated house cats. 

 
b.  Any naturally wild member of the canine family (family lanidae) including 

wolves, foxes, coyotes, dingoes, and jackals, but excluding commonly 
accepted domesticated dogs. 
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c.  Any crossbreeds such as the crossbreeds between a wolf and a dog, unless 

the crossbreed is commonly accepted as a domesticated house pet. 
 

 d.  Any member of or relative of the rodent family including any skunk 
(whether or not de-scented), raccoon, squirrel, or ferret, but excluding those 
members otherwise defined or commonly accepted as domesticated pets. 

 
e.  Any poisonous, venomous, constricting, or inherently dangerous member 

of the reptile or amphibian families, including rattlesnakes, restricted non-
venomous constricting snakes, pit vipers, crocodiles, and alligators. 

 
f.  Any other animal which is not explicitly listed above, but which can be 

reasonably defined by the terms of this subpart, including but not limited to 
bears, deer, monkeys and game fish. 

 
g. Any type, species or breed of turkey, geese, ducks, pheasants, wood ducks, 

owls, eagles, and any other type of fowl not being kept for agricultural 
purposes within an agriculturally zoned district. 

 
9. “Owner” means any person or persons, firm, association or corporation owning, 

keeping or harboring a dog or a cat.  

10. “Persons” means the resident, property owner, custodian or keeper of any chicken. 

11. “Premises” means any lot or group of contiguous lots, parcels or tracts of land 
located within the City of West Fargo.  

12. “Proper Enclosures” shall have sidewalls with a minimum height of five feet (5') 
and be constructed of 11-gauge or heavier wire. Openings in the wire shall not 
exceed two inches (2"). Support posts shall be one and one-fourth inch (11/4") or 
larger steel pipe buried in the ground eighteen inches (18") or more. When a 
concrete floor is not provided, the sidewalls shall be buried a minimum of eighteen 
inches (18") in the ground. 

713.   “Restricted non-venomous constricting snake” include the following non-venom 
producing constricting snakes: 

         
 a.  Green anacondas; 

 
 b. Yellow anacondas; 

 
 c.  Reticulated pythons; 

 
 d.  Indian pythons; 

 
 e.  Burmese pythons; 

Page 104 of 162



4 
 

 
 f.  North African rock pythons; 

 
 g.  South African rock pythons; 

 
 h.  Amethystine pythons; 

 
 i. Boa constrictors. 

 
14. “Run” means an enclosed outside yard for keeping chickens. 

815. “Service animal” means any guide dog, signal dog, or other animal trained to do 
work, perform tasks, or provide assistance for the benefit of an individual with a 
disability.  The term includes an animal trained to provide assistance or protection 
services to an individual with a disability, pull a wheelchair, lend balance support, 
retrieve dropped objects, or provide assistance in a medial crisis. 

 
 SECTION 4.  Section 11-0106 of the Revised Ordinances of 1990 of the City of West 

Fargo, North Dakota, is hereby created and enacted to read as follows: 

 11-0106. KEEPING AND/OR FEEDING OF FOWL AND OTHER NON-DOMESTIC 
ANIMALS. Except as authorized pursuant to Section 11-0112 of this chapter, Nno person shall 
keep, Feed, or maintain Wildlife, fowl or other non-domestic animals of any kind within the City, 
except horses, swine or cattle temporarily held in shipping pens for shipment to market or 
elsewhere, or as otherwise permitted by the applicable Zoning Ordinances of the City of West 
Fargo, and/or if that person is doing so in the course of that person’s employment as a veterinarian, 
City employee or State of North Dakota employee.   No person shall keep, feed, or maintain 
restricted non-venomous constricting snakes as defined by Chapter 11-01 of the City of West 
Fargo Ordinances, except as otherwise permitted by the applicable Ordinances of the City of West 
Fargo. 
 

1. No person that possesses a restricted non-venomous constricting snake shall fail to 
post and display any of the following: 

 
a. On each container in which a restricted non-venomous constricting snake is 

confined, signs warning the public that a restricted non-venomous 
constricting snake is in the container; 

 
b. At the main entrance to each structure where a restricted non-venomous 

constricting snake is confined, a sign warning the public that a restricted 
non-venomous constricting snake is in the structure. 

 
2. No person shall allow a restricted non-venomous constricting snake to roam off the 

property where it is confined. 
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SECTION 5.  Section 11-0112 of the Revised Ordinances of 1990 of the City of West 

Fargo, North Dakota, is hereby created and enacted to read as follows: 

11-0112.  KEEPING OF CHICKENS.  Pursuant to Section 11-0106 of this chapter, it is 
unlawful for any person to own, control, keep, maintain, or harbor chickens on any premises within 
the City unless that person has a permit to do so as provided in this chapter. A permit will not be 
issued for the keeping or harboring of more than six (6) chickens on any premises. The keeping 
or harboring of male chickens or roosters is prohibited. 

1. Permit.  A person shall not maintain a coop or run unless granted a permit by the 
City. The permit is subject to all terms and conditions of this chapter and any 
additional conditions deemed necessary by the City to protect public health, safety, 
and welfare. 

a. Annual Permit. Permits will not exceed one (1) year and are subject to 
annual renewal. The initial permit automatically expires at the end of the 
initial calendar year and, thereafter, renewals of said permit extend for 
calendar-year periods. The annual permit fee is set by resolution of the City 
Commission, as amended from time to time. 

b. Permit Requirements.  An application for a permit includes a complete 
application with a scaled diagram that indicates the location of the coop and 
run, approximate size and distance of the coop and run from adjoining 
structures and property lines, the number and species of chickens to be 
maintained at the premises, and a signed statement that the applicant will, 
at all times, keep the chickens in accordance with this chapter and comply 
with all the conditions within the application and permit. Failure to comply 
with said conditions, or modification thereof, will constitute a violation of 
the provisions of this chapter and are grounds for revocation or suspension 
of the permit. Chickens may be slaughtered on the premises only if for 
consumption by the occupants of the premises. 

c. A property with three (3) or more residential dwelling units, commercial, 
mixed use, and industrial properties is prohibited from keeping chickens. 

2. Confinement. A person who owns, controls, keeps, maintains, or harbors chickens 
must keep them confined at all times in a coop and run and may not allow the 
chickens to run at large. Chickens must be secured in a chicken coop from sunset 
to sunrise each day. 

a. The following conditions apply to both coops and runs: 

i. Must not be located within the front yard; 
  ii. Must be setback a minimum of three (3) feet from any adjacent 

structures; 
  iii. Must be setback a minimum of ten (10) feet from all property lines; 
  iv. Must not be located on any public easements; 
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  v. Must be a minimum of four (4) square feet per chicken and may not 
exceed ten (10) square feet per chicken; 

  vi. Must not exceed seven (7) feet in total height from adjacent ground 
level; 

  vii. May be a commercially purchased chicken coop that substantially 
conforms with the requirements of this ordinance; 

  viii. Fencing for coops and runs may not exceed six (6) feet in total height 
from adjacent ground level; 

  ix. Must not be located in any part of a dwelling unit or garage; 
  x. Feed must be kept within the coop and run and must be kept in metal 

predator proof containers; and 
  xi. Manure must be removed frequently, and use of quality bedding 

material is recommended. Manure which is not properly disposed of 
and/or causes odor issues will result in revocation of the permit. 

  xii. Coops and runs shall be located within a yard enclosed by a solid 
opaque fence or wall, or shall otherwise be screened from view of 
adjacent properties. Fences, walls, or screening used for this purpose 
shall measure a minimum of five feet (5’) in height and not more 
than four inches (4”) from the ground or other surface.. 

b. The following conditions apply to coops: 

i. Must be either elevated with a clear open space of at least sixteen 
(16) inches between the ground surface and grading/floor of the 
coop or; 

ii. May be a commercially purchased chicken coop that substantially 
conforms with the requirements of this ordinance. 

iii. The coop floor, foundation and footings must be constructed using 
rodent resistant construction. 

c. The following apply to runs: 

i. Must not exceed ten (10) square feet per chicken; 
ii. Fencing must not exceed six (6) feet in total height from adjacent 

ground level; and 
iii. May be enclosed with wood, woven wire materials, or a combination 

thereof. 

3. Conditions and Inspections. A person who owns, controls, keeps, maintains, or 
harbors chickens must not permit the premises where the chickens are kept to be 
maintained in an unhealthy, unsanitary, or noxious condition or to permit the 
premises to be in such condition that noxious odors are carried to adjacent 
properties. Any coop or run authorized by permit under this chapter may be 
inspected at any reasonable time by the animal control officer, law enforcement 
officer, public health official, or other employee or agent of the City. 

4. Private Restrictions/Covenants. A permit issued to a person whose premises is 
subject to private restrictions and/or covenants that prohibit the keeping of chickens 
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is the sole responsibility of the person applying for the permit. The interpretation 
and enforcement of the private restrictions and/or covenants is the sole 
responsibility of the private parties involved, the City is in no way responsible for 
interpreting or enforcing private restrictions and/or covenants. 

5. Refusal to Grant Permit. The City may refuse to grant or renew a permit to keep or 
maintain chickens for failure to comply with the provisions of this chapter, 
submitting an inaccurate or incomplete application, failure to comply with permit 
conditions, creation of a nuisance condition, or if the public health and safety is 
unreasonably endangered by the granting or renewing of such permit. Any coop or 
run constructed or maintained on any premises must be removed from said premises 
within thirty (30) days after the suspension, expiration, or revocation of the permit 
for said premises or after a period of thirty (30) days from which chickens have not 
been lawfully kept on the premises. 

6. Suspension and Appeal. A permit for keeping of chickens may be revoked or 
suspended by the City for any violation of this chapter following written notice or, 
upon request for renewal, the renewal permit may be refused by the City. The 
applicant may appeal the revocation, suspension, or refusal to renew the permit to 
the City Auditor by requesting a hearing before the City Commission within seven 
(7) days of the date of the notice. The City Commission shall hear testimony from 
the permittee and City staff and render a decision on the matter or request additional 
information. 

7. Violation. A person who owns, controls, keeps, maintains, or harbors chickens  
without obtaining or maintaining a current permit or after a permit has been 
suspended or revoked is guilty of an infraction as provided under Section 1-0211.  

8. A person who had a permit to harbor chickens and who no longer harbors chickens 
must remove any related structures (coop, run, or other) within ten (10) days of no 
longer harboring chickens. 

 SECTION 6.  Effective Date.  This ordinance shall be in full force and effect from and 

after the date of its final passage and publication.  

 
       ____________________________________ 
       President of Board of City Commissioners 
       of the City of West Fargo, North Dakota 
  
ATTEST:  
  
 
_____________________________ 
City Auditor  
 
Date of First Reading:  
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Date of Second Reading:  
Date of Publication: 
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Chicken Permit 

 
PERMIT IS VALID FOR ONE CALENDAR YEAR BEGINNING JANUARY 1, AND ENDING DECEMBER 31. 
Permits purchased after January 1 in any given calendar year will also expire December 31 of that year; and 
permit fees will not be pro-rated. Chickens are permitted to be kept at single, two-family, and three-family 
homes only. Chickens not permitted in mixed-use, commercial, industrial, or institutional districts. 

 

Applicant Name:   Date:   
 

Address:   
 

Phone #:   Email:   
 

Property Zoning Code:   Find the information here by searching for 
your property or contact Planning and Zoning at 701-515-5370 

 

 
Total Number of hens to be kept:                 (a maximum of six (6) hens, no roosters, are allowed) 

Species of hen(s):  

 
INITIAL 
HERE 

Review and Initial 

 Site plan showing location of coop & run, setbacks, required fencing, property lines & existing structures 
 FEE - $25.00 (checks made payable to CITY OF WEST FARGO) 

 Applicant has reviewed the Keeping of chicken standards 

 Applicant has reviewed covenants and obtained approval from 
developer/townhouse/condo/homeowner’s association, if applicable. (The City of West Fargo does 
NOT enforce covenants.) 

 All abutting properties were notified on the following date(s) of my intention to have chickens: 
Date(s): ______________  ______________  ______________  ______________ 

Complete regulations regarding the keeping of chickens within the City of West Fargo can be found on the City of 
West Fargo website at www.westfargond.gov City Ordinances, Title 11 – Animals, section 11-0112. 

 

The applicant must read the following statement carefully and sign below: 
 

I hereby certify that the information submitted is true and correct to the best of my knowledge. In submitting 
the permit application, I acknowledge and agree the application is subject to all the regulations found in City 
Ordinances, Title 11 – Animals, section 11-0112 and further agree to fully comply with said regulations. If the 
requirements of City Ordinances, Title 11 – Animals, section 11-0112, are not complied with, the City of West 
Fargo may revoke the permit. 
 

 
 

Applicant Signature Date 
 

APPLICANT/PROPERTY INFORMATION 

West Fargo Police Department 
800 4th Ave E., Suite 2 
West Fargo, ND 58078 
Ph: 701-515-5500 
Michelle.glaser@westfargond.gov 
 

APPLICATION REQUIREMENTS 

REQUEST AND AFFIDAVIT 
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 Number: No more than six (6) chickens may be kept by a single applicant. Roosters are prohibited. 

 Containment: Chickens must be kept in a coop and run. Keeping chickens in a garage is prohibited. 
Chickens must be contained within the coop and run between sunset and sunrise. 

 
 Side Yard / Backyard Fencing: Coop and run must be surrounded by a solid, non-see-through fence or wall 

in addition to the fencing required for the run. Fencing shall be at least five (5) feet in height and not more 
than four (4) inches raised off the ground. 

 
 Construction: Coop must be a minimum of 16 inches off the ground and may not exceed seven (7) feet in 

height when measured from the ground. Coop floor, footings, and foundation must be constructed using 
rodent resistant materials. 

 
 Coop Size: A minimum of four (4) square feet of space per chicken not to exceed ten (10) square feet per 

chicken. A commercially purchased coop which substantially conforms to the requirements of the 
Ordinance may be permitted. Substantially conforms means that it may not differ more than twenty 
percent (20%) of the noted chicken coop standards. 

 
 Run: Must be fully fenced and attached to the coop. A minimum of four (4) square feet of space per 

chicken not to exceed ten (10) square feet per chicken. A solid roof or wire top is required to keep 
predators out and prevent chickens from escaping. Run fencing may not exceed six (6) feet in height. 

 Zoning: Chickens are not permitted in mixed-use, commercial, industrial, or institutional zoning districts 
or on lots exceeding three (3) dwelling units. 

 
 Setbacks: Chicken coop and run must be setback at least ten (10) feet from the property line and three (3) 

feet from any structure on the property. Chicken coops and runs may not be located in any front yard or 
within easements. 

 Food Containers: Food containers must be kept within the coop, run, shed, or garage in an animal proof 
container. 

 Bedding: Chicken coops and runs layered with quality bedding is recommended. Bedding must be 
cleaned and changed frequently so as to prevent odor, pests, or other nuisances. 

 
 Maintenance and Waste Disposal: Coop and run must be maintained and kept in good repair. Manure 

must be removed frequently to prevent issues with odors, pests, or other nuisances. Chicken manure 
must be disposed of in the trash and may not be composted with yard waste items collected by the 
City. 

 
 Covenants: Restrictive covenants may prohibit the keeping of chickens on your property. The City does not 

enforce covenants and it is your responsibility to review your property for covenants prior to submitting an 
application. 

*Chickens that escape your yard are your responsibility to catch and contain. West Fargo police will not respond to 
calls relating to chicken issues. Providing false or misleading information, complaints of birds escaping, odors, etc., 
or failing to adhere to the requirements above can lead to your permit being revoked. 

Office Use Only:  
Date: 

  

Planning & Zoning Approver Name: Approved Denied – Please correct noted issues 
and resubmit application 

Please correct the following:   

KEEPING OF CHICKEN STANDARDS 
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Chicken Permit Site Plan 
Requirements: 

Please clearly define and label the 
following on the site plan: 
• Location and dimensions of chicken 

coop and run 
• Property Lines 
• Existing Structures 
• Property / Building Setbacks 
• *Required Fencing - Either a solid/non- 

see through fully fenced in backyard 
or fencing around the coop and run. 
Please indicate the height and material 
to be used. 

 
Helpful Tips! 

Review Keeping of Chicken Standards 

Review City Ordinances, Title 11, 
section 11-0112, Animals for the 
complete ordinance at 
www.westfargond.gov  

 
NDSU Extension page at 
https://www.ndsu.edu/agriculture/extensi
on/publications/beginners-guide-raising-
chickens to learn more about keeping 
chickens. 
OR 
Visit the U of M Extension page at 
https://extension.umn.edu/poultry/small
-scale-poultry   
 
 
Coop & Run Setback Requirements: 
• Property Line: 10 feet 
• From other structures on property: 3 

feet 
 

Call North Dakota One Call (811) before 
you dig. 

Site Plan Example 

Property Line Setback 

10 feet 10 feet 

6 feet 

5 feet 5 feet 

House 

Garage 

Utility Easement 
Property Line 

 

Coop / 
Run 

10 feet 

10 feet 
*Required Fencing 

3 feet 
5 feet 

10 feet 
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To: West Fargo City Commission 
From: Mathew Andvik, Public Works Department 
Date: March 18, 2024 

Subject: Purchase of Lagoon Equipment 
Action: Approve the purchase of (1) one Dozer, (1) one Pad Foot 

Compactor, and (1) one Construction Disc 
 

 

Commission President 
Bernie Dardis 

 

Primary Portfolio: 
Administration/Finance 
 

Secondary Portfolio: 
Street, Water and Sewer 
 
Commission 
Vice President 
Brad Olson 
 

Primary Portfolio: 
Street, Water and Sewer 
 

Secondary Portfolio: 
Administration/Finance 
Commissioner 
Roben Anderson 
 

Primary Portfolio: 
Planning, Zoning and 
Engineering 
 

Secondary Portfolio: 
Sanitation 
 
 
Commissioner 
Mark Simmons 
 

Primary Portfolio: 
Police and Fire 
 

Secondary Portfolio: 
Planning, Zoning and 
Engineering 
 
Commissioner 
Mandy George 
 

Primary Portfolio: 
Sanitation 
 

Secondary Portfolio: 
Police and Fire 
 
City Administrator 
Dustin Scott 

 

Summary and Recommendation: 
In 2021 Public Works began the process of decommissioning the 
lagoons. This past year we started receiving large amounts of clay 
from the diversion, which we are using to raise the elevation of the 
decommissioned cells.  In order to place this clay in a proper 
manner we have been using our D8 dozer, disc and last year rented 
a Pad Foot Compactor.  We anticipate that it will take 3-4 more 
years to to place the clay and level the existing berms.  Due to use, 
our disc needs replacement. It makes better financial sense to 
purchase a compactor than continue to rent, and now would be 
the time to trade in our current D8 dozer for a slightly smaller model. 
 
I would request the commission approve the purchase of a new 
construction disc for $65,000, Pad Foot Compactor for $182,000, 
and new dozer for total after trade in for $281,375. 
   
Policy Analysis:  
  Dozer: 

• A D8 dozer was purchased in 2021 for $285,300. 
• Repair costs to date for this machine totals, $106,76.02. 
• The crew feels they can do a better job with a D6 or D7 size 

machine.  The D8 is large and is difficult to transport to other 
sites or in for maintenance. 

• Purchasing a smaller machine would allow us to move it to 
other sites if needed.  

• Purchasing a new dozer with a warranty would be financially 
beneficial to the city. 

• We received two quotes for new dozers, and waiting on one 
more.  The best option would be a Komatsu for $506,375, 
which would come with a 5-year warranty.  We would 
receive a trade in value for our dozer of $225,000 for a total 
cost of $281,375. 

 
Pad Foot Compactor: 
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• This equipment was on the original equipment purchases list.  
We chose not to purchase at that time because we would 
not need it for a few years. 

• We rented a compactor last year once the diversion started 
hauling in clay to our site. 

• Rent for 8 months was quoted at $63,680. 
• The price to purchase a new unit is $182,000. 
• We would need to use a compactor for the next 3-4 year as 

part of this project.   
• We feel it would make financial sense to purchase the 

compactor, as it would be less money to own than rent for 3-
4 years, and we would have the option to sell the compactor 
when it was no longer needed. 

 
Construction Disc: 

• This equipment was on the original equipment purchases list.  
We chose not to purchase at that time because we found an 
old disc that we were able to make work. 

• Our current disc needs replacement. 
• We received one quote back for a new disc for $65,000. 
• Rent on a construction disc was quoted at $30,800 for 8 

months. 
• We would need to use the disc for the next 3-4 year as part of 

this project.   
• We feel it would make financial sense to purchase the disc, 

as it would be less money to own than rent for 3-4 years and 
we would have the option to sell the disc when it was no 
longer needed. 
 

 
Financial Analysis:  
The funds to purchase this equipment would come from either the 
remaining balance of ARPA funds available, or from the CIP Funds. 
 
Process/Timeline: 
Once approved, we will follow the City’s Purchasing Policy to 
purchase each piece of equipment. 
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To: West Fargo City Commission 
From: Matthew Andvik, Public Works Director 
Date: March 18, 2024 

Subject: 12th Avenue North Tree Planting 
Action: Approve the Contract for the 12th Ave N Tree Planting 

 

Commission President 
Bernie Dardis 

 

Primary Portfolio: 
Administration/Finance 
 

Secondary Portfolio: 
Street, Water and Sewer 
 
Commission 
Vice President 
Brad Olson 
 

Primary Portfolio: 
Street, Water and Sewer 
 

Secondary Portfolio: 
Police and Fire 
 
Commissioner 
Roben Anderson 
 

Primary Portfolio: 
Planning, Zoning and 
Engineering 
 

Secondary Portfolio: 
Sanitation 
 
Commissioner 
Mark Simmons 
 

Primary Portfolio: 
Police and Fire 
 

Secondary Portfolio: 
Planning, Zoning and 
Engineering 
 
Commissioner 
Mandy George 
 

Primary Portfolio: 
Sanitation 
 

Secondary Portfolio: 
Administration/Finance 
 
 
Administration 
 City Administrator 
 
 Dustin Scott 

 

Summary and Recommendation: 
When 12th Ave N was reconstructed in 2016, trees were not included 
in the project.  In the 2022 CIP, this area was identified as a Planting 
Project to add boulevard trees to this corridor.  The project limits 
would be from 9th Street NE to 9th Street NW and include both 12th 
Avenue NW and 12th Avenue NE. With 150 trees planned to be 
planted, this project is too large for us to handle in house. Included 
in the packet is the planting plan for the project.   I have also 
included a letter from the Urban Forestry Committee in support of 
this project.  

I am requesting the Commission approve the Tree Planting Project 
on 12th Ave NE & NW and approval to award the contract to JT 
Lawn Service and Landscaping. 
 

Policy Analysis:  
This project was identified in the CIP.  We published an RFP for this 
planting and received 9 bid proposals.   The RFPs were reviewed by 
Engineering and the Forestry department.  JT Lawn Service and 
Landscaping was selected as the winning proposal. Their proposed 
cost for the tree planting was $68,150.  Our estimated cost for this 
project in the CIP was $75,000. 

 
Financial Analysis:  
This project would fall under the CIP and be funded by Capital 
Improvement Sales Tax.  The total cost for this project would be 
$68,150. 

 
Process/Timeline: 
If approved by the Commission, planting would start this spring, as 
weather allows. Once planting begins, the project would be 3-6 
weeks in duration. 
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Planting Plan - 12th Ave. N. 

Segment 1 

Segment 2 

Prairie Stature Oak  (6)  Crimson Spire Oak  (10)   Streetspire Oak (9)    Prairie Sentinel Hackberry (13)   Northern Acclaim Honeylocust (7) 

 

Streetkeeper Honeylocust (9)   Ivory Pillar Japanese Tree Lilac (16)     Oakleaf Mountain Ash (12)   Ivory Spear Crabapple (9) 

Tree Species 
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Planting Plan - 12th Ave. N. 

Prairie Stature Oak  (3)  Crimson Spire Oak  (6)   Streetspire Oak (10)   Prairie Sentinel Hackberry (6)   Northern Acclaim Honeylocust (5) 

 

Streetkeeper Honeylocust (2)   Ivory Pillar Japanese Tree Lilac (6)     Oakleaf Mountain Ash (8)   Ivory Spear Crabapple (0) 

Tree Species 

Segment 3 
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Request for Proposals February 2024  

  Page 1  

  
  

REQUEST FOR PROPOSALS (RFP)  
  

TREE PLANTING – 12th Ave. N.  (9th St. NE. to 9th St. NW.) 
  

Published: Monday, February 12th, 2024  
  

 
  
GENERAL INFORMATION 

The City of West Fargo, North Dakota (City) is requesting proposals from qualified firms 
for tree planting services. The project will involve furnishing and planting of trees on 12th 
Ave. N. RFP packages will be accepted until noon Friday, March 1st, 2024.  

The City reserves the right to cancel this RFP in writing or postpone the date and time for 
submitting proposals at any time prior to the proposal due date.  The City by this RFP 
does not promise to accept the lowest cost or any other proposal and specifically 
reserves the right to reject any or all proposals, to waive any formal proposal 
requirements, to investigate the qualifications and experience of any Proposer, to reject 
any provisions in any proposal, to modify RFP contents, to obtain new proposals, to 
negotiate the requested services and contract terms with any Proposer, or to proceed 
to do the work otherwise.  
 
In order to be fair to all proposers, no oral interpretations will be given to any proposer, 
as to the meaning of the specification documents or any part thereof.  Every request for 
such a consideration shall be made in writing.  Based on such inquiry, the WFPW may 
choose to issue an Addendum in accordance with local state laws.  

 
The City hereby notifies all proposers that it will affirmatively insure that in regard to any 
contract entered into, pursuant to this request, minority business enterprises will be 
afforded full opportunity and are encouraged to submit proposals in response to this 
invitation and will not be discriminated against on the grounds of race, color, sex, or 
national origin in consideration for an award.  The City reserves the right to accept or 
reject any and all proposals that are in the best interest of the City.   
 
Free digital RFP project documents will be available at  
https://www.westfargond.gov/Bids.aspx or by contacting Chad Zander, West Fargo 
Forester at (701) 515-5400 or Chad.Zander@westfargond.gov 
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Request for Proposals February 2024  

  Page 2  

Hard copies should be shipped to ensure timely delivery to the contact as defined 
below:  

Chad Zander, City of West Fargo Forester  
810 12th Ave. NW  
West Fargo, ND 58078  
 
Office: (701) 515-5400  
Fax: (701) 515-5419  
Email: chad.zander@westfargond.gov  
 
Proposals will be viewed at 9 a.m. Monday, March 4th, 2024, at West Fargo Public Works 
(810 12th Ave. NW West Fargo, ND 58078).  
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Request for Proposals February 2024  

  Page 3  

TREE PLANTING 
1) Specification 

The specification shall not be interpreted as restrictive but rather as a measure of 
quality and performance against which all other materials will be compared.  All 
materials furnished and methods of installation will meet or exceed City of West 
Fargo Tree Planting Specifications (attached). 
  

2) Alternative Species  
Contractor will be responsible for providing alternative species for any tree species 
they are unable to procure. This will be listed on the Base Bid form. 
  

3) Minimum Size 
All species of trees are required to be a minimum 1.25” caliper size. 

 
4) Mobilization 

Mobilization item is for total mobilization to complete the project. Any recalls by the 
City to complete additional work will result in an additional mobilization payment. 
Any recalls by the City for correction work for defective product will not result in 
additional mobilization. A single mobilization may be for multiple days of project 
work. 
 

5) Proposal requirements 
Consultants wishing to be considered for this work must submit one (1) copy of their 
Base Bid form (attached). 

  
6) Consultant Selection Process 

a) Evaluation will include, but not limited to the criteria below:  
i) Price 
ii) Ability to supply requested species of trees 

 
b) After a review of the proposals and the interview process, the City will then rank 

the candidates. The City will attempt to negotiate a satisfactory contract with 
that respondent. If the City is unable to reach agreement with the first 
respondent, the City will repeat the proposal/negotiation process with the 
second rated respondent, and then third rated respondents, if necessary.   
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Request for Proposals February 2024  

  Page 4  

Base Bid - Tree Planting Services 

Description 
Unit of 

Measure Quantity 

Unit Price 
including 

installation Total Price 
Prairie Stature Oak EA 9 $ $ 

Crimson Spire Oak EA 16 $ $ 

Streetspire Oak EA 19 $ $ 

Ivory Pillar Jap. Tree Lilac  EA 22 $ $ 

Prairie Sentinel Hackberry EA 19 $ $ 

Ivory Spear Crabapple EA 9 $ $ 

Oakleaf Mountain Ash EA 20 $ $ 
Northern Acclaim 
Honeylocust EA 12 $ $ 

Streetkeeper 
Honeylocust EA 11 $ $ 

 

Mobilization EA 1 $ $ 

 

 BASE BID TOTAL $ 
 
Alternative Species:  
 
 
 
 

 
Company __________________________________________________________  
  
  
By:   ______________________________________________________________  
        (Name)  
  
  
              ____________________________________________________________________________________________  
          (Title)  
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2024 CIP Planting Project - 12th Ave. N. 

 

1.   Hoffman & McNamara Co.   $95,344.00 

2.   S & S Landscaping Inc.    $78,995.00 

3.   Curb to Curb LLC     $73,697.50 

4.   JT Lawn Service & Landscaping *  $68,150.00* 

5.   Baker Garden & Gift     $85,079.20 

6.   GreenEarth Landscaping LLC   $78,433.00 

7.   Pro Landscapers LLC     $71,948.00 

8.   Turf Tamers LLC      $83,730.00 

9.   Opp Construction     $78,720.00 

 

* Contractor Selected: JT Lawn Service & Landscaping 
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March 4th, 2024 

RE: Recommendation from the West Fargo Urban Forestry Committee 

 

West Fargo City Commission, 

The City of West Fargo Urban Forestry Committee recommends that the West Fargo 

City Commission approve the planned tree planting project for the boulevards on 

12th Ave. NE & NW. The project runs from 9th St. NE. to 9th St. NW. and includes 

both the north and south boulevards. The roadway was recently reconstructed 

(2016) and landscape trees were not included with the project at that time.  Tree 

shade can slow deterioration of street pavement, decreasing the amount of 

maintenance needed. Trees and vegetation provide aesthetic value, habitat for 

many species, and can help reduce noise.  

 

The project is on the city’s approved CIP project list and includes 150 trees for an 

estimated $75,000.00. The planned schedule would be a springtime 2024 planting 

with a two year warranty. The planting project also helps the Forestry Department 

reach its long-term forestry goals, which include increasing diversity, increasing 

canopy coverage, complete streets and other goals in the Emerald Ash Borer 

(EAB) Plan.  

 

Sincerely, 

West Fargo Urban Forestry Committee 

Mike Opat - President 
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City Commission Agenda Item Request

Regular Agenda Item #:

Consent Agenda Item #:

Contact Name:*

Phone Number:*

Email Address:

Date*

Topic for Consent or Regular Agenda?

Please Briefly Describe Your Request*

Site Address or Legal Description (if applicable)

Action Being Requested from City Commission*

Upload Additional Documentation (Optional):

Please Note: The following information must be completed and submitted before noon on the Wednesday preceding
the City Commission Meeting. Failure to comply may delay action being taken on your request.

Office Use:

Agenda Item Information:

Jenna Kahly

7015155203

jenna.kahly@westfargond.gov

3/18/2024

Please select one option:

Consent Agenda
Regular Agenda

The West Fargo Public Library is making a one-time funding request to help the library fill two positions from May 1 to Dec. 31, 2024. The
positions in question are Circulation Manager and Outreach Services Coordinator. This request is being made in response to City budgeting
errors for FY24 as well as consistently increasing library circulation and service demand. The total ask amounts to $135,654. Library Director
Jenna Kahly requests the City Commission approve the funding of these positions using City of West Fargo general reserve funds.

Approve funding of West Fargo Public Library Circulation Manager and Outreach Services Coordinator positions with general reserve funds
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City Commission Agenda Item Request

Regular Agenda Item #:

Consent Agenda Item #:

Contact Name:*

Phone Number:*

Email Address:

Date*

Topic for Consent or Regular Agenda?

Please Briefly Describe Your Request*

Site Address or Legal Description (if applicable)

Action Being Requested from City Commission*

Upload Additional Documentation (Optional):

Please Note: The following information must be completed and submitted before noon on the Wednesday preceding
the City Commission Meeting. Failure to comply may delay action being taken on your request.

Office Use:

Agenda Item Information:

Jenna Kahly

7015155203

jenna.kahly@westfargond.gov

3/18/2024

Please select one option:

Consent Agenda
Regular Agenda

The West Fargo Public Library Board voted to instruct Director Jenna Kahly to ask the City Commission for permission to utilize some of the
unassigned space in the newly leased City Hall location to expand access to library services to the southern part of West Fargo through a
small, semi-permanent outreach site. Kahly is requesting the Commission allow city administration to enter negotiations with library staff
regarding this. Kahly will have a brief presentation about this.

Direct City staff to enter negotiations with the West Fargo Public Library regarding space within the newly leased City Hall location.

Space Needs Assessment Findings.pdf 162.75KB
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Physical Items in
Collection

73,397 items

Public Technology
Stations

12 stations

Physical Items in
Collection

118,000 items 

Public Technology
Stations

32 stations

Meeting Spaces

2 Meeting Rooms        
(seat 30 each)
1 Study Room (seats 10)
No enclosed Children’s
space (area is section of
main library, spills out
into public space during
events)
Staff meeting space is
shared with public

Meeting Spaces

Multi-purpose Room
(seats 200)
Conference Room 
(seats 16)
Children’s Room   
(seats 75)
Staff Meeting Space
(seats 10)

Space Needs Assessment Findings
West Fargo Public Library staff underwent a Space Needs Assessment with Library Planning Associates
in late 2023. The assessment applied best practice formulas and compared the Library’s usage and
space to regional and national peers of similar population size. The assessment found the following
current gaps in West Fargo Public Library space and service.

Current Status Recommended

The library exceeds expectations for
program attendance but lacks
adequate meeting space to
accommodate that demand.
Attendees are often turned away or
participate from the hallway so as
not to exceed the capacity of the
meeting rooms. 

Current Problem Recommended Action
Due to spatial constraints, the West
Fargo Public Library currently lags
behind its national and regional peers
in collection inventory and technology
station availability. 

A semi-permanent outreach site within the new
City Hall location would help the library begin
to fill these service gaps while a permanent
solution is sought for a new main library
location or branch locations. 

The continuation and expansion of the library’s
outreach program (the Little Red Reading Bus)
can help bridge this gap as more off-site events
can take place, however this is not a long-term
solution, as patrons have demonstrated the
desire for in-library programming in addition to
community programming. 
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60,352
square feet

63,495
square feet

2040 2050

Already falling behind regional and national peers and unable to accommodate community demand for
programs, it is evident that the West Fargo Public Library’s needs will only grow over time. With a
projected population of 69,200 by 2050, the Space Needs Assessment describes the following essential
service goals and the space needed to meet them. 

Collection
Inventory

139,500 items (12,555 sq ft)

Public
Technology &

Reader
Seating

46 computers, 168 spaces
(7300 sq ft)

Staff Work
Spaces

46 stations (6325 sq ft)

Meeting Room
Spaces

Multi-purpose Room (seats
200)
Conference Room (seats 16)
Children’s Room (seats 75)
Staff Meeting Space (seats 10)
(3940 sq ft)

Garage for
Outreach
Vehicle

(1000 sq ft)

Room for
Growth,

Community
Partnerships,

Program
Expansion

(12,037 sq ft)

Nonassignable
Building Space

(17,206 sq ft)

Collection
Inventory

148,780 items (13,388 sq ft)

Public
Technology &

Reader
Seating

54 computers, 186 spaces
(8205 sq ft)

Staff Work
Spaces

53 stations (7288 sq ft)

Meeting Room
Spaces

Multi-purpose Room (seats
200)
Conference Room (seats 16)
Children’s Room (seats 75)
Staff Meeting Space (seats 10)
(3940 sq ft)

Garage for
Outreach
Vehicle

(1000 sq ft)

Room for
Growth,

Community
Partnerships,

Program
Expansion

(12,037 sq ft)

Nonassignable
Building Space

(18,749 sq ft)

Future Essential Service Goals

Page 133 of 162



To: West Fargo City Commission 

From: Leslie McGillivray-Rivas, Senior Planner/SheyWest 

Collaborative Committee Chair 

Date: March 14, 2024 

Subject: SheyWest Collaborative Committee Meeting 

Action: Recap of Committee Meeting 

Commission President 

Bernie Dardis 

Primary Portfolio: 

Administration/Finance 

Secondary Portfolio: 

Street, Water and Sewer 

Commission Vice 

President 

Brad Olson 

Primary Portfolio: 

Street, Water and Sewer 

Secondary Portfolio: 

Administration/ Finance 

Commissioner 

Roben Anderson 

Primary Portfolio: 

Planning, Zoning and 

Engineering 

Secondary Portfolio: 

Sanitation 

Commissioner 

Mark Simmons 

Primary Portfolio: 

Police and Fire 

Secondary Portfolio: 

Planning, Zoning and 

Engineering 

Commissioner 

Mandy George 

Primary Portfolio: 

Sanitation 

Secondary Portfolio: 

Police and Fire 

Administration 

Dustin Scott, City 

Administrator 

Summary and Recommendation: 

At the March 4, 2024, City Commission meeting, a committee was 

formed with Commissioner Anderson nominated to participate 

along with several city staff and SheyWest owner, Jodi Kallis.  The 

purpose of the committee was to bring a fresh start and fresh ideas 

to present to the commission concerning SheyWest’s access.   

The initial meeting of the SheyWest Collaboration Committee was 

held on March 12, 2024.  The meeting included the following 

attendees: Jodi Kallias, Owner of SheyWest, City Staff: Roben 

Anderson, City Commissioner; Casey Sanders-Berglund, Economic 

Development Manager; Leslie McGillivray-Rivas, Senior Planner; 

Dan Hanson, City Engineer; Aaron Nelson, Planning Director; Matt 

Andvik, Public Works Director; Dustin Scott, City Administrator. 

The meeting agenda included a project brief from SheyWest 

owner Jodi Kallis, staff presentation of project history, review of 

previous access design concepts along with new design concepts 

that were developed prior to the meeting, question and answer 

session and next steps.  

Policy & Financial Analysis:  

The SheyWest Collaboration Committee members bring forth a 

recommendation to the City Commission to take options 

presented and developed to date in concept, to move forward 

into studies. A budget request for $10,000 budget proposed would 

support the technical design needed to further develop and 

analyze the conceptual design alternatives.  

Process/Timeline: 

The process will be dependent on City Commission discretion and 

the results of the discussion, recommendations and actions at the 

Commission meeting on March 18, 2024.  
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“Consent” or “Regular” Agenda 

Item? 
[ Regular ] 

To: West Fargo City Commission 

From: Dan Hanson, City Engineer 

Date: March 18, 2024 

Subject: Improvement District No. 2281 – Meadow Ridge Mill and Overlay 

Action: Project Update 

 
Commission President 
Bernie Dardis 
Primary Portfolio: 
Administration/Finance 
Secondary Portfolio: 
Street, Water and Sewer 
 
Commission 
Vice President 
Brad Olson 
Primary Portfolio: 
Street, Water and Sewer 
Secondary Portfolio: 
Police and Fire 
 
Commissioner 
Roben Anderson 
Primary Portfolio: 
Planning, Zoning and 
Engineering 
Secondary Portfolio: 
Sanitation 
 
Commissioner 
Mark Simmons 
Primary Portfolio: 
Police and Fire 
Secondary Portfolio: 
Planning, Zoning and 
Engineering 
 
Commissioner 
Mandy George 
Primary Portfolio: 
Sanitation 
Secondary Portfolio: 
Administration/Finance 
 
City Administrator 
Dustin T. Scott 
 
Assistant City Administrator 
Vacant 
 
 

New Information and Recommendation: 
At the October 2, 2023 Commission meeting, staff was directed to prepare 
an Engineer’s Report for Improvement District No. 2281.  The City has been 
contacted by residents in the Meadow Ridge over recent years of the 
need for the roadways in the development to be fixed as they are 
deteriorating, cracking and failing.  This project was initiated to explore 
the option of performing a mill & overlay project to rehabilitate the 
roadways. 
 
After discussions with Public Works, there was a belief that the roadways in 
areas within the development were not of sufficient depth to be able to 
support a mill & overlay. In addition to that it was brought to our attention 
that there are some issues with the sanitary sewer within the development 
where Public Works needs to jet the sewer on a weekly basis. 
 
Additional investigation has taken place with the following to report: 

• The sanitary sewer issue has been confirmed and needs to be 
addressed. 

• Storm sewer in the neighborhood is undersized for today’s 
standards and the memo states that a storm water model of the 
neighborhood be completed. 

• Water main in Meadow Ridge consists of asbestos cement pipe 
that has reached its design life and is recommended to be 
replaced. 

• A ground penetrating radar was used to scan the pavement 
sections throughout the neighborhood and confirmed there are 
areas where there is only 2-4 inches of asphalt which is not able to 
be milled and overlaid. 

• A topographical survey was conducted that revealed that a large 
portion of the curb in the areas that would be able to be milled 
and overlaid would need to be replaced which would require 
approximately 2’ of pavement to be removed adjacent to the 
curb. 

• There are many areas of asphalt that is failing and also not able to 
be milled and overlaid and would need to be patched. 

• All sidewalks and pedestrian ramps need to be constructed to 
meet current ADA standards. 

 
Adding to these complexities, the asphalt is at an age where it has 
reached its design life.  The technical memo prepared by the consultant 
does indicate several streets where there is sufficient asphalt to perform 
some mill and overlay work, however it would only be a temporary surface 
to bridge the roadway until a reconstruction project can take place.  The 
memo states that “all streets within Meadow Ridge are in need of a full 
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reconstruction.”  The mill and overlay for these areas is estimated to cost 
$5,700,000. 
 
Given the information gathered and technical memo by the consultant, it 
is intended that the Meadow Ridge neighborhood improvements will be 
added to the Core Area Project Priority Rankings and added to the 
upcoming 2024 Capital Improvement Plan. 
 
The reconstruction of the Meadow Ridge neighborhood will be broken 
down into phases and each phase of work will be brought forward to the 
Commission as its own project.  Timing of the projects will be planned in 
accordance with the Core Area Capital Improvement Plan’s 
recommendations which is based off of an algorithm that prioritizes 
sanitary and streets with a greater weight than water main and storm 
sewer. 

 
The following documents are available upon request: 

• Attached PowerPoint 
• Consultants Technical Memo 

 
Staff Recommendation: N/A – Project Update – No action required. 
 
Financial Analysis: 
The technical memo states that all of the Meadow Ridge Additions need 
to be reconstructed.  The reconstruction is broken in the memo into three 
separate phases and the estimated cost for all three phases combined is 
$42,400,000.  A mill and overlay would be able to be completed in select 
areas at an estimated cost of $5,000,000 to help the roadways last until 
the reconstructions can be programmed in. 

 

Previously Presented Information and Commission Actions: 
 
October 2, 2023- 

• Staff Recommendation: Create Improvement District No. 2281 and 
Direct Engineer to prepare an Engineer’s Report. 

• Commission Action: Commissioner George moved and 
Commissioner Anderson seconded to approve.  No opposition, 
motion carried. 
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Meadow Ridge Addition
Roadway and Infrastructure Improvements
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Background
• October 2, 2023: Commission created an improvement 

district for the Meadow Ridge subdivision
• A consultant was hired to provide a report with 

recommendations
• Initially the project was intended to be a mill & overlay 

project
• It was determined a mill & overlay was insufficient to 

provide reasonable and cost-effective recommendations 
for all identified issues.
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Existing Conditions - Utilities
• All utilities were originally installed in 1977-1978

• Sanitary sewer is comprised primarily of polyvinyl chloride 
pipe (PVC)

• Water main is comprised of asbestos cement pipe (ACP)

• Storm sewer is 15” to 30” reinforced concrete pipe (RCP)

Page 139 of 162



Existing Conditions - Roadways
• All roadways consist of varying depths of asphalt and 

aggregate base and have been installed progressively 
throughout the development.

• Technical memo states “All streets within Meadow Ridge are in 
need of a full reconstruction”

• Curb and gutter conditions vary with widespread settlement 
and heaving having occurred.

• Technical memo states 64% of curb is in bad and 24% is 
estimated to be in medium condition.

• Pedestrian ramps throughout the development are not 
compliant with current ADA standards.
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Project Location Map
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Roadway Asphalt Thickness

Asphalt Thickness measured 
by ground penetrating radar
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Reconstruction Project(s) Needed
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Recommended Improvements
• Phase 1 Area (RED)

• Reconstruction of roadways
• Replacement of all utilities 

• Sanitary sewer and services
• Public Works needs to jet sanitary sewer several times per month

• Water main and services
• Replace ACP mains with PVC

• Storm sewer
• Modeled to a 5 year rain event and current design standards

• Estimated Cost: $5,000,000
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Recommended Improvements
• Phase 2 Area (Yellow)

• Reconstruction of roadways
• Cannot be milled and overlaid due to lack of asphalt thickness (see next 

slide)
• Replacement of water and storm sewer utilities

• Sanitary sewer are PVC and adequate in these areas
• Water main and services

• Replace ACP mains with PVC
• Storm sewer

• Modeled to a 5 year rain event and current design standards

• Estimated Cost: $17,900,000
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Recommended Improvements
• Phase 3A Area (Blue)

• Reconstruction of roadways
• Replacement of water and storm sewer utilities

• Sanitary sewer are PVC and adequate in these areas
• Water main and services

• Replace ACP mains with PVC
• Storm sewer

• Modeled to a 5 year rain event and current design standards

• Estimated Cost: $19,500,000
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Recommended Improvements
• Phase 3B Area (Blue)

• These areas are of adequate asphalt thickness to perform a mill 
and overlay.

• As the priority of this project will not be sufficient to rank the 
project high on the Core Area Capital Improvement Planning 
study, a mill and overlay would help bridge the roadway in the 
project area until the reconstruction of project 3A could be 
constructed

• Estimated Cost: $5,700,000

Page 147 of 162



Recommended Improvements – Estimated Costs
Reconstruction of All Three Phase Areas:
• Phase 1 Area (Red): $  5,000,000
• Phase 2 Area (Yellow): $17,900,000
• Phase 3 Area (Blue): $19,500,000

$42,400,000

Page 148 of 162



Meadow Ridge Summary
• The Meadow Ridge neighborhood’s street and utility 

system needs to be reconstructed.
• Work can be identified in several different phases based 

off of utility condition and asphalt thickness.
• Phase 1 work will be highly prioritized in the Core Area 

Capital Improvement Planning report.
• Summary of report intended to be presented in April, 2024

• Phase 2 and 3 work will be less prioritized as the sanitary 
sewer is PVC.
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Questions?
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“Consent” or “Regular” Agenda 

Item? 
[ Regular ] 

To: West Fargo City Commission 

From: Dan Hanson, City Engineer 

Date: March 18, 2024 

Subject: Project No. 2279 – 9th Street E/Veterans Boulevard Pedestrian 
Safety Improvements 

Action: Approve both an Amended Engineer’s Report and Task Order  
2-2 for additional design services 

 
Commission President 
Bernie Dardis 
Primary Portfolio: 
Administration/Finance 
Secondary Portfolio: 
Street, Water and Sewer 
 
Commission 
Vice President 
Brad Olson 
Primary Portfolio: 
Street, Water and Sewer 
Secondary Portfolio: 
Police and Fire 
 
Commissioner 
Roben Anderson 
Primary Portfolio: 
Planning, Zoning and 
Engineering 
Secondary Portfolio: 
Sanitation 
 
Commissioner 
Mark Simmons 
Primary Portfolio: 
Police and Fire 
Secondary Portfolio: 
Planning, Zoning and 
Engineering 
 
Commissioner 
Mandy George 
Primary Portfolio: 
Sanitation 
Secondary Portfolio: 
Administration/Finance 
 
City Administrator 
Dustin T. Scott 
 
Assistant City Administrator 
Vacant 
 
 

New Information and Recommendation: 
In December 2020, the city applied for a Highway Safety Improvement 
Program (HSIP) grant through the NDDOT. In May 2021, the city was 
awarded a grant for 90% of construction costs to improve the 9th Street 
E/Veterans Boulevard corridor for pedestrian safety. Safety improvements 
will include updating signal timing and adding signal features such as 
light up “No Turn on Red” signs. The project is scheduled for 2025 
construction. 
 
After discussions with the NDDOT, an approved 2026 project (WF Project 
No. 2283) to update the left turn lane geometry at 36th Ave and 40th Ave 
was added to the project scope to be constructed in 2025. This will 
increase the current project costs, but will provide efficiencies for the 
construction and design of the project. 
 
Task Order No. 2-2 from Bolton and Menk adds to the current contract the 
design services for the additional scope of work to add the intersection 
geometry change in the amount of $43,085.00. West Fargo Engineering 
Department will complete all environmental reviews and construction 
inspection. 
 
The following documents are attached for review/consideration: 

• Amended Engineer’s Report 
• Project Location Map 
• Task Order 2-2 
• Associated Resolutions 

 
Staff Recommendation: Approve both an Amended Engineer’s Report 
and Task Order No. 2-2 for “Basic Services” 
 
Policy Analysis: 
This project will improve pedestrian safety along an arterial corridor that 
will improve non-motorized travel. This is in line with complete streets 
design and will promote walking and biking throughout the corridor. 
 
Financial Analysis: 
Project has been awarded a federal HSIP grant that will cover 90% of 
construction costs (est. $600,000). Remaining construction and design 
costs (est. $292,000) is proposed to come from Capital Improvement Sales 
Tax funds. See Amended Engineer’s Report for funding breakdown. This 
project was included in the adopted 2022 CIP. 
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Previously Presented Information and Commission Actions: 
 
February 20, 2024- 

• Staff Recommendation: Create Project No. 2279, Approve both an 
Engineer’s Report and Task Order for “Basic Services”; and Direct 
Engineer to prepare Plans and Specifications 

• Commission Action: Commissioner Olson moved and 
Commissioner Simmons seconded to approve.  No opposition, 
motion carried. 
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Dan Hanson, City Engineer 
Jerry Wallace, Asst. City Engineer 
Andrew Wrucke, Asst. City Engineer 
Kayla Volness, Office Manager 

Engineering Department 
800 4th Ave E, West Fargo, ND 

(701) 515‐5100 
westfargond.gov/Engineer 
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Engineer’s Report (Amended) 

(Pursuant to N.D.C.C. 40‐22‐10) 

 
Project No. 2279 

9th Street E/Veterans Boulevard Pedestrian Safety Improvements 

Intersection Improvements on Veterans Boulevard 

 

General Nature (Scope) 
At the February 20th, 2024 Commission meeting, Project No. 2279’s Engineer’s Report was presented 
and approved by the Commission.  Since that time, the NDDOT has instructed the City to add to the 
scope of work for that project the additional work that was previously planned to be constructed in 
2026.  This amended Engineer’s Report adds this scope of work to what was previously presented and 
recommended for approval. 
 
Project 2279 will upgrade signals along the corridor from 7th Ave E to 36th Ave E to include proven 
pedestrian safety measures such as Leading Pedestrian Intervals (LPIs) and No Turn on Red (NTOR) signs. 
Project will not add any signals to the corridor. City plans to re‐time entire corridor in 2026 to fully 
implement all pedestrian improvements along the entire corridor. 
 
The additional work added will also correct negative left turn lane geometry at two intersections along 
the corridor at 36th Ave and 40th Ave. This will allow for Flashing Yellow Arrows (FYAs) to be deployed 
along the entire corridor, modernizing the corridor to current standards. This portion of the project will 
correct the mainline and side road intersections. 
 
Purpose 
This project will improve pedestrian safety along the 9th Street E/Veterans Boulevard corridor. The 
corridor has an existing multi‐use path along the entire signalized area that sees pedestrian traffic year‐
round. Corridor also includes two High Schools and both Middle Schools which see significant student 
foot traffic. Improving pedestrian safety along corridor will protect students and promote bike and 
pedestrian travel along the arterial corridor. 
 
Feasibility 
This project has received federal Highway Safety Improvement Program (HSIP) grants that will cover 
90% of the project construction costs. All additional outside costs is intended to be covered by Capital 
Improvement Sales Tax funds. A cost share agreement is being completed with City of Fargo for both 
projects. City Engineering will complete all construction inspection and environmental review items. 
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Task Order 2‐2 
 

 
 

In accordance with Paragraph 1.02 of the Agreement Between Owner and Engineer for Professional Services – Task 
Order Edition, dated April 17th, 2023 ("Agreement"), Owner and Engineer agree as follows: 
 

1. Background Data 

a.  Effective Date of Task Order:  March 4th, 2024 
b.  Owner:  City of West Fargo, North Dakota 
c.  Engineer:  Bolton & Menk, Inc.  
d.  Specific Project (title):  HEU‐8‐992(047) Veterans / 9th Street Signal Modifications. City of 

West Fargo Project # 2279 

2. Services of Engineer 

A. The specific services to be provided or furnished by Engineer under this Task Order are:  

Description: This project is a result of an HSIP application that received funding for improvements 
at two intersections on Veterans Boulevard, 36th Avenue South and 40th Avenue South, to remove 
the negative left turn lane offsets. Since the previous Task Order 2‐1 was submitted, the City has 
requested additional scope be added per the directive of the NDDOT. Given this, we propose to 
add the scope of work as described in the attached Exhibit A on pages 4 and 5 of this document. 

3. Owner's Responsibilities 

Owner shall have those responsibilities set forth in Article 2 of the Agreement and in Exhibit A. 
 

4. Task Order Schedule   

In addition to any schedule provisions provided in Exhibit A or elsewhere, the parties shall meet the following 
schedule:  

Party  Action  Schedule 

Engineer  Project Kickoff  Week of March 25th, 2024 

City of West 
Fargo 

Field Work; ND OneCALL, Utility Surveying  Week of April 1st, 2024 

Engineer  Submit Preliminary (50%) plans for City Review  Week of May 20th, 2024 

Engineer  Submit 95% plans for City Review  Week of July 15th, 2024  

Engineer  PS&E Meeting with City (95% plans)  Week of July 29th, 2024 

This is Task Order No. 2‐2, 
consisting of 5 pages. 
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Party  Action  Schedule 

Engineer  Plan Completion Date (100% Plans)  August 16th, 2024 

City  Bid Date November 2024  Construction in 2025 

 

5. Payments to Engineer 

A.  Owner shall pay Engineer for services rendered under this Task Order as follows:  

  

Task Category & Task 
Task 
Order 

Previous 
Fee  
($) 

Increased 
Fee  
($) 

Amended 
Maximum Fee 

($) 

Urban Regional Project Scoping Worksheet 2  $12,000.00   -   $12,000.00  
          

Preliminary & Final Design; Plans, Specs, Estimate 2-1, 2-2 $96,870.00 $43,085.00 $139,955.00 
          

ADDITIONAL SERVICES SUBTOTAL    $108,870.00  $43,085.00  $151,955.00  

 
 *All phases of work in above table are to be billed on lump sum basis. 
 

6. Terms and Conditions  

Execution of this Task Order by Owner and Engineer shall make it subject to the terms and conditions of the 
Agreement (as modified above), which Agreement is incorporated by this reference. Engineer is authorized 
to begin performance upon its receipt of a copy of this Task Order signed by Owner. 
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The Effective Date of this Task Order 2‐2 is March 4th, 2024  
 
OWNER:    ENGINEER: 
     
By:      By:   

     
     
Print Name:  Dustin T. Scott    Print Name:  Mike Bittner, PE 

     
     
Title:  City Administrator    Title:  Principal Transportation Engineer 

     
 
DESIGNATED REPRESENTATIVE FOR TASK ORDER: 

  
DESIGNATED REPRESENTATIVE FOR TASK ORDER:   

     
     
Name:  Daniel Hanson, PE     Name:  Chris Dahl, PE 

     
     
Title:  City Engineer    Title:  Associate Project Manager 

     
     
Address:  800 Fourth Ave. E.     Address:  3168 41st St S 

 
Suite 1 

   
Suite 2 

 
West Fargo, ND 58078 

   
Fargo, ND 58104 

     
     
E‐Mail 
Address: 

Daniel.Hanson@westfargond.gov     E‐Mail 
Address: 

Chris.Dahl@bolton‐menk.com 

     
     
Phone:  701‐515‐5105    Phone:  701‐367‐5283 
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This is EXHIBIT A, consisting of 2 pages, referred to in and part 
of the Task Order dated March 4th, 2024 

Engineer's Services for Task Order  
 
City # 2279 – 9th Street / Veterans Blvd Traffic Signal Modifications – West Fargo, ND 
This project includes removing the negative left turn lane offset at two intersections on Veterans Boulevard, at 36th 
Ave and 40th Ave S. Project design duration from March 2024 through August 2024; 6 months.  
 

Scope of Work:  
Task 1.0 Project Management 
Includes day-to-day project management, coordination, and meetings with City of West Fargo and the Bolton & 
Menk project team. Includes preparing and updating project progress reports & schedules as well as administering 
the contract and preparing invoices. Includes four one-hour long meetings with City of West Fargo staff; kickoff, 
50% plan comment review, PS&E comment review, and 100% comment review meetings. Includes monthly 
progress report, schedule updates, and invoices. 
 
Task 2.0 Preliminary Design, Topographic Surveying, Utility Coordination 
Includes using the planning level concepts and estimates previously prepared by the HSIP project to develop detailed 
designs to determine the extent of impacts and prepare construction limits. City of West Fargo to perform ND 
OneCALL utility request with field marking by utility owners, utility coordination, and topographic survey of all 
marked utilities and existing topography at the two intersections. Includes coordination with utility owners to 
confirm horizontal and vertical location of their facilities and adjustments or relocations due to impacts from the 
proposed improvements: 
 

 36th Avenue South: Remove negative left turn lane offset on north‐south left turn lanes. 

 40th Avenue South: Remove negative left turn lane offset on all four legs left turn lanes. 
 
Includes quality assurance / quality control checks by competent and trained staff. 
 
All designs will be completed in AutoCAD Civil 3D 2023. Does not include cross sections. Does not include 
establishing existing right-of-way from PLSS data or previous plats; City GIS shapefiles to be used for existing 
right-of-way. Does not include preparing right-of-way plats for acquisition of temporary easements or permanent 
right-of-way. Does not include property negotiation, acquisition, legal correspondence, obtaining temporary 
construction easements, or right of entry permissions. Does not include preparation of an environmental document 
or any environmental field work. 
 
Includes existing and proposed typical sections, raised median removals, roadway paving, signage remove & reset, 
pavement marking changes, work zone traffic control design & plans, APS pedestrian push button relocation, and 
lighting unit relocation. Includes investigating the need for traffic signal mast arm extensions and signal head 
relocation to be above newly aligned left turn lanes. Includes truck turn analysis and dotted turn lane extensions 
through intersection for opposing left turns to occur simultaneously. Includes temporary erosion control in the form 
of inlet protection devices. Does not include ADA ramp design, drainage modifications, or permanent erosion 
control because all disturbed areas are impervious). Raised medians will be stopped short of existing crosswalks 
and no refuge islands nor ADA ramps will be redesigned or installed.  
 
Task 3.0 Final Design & Plan Preparation 
Includes preparing NDDOT plan sections and incorporating to already scoped sections from TO 2-1: 

 30 – Typical Sections 
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 40 – Removals 

 90 – Paving Layouts 

 100 – Work Zone Traffic Control  

 110 – Signing 

 120 – Pavement Markings 

 140 – Lighting 

 150 ‐ Signals 
 
 
Includes the use of NDDOT specifications and common bid items for the type of work. Plans will be prepared in 
AutoCAD Civil 3D 2023. 
 
Includes time for engineer of record services to answer bidder questions and prepare addendums and change orders 
during construction if necessary. 

 
 
 
The total fee for this project is $43,085 and will be billed out as a lump sum contract that will be billed out on a 
monthly basis as a percentage of project completion. 
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Commissioner __________ introduced the following resolution and moved its adoption:  
 

RESOLUTION APPROVING AMENDED ENGINEER'S REPORT 
 

BE IT RESOLVED by the Board of City Commissioners of the City of West Fargo, North Dakota, 

that the report of the Engineer for the City of West Fargo as to the general nature, purpose and 

feasibility along with an estimate of the probable cost of the work has been filed with this Board 

and that the same is hereby approved for Project No. 2279 – 9th Street E and Veterans Boulevard 

Pedestrian Safety Improvements.  

 
Dated:  March 18, 2024  
  
                              APPROVED:  
  
  
        ____________________________________ 
       President of Board of City Commissioners 
                                                           
ATTEST:  
  
  
 
______________________________ 
City Auditor 
  
                               
 

 

The motion for the adoption of the foregoing resolution was duly seconded by 

Commissioner __________.  Upon roll call vote being taken thereon, the following commissioners 

voted in favor thereof: _______________________________________________.  The following 

commissioners were absent and not voting:  _____________.  The following commissioners voted 

nay:  __________.  The majority having voted aye, the motion was carried and the resolution was 

duly adopted. 
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New Home Abatement/Residential Tax Exemption – Consideration 

Proposal: Add annual renewal to the New Home Abatement/Residential Tax Exemption 

Why: The current resolution, passed in 2008, does not have a renewal, it is continuous. The Commission 

is an entirely different Commission and the city is different than it was 16 years ago. The renewal would 

allow the Commission to discuss and evaluate the exemption based on economic conditions, growth 

strategies, what neighboring cities are doing, etc. 

What this is NOT: A discussion about whether the exemption should exist or not 

What this is: The motion that would be made is to add in an annual renewal and renewal process, with 

expiration of December 31st of each year, it would need to be renewed no later than December for the 

following year (example, renew no later than December 2024 for 2025). This would include anything 

that falls within the original resolution. 
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